
Staff Score Review Sheet  



BPAS STAFF REVIEW: YEAR 1 APPLICATIONS 
 

Applicant: Smith/Orepeza P.L.    Site Address: 3800 North Roosevelt Boulevard 

Number and Type of Unit(s) Requested: 20 Affordable Housing Units 

Prerequisite Development Type: Major Construction/Renovation 

Prerequisites: Major Construction/Renovation. 

A) Baseline green building certification required 
Staff comment: Verified; worksheet indicates FGBC Bronze level certification proposed. 

B) First habitable floor 1.5 feet above required base flood elevation 
Staff comment: Verified; property in AE 9 flood zone; first habitable floor elevated to 13.2’, which is 

+4.2 feet above BFE. 

C) Rainwater catchment system required 
Staff comment: Verified; the plan indicates 7,367 gallon cistern for the 7,367 SF of roof area. Plans 

indicate cistern, gutters and downspouts. The solution statement indicates a proposed cistern of 28,388 

gallons. It was confirmed with the applicant that the plans are accurate and this number was a typo in the 

solutions statement. 

 
Point System: Three or more non-transient units 

Criteria (Points) Applicant Staff 

a. Building more than 1.5' higher than the base flood elevation (+5) 
Staff comment: Verified; property in AE 9 flood zone; first habitable floor 

elevated to 13.2’, which is +4.2 feet above BFE. 

5 5 

b. Exceeding minimum required percentage of affordable housing (+5) 
Staff comment: 100% Affordable is proposed. 

5 5 

c. Achieving Green Building Certification Upgrade 1—Silver (+30) 
Staff comment:  

  

d. Achieving Green Building Certification Upgrade 2—Gold (+40) 
Staff comment:  

  

e. Achieving Green Building Certification Upgrade 3—Platinum (+60) 
Staff comment:  

  

f. Voluntary contributions to AIPP or tree fund of $5,000 or more (+10) 
Staff comment:  

  

g. Design by a LEED accredited architect (+10) 
Staff comment:  

  

h. Electrical high-voltage conduit for electric car charging station (+5) 
Staff comment:  

5 5 

i. Non-roof areas with minimum 29 solar reflectance index (SRI) (+10) 
Staff comment:  

  

j. Additional on-site open space or on-site recreational facilities (+10) 
Staff comment: Although proposed on-site open space in non-conforming, the 

applicant is proposing a 384 sq. ft. recreation facility. 

10 10 

k. Buildings with a vegetated roof of at least 50% of the roof area (+15) 
Staff comment:  

  

Total: 25 25 
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VIA EMAIL TO greg@smithoropeza.com  
October 23, 2014 
 
Greg Oropeza 
Smith | Oropeza, P.L. 
138 Simonton St 
Key West, Florida 33040 
 
Re: Staff Comments on Year 1 (2013-14) Building Permit Allocation System (BPAS) Application 

3800 North Roosevelt Boulevard (RE # 00065540-000000; AK # 1068241) 
 
Dear Mr. Oropeza: 
 
Thank you for your BPAS Application for ten (10) affordable residential dwelling units on property located at 3800 North 
Roosevelt Boulevard. The application has been reviewed for compliance with the criteria established in Chapter 108, 
Article X of the Land Development Regulations (LDRs) of the City’s Code of Ordinances, and reviewed for completeness 
with the application submittal requirements. The following are Planning Department staff comments related to the review 
of your application. 
 
Completeness 
1. Please revise the application for clarity. It is staff’s understanding that 10 affordable units are proposed, although the 

application references: 20 units in several places, a description of the development of two 10 unit structures, two 
cisterns and the site data table lists a density of 30. 

 
BPAS Prerequisites 
2. The short “one-pager” version of the FGBC checklist was submitted. In order to better assess whether the project can 

feasibly achieve the required baseline green building certification, please submit the full version of the FGBC checklist. 
 
3. Please state the volume of the required rainwater catchment system in gallons. The plan indicate the proposed cistern 

as 3,795 cubic feet, which is equivalent to 28,388 gallons. Please also indicate the dimensions (length, width) of the 
roof and a calculation of roof area on the plans. 

 
4. The solution statement says two cisterns with a maximum capacity of 7,366 gallons would be installed, but the plans 

indicate one 3,795 cubic foot cistern. 
 
5. As documentation that the rainwater catchment system prerequisite would be met, please indicate gutters and 

downspouts channeling rainwater to the cisterns on the plans, as well as the proposed landscape irrigation system or 
other methods of utilizing the cistern water in accordance with green building methods. 

 
BPAS Scoring Criteria 

6. Points for an electric car charging station were claimed, but the plans do not indicate this. Please indicate on the 
site plan the location of the proposed changing station equipment. Also, the BPAS point summary on the plans 
lists “0” for this item, but is claimed on the Applicant Estimated Score Sheet (Exhibit C). 
 

http://www.keywestcity.com/planning
mailto:planning@cityofkeywest-fl.gov
mailto:greg@smithoropeza.com
https://www.municode.com/Library/fl/Key_West
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7. Points for on-site recreation facilities were claimed, but little information is provided and this is not explained in 
the solution statement. The plans only indicate a small rectangle. Please state the size and explain what kind of 
additional on-site open space or recreational facilities are proposed in order to obtain these points. Please also 
indicate this on the plans. 

 
Additional Documentation & Comments 

8. The density and intensity calculation for development sites over a half-acre must be utilized pursuant to City Code 
Section 122-1142, due to presence of the existing restaurant building and the proposed residential density. Please 
revise the density and intensity calculations accordingly. 
 

9. The property is within two flood zones, AE-9 and AE-10, and the proposed development would be within AE-9. 
The solution statement and some of the plan sheets incorrectly list AE-8 as one of the flood zones. Please correct. 
 

10. The submitted elevation certificate is for the existing restaurant building, which is located in the portion of the 
property within the AE-10 flood zone. The proposed development would be located in the portion of the property 
within the AE-9 flood zone. Please submit an elevation certificate utilizing the proposed plans and location of the 
new housing units. 
 

11. The elevation plans must measure building height from crown of road as required by City Code Section 122-1149. 
No elevation points for the property or roads are indicated on the survey or plans. Please revise accordingly. 
 

12. Please state the full property address on the plans. 
 

13. The site data table on the plans and the site data table (exhibit B) in the application are different. They should be 
the same. Please correct. 
 

14. The site data tables indicate the same values for both impervious ratio and open space ratio. It appears the open 
space ratio is incorrect. Please check and revise. 
 

15. The site data table on the plans indicates that floor area ratio (FAR) would increase. However, affordable housing 
is measured in density, not FAR. Please correct. 
 

16. The site data table on the plans lists the front and rear setbacks incorrectly. The front setback is along North 
Roosevelt Boulveard and the rear setback is along Northside Drive. Both front and rear setback requirements are 
the same per City Code Section 122-420(6)a. The table lists the front setback (incorrectly along Northside Drive) 
as 10 feet, which is incorrect. Also, there cannot be an internal rear setback, as indicated on the plans. The rear 
setback is along Northside Drive. 
 

17. The site data table on the plans incorrectly list the site area as 1.92 acres. The proposed density is also incorrect. 
 

18. The parking calculation should include the existing commercial use, which was previously a restaurant. This is to 
ensure that sufficient parking would be provided to meet the LDRs. 
 

19. Bicycle parking is required and was calculated in the site data table, but is not indicated on the plans. Please 
indicate. 

 
20. Please note that the deed restriction, which must be in a format acceptable to the City Attorney, would need to 

be filed with the City and duly recorded in the official records prior to the issuance of any Certificates of Occupancy 
for the new affordable units. 
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General Information 
Draft Rankings: A preliminary draft copy of the Year 1 BPAS application rankings is attached, so that you can get a sense 
of how your project compares to other proposals. All BPAS applications are scored and ranked with the highest scores 
being first for award. Market-rate unit requests compete separately from affordable unit requests. You may make changes 
to your project that change the Estimated BPAS Score Sheet. After the deadline below, changes to the Estimated BPAS 
Score Sheet will no longer be allowed. 
 
Deadline: Please submit one (1) paper copy and an electronic copy of your response and the requested revisions to the 
Planning Department no later than 5:00 PM on Monday, November 24, 2014. 
 
For Help: Please feel free to contact us with any questions or for clarification. Planning staff is available to meet with you 
to discuss your application in greater detail. More information is available at www.keywestcity.com/bpas. 
 
Sincerely, 
 
 
 
Key West Planning Department 
Office: 305-809-3720 
Email: planning@cityofkeywest-fl.gov  
Web: www.keywestcity.com/planning  
Mail: PO Box 1409, Key West, FL 33041-1409 

http://www.keywestcity.com/bpas
mailto:planning@cityofkeywest-fl.gov
http://www.keywestcity.com/planning
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Application Fee: $1,150.00 
(includes $100.00 advertising/noticing fee and $50.00 fire review fee)  

 
 

PLEASE NOTE: A PRE-APPLICATION MEETING IS REQUIRED. 
THIS APPLICATION WILL BE ACCEPTED BY APPOINTMENT ONLY. 

 
 

A. APPLICANT / AGENT (if applicable):  Property owner must submit a notarized authorization form 
authorizing the applicant/agent to act on their behalf (Exhibit A). 
Name: __________________________________________________________________________________ 
Mailing Address: ___________________________________________________________________________  
City: _________________________________ State: _________ Zip: ____________ 
Home/Mobile Phone: _____________________ Office: ____________________ 
Email: ___________________________________________________________________________________ 

 

PROPERTY OWNER: 

Name:  _________________________________________________________________________________ 
Mailing Address: ___________________________________________________________________________  
City: _________________________________ State: _________ Zip: ____________ 
Home/Mobile Phone: ________________________  Office: ______________________ 
Email: ____________________________________________________________________________________ 
 
PROPERTY DESCRIPTION AND ZONING INFORMATION: 
Site Address: ______________________________________________________________________________ 
Parcel ID/ RE#:  _________________________________          Alternate Key:  ________________________  
Zoning District:  _________________________________          Size of Site:  ___________________________ 
Density Allowed:  _______________________________          Commercial Floor Area: _________________  
 

B. EXISTING DEVELOPMENT: 
Please provide a brief description of how the property is currently used: 
__________________________________________________________________________________________________ 

__________________________________________________________________________________________________
__________________________________________________________________________________________________ 

__________________________________________________________________________________________________
__________________________________________________________________________________________________ 
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EXISTING AND PROPOSED DWELLING UNIT INFORMATION 

DWELLING UNIT DESCRIPTION 
NUMBER OF DWELLING UNITS: 

EXISTING LICENSED1 / 
RECOGNIZED PROPOSED 

Market-Rate Residential Dwelling 
Unit(s) 

   

Affordable Residential Dwelling 
Unit(s)2 

   

Transient Unit(s)3    
Accessory Dwelling Unit(s)4    
Single Room Occupancy Unit(s)    
Nursing Home Unit(s)    
Total Number of Units Requested  

 

1 Please provide City Licensing Records from the Building Department. 

2 Standalone Affordable Housing projects are subject to Section 122-1467(c), (d), (e), and (f) of the Workforce Housing Ordinance.  Applicant Eligibility Requirements are subject to 

Section 122-1469 (2) through (15) of the Workforce Housing Ordinance.  Affordable housing projects enabled by federal tax credit housing are not subject to 122-1467(c). 

3 New transient units are NOT available until July 2017.  

4 Accessory dwelling units in the SF zoning district are subject to Section 122-231 through 122-237 of the Land Development Regulations 

 
C. PROPOSED DEVELOPMENT 

Please indicate the scope of the proposed development as it relates to the BPAS (Section 108-997(B)). 
____ Major construction/renovation - meaning new development, additions to existing structures, or 

redevelopment constituting more than 50% of the value of the existing building. 
____ Minor renovation -  meaning redevelopment constituting less than 50% of the value of the existing 

building 
 
Is the property located within the Historic District?           Y / N 
Are buildings on the property listed as contributing historic structures?    Y / N 
Is the proposal for mixed residential and commercial use?    Y / N  
Are density bonuses proposed?        Y / N  
Advanced affordable allocation request?        Y / N  
 
Will the allocation require development review?  Y / N 
If yes, please specify what type of development review will be required: 
 
____  Major Development Plan ____ Minor Development Plan  ____ Conditional Use  
____ Variance(s)              ____ Beneficial Use    ____ HARC  
____ Lawful Unit Determination ____ Transient Transfer   ____ Tree Commission  
____ Other 
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D. APPLICANTS MUST ATTACH ALL DOCUMENTATION REQUESTED BELOW: 
 

1. Description of Proposed Development and Use.  Please be specific, describe and list existing and 
proposed buildings and uses, accessory units and uses, type and number of dwelling units, parking, 
etc.  If there is more than one use, describe in detail the nature of each use (Please reference Sections 
108-226 through 108-232). For properties prosing to utilize density bonuses for compact infill 
development projects, please include a description of how the project meets the criteria established in 
Code Section 108-998 and an analysis of how many density bonus units are requested.  
 

2. Solution Statement.   
a. Describe aspects of the design that address community issues including but not limited to water 

pollution from stormwater runoff, potable water conservation, waste disposal, recycling, energy 
conservation, affordable housing, and impacts on neighbors such as lighting, noise, traffic and 
parking. 
 

b. Describe how you intend to meet the Prerequisites (A or B described below) for a Major or Minor 
construction/renovation project (City Code Section 108-997 (B)): 
(A) Major Construction/Renovation Prerequisites. The minimum standards for new development, 

including additions to existing structures, or redevelopment constituting more than 50% of the 
value of the building, required in order to be eligible to receive an allocation award from the 
BPAS system are as follows: 
a. All new units shall be constructed in compliance with  and obtain a Baseline Green 

Building Certification. 
b. All new buildings shall be constructed so as to have the first habitable floor 1.5 feet above 

the required base flood elevation, with the exception of properties located within the 
historic zoning districts, where the applicant must first demonstrate that such elevation does 
not interfere with the essential form and integrity of properties in the neighborhood by 
obtaining a certificate of appropriateness. 

c. All new buildings shall be constructed with a rainwater catchment system that will hold a 
minimum of 1,000 gallons of water or an amount equivalent to 100% of the new roof area in 
gallons whichever is greater. 

(B)  Minor Renovation Prerequisites. For redevelopment constituting less than 50% of the value of 
the existing building, the applicant must demonstrate water and energy use 15% below the 
Florida Building Code using recognized energy and water rating standards by providing copy 
of the required Energy and Water Baseline Report consisting of 12 months of energy and 
water use.  For commercial buildings (including multifamily), building data must be input 
into EPA Portfolio Manager (https://www.energystar.gov/istar/pmpam/), and access to 
building data given to the City of Key West.  For residential, either EnergyGuage or 
RESNET may be used to establish a baseline. Please provide a description how 15% of both 
water and energy use will be reduced on the property. 

3. Copy of current, recorded warranty deed. Quit claim deeds will not be accepted. 
4. Up-to-date Signed and sealed survey (Section 108-240). 
5. Flood Elevation Certificates (New Construction) (Section 34-127). 
6. Copy of City licensing records for existing units. 
7. Signed and Notarized Verification and Authorization Forms (Exhibit A). 
8. Existing and Proposed Site Plan and Floor Plan (Section 108-237) that shall include a completed site 
Data Table (Exhibit B). 
9. Completed BPAS Estimated Score Sheet and Estimated Total Points to be achieved  

https://www.energystar.gov/istar/pmpam/
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(Exhibit C). 
10. Signed and Notarized BPAS Certification Form (Exhibit D). 
11. Copy of LEED or FGBC Score Sheet (Exhibit E) or a copy of the required energy and water 
baseline report as described in Attachment 2. Solution Statement (b.) B above. 
 



Deed  
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Applicant’s Estimated 
BPAS Score Sheet 

(Exhibit C)  







BPAS Certification Form 
(Exhibit D)  





LEED or FGBC Score Sheet 
(Exhibit E) 



Instructions for Submission:

   Electronic Submissions (preferred)

      Complete the credit card authorization below or pay online

        (Note: Payment by check is acceptable - see mailing instructions below)

   Mailing Instructions

      Make check payable to "FGBC" based on fee schedule OR submit credit card payment information

      Mail fees, application, and electronic version of checklist with supporting documents on  CD to:

FGBC

1415 E. Piedmont Dr. Suite 5

Tallahassee, FL 32308-7954

FEES PAYMENT

Single Family New and Existing Home Fees Do You Want A Yard Sign? (Free)

Fee Builder or Homeowner Must Be Member Home Fees

$75 Member of FGBC and FHBA Bronze Plaques

$100 Member of FGBC or FHBA Florida Water Star Certification

$125 Non Member $0.00 Total Amount Authorized

Multi-Family Fees

Multi-family applications: Use TAB 18 Pay Online  or Authorize Credit Card Here: (Visa/MC/AX)

CC#:

Additional Options Expiration Date:

$38 FGBC Certified Home Bronze Plaque Name on Card:

$40 Florida Water Star Certification Billing Zip Code:

Free FGBC Certified Home Yard Sign (Electronic Version) Signature:

Builder Information Home Information

Name: Address:

Company: City/ST/Zip:

Address: County:

City/ST/Zip: Development:

Phone:

E-mail: Please answer the following questions:

Is the home New or Existing?

FGBC Member #: Is this Single Family or Multi-Family?

FHBA Member #: Is this home Affordable? List Funding Source

Signature

Square Footage of home/unit

Certifying Agent Information Sales Price

Name:

Company:

Address: Optional Information

City / Zip: Owner:

Phone: Company

Fax: Address:

E-mail: City/ST/Zip:

Phone:

Signature: E-mail:

Date:

Project Point Summary

100

124

124

Category Your Score Required Min - Max

Category 1: Energy 30 30 - 75

Category 2: Water 25 15 - 40

Category 3: Lot Choice 5 0 - 15

Category 4: Site 5 5 - 30

Category 5: Health 15 15 - 35

Category 6: Materials 3 10 - 35

Category 7: Disaster Mitigation 15 5 - 30

Category 8: General 26  0 - 40

Total: 124

Total Needed: 100

Certified Home Score 124

Certification Level Bronze

CA Registration #:

Required Signatures:  All parties signing this application acknowledge that each of the 

measures intended to qualify the home for the Florida Green Home Certification has 

been incorporated into construction/renovation of the home.

Please refer to Standards Documents and Green Home 

Reference Guide for additional information.
Points Toward Qualification (points over category maximums excluded)

Total Points Achieved

Minimum Points to Qualify (may be over 100 if a category minimum is missed)

DBPR License #:

FGBC Green Home Standard 

Existing Home Application
Effective October 1, 2013

Version 10   Revised 9-26-14

Upload the application, checklist and supporting documents via the FGBC link below. All application packages must be submitted as one zipped 

file. 

https://dropbox.hightail.com/certifications 

The FGBC Green Home Standard is endorsed by the Florida Home Builders Association 

http://florida-green-building-coalition.myshopify.com/
https://dropbox.hightail.com/certifications





















	Revised - Application Blank SITE F v2.pdf 11-24-14.pdf
	PROPERTY DESCRIPTION AND ZONING INFORMATION:
	Site Address: ______________________________________________________________________________
	Parcel ID/ RE#:  _________________________________          Alternate Key:  ________________________
	Zoning District:  _________________________________          Size of Site:  ___________________________
	Density Allowed:  _______________________________          Commercial Floor Area: _________________
	B. EXISTING DEVELOPMENT:
	Please provide a brief description of how the property is currently used: __________________________________________________________________________________________________
	____________________________________________________________________________________________________________________________________________________________________________________________________
	____________________________________________________________________________________________________________________________________________________________________________________________________
	C. PROPOSED DEVELOPMENT
	Please indicate the scope of the proposed development as it relates to the BPAS (Section 108-997(B)).
	____ Major construction/renovation - meaning new development, additions to existing structures, or redevelopment constituting more than 50% of the value of the existing building.
	____ Minor renovation -  meaning redevelopment constituting less than 50% of the value of the existing building
	Is the property located within the Historic District?           Y / N
	Are buildings on the property listed as contributing historic structures?    Y / N
	Is the proposal for mixed residential and commercial use?    Y / N
	Are density bonuses proposed?        Y / N
	Advanced affordable allocation request?        Y / N
	Will the allocation require development review?  Y / N
	If yes, please specify what type of development review will be required:
	____  Major Development Plan ____ Minor Development Plan  ____ Conditional Use
	____ Variance(s)              ____ Beneficial Use    ____ HARC
	____ Lawful Unit Determination ____ Transient Transfer   ____ Tree Commission
	____ Other
	D. APPLICANTS MUST ATTACH ALL DOCUMENTATION REQUESTED BELOW:
	1. Description of Proposed Development and Use.  Please be specific, describe and list existing and proposed buildings and uses, accessory units and uses, type and number of dwelling units, parking, etc.  If there is more than one use, describe in det...
	2. Solution Statement.
	a. Describe aspects of the design that address community issues including but not limited to water pollution from stormwater runoff, potable water conservation, waste disposal, recycling, energy conservation, affordable housing, and impacts on neighbo...
	b. Describe how you intend to meet the Prerequisites (A or B described below) for a Major or Minor construction/renovation project (City Code Section 108-997 (B)):
	3. Copy of current, recorded warranty deed. Quit claim deeds will not be accepted.
	4. Up-to-date Signed and sealed survey (Section 108-240).
	5. Flood Elevation Certificates (New Construction) (Section 34-127).
	6. Copy of City licensing records for existing units.
	7. Signed and Notarized Verification and Authorization Forms (Exhibit A).
	8. Existing and Proposed Site Plan and Floor Plan (Section 108-237) that shall include a completed site Data Table (Exhibit B).
	9. Completed BPAS Estimated Score Sheet and Estimated Total Points to be achieved
	(Exhibit C).
	10. Signed and Notarized BPAS Certification Form (Exhibit D).




