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Application For Variance 
City of Key West, Florida • Planning Department 
1300 White Street • Key West, Florida 33040• 305-809-3720 • www.cityofkeywest-fl.gov

Application Fee: $1,150.00 / After-the-Fact: $2,150.00  
(includes $100.00 advertising/noticing fee and $50.00 fire review fee) 

Please complete this application and attach all required documents. This will help staff process your request 
quickly and obtain necessary information without delay.  If you have any questions, please call 305-809-3720. 

PROPERTY DESCRIPTION: 
Site Address:   
Zoning District:       Real Estate (RE) #: 
Property located within the Historic District? ☐ Yes ☐ No

APPLICANT:  ☐ Owner ☐ Authorized Representative
Name:   
Mailing Address:  
City:    State:  Zip: 
Home/Mobile Phone:  Office:  Fax:  
Email:   

PROPERTY OWNER: (if different than above) 
Name:   
Mailing Address:  
City:    State:  Zip: 
Home/Mobile Phone:   Office:  Fax:  
Email:   

Description of Proposed Construction, Development, and Use: 

List and describe the specific variance(s) being requested: 

Are there any easements, deed restrictions or other encumbrances attached to the property?  ☐ Yes     ☐ No 
If yes, please describe and attach relevant documents:  
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 
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Will any work be within the dripline (canopy) of any tree on or off the property? ☐ Yes ☐ No
If yes, provide date of landscape approval, and attach a copy of such approval. 

Is this variance request for habitable space pursuant to Section 122-1078?   ☐ Yes      ☐ No

Please fill out the relevant Site Data in the table below. For Building Coverage, Impervious Surface, Open 
Space and F.A.R. provide square footages and percentages. 

Site Data Table 
Code 

Requirement 
Existing Proposed Variance Request 

Zoning 
Flood Zone 
Size of Site 
Height 
Front Setback 
Side Setback 
Side Setback 
Street Side Setback 
Rear Setback 
F.A.R 
Building Coverage 
Impervious Surface 
Parking 
Handicap Parking 
Bicycle Parking 
Open Space/ Landscaping 
Number and type of units 
Consumption Area or 
Number of seats  

This application is reviewed pursuant to Section 90-391 through 90-397 of the City of Key West Land 
Development Regulations (LDRs). The City’s LDRs can be found in the Code of Ordinances online at 
http://www.municode.com/Library/FL/Key_West under Subpart B. 

*Please note, variances are reviewed as quasi-judicial hearings, and it is improper for the owner or
applicant to speak to a Planning Board member or City Commissioner about the hearing.

http://www.municode.com/Library/FL/Key_West


City of Key West • Application for Variance 

Page 3 of 4

Standards for Considering Variances 

Before any variance may be granted, the Planning Board and/or Board of Adjustment must find all of the 
following requirements are met: 

1. Existence of special conditions or circumstances. That special conditions and circumstances exist which are
peculiar to the land, structure or building involved and which are not applicable to other land, structures
or buildings in the same zoning district.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

2. Conditions not created by applicant. That the special conditions and circumstances do not result from the
action or negligence of the applicant.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

3. Special privileges not conferred. That granting the variance(s) requested will not confer upon the applicant
any special privileges denied by the land development regulations to other lands, buildings or structures in
the same zoning district.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

4. Hardship conditions exist. That literal interpretation of the provisions of the land development regulations
would deprive the applicant of rights commonly enjoyed by other properties in this same zoning district
under the terms of this ordinance and would work unnecessary and undue hardship on the applicant.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

5. Only minimum variance(s) granted. That the variance(s) granted is/are the minimum variance(s) that will
make possible the reasonable use of the land, building or structure.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________
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6. Not injurious to the public welfare. That granting of the variance(s) will be in harmony with the general
intent and purpose of the land development regulations and that such variances will not be injurious to the
area involved or otherwise detrimental to the public interest or welfare.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

7. Existing nonconforming uses of other property shall not be considered as the basis for approval. That no
other nonconforming use of neighboring lands, structures, or buildings in the same district, and that no
other permitted use of lands, structures or buildings in other districts shall be considered grounds for the
issuance of a variance.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

The Planning Board and/or Board of Adjustment shall make factual findings regarding the following: 

• That the standards established in Section 90-395 have been met by the applicant for a variance.
• That the applicant has demonstrated a "good neighbor policy" by contacting or attempting to contact all

noticed property owners who have objected to the variance application, and by addressing the objections
expressed by these neighbors.  Please describe how you have addressed the “good neighbor policy.”

REQUIRED SUBMITTALS: All of the following must be submitted in order to have a complete 
application. Please submit one paper copy and one electronic copy of all materials. 

☐ Correct application fee. Check may be payable to “City of Key West.”
☐ Notarized verification form signed by property owner or the authorized representative.
☐ Notarized authorization form signed by property owner, if applicant is not the owner.
☐ Copy of recorded warranty deed
☐ Property record card
☐ Signed and sealed survey
☐ Site plan (plans MUST be signed and sealed by an Engineer or Architect)
☐ Floor plans
☐ Stormwater management plan
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Verification Form 







 

 
 

 

 

 

 

 

 

 

 
 

 
 

Authorization Form 
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NOTE:  FOUNDATIONS BENEATH THE SURFACE ARE NOT SHOWN. MEASURED DIMENSIONS EQUAL
PLATTED OR DESCRIBED DIMENSIONS UNLESS INDICATED OTHERWISE.
THE FOLLOWING IS A LIST OF ABBREVIATIONS THAT MAY BE FOUND ON THIS SHEET.

MAP OF BOUNDARY SURVEY

BFP = BACK-FLOW PREVENTER
BO = BLOW OUT
C & G = 2' CONCRETE CURB & GUTTER
CB = CONCRETE BLOCK
CBW = CONCRETE BLOCK WALL
CL = CENTERLINE
CLF = CHAINLINK FENCE
CM = CONCRETE MONUMENT
CONC = CONCRETE
CPP = CONCRETE POWER POLE
CVRD = COVERED
DELTA = CENTRAL ANGLE
DEASE = DRAINAGE EASEMENT
EL = ELEVATION
ENCL = ENCLOSURE
EP = EDGE OF PAVEMENT
FF = FINISHED FLOOR ELEVATION
FH = FIRE HYDRANT
FI = FENCE INSIDE
FND = FOUND
FO = FENCE OUTSIDE
FOL = FENCE ON LINE

GUY = GUY WIRE
HB = HOSE BIB
IP = IRON PIPE
IR = IRON ROD
L = ARC LENGTH
LS = LANDSCAPING
MB = MAILBOX
MEAS = MEASURED
MF = METAL FENCE
MHWL = MEAN HIGH WATER LINE
NGVD = NATIONAL GEODETIC
            VERTICAL DATUM (1929)
NTS = NOT TO SCALE
OH = ROOF OVERHANG
OHW = OVERHEAD WIRES
PC = POINT OF CURVE
PM = PARKING METER
PCC = POINT OF COMPOUND CURVE
PCP = PERMANENT CONTROL POINT
PK = PARKER KALON NAIL
POB = POINT OF BEGINNING
PI  = POINT OF INTERSECTION

POC = POINT OF COMMENCEMENT
PRC = POINT OF REVERSE CURVE
PRM = PERMANENT REFERENCE
          MONUMENT
PT = POINT OF TANGENT
R = RADIUS
R/W = RIGHT OF WAY LINE
SSCO = SANITARY SEWER CLEAN-OUT
SW = SIDE WALK
TBM = TEMPORARY BENCHMARK
TOB = TOP OF BANK
TOS = TOE OF SLOPE
TS = TRAFFIC SIGN
TYP = TYPICAL
U/R = UNREADABLE
U/E = UTILITY EASEMENT
WD = WOOD DECK
WF = WOOD FENCE
WL = WOOD LANDING
WM = WATER METER
WPP = WOOD POWER POLE
WRACK LINE = LINE OF DEBRIS ON SHORE
WV = WATER VALVE

1   OF   1

-------

SHEET

INVOICE NO.:

CHECKED BY:

DRAWN BY:

02/13/2018

-------

MPB

07/14/2014

LOCATION MAP - NTS
SEC. 05-T68S-R25E

1"=20'SCALE:

FIELD WORK
DATE

REVISION
DATE

CERTIFIED TO -

NOTE: LEGAL DESCRIPTIONS HAVE BEEN FURNISHED BY THE CLIENT OR HIS/HER REPRESENTATIVE,PUBLIC RECORDS HAVE NOT BEEN RESEARCHED BY THE SURVEYOR TO DETERMINE THE ACCURACY OF THESE
DESCRIPTIONS NOR HAVE ADJOINING PROPERTIES BEEN RESEARCHED TO DETERMINE OVERLAPS OR HIATUS.  ADDITIONS OR DELETIONS TO SURVEY MAP OR REPORT BY OTHER THAN THE SIGNING PARTY IS
PROHIBITED WITHOUT WRITTEN CONSENT OF THE SIGNING PARTY.  THE BOLD LINE SHOWN HEREON REPRESENTS THE SURVEYORS OPINION OF THE DEED LINES.  THE MEAN HIGH WATER LINE WAS NOT DETERMINED
FOR THIS SURVEY, THE APPARENT MEAN HIGH WATER LINE IS SHOWN FOR REFERENCE ONLY.

Richard T. & Susan Dekeyser;
Keys Federal Credit Union;
Stones and Cardenas;
Attorney's Title Insurance Fund, Inc.;

NOT VALID WITHOUT THE
SIGNATURE AND THE RAISED

SEAL OF A FLORIDA
SURVEYOR AND MAPPER

I HEREBY CERTIFY THAT THIS SURVEY WAS MADE UNDER MY RESPONSIBLE CHARGE AND MEETS THE
STANDARDS OF PRACTICE AS SET FORTH BY THE FLORIDA BOARD OF PROFESSIONAL SURVEYORS AND
MAPPERS IN CHAPTERS 2014-147 & 5J-17.05, FLORIDA ADMINISTRATIVE CODE, PURSUANT TO
SECTION 472.027, FLORIDA STATUTES AND COMPLIES WITH CHAPTER 177, PART II FLORIDA STATUTES.

ERIC A. ISAACS, PSM #6783, PROFESSIONAL SURVEYOR AND MAPPER, LB# 7847

SIGNED

EMAIL: FKLSemail@Gmail.com

SUGARLOAF KEY, FL  33042
PHONE: (305) 394-3690
FAX: (305) 509-7373

19960 OVERSEAS HIGHWAY
LAND SURVEYING
FLORIDA KEYS

1"=20'

0 10 20

REVISION (1) - 02/13/2018 - REVISED TO ADD ROOFTOP ACCESS

BEARING BASE:
ALL BEARINGS ARE BASED
ON S70°00'00"W ASSUMED
ALONG THE CENTERLINE OF
WASHINGTON STREET.

ALL ANGLES DEPICTED
ARE 90 DEGREES UNLESS
OTHERWISE INDICATED

ALL UNITS ARE SHOWN IN
U.S. SURVEY FEET

ADDRESS:
1231 WASHINGTON STREET
KEY WEST, FL 33040

COMMUNITY NO.:  120168
MAP NO.:  12087C-1516K
MAP DATE:  02-18-05
FLOOD ZONE:  AE
BASE ELEVATION:  6

LEGAL DESCRIPTION -
On the Island of Key West and known as Lot 10 of Square 5 of Tract 19
according to Wm. A. Gwynn's Plat of said Tract 19 recorded by Tropical Building
and Investment Company in Plat Book 1 at Page 34 of the Public Records of
Monroe County, Florida, and being more particularly described by metes and
bounds as follows: COMMENCING at a point on Washington Street distant 100
feet from the corner of Tropical Avenue and Washington Street, and running
thence along Washington Street in a Southwesterly direction 50 feet, 3 3/4
inches; thence at right angles in a Northwesterly direction 93 feet and 6 inches;
thence at right angles in a Northeasterly direction 50 feet, 3 3/4 inches; thence
at right angles in a Southeasterly direction 93 feet 6 inches to the Point of
Beginning on Washington Street.
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	Site Address: 1231 Washington
	Zoning District: HMDR
	Real Estate RE: 00041410-000000
	undefined: Yes
	Owner: Off
	Authorized Representative: On
	Text1: Thomas E. Pope
	Mailing Address: 610 White Street
	City: Key West
	State: FL
	Zip: 33040
	HomeMobile Phone: 
	Office: 305-296-3611
	Fax: 
	Email: tepopepa@aol.com
	Text2: Susan & Rick DeKeyser
	Mailing Address_2: 1231 Washington
	City_2: Key West
	State_2: FL
	Zip_2: 33040
	HomeMobile Phone_2: 
	Office_2: 
	Fax_2: 
	Email_2: 
	Description of Proposed Construction Development and Use 1: Conversion of an existing storage room and a side porch into
	Description of Proposed Construction Development and Use 2: a pool house and pool bath and exercise room with no increase to existing impervious, lot coverage or setbacks.  Footprint to remain 
	Description of Proposed Construction Development and Use 3: the same.
	List and describe the specific variances being requested 1: Side & Rear Setback 
	List and describe the specific variances being requested 2: 
	List and describe the specific variances being requested 3: 
	Are there any easements deed restrictions or other encumbrances attached to the property: No_2
	If yes please describe and attach relevant documents 1: 
	If yes please describe and attach relevant documents 2: 
	If yes please describe and attach relevant documents 3: 
	undefined_2: Yes_4
	undefined_3: No_3
	Code RequirementZoning: HMDR
	Code RequirementFlood Zone: AE6
	Code RequirementSize of Site: 4,705
	Code RequirementHeight: 30'-0"
	Text3: 
	Text4: 
	Text5: 
	Code RequirementFront Setback: 10'0"
	Text6: 21'-7"
	Text7: 21'-7"
	Text8: 
	Code RequirementSide Setback: 5'-0"
	Text9: 6'-5"
	Text10: 6'5"
	Text11: 
	Code RequirementSide Setback_2: 5'-0"
	Text12: 0
	Text13: 0
	Text14: 
	Code RequirementStreet Side Setback: -
	Text15: -
	Text16: -
	Text17: 
	Code RequirementRear Setback: 15'-0"
	Text18: 0
	Text19: 0
	Text20: 
	Code RequirementFAR: -
	Text21: 
	Text22: 
	Text23: 
	Code RequirementBuilding Coverage: 40%
	Text25: 46.2%
	Text26: 46.2%
	Text27: 
	Code RequirementImpervious Surface: 60%
	Text28: 58.7%
	Text29: 58.7%
	Text30: 
	Code RequirementParking: 
	Text31: 
	Text32: 
	Text33: 
	Code RequirementHandicap Parking: 
	Text34: 
	Text35: 
	Text36: 
	Code RequirementBicycle Parking: 
	Text37: 
	Text38: 
	Text39: 
	Code RequirementOpen Space Landscaping: .20
	Text40: .35
	Text42: .32
	Text43: 
	Code RequirementNumber and type of units: 
	Text44: 
	Text45: 
	Text46: 
	Code RequirementConsumption Area or Number of seats: 
	Text47: 
	Text48: 
	Text49: 
	or buildings in the same zoning district 1: Both accessory structures existed at the time the present Owner purchased the house and where
	or buildings in the same zoning district 2: built by prior Owners
	or buildings in the same zoning district 3: 
	action or negligence of the applicant 1: Both accessory structures existed at the time the present Owner purchased the house and where
	action or negligence of the applicant 2: built by prior Owners
	action or negligence of the applicant 3: 
	the same zoning district 1: the accessory structures will be elevated to one foot above base flood level and in doing so 
	the same zoning district 2: the structures will be demolished and rebuilt in the same footprint.
	the same zoning district 3: 
	under the terms of this ordinance and would work unnecessary and undue hardship on the applicant 1: This variance is required so that the accessory structures can be elevated to base flood plus
	under the terms of this ordinance and would work unnecessary and undue hardship on the applicant 2: one foot. If denied the structures cannot be renovated. 
	under the terms of this ordinance and would work unnecessary and undue hardship on the applicant 3: 
	make possible the reasonable use of the land building or structure 1: There will be no changes to the existing building footprint.
	make possible the reasonable use of the land building or structure 2: 
	make possible the reasonable use of the land building or structure 3: 
	area involved or otherwise detrimental to the public interest or welfare 1: Granting this variance will not be injurious to the public welfare.
	area involved or otherwise detrimental to the public interest or welfare 2: 
	area involved or otherwise detrimental to the public interest or welfare 3: 
	issuance of a variance 1: No other nonconforming uses have been considered in requesting this variance.
	issuance of a variance 2: 
	issuance of a variance 3: 
	Correct application fee Check may be payable to City of Key West: On
	Notarized verification form signed by property owner or the authorized representative: On
	Notarized authorization form signed by property owner if applicant is not the owner: On
	Copy of recorded warranty deed: On
	Property record card: On
	Signed and sealed survey: On
	Site plan plans MUST be signed and sealed by an Engineer or Architect: On
	Floor plans: On
	Stormwater management plan: Off


