












​P​ricing

quote is valid for projects started within thirty (30) days of March 18, 2016

Project Fee

Description Price Qty

Document Conversion $63,690.00
/ Flat Fee 1

Includes all features described under "Your Scanning Solution" page of this proposal.

Docufree Cloud Subscription $0.00 /
Included 1

Includes first 12 months subscription to Docufree's Professional Cloud platform.

Monthly Billing Option

Description Price Qty

optional  12 Monthly Payments
$5,681.15

/ Month 12

Have your project completed today and spread your payments out over time.
*Monthly billing option is subject to credit approval and client execution of financing agreement.

Signed by:

City of Key West Florida Date



Schedule A - Statement of Service

1. Payment Terms: Cash option requires full payment due upon receipt of invoice. Monthly billing option is subject to credit approval

and execution of rental agreement. Client will be invoiced per the terms of the rental agreement. Any additional charges and/or

applicable overages will be billed monthly as incurred. All pricing is exclusive of any applicable taxes.

2. Boxes: Docufree will provide standard size file boxes (10"x12"x15") to Client. Client is responsible for packing, taping and labeling

the boxes. Docufree will provide pick-up of packed boxes from Client location and delivery back to Docufree facilities.

3. Document Scanning: Scan-able documents will be scanned at their native size in duplex mode to ensure that the front and back

of all documents will be captured. An image is defined as each side of a sheet of paper. Blank page dropout will be applied to

documents with a threshold setting of 500 bits/page. Scanned pages will be delivered as text searchable (OCR) black and white

.PDF files at 300 DPI unless otherwise noted in Client’s selected Docufree package. For shipments up to 40 boxes, Docufree will

provide standard turnaround of documents within 30 days of receipt.

4. File Folder Naming: The document contents of each file folder will be scanned and converted into one (1) text-searchable .PDF

file and named according to the first 50 characters found on the file folder tab unless otherwise noted in your agreement. Optional

custom naming or indexing of documents is subject to an overage rate as listed below.

5. Image Review & Document Destruction or Return: All scanned documents will be uploaded directly into the Client’s Docufree

Document Cloud account. Client will have thirty (30) days to inspect document images and authorize destruction and /or return of

boxes and original paper content. Failure by Client to authorize destruction of boxes prior to the end of the Image Review Period will

result in a charge to the Client of $2.00 per box for monthly storage until such authorization is provided by Client.

6. Digital Mail Services: Each fax number, P.O. Box and email address will be provisioned and established upon Client request.

Digital mail standard conversion schedule is up to 5 business days for mail received up to 120% of the client’s 90 day average. For

courier mail, deliveries will be received Monday through Friday 9:00 A.M. to 4:00 P.M. ET. Client is responsible for all fees

associated with postal and courier mail deliveries.

7. Overage Charges: Document scanning overage charges will be billed to the Client for items such as wide format documents that

are larger than 11” x 17”, any documents that require custom naming or indexing as specified by Client, x-rays and any document

that requires hand placement on scanner. Docufree will capture x-rays at a non-diagnostic quality. A hand placement includes but is

not limited to non auto-feedable items such as receipts, folders, envelopes, 3D objects. A hand placement will not have searchable

or OCR functions. Document cloud and digital mailroom overage charges can occur and will be billed to Client when the usage

amount exceeds the included allowance indicated in the Client’s selected Docufree package.

Overages & Additional Services Quantity
Rate
Per
Item

Document Scanning

Hand Placements Over 25 Per Box
Per

Image
$0.15

Wide Format - Documents Larger than 11” x 17”
Per

Image
$1.40

Non Diagnostic X-Ray Scan
Per

Image
$0.35

Professional Output - Color Scans, Bookmarks or Document Splits
Per
Box

$25.00

Custom Naming or Indexing over 250 Indexes
Per
Box

$25.00

Boxes with Over 100 Folders
Per

Folder
$0.15



Unassembled Paper Originals (Not Placed Back in Folders) Returned to Client
Per
Box

$35.00

Documents Reassembled (Placed Back in Folders) & Returned to Client
Per
Box

$65.00

Monthly On-Site Box Storage
Per
Box

$2.00

Docufree Cloud Platform

Docufree Professional Subscription
Per

Month
$200.00

Docufree Corporate Subscription
Per

Month
$500.00

Docufree Enterprise Subscription
Per

Month
$1,200.00

Document Cloud User Annual Fee
Per
User

$120.00

Document Cloud Pages
Per

Page
$0.01

Digital Mailroom

Digital Mailroom Pages
Per

Page
$0.10

Digital Mailroom Indexes
Per

Index
$0.05

Other

Professional Services (Workflow, Additional Training, Custom Site Setup, etc.)
Per

Hour
$125.00

Advanced Professional Services (Web Services, Integration, etc.)
Per

Hour
$200.00

Client acknowledges and understands that changes to this order must be in writing and may result in a new Effective Date and

additional charges. Client acknowledges that Docufree Statement of Service processing does not start until Docufree receives

Client's completed and signed order.







Signed by:

City of Key West Florida Date


