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Development Plan & Conditional Use Application Fee schedule 

(Fees listed include the $210.00 advertising/noticing fee and the $105.00 fire review fee) 

Development Plan  
Minor:  

 Within Historic District  $      3,150.00  

 Outside Historic District  $      2,520.00  

 Conditional Use  $      1,155.00  

 Extension  $         840.00  

Major:  $      4,200.00  

 Conditional Use  $      1,155.00  

 Extension  $         840.00  

Minor Deviation  $         840.00  

Major Deviation  $      1,470.00  

Conditional Use (not part of a development plan)  $      2,940.00  

  Extension (not part of a development plan)  $         840.00  

  

 
Applications will not be accepted unless complete 

 
Development Plan    Conditional Use   Historic District 
Major______    ______    Yes_____   
Minor______              No _____ 

 
 
Please print or type: 
 
1) Site Address:  ______________________________________________________________ 

2) Name of Applicant:   ___________________________________________________________ 

3) Applicant is:  
Property Owner: _______    
Authorized Representative:  ________             
(attached Authorization and Verification Forms must be completed) 

 
4) Address of Applicant: _________________________________________________________ 

________________________________________________________ 

5) Applicant’s Phone #:  _______________________      Email:  _______________________ 

6) Email Address: _____________________________________________________________ 

7) Name of Owner, if different than above: ________________________________________  

8) Address of Owner:  ___________________________________________________________ 

9) Owner Phone #:  ___________________________    Email: ________________________ 

 

info
Typewriter
xx

info
Typewriter
xx

info
Typewriter
500 Whitehead Street

info
Typewriter
Monroe County Board of County Commissioners

info
Typewriter
xx

info
Typewriter
Monroe County Public Works & Engineering - Rob Tudor

info
Typewriter
1100 Simonton, St Suite 2-216, Key West FL 33040

info
Typewriter
305-850-8124

info
Typewriter
Tudor-Rob@monroecounty-FL.gov

info
Typewriter
Tudor-Rob@monroecounty-fl.gov

info
Typewriter
Monroe County Board of County Commissioners

info
Typewriter
500 Whitehead Street

info
Typewriter
305-850-8124

info
Typewriter
tudor-rob@monroecounty-FL.gov
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10) Zoning District of Parcel:  __________________             RE# _______________________ 

11) Is Subject Property located within the Historic District?  Yes _______ No _______  

If Yes: Date of approval ___________________    

HARC approval # ________________________  

OR:  Date of meeting _____________________   

12) Description of Proposed Development and Use.  Please be specific, list existing and proposed buildings 
and uses, number of dwelling units, parking, restaurant seats, vehicles proposed, etc.  If there is more 
than one use, describe in detail the nature of each use (Give concise description here and use a 
separate sheet if necessary). 
__________________________________________________________________________ 

__________________________________________________________________________ 

 
13) Has subject Property received any variance(s)?   Yes  _______ No  _________   

If Yes:  Date of approval __________ Resolution # ________     

Attach resolution(s). 

14) Are there any easements, deed restrictions or other encumbrances on the subject property?    

 Yes ____  No _____   

If Yes, describe and attach relevant documents. 

 __________________________________________________________________________ 

__________________________________________________________________________ 

A. For both Conditional Uses and Development Plans, provide the information requested from the 
attached Conditional Use and Development Plan sheet. 

 
B.  For Conditional Uses only, also include the Conditional Use Criteria required under Chapter 122, 

Article III, Sections 122-61 and 122-62 of the Land Development Regulations (see attached copy of 
criteria). 

 
C. For Major Development Plans only, also provide the Development Plan Submission Materials   

required under Chapter 108, Article II, Division 7, Sections 108-226 through 108-248 of the Land 
Development Regulations (see attached copy of criteria) and any additional information as 
determined by the Planning Staff. 
 

D. For both Conditional Uses and Development Plans, one set of plans MUST be signed & sealed by 
an Engineer or Architect. 

 
Please note, development plan and conditional use approvals are quasi-judicial hearings and it is 
improper to speak to a Planning Board member or City Commissioner about the project outside of the 
hearing. 

info
Typewriter
HPS

info
Typewriter
Parcel ID 00010060-000000

info
Typewriter
Property ID 1010341 

info
Typewriter
xx

info
Typewriter
Staff Approval via email, 4/14/21, Kathleen McDonald

info
Typewriter
Staff approval. 

info
Typewriter
Change use of existing 5000 s.f. historic 1910 Jail building into new Jail Museum. 

info
Typewriter
xx

info
Typewriter
xx
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Required Plans and Related Materials for both a Conditional Use and 

Minor/Major Development Plan 
I. Existing Conditions. 
A) Recent Survey of the site by a licensed Surveyor (Survey must be within 10 years from submittal date of this 

application) showing all dimensions including distances from property lines, and including: 

1) Size of site; 
2) Buildings, structures, and parking; 
3) FEMA Flood Zone; 
4) Topography; 
5) Easements; and 
6) Location of Utility Lines (sewer, water, electric, cable) adjacent and extending into the site. 
 

B) Existing size, type and location of trees, hedges, and other features. 
C) Existing stormwater retention areas and drainage flows. 
D) A sketch showing adjacent land uses, buildings, and driveways. 
 

II. Proposed Development:  Plans at 11” X 17” (10,000 Sq. ft. or less); 24” X 36” if site is over 10,000 sq. ft. 
A) Site Plan to scale of with north arrow and dimensions by a licensed architect or engineer. 

1) Buildings 
2) Setbacks 
3) Parking: 

a. Number, location and size of automobile and bicycle spaces  
b. Handicapped spaces 
c. Curbs or wheel stops around landscaping 
d. Type of pavement 

4) Driveway dimensions and material 
5) Location of Utility Lines (sewer, water, electric, cable) adjacent and extending into the site. 
6) Location of garbage and recycling 
7) Signs 
8)   Lighting 
8) Project Statistics:  

a. Zoning 
b. Size of site 
c. Number of units (or units and Licenses) 
d. If non-residential, floor area & proposed floor area ratio 
e. Consumption area of restaurants & bars 
f. Open space area and open space ratio 
g. Impermeable surface area and impermeable surface ratio 
h. Number of automobile and bicycle spaces required and proposed 

B) Building Elevations 
1) Drawings of all building from every direction.  If the project is in the Historic District please submit HARC 

approved site plans. 
2) Height of building. 
3) Finished floor elevations and bottom of first horizontal structure 
4) Height of existing and proposed grades 

C) Drainage Plan:  Existing & Proposed retention areas and calculations approved by the City Engineer.  See one of 
the attached commercial and residential use Stormwater Retention Forms. 

D) Landscape Plan:  Size, type, location and number of plants to be removed, kept, and installed.  The plan must be 
approved by the City Landscape Coordinator through a letter of approval.  If the project is a Major Development 
Plan a landscape design prepared by a licensed Landscape Architect is required per Section 108-511(b) of the 
Land Development Regulations. 
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III. Solutions Statement.  Aspects of the design that address community issues including but not limited to water 

pollution from stormwater runoff, potable water conservation, waste disposal, recycling, energy conservation, 
affordable housing, and impacts on neighbors such as lighting, noise, traffic and parking. 

 

Development Plan Submission Materials 
 
Sec. 108-226.  Scope.  
A development plan, for the purposes of this division, shall include but not necessarily be limited to the requirements in 
this division. With the exception of sections 108-227 through 108-229, the city planner may waive or modify requirements, 
information and specific performance criteria for development plan review after rendering a finding in writing that such 
requirements: 

(1) Are not necessary prior to development plan approval in order to protect the public interest or adjacent 
properties; 

(2) Bear no relationship to the proposed project or its impacts; and 
(3) Are found to be impractical based on the characteristics of the use, including the proposed scale, 

density/intensity, and anticipated impacts on the environment, public facilities and adjacent land uses. 
 
Sec. 108-227.  Title block. 
The development plan shall contain the following pertaining to the title block: 

(1) Name of development. 
(2) Name of owner/developer. 
(3) Scale. 
(4) North arrow. 
(5) Preparation and revision date. 
(6) Location/street address of development. 

 
Sec. 108-228.  Identification of key persons. 
The development plan shall contain the following pertaining to identification of key persons: 

(1) Owner. 
(2) Owner's authorized agent. 
(3) Engineer and architect. 
(4) Surveyor. 
(5) Landscape architect and/or environmental consultant. 
(6) Others involved in the application. 
(7) A verified statement showing each and every individual person having a legal and/or equitable ownership interest 

in the subject property, except publicly held corporations whose stock is traded on a nationally recognized stock 
exchange, in which case the names and addresses of the corporation and principal executive officers together 
with any majority stockholders will be sufficient. 

 
Sec. 108-229.  Project description. 
Project description should be included on the site plan sheet. The development plan shall contain the following pertaining 
to the project description: 

(1) Zoning (include any special districts). 
(2) Project site size (acreage and/or square footage). 
(3) Legal description. 
(4) Building size. 
(5) Floor area ratio permitted and proposed. 
(6) Lot coverage permitted and proposed. 
(7) Impervious surface. 
(8) Pervious surface. 
(9) Landscape areas. 
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(10) Parking spaces permitted and proposed. 
(11) Delineation of location of existing and proposed structures. 
(12) Existing and proposed development type denoted by land use including density/intensity. 
(13) Setbacks. 

 
Sec. 108-230.  Other project information. 
A general outline of the proposed development shall include the following criteria where applicable: 

(1) Proposed stages or phases of development or operation and facility utilization. 
(2) Target dates for each phase. 
(3) Expected date of completion. 
(4) Proposed development plan for the site. 
(5) A written description of characteristics of the proposed development (i.e., number and type of residential units; 

floor area by land use; number of tourist accommodations units; seating or parking capacities; number of hospital 
beds; any proposed outside facilities or areas to be used for storage, display, outside sales, waste disposal or 
similar use; and any other proposed uses). 

(6) For planned unit developments, indicate design techniques (i.e., clustering, zero lot line, or other techniques) 
used to reduce public facility costs, reduce disturbance of natural resources, and preserve scenic quality of the 
site. 

(7) Buildings and sitting specifications which shall be utilized to reduce damage potential and to comply with federal 
flood insurance regulations. 

(8) Protection against encroachment together with proposed mitigation measures to be employed within 
environmentally sensitive areas. 

 
Sec. 108-231.  Residential developments. 

(a) If the development includes residential units, the following characteristics shall be discussed in the written 
description: 
(1) A breakdown of the proposed residential units by number of bedrooms; 
(2) Tenure (i.e., owner-occupied or rental); and 
(3) Structure type, such as single-family, duplex, multiple-family, mobile home. 

 (b) Refer to division 10 of article V of chapter 122 for information and legal instruments needed to satisfy the city's 
affordable housing requirements. 

 
Sec. 108-232.  Intergovernmental coordination. 
The development plan shall contain the following pertaining to intergovernmental coordination: 

(1) Provide proof of coordination with applicable local, regional, state and federal agencies, including but not limited 
to the following agencies that will be involved in the project: 
a. South Florida Regional Planning Council (SFRPC). 
b. City electric system (CES). 
c. State department of environmental protection (DEP). 
d. Army Corps of Engineers (ACOE). 
e. South Florida Water Management District (SFWMD). 
f. State department of transportation (DOT). 
g. State department of community affairs (DCA). 
h. Florida Keys Aqueduct Authority (FKAA). 
i. State fish and wildlife conservation commission (F&GC). 
j. The county. 

 
(2) Provide evidence that any necessary permit, lease or other permission from applicable local, regional, state and 

federal agencies has been obtained for any activity that will impact wetland communities or submerged land. 
(3) When intergovernmental coordination efforts are incomplete, the applicant shall provide evidence of good faith 

efforts towards resolving intergovernmental coordination issues. 
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CONDITIONAL USE CRITERIA 

Sec. 122-61.  Purpose and intent. 

The purpose of this article is to ensure that a conditional use shall only be permitted on specific sites where the proposed 
use may be adequately accommodated without generating adverse impacts on properties and land uses within the 
immediate vicinity. This article sets forth provisions and criteria for consideration of conditional uses on specific sites. 
Conditional uses shall be permitted only upon a finding that the proposed use satisfies this article. 

Sec. 122-62.  Specific criteria for approval. 

(a) Findings.  A conditional use shall be permitted upon a finding by the planning board that the proposed use, 
application and, if applicable, development plan comply with the criteria specified in this section, including specific 
conditions established by the planning board and or the city commission during review of the respective application 
in order to ensure compliance with the comprehensive plan and land development regulations. If the proposed 
conditional use is a major development pursuant to sections 108-165 and 108-166, the city commission shall render 
the final determination pursuant to section 122-63. A conditional use shall be denied if the city determines that the 
proposed use does not meet the criteria provided in this section and, further, that the proposed conditional use is 
adverse to the public's interest. An application for a conditional use shall describe how the specific land use 
characteristics proposed meet the criteria described in subsection (c) of this section and shall include a description 
of any measures proposed to mitigate against possible adverse impacts of the proposed conditional use on 
properties in the immediate vicinity. 

(b) Characteristics of use described.  The following characteristics of a proposed conditional use shall be clearly 
described as part of the conditional use application: 

(1) Scale and intensity of the proposed conditional use as measured by the following: 

a. Floor area ratio; 
b. Traffic generation; 
c. Square feet of enclosed building for each specific use; 
d. Proposed employment; 
e. Proposed number and type of service vehicles; and 
f. Off-street parking needs. 

(2) On- or off-site improvement needs generated by the proposed conditional use and not identified on the list in 
subsection (b)(1) of this section including the following: 

a. Utilities; 
b. Public facilities, especially any improvements required to ensure compliance with concurrency management 

as provided in chapter 94; 
c. Roadway or signalization improvements, or other similar improvements; 
d. Accessory structures or facilities; and 
e. Other unique facilities/structures proposed as part of site improvements. 

(3) On-site amenities proposed to enhance site and planned improvements. Amenities including mitigative 
techniques such as: 

a. Open space; 
b. Setbacks from adjacent properties; 
c. Screening and buffers; 
d. Landscaped berms proposed to mitigate against adverse impacts to adjacent sites; and 
e. Mitigative techniques for abating smoke, odor, noise, and other noxious impacts. 
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(c) Criteria for conditional use review and approval.  Applications for a conditional use shall clearly demonstrate the 
following: 

(1) Land use compatibility.  The applicant shall demonstrate that the conditional use, including its proposed scale 
and intensity, traffic-generating characteristics, and off-site impacts are compatible and harmonious with 
adjacent land use and will not adversely impact land use activities in the immediate vicinity. 

(2) Sufficient site size, adequate site specifications, and infrastructure to accommodate the proposed use.  The size 
and shape of the site, the proposed access and internal circulation, and the urban design enhancements must 
be adequate to accommodate the proposed scale and intensity of the conditional use requested. The site shall 
be of sufficient size to accommodate urban design amenities such as screening, buffers, landscaping, open 
space, off-street parking, efficient internal traffic circulation, infrastructure (i.e., refer to chapter 94 to ensure 
concurrency management requirements are met) and similar site plan improvements needed to mitigate against 
potential adverse impacts of the proposed use. 

(3) Proper use of mitigative techniques.  The applicant shall demonstrate that the conditional use and site plan have 
been designed to incorporate mitigative techniques needed to prevent adverse impacts to adjacent land uses. In 
addition, the design scheme shall appropriately address off-site impacts to ensure that land use activities in the 
immediate vicinity, including community infrastructure, are not burdened with adverse impacts detrimental to the 
general public health, safety and welfare. 

(4) Hazardous waste.  The proposed use shall not generate hazardous waste or require use of hazardous materials 
in its operation without use of city-approved mitigative techniques designed to prevent any adverse impact to 
the general health, safety and welfare. The plan shall provide for appropriate identification of hazardous waste 
and hazardous material and shall regulate its use, storage and transfer consistent with best management 
principles and practices. No use which generates hazardous waste or uses hazardous materials shall be 
located in the city unless the specific location is consistent with the comprehensive plan and land development 
regulations and does not adversely impact wellfields, aquifer recharge areas, or other conservation resources. 

(5) Compliance with applicable laws and ordinances.  A conditional use application shall demonstrate compliance 
with all applicable federal, state, county, and city laws and ordinances. Where permits are required from 
governmental agencies other than the city, these permits shall be obtained as a condition of approval. The city 
may affix other conditions to any approval of a conditional use in order to protect the public health, safety, and 
welfare. 

(6) Additional criteria applicable to specific land uses.  Applicants for conditional use approval shall demonstrate 
that the proposed conditional use satisfies the following specific criteria designed to ensure against potential 
adverse impacts which may be associated with the proposed land use: 

a. Land uses within a conservation area.  Land uses in conservation areas shall be reviewed with emphasis on 
compliance with section 108-1 and articles III, IV, V, VII and VIII of chapter 110 pertaining to environmental 
protection, especially compliance with criteria, including land use compatibility and mitigative measures 
related to wetland preservation, coastal resource impact analysis and shoreline protection, protection of 
marine life and fisheries, protection of flora and fauna, and floodplain protection. The size, scale and design 
of structures located within a conservation area shall be restricted in order to prevent and/or minimize 
adverse impacts on natural resources. Similarly, public uses should only be approved within a wetland or 
coastal high hazard area V zone when alternative upland locations are not feasible on an upland site outside 
the V zone. 
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b. Residential development.  Residential development proposed as a conditional use shall be reviewed for land 
use compatibility based on compliance with divisions 2 through 14 of article IV and divisions 2 and 3 of 
article V of this chapter pertaining to zoning district regulations, including size and dimension regulations 
impacting setbacks, lot coverage, height, mass of building, building coverage, and open space criteria. Land 
use compatibility also shall be measured by appearance, design, and land use compatibility criteria 
established in chapter 102; articles III, IV and V of chapter 108; section 108-956; and article II of chapter 
110; especially protection of historic resources; subdivision of land; access, internal circulation, and off-
street parking; as well as possible required mitigative measures such as landscaping and site design 
amenities. 

c. Commercial or mixed-use development.  Commercial or mixed use development proposed as a conditional 
use shall be reviewed for land use compatibility based on compliance with divisions 2 through 14 of article 
IV and divisions 2 and 3 of article V of this chapter pertaining to zoning district regulations, including size 
and dimension regulations impacting floor area ratio, setbacks, lot coverage, height, mass of buildings, 
building coverage, and open space criteria. Land use compatibility also shall be measured by appearance, 
design, and land use compatibility criteria established in chapter 102; articles I, II, IV and V of chapter 108; 
section 108-956; and article II of chapter 110; especially protection of historic resources; subdivision of land; 
access, pedestrian access and circulation; internal vehicular circulation together with access and egress to 
the site, and off-street parking; as well as possible required mitigative measures such as landscaping, 
buffering, and other site design amenities. Where commercial or mixed use development is proposed as a 
conditional use adjacent to U.S. 1, the development shall be required to provide mitigative measures to 
avoid potential adverse impacts to traffic flow along the U.S. 1 corridor, including but not limited to 
restrictions on access from and egress to U.S. 1, providing for signalization, acceleration and deceleration 
lanes, and/or other appropriate mitigative measures. 

d. Development within or adjacent to historic district.  All development proposed as a conditional use within or 
adjacent to the historic district shall be reviewed based on applicable criteria stated in this section for 
residential, commercial, or mixed use development and shall also comply with appearance and design 
guidelines for historic structures and contributing structures and/or shall be required to provide special 
mitigative site and structural appearance and design attributes or amenities that reinforce the appearance, 
historic attributes, and amenities of structures within the historic district. 

e. Public facilities or institutional development.  Public facilities or other institutional development proposed as 
a conditional use shall be reviewed based on land use compatibility and design criteria established for 
commercial and mixed-use development. In addition, the city shall analyze the proposed site location and 
design attributes relative to other available sites and the comparative merits of the proposed site, 
considering professionally accepted principles and standards for the design and location of similar 
community facilities and public infrastructure. The city shall also consider compliance with relevant 
comprehensive plan assessments of community facility and infrastructure needs and location impacts 
relative to service area deficiencies or improvement needs. 

f. Commercial structures, uses and related activities within tidal waters.  The criteria for commercial structures, 
uses and related activities within tidal waters are as provided in section 122-1186. 

g. Adult entertainment establishments.  The criteria for adult entertainment establishments are as provided in 
division 12 of article V of this chapter. 

 

                   
              
 



Monroe County Historic Jail Museum  
Code Check 
12 December 2019 
 
Existing Building Area:  1st Floor 2,495 s.f. 
   2nd Floor 2,495 s.f. 
Total     4,990 s.f. 
 
Existing Building Height: 28’.  
 
FBC E Denotes 2017 Florida Building Code, Existing Building. 
FBC B Denotes Florida Building Code, Building.  
 
Code Section 
 
FBC E 505 The proposed work area exceeds 50% - This is a level 3 alteration. All FBC-E Chapter 9 

requirements shall apply. 
 
FBC E 506 The existing occupancy is B-Business (office and record storage). The New occupancy 

will be Assembly A-3 (museum).  Due to this change in occupancy, the building must 
comply with FBC-Existing, Chapter 10. 

  
FBC E 1203.1 The Building is a contributing structure within the National Register Historic District. Per 

1203.1, the historic preservation goal of this code shall be to minimize damage to and 
loss of historic structures, their unique characteristics and their contents as follows:  

 1. Maintain and preserve original space configurations of historic buildings.  
 2. Minimize alteration, destruction or loss of historic fabric or design. 
  
FBC E 1203.2 Historic Preservation Objectives:  
  

1. Preservation of the original qualities or character of a building, structure, site or 
environment shall be encouraged. 
2. Removal or alteration of any historic material or distinctive architectural 
features shall be minimized. 
3. Distinctive stylistic features or examples of skilled craftsmanship that 
characterize a building, structure or site shall be treated with sensitivity. 
4. A compatible use for a property that requires minimal alteration of the building, 
structure or site and its environment shall be encouraged. 
5. New additions or alterations shall be designed and constructed in such a 
manner that if such additions or alterations were to be removed in the future, the 
essential form and integrity of the structure would be unimpaired to the greatest 
degree possible. 
6. Repairs, alterations, restorations, changes of occupancy, additions and 
relocations shall be guided by the recommended approaches in rehabilitation set forth 
in the Secretary of the Interior’s Standards for Rehabilitation and Guidelines for 
Rehabilitating Historic Buildings (Appendix B). 
 

 



 
FBC E 1205.1  Strict compliance:  Historic structures or portions of such structures that do not strictly 
comply with this code shall be considered to be in compliance if it can be shown to the satisfaction of 
the building code official that equivalent protection has been provided or that no hazard will be created 
or continued through noncompliance. 
 
FBC E 1004.1 The Fire Protection requirements of FBC-Existing, Section 1012 apply. (Due to Change of 

occupancy).  
 
FBC E 1005.1 Because of change of Occupancy, Means of egress shall comply with FBC-E Section 1012.  
 
FBC E 1006.1 Because of change in occupancy, the building must comply with FBC, Accessibility. The 

building must be completely accessible.  
A VERTICAL LIFT OR ELEVATOR IS REQUIRED TO ACCESS THE SECOND FLOOR.  
 
FBC E 1012.4 Means of egress is changing from B-Business to a higher hazard category=3 (Assembly).  
  
FBC E 1012.4.1 Due to the Occupancy change, the building must comply with Chapter 10 of FBC-

Building. 
Exception 2 & 3: Existing stairways complying with Chapter 9 may remain. 

 Exception 7: Window with minimum opening height of 22”H x 20”W shall be accepted 
as emergency escape/rescue opening.  

 
FBC B 303.4 The building will be used as a museum. New occupancy shall be Assembly, A-3.  
 
FBC E 1012.4.3 Egress capacity shall meet the occupant load requirements for A-3 as specified in FBC-

Building.  
 
FBC E 903.1 Existing stairways that are part of means of egress shall be enclosed in accordance with  

FBC-E 803.2.1.  
 
 
FBC E 803.2.1 All existing vertical openings shall be enclosed with 1 hour fire rated opening 

protectives.  
 Exception 1: Where not required by FBC, Building.  Not applicable.  It’s required by FBC-

B 1023.2.  
 Exception 4: In Group A occupancies, a minimum 30 minute enclosure shall protect all 

vertical openings not exceeding 3 stories. 
 HISTORIC STAIRWELL REQUIRES A 30 MINUTE FIRE RATING.  
 
FBC E 1012.5.1 Heights and areas of existing building must comply with FBC-Building, Chapter 5.  
 
FBC B 506.2.3 Allowable area of building: 

   
   SM= 2 story, sprinklered 

  Aa= [18,000 + (6,000 + 0)] x 1 
  Allowable area of building = 24,000 s.f. OK. (Existing building area is 5,000 s.f.) 
  



FBC 504.3  Allowable building height in feet above grade plane: 
Occupancy A3, Type 5-B, non-sprinklered. Building height must be 40’ or less.  (existing 
building height=28’ high. OK.)  

 
FBC-B 504.4 Allowable number of stories above grade: Type 5-B construction, sprinklered, A-3,  

=2 stories allowable. OK 
   
FBC E 1012.6 Table 1012.6: Exposure of exterior walls hazard categories: 

 Occupancy B to A = no change in hazard category. Per FBC E 1012.6.2, Existing exterior 
walls, including openings, shall be accepted. No additional opening protectives are 
required.  

 
FBC 1004.1.2 Occupancy Loads: 
 Table 1004.1.2 Assembly – Exhibit gallery and museum: 30 net 
 1st Floor: 44 occupants 
 2nd Floor:  49 occupants 
 Total:  93 occupants 
  
FBC B Table 1006.2.1 In spaces with one exit or exit access doorway:  

Occupancy A, 49 persons maximum allowed per room/space 
 Maximum common path of egress travel: 
 Without sprinklers: 75’ 
 With sprinklers:  75’ 
 
FBC B 1006.3.2 Single exits:  

A single exit shall be permitted from any story when one of the following conditions 
exists: 
(1) The occupant load, number of dwelling units and common path of egress travel 
distance do not exceed the values in Table 1006.3.2(2).  
 

 
 

Table 1006.3.2(2) Stories with one exit or access to one exit:  
 First story above grade plane, Assembly occupancy, Maximum Occupant load 49, Max 

common egress travel distance: 75’.  
 
 ONE EXIT IS PERMITTED FROM THE SECOND FLOOR, AS LONG AS THE OCCUPANT 

LOAD IS 49 PERSON OR FEWER. THE EXIT WILL BE 30 MIN FIRE RATED PER FBC E 
803.2.1.  

 
 IF MORE THAN 49 PERSONS ARE DESIRED ON THE SECOND FLOOR, AN ADDITIONAL 

EXIT STAIR WILL BE REQUIRED. SEE LIFE SAFETY PLAN.  
 
 
 
 
 
 



FBC 1017 Exit Access travel distance: 
 
Table 1017.2 Maximum exit access travel distance, Occupancy Assembly:  
 Unsprinklered:  200’ max. 
 Sprinklered:   250’ max. OK.  
 
 
FBC Plumbing,  
Table 403.1 Plumbing fixtures: 
  
 # of Occupants: 46 male 
   47 female 
    93 total 
  A-2 Occupancy Plumbing Fixture requirements:  
  Male WC:   1 per 125. 1 male WC required 
  Female  WC:   1 per 65. 1 female WC required 
  Lavatories:    1 per 200. 1 male, 1 female required 
  Drinking fountain:  1 per 500.  1 DF required 
  Service sink:   1 required.  
 
Sprinkler Systems: 
 
FBC B 903.2.1.3 An automatic sprinkler system shall be provided for fire areas containing Group 

A-3 Occupancies where provide sprinklers where one of the following exists: 
1. The Fire area exceeds 12,000 s.f. – No 
2. Fire area has occupant load of 300 or more – No 
3. The fire area is located on a floor other than a level of exit discharge 

serving such occupancies – Yes 
PER FBC B 903.2.1.3, THE BUILDING REQUIRES AN AUTOMATIC SPRINKLER SYSTEM. 
  

FBC E 804.2.2 In buildings with (Group A) work areas that have exits or corridors shared by more than   
  1 tenant or that have exits or corridors serving an occupant load greater than 30 shall be  
  provided with an automatic sprinkler system 

PER FBC EXISTING 804.2.2, THE BUILDING REQUIRES AN AUTOMATIC SPRINKLER 
SYSTEM. 

 
FBC E 805 Means of egress: 
FBC E 805.3.1 Means of egress must comply with FBC-BUILDING egress requirements.  
 
 
FBC E 805.3.1.1 Single exit buildings: 
  Only one exit is required from buildings and spaces of the following occupancies:  

1. In Group A,B,E,F,M,U and S occupancies, a single exit is permitted at the level of exit 
discharge when the occupant load of the story does not exceed 50 and the exit access 
travel distance does not exceed 75 feet. *Occupant load of 1st floor = 44, Exit access 
travel distance = 60’ OK 
ONE EXIT IS REQUIRED FROM THE FIRST FLOOR. WE ARE PROVIDING THREE.  

   



 
FBC Table 601 Fire Rating: 
  Structural frame:   0 hours 
  Bearing walls interior:   0 hours 
  Bearing walls exterior:   0 hours 
  Non-bearing walls interior: 0 hours 
  Non-bearing walls exterior: 0 hours 
  Floor construction:  0 hours 
  Roof construction:  0 hours 
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City of Ke', West
Planning T)e ;rartment

Yerification Form
(Where Applicant is an entity)

Roh Tudor in my capacity as _-,Proiect Manaser
(print name)

;t Monroe County Board of County Commissioners

(print position; president, managing member)

Qtrint name c, entity)

' ;,:rg duly sworn, depose and say that I am the Authorized Representative of the Owner (as appears on
.ne deed), for the following property identified as the st rject matter of this application:

400 Whitehead Street. Key West, Florida 33040 _

Street address ofsub ?ct p1"6psy1y

I the undersigned, declare under penalty of perjr.y un.ier the laws of the State of Florida that I am the
. uthorized Representative of the property involvc.L ir.,,his application; that the information on all plans,
r fawings and sketches attached hereto and all the statements and answers contained herein are in all
. :spects true and correct.

In the event the City or the Planning Department relies on any representation herein which proves to be
untrue or incorrect, any action or approval based on said representation shall be subject to revocation.

Ro b Tu d e I ffi;i'.lilil'Til;*'
Signature ofApplicant

I trscribed and sworn to (or affirmed) before me on this

Pttu Trtsb r
- lVt^, 

"f 
Appllt*t

Jr,nc Afi', n)n by
date

()tSn" is personallv Llown to me or has presented
L/

lZA*tA.lrJ
Notary's Signature and Seal

Lin d tw \a,u a-r/-

_ 66 qT00$
Commission Number, if any

as identification.

TINDSEYBALLARD

MYCoMM|SSIoN # GG 970058
EXPIRES: Juty 8, 2024

Bonded Thru Notary public Undelwritels

Page 1 of 1
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Monroe County Historic Jail Museum  
Code Check 
12 December 2019 
 
Existing Building Area:  1st Floor 2,495 s.f. 
   2nd Floor 2,495 s.f. 
Total     4,990 s.f. 
 
Existing Building Height: 28’.  
 
FBC E Denotes 2017 Florida Building Code, Existing Building. 
FBC B Denotes Florida Building Code, Building.  
 
Code Section 
 
FBC E 505 The proposed work area exceeds 50% - This is a level 3 alteration. All FBC-E Chapter 9 

requirements shall apply. 
 
FBC E 506 The existing occupancy is B-Business (office and record storage). The New occupancy 

will be Assembly A-3 (museum).  Due to this change in occupancy, the building must 
comply with FBC-Existing, Chapter 10. 

  
FBC E 1203.1 The Building is a contributing structure within the National Register Historic District. Per 

1203.1, the historic preservation goal of this code shall be to minimize damage to and 
loss of historic structures, their unique characteristics and their contents as follows:  

 1. Maintain and preserve original space configurations of historic buildings.  
 2. Minimize alteration, destruction or loss of historic fabric or design. 
  
FBC E 1203.2 Historic Preservation Objectives:  
  

1. Preservation of the original qualities or character of a building, structure, site or 
environment shall be encouraged. 
2. Removal or alteration of any historic material or distinctive architectural 
features shall be minimized. 
3. Distinctive stylistic features or examples of skilled craftsmanship that 
characterize a building, structure or site shall be treated with sensitivity. 
4. A compatible use for a property that requires minimal alteration of the building, 
structure or site and its environment shall be encouraged. 
5. New additions or alterations shall be designed and constructed in such a 
manner that if such additions or alterations were to be removed in the future, the 
essential form and integrity of the structure would be unimpaired to the greatest 
degree possible. 
6. Repairs, alterations, restorations, changes of occupancy, additions and 
relocations shall be guided by the recommended approaches in rehabilitation set forth 
in the Secretary of the Interior’s Standards for Rehabilitation and Guidelines for 
Rehabilitating Historic Buildings (Appendix B). 
 

 



 
FBC E 1205.1  Strict compliance:  Historic structures or portions of such structures that do not strictly 
comply with this code shall be considered to be in compliance if it can be shown to the satisfaction of 
the building code official that equivalent protection has been provided or that no hazard will be created 
or continued through noncompliance. 
 
FBC E 1004.1 The Fire Protection requirements of FBC-Existing, Section 1012 apply. (Due to Change of 

occupancy).  
 
FBC E 1005.1 Because of change of Occupancy, Means of egress shall comply with FBC-E Section 1012.  
 
FBC E 1006.1 Because of change in occupancy, the building must comply with FBC, Accessibility. The 

building must be completely accessible.  
A VERTICAL LIFT OR ELEVATOR IS REQUIRED TO ACCESS THE SECOND FLOOR.  
 
FBC E 1012.4 Means of egress is changing from B-Business to a higher hazard category=3 (Assembly).  
  
FBC E 1012.4.1 Due to the Occupancy change, the building must comply with Chapter 10 of FBC-

Building. 
Exception 2 & 3: Existing stairways complying with Chapter 9 may remain. 

 Exception 7: Window with minimum opening height of 22”H x 20”W shall be accepted 
as emergency escape/rescue opening.  

 
FBC B 303.4 The building will be used as a museum. New occupancy shall be Assembly, A-3.  
 
FBC E 1012.4.3 Egress capacity shall meet the occupant load requirements for A-3 as specified in FBC-

Building.  
 
FBC E 903.1 Existing stairways that are part of means of egress shall be enclosed in accordance with  

FBC-E 803.2.1.  
 
 
FBC E 803.2.1 All existing vertical openings shall be enclosed with 1 hour fire rated opening 

protectives.  
 Exception 1: Where not required by FBC, Building.  Not applicable.  It’s required by FBC-

B 1023.2.  
 Exception 4: In Group A occupancies, a minimum 30 minute enclosure shall protect all 

vertical openings not exceeding 3 stories. 
 HISTORIC STAIRWELL REQUIRES A 30 MINUTE FIRE RATING.  
 
FBC E 1012.5.1 Heights and areas of existing building must comply with FBC-Building, Chapter 5.  
 
FBC B 506.2.3 Allowable area of building: 

   
   SM= 2 story, sprinklered 

  Aa= [18,000 + (6,000 + 0)] x 1 
  Allowable area of building = 24,000 s.f. OK. (Existing building area is 5,000 s.f.) 
  



FBC 504.3  Allowable building height in feet above grade plane: 
Occupancy A3, Type 5-B, non-sprinklered. Building height must be 40’ or less.  (existing 
building height=28’ high. OK.)  

 
FBC-B 504.4 Allowable number of stories above grade: Type 5-B construction, sprinklered, A-3,  

=2 stories allowable. OK 
   
FBC E 1012.6 Table 1012.6: Exposure of exterior walls hazard categories: 

 Occupancy B to A = no change in hazard category. Per FBC E 1012.6.2, Existing exterior 
walls, including openings, shall be accepted. No additional opening protectives are 
required.  

 
FBC 1004.1.2 Occupancy Loads: 
 Table 1004.1.2 Assembly – Exhibit gallery and museum: 30 net 
 1st Floor: 44 occupants 
 2nd Floor:  49 occupants 
 Total:  93 occupants 
  
FBC B Table 1006.2.1 In spaces with one exit or exit access doorway:  

Occupancy A, 49 persons maximum allowed per room/space 
 Maximum common path of egress travel: 
 Without sprinklers: 75’ 
 With sprinklers:  75’ 
 
FBC B 1006.3.2 Single exits:  

A single exit shall be permitted from any story when one of the following conditions 
exists: 
(1) The occupant load, number of dwelling units and common path of egress travel 
distance do not exceed the values in Table 1006.3.2(2).  
 

 
 

Table 1006.3.2(2) Stories with one exit or access to one exit:  
 First story above grade plane, Assembly occupancy, Maximum Occupant load 49, Max 

common egress travel distance: 75’.  
 
 ONE EXIT IS PERMITTED FROM THE SECOND FLOOR, AS LONG AS THE OCCUPANT 

LOAD IS 49 PERSON OR FEWER. THE EXIT WILL BE 30 MIN FIRE RATED PER FBC E 
803.2.1.  

 
 IF MORE THAN 49 PERSONS ARE DESIRED ON THE SECOND FLOOR, AN ADDITIONAL 

EXIT STAIR WILL BE REQUIRED. SEE LIFE SAFETY PLAN.  
 
 
 
 
 
 



FBC 1017 Exit Access travel distance: 
 
Table 1017.2 Maximum exit access travel distance, Occupancy Assembly:  
 Unsprinklered:  200’ max. 
 Sprinklered:   250’ max. OK.  
 
 
FBC Plumbing,  
Table 403.1 Plumbing fixtures: 
  
 # of Occupants: 46 male 
   47 female 
    93 total 
  A-2 Occupancy Plumbing Fixture requirements:  
  Male WC:   1 per 125. 1 male WC required 
  Female  WC:   1 per 65. 1 female WC required 
  Lavatories:    1 per 200. 1 male, 1 female required 
  Drinking fountain:  1 per 500.  1 DF required 
  Service sink:   1 required.  
 
Sprinkler Systems: 
 
FBC B 903.2.1.3 An automatic sprinkler system shall be provided for fire areas containing Group 

A-3 Occupancies where provide sprinklers where one of the following exists: 
1. The Fire area exceeds 12,000 s.f. – No 
2. Fire area has occupant load of 300 or more – No 
3. The fire area is located on a floor other than a level of exit discharge 

serving such occupancies – Yes 
PER FBC B 903.2.1.3, THE BUILDING REQUIRES AN AUTOMATIC SPRINKLER SYSTEM. 
  

FBC E 804.2.2 In buildings with (Group A) work areas that have exits or corridors shared by more than   
  1 tenant or that have exits or corridors serving an occupant load greater than 30 shall be  
  provided with an automatic sprinkler system 

PER FBC EXISTING 804.2.2, THE BUILDING REQUIRES AN AUTOMATIC SPRINKLER 
SYSTEM. 

 
FBC E 805 Means of egress: 
FBC E 805.3.1 Means of egress must comply with FBC-BUILDING egress requirements.  
 
 
FBC E 805.3.1.1 Single exit buildings: 
  Only one exit is required from buildings and spaces of the following occupancies:  

1. In Group A,B,E,F,M,U and S occupancies, a single exit is permitted at the level of exit 
discharge when the occupant load of the story does not exceed 50 and the exit access 
travel distance does not exceed 75 feet. *Occupant load of 1st floor = 44, Exit access 
travel distance = 60’ OK 
ONE EXIT IS REQUIRED FROM THE FIRST FLOOR. WE ARE PROVIDING THREE.  

   



 
FBC Table 601 Fire Rating: 
  Structural frame:   0 hours 
  Bearing walls interior:   0 hours 
  Bearing walls exterior:   0 hours 
  Non-bearing walls interior: 0 hours 
  Non-bearing walls exterior: 0 hours 
  Floor construction:  0 hours 
  Roof construction:  0 hours 
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