
Sec. 2-797. – Sole Source, Emergency Procurement, State or Federal Piggyback, Exempt Contractual Srvs.  

The following are exempt from the requirements of formal competitive procurement:  

(1) Sole source procurement. Sole source procurement in accordance with the following:  

a. All specifications shall be drafted so as to promote overall economy for the purposes intended, to 
encourage competition in satisfying the city's need, and shall not be unduly restrictive. Brand name 
specifications are restrictive of competition and shall be used only as specifically provided in section 
2-844  

b. A contract may be awarded without competition when the department head makes a written 
determination and the purchasing agent verifies that, after conducting a good faith review of 
available sources, there is only one source for the required commodity or contractual service. The 
city manager shall conduct negotiations as appropriate as to price, delivery and terms. A record of 
sole source procurement shall be maintained as a public record and shall list each contractor's 
name, amount and type of each contract; a list of the commodity or contractual service procured 
under each contract; and the identification number of each contract file.  

c. All sole source procurement where the cost of the commodities or contractual services exceeds 
$20,000.00 shall be authorized by the city commission.  

(2) Emergency procurement. The city manager may make emergency procurement of commodities or 
contractual services where the cost exceeds $20,000.00 when there exists a clear and present threat to 
public health, property, welfare, safety or other substantial loss to the city, including cases where a 
natural disaster has occurred, is occurring, or is imminently threatening. However, such emergency 
procurement shall be made with such competition as is practicable under the circumstances. A written 
determination of the basis for the emergency and for the selection of the particular contractor shall be 
included in the contract file. As soon as practicable, a record of the emergency procurement shall be 
made and shall set forth the contractor's name, the amount and type of the contract, a listing of the 
commodity or contractual service procured under the contract, and the number of the purchase order, if 
any. All emergency procurement in excess of $20,000.00 shall be ratified by the city commission at the 
next scheduled city commission meeting.  

(3) Purchases and acquisitions under contracts of federal government and the state or its political 
subdivisions. All purchases of commodities or contractual services under the provisions of local, state 
and federal purchasing contracts shall be exempt from the competitive procurement requirements, 
provided that the following criteria are all satisfied:  

a. The terms and conditions of the original contract by the federal, state or local government, other 
than the city, are satisfactory to the city and such terms and conditions are expressly extended to 
other municipalities pursuant to the bid documents or by the original successful bidder.  

b. The purchasing agent has performed an informal solicitation to determine if the prices of the original 
contract are fair and reasonable and to ensure local vendors have an opportunity to compete.  

c. The city commission authorizes such procurement when the cost of the commodities or contractual 
services exceeds $20,000.00.  

(4) Exempt contractual services. Exempt contractual services not subject to the competitive procurement 
requirement are as follows:  

a. Legal services including paralegal, expert witnesses, appraisal services and court reporters. Prior 
to engaging legal services estimated to have a cost in excess of $20,000.00, the city attorney shall 
notify the city manager and the city commission.  

b. If in the opinion of the city manager exceptional circumstances exist to exempt a purchase from the 
competitive bid requirements of this subdivision for the best interests of the city, he shall place a 
resolution before the city commission for approval of such exemption.  

 


