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Section 108-991(3) – Key West Code
Units determined to have been in existence at the time the April 1, 2010, census was prepared are presumed not to be 
affected by BPAS. The city planner shall review available documents to determine if a body of evidence exists to support the 
existence of units on or about April 1, 2010. Units existing in 2010 will be documented through a mandatory site visit by city 
staff and at least two of the following records:

• a.  Aerial photographs and original dated photographs showing that the structure existed on or about April 1, 2010;

• b.  Building permits issued prior to April 1, 2010;

• c.  Copies of city directory entries on or about April 1, 2010;

• d.  Rental, occupancy or lease records from before and including April 1, 2010, indicating the number, type and term of the 
rental or occupancy;

• e.  Copies of state, county, and city licenses on and about April 1, 2010, indicating the number and types of rental units;

• f.  Documentation for Keys Energy Service, Florida Keys Aqueduct Authority and other available utilities indicating the type 
of service (residential or commercial) provided and the number of meters on or about April 1, 2010;

• g.  Documentation for the Monroe County Property Appraiser's Office for the time on or about April 1, 2010, (Green Card); 
and

• h.  Similar documentation as listed above.

Provision of affidavits to support the existence of a unit is allowed, but cannot be the sole record upon which a decision is
based. Provision of documents is the responsibility of the applicant. The city planner's decision shall be rendered to the 
department of economic opportunity for a determination of consistency with the principals for guiding development.
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Section 108-991(3) – Key West Code
Units determined to have been in existence at the time the April 1, 2010, census was prepared are presumed not to be 
affected by BPAS. The city planner shall review available documents to determine if a body of evidence exists to support the 
existence of units on or about April 1, 2010. Units existing in 2010 will be documented through a mandatory site visit by city 
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Section 108-991(3) – Key West Code
Units determined to have been in existence at the time the April 1, 2010, census was prepared are presumed not to be 
affected by BPAS. The city planner shall review available documents to determine if a body of evidence exists to support the 
existence of units on or about April 1, 2010. Units existing in 2010 will be documented through a mandatory site visit by city 
staff and at least two of the following records:

• a.  Aerial photographs and original dated photographs showing that the structure existed on or about April 1, 2010; 

• b.  Building permits issued prior to April 1, 2010;
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based. Provision of documents is the responsibility of the applicant. The city planner's decision shall be rendered to the 
department of economic opportunity for a determination of consistency with the principals for guiding development.
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Section 108-991(3) – Key West Code
Units determined to have been in existence at the time the April 1, 2010, census was prepared are presumed not to be 
affected by BPAS. The city planner shall review available documents to determine if a body of evidence exists to support the 
existence of units on or about April 1, 2010. Units existing in 2010 will be documented through a mandatory site visit by city 
staff and at least two of the following records:

• a.  Aerial photographs and original dated photographs showing that the structure existed on or about April 1, 2010; 

• b.  Building permits issued prior to April 1, 2010;

• c.  Copies of city directory entries on or about April 1, 2010;

• d.  Rental, occupancy or lease records from before and including April 1, 2010, indicating the number, type and term of the 
rental or occupancy;

• e.  Copies of state, county, and city licenses on and about April 1, 2010, indicating the number and types of rental units;

• f.  Documentation for Keys Energy Service, Florida Keys Aqueduct Authority and other available utilities indicating the type 
of service (residential or commercial) provided and the number of meters on or about April 1, 2010;

• g.  Documentation for the Monroe County Property Appraiser's Office for the time on or about April 1, 2010, (Green Card); 
and

• h.  Similar documentation as listed above. Survey and Building Layouts Photos 

Provision of affidavits to support the existence of a unit is allowed, but cannot be the sole record upon which a decision is
based. Provision of documents is the responsibility of the applicant. The city planner's decision shall be rendered to the 
department of economic opportunity for a determination of consistency with the principals for guiding development.
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Section 108-991(3) – Key West Code
Units determined to have been in existence at the time the April 1, 2010, census was prepared are presumed not to be 
affected by BPAS. The city planner shall review available documents to determine if a body of evidence exists to support the 
existence of units on or about April 1, 2010. Units existing in 2010 will be documented through a mandatory site visit by city 
staff and at least two of the following records:

• a.  Aerial photographs and original dated photographs showing that the structure existed on or about April 1, 2010; 

• b.  Building permits issued prior to April 1, 2010;

• c.  Copies of city directory entries on or about April 1, 2010;

• d.  Rental, occupancy or lease records from before and including April 1, 2010, indicating the number, type and term of the 
rental or occupancy;

• e.  Copies of state, county, and city licenses on and about April 1, 2010, indicating the number and types of rental units;

• f.  Documentation for Keys Energy Service, Florida Keys Aqueduct Authority and other available utilities indicating the type 
of service (residential or commercial) provided and the number of meters on or about April 1, 2010;

• g.  Documentation for the Monroe County Property Appraiser's Office for the time on or about April 1, 2010, (Green Card); 
and

• h.  Similar documentation as listed above. Survey and Building Layouts Photos Emails describing units

Provision of affidavits to support the existence of a unit is allowed, but cannot be the sole record upon which a decision is
based. Provision of documents is the responsibility of the applicant. The city planner's decision shall be rendered to the 
department of economic opportunity for a determination of consistency with the principals for guiding development.
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Section 108-991(3) – Key West Code
Units determined to have been in existence at the time the April 1, 2010, census was prepared are presumed not to be 
affected by BPAS. The city planner shall review available documents to determine if a body of evidence exists to support the 
existence of units on or about April 1, 2010. Units existing in 2010 will be documented through a mandatory site visit by city 
staff and at least two of the following records:

• a.  Aerial photographs and original dated photographs showing that the structure existed on or about April 1, 2010; 

• b.  Building permits issued prior to April 1, 2010;

• c.  Copies of city directory entries on or about April 1, 2010;

• d.  Rental, occupancy or lease records from before and including April 1, 2010, indicating the number, type and term of the 
rental or occupancy;

• e.  Copies of state, county, and city licenses on and about April 1, 2010, indicating the number and types of rental units;

• f.  Documentation for Keys Energy Service, Florida Keys Aqueduct Authority and other available utilities indicating the type 
of service (residential or commercial) provided and the number of meters on or about April 1, 2010;

• g.  Documentation for the Monroe County Property Appraiser's Office for the time on or about April 1, 2010, (Green Card); 
and

• h.  Similar documentation as listed above. Survey and Building Layouts Photos Emails describing units
Settlement Agreement requiring vacating residences

Provision of affidavits to support the existence of a unit is allowed, but cannot be the sole record upon which a decision is
based. Provision of documents is the responsibility of the applicant. The city planner's decision shall be rendered to the 
department of economic opportunity for a determination of consistency with the principals for guiding development.
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Section 108-991(3) – Key West Code
Units determined to have been in existence at the time the April 1, 2010, census was prepared are presumed not to be 
affected by BPAS. The city planner shall review available documents to determine if a body of evidence exists to support the 
existence of units on or about April 1, 2010. Units existing in 2010 will be documented through a mandatory site visit by city 
staff and at least two of the following records:

• a.  Aerial photographs and original dated photographs showing that the structure existed on or about April 1, 2010; 

• b.  Building permits issued prior to April 1, 2010;

• c.  Copies of city directory entries on or about April 1, 2010;

• d.  Rental, occupancy or lease records from before and including April 1, 2010, indicating the number, type and term of the 
rental or occupancy;

• e.  Copies of state, county, and city licenses on and about April 1, 2010, indicating the number and types of rental units;

• f.  Documentation for Keys Energy Service, Florida Keys Aqueduct Authority and other available utilities indicating the type 
of service (residential or commercial) provided and the number of meters on or about April 1, 2010;

• g.  Documentation for the Monroe County Property Appraiser's Office for the time on or about April 1, 2010, (Green Card); 
and

• h.  Similar documentation as listed above. Survey and Building Layouts Photos Emails describing units
Settlement Agreement requiring vacating residences

Provision of affidavits to support the existence of a unit is allowed, but cannot be the sole record upon which a decision is
based. Provision of documents is the responsibility of the applicant. The city planner's decision shall be rendered to the 
department of economic opportunity for a determination of consistency with the principals for guiding development.



We respectfully request that the Board of Adjustment recognize 2
additional non-transient units, or, 1 additional non-transient unit on
the property located at 210-216 Duval Street and 8 Charles Street

Thank You


