
Administra ve Variance 

Applica on Submi al 

Applica on scheduled for that 
month’s DRC 

Received 1st of the month 

Applica on scheduled for 
following month’s DRC 

NO YES 

Complete review and proposed 
decision made within 3 weeks 

a er DRC mee ng 

A er 30 calendar day appeal period expires,  
Planning Department reviews all public responses 

Public No ce 
 Mailing to property owners within 

300 feet of subject site 

Applica on will be scheduled 
for the next available  

Planning Board hearing 

Planning 
Director 

issues wri en 
variance 

determina on 

Approved variance  
rendered to DEO for review 

Denied Approved 

Determina on Appealed? NO 

YES 
End of Process 

End of Process 
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