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Date: 05/13/20 

To: Ms. Katie Halloran, Planning Director 

From: Owen Trepanier 

CC: Mr. Rick Bascom, Property Owner 

Re: 417 Elizabeth Street 
Pending Subdivision Waiver Request 

 
 

Thank you for meeting with me to discuss the proposed subdivision of 417 Elizabeth 
Street. As described in the Subdivision Waiver Request submitted on December 19th, 
2019, this property owner seeks to subdivide his 11k+ sq. ft. parcel of land into two 
fully compliant parcels. This action is referred to, in many jurisdictions, as a “simple 
subdivision”. A simple subdivision is often defined as: 
 

The division of a parcel of land into, not more than, two parcels meeting the 
following conditions: 
1. The parcel of land has not previously been the subject of a Simple Subdivision; 

2. All resulting lots meet minimum requirements for a buildable lot pursuant to 

the Land Development Regulations; 

3. All resulting lots have legal access to electricity, water, and sewer. 

4. Any related extension of off-site improvements, including electricity, water, and 

sewer, is the financial responsibility of the owner of the original parcel of land;  

5. All lots are located on a public way or have legal access to a public way; 

 
The current City subdivision code makes logical sense for traditional larger-scale 
subdivisions, normally found on the mainland, involving significant infrastructural 
requirements, however for a two-parcel simple subdivision, the existing requirements 
are onerous.  
 
Our pending application proposed to waive most of the subdivision requirements based 
on the rationale in the application, however, after our meeting, I understand that 
without some framework within which a review a simple subdivision a full waiver may 
not be palatable. 
 
In lieu of the full-scale subdivision and platting process for a simple subdivision such as 
this (and in keeping with past practice of the City) we propose the following 
conditions/requirements/process be applied to the pending waiver request to further 
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the intent of the Land Development Regulations and the Comprehensive Plan1 without 
creating an undue burden to the property owner: 
 

1. Pre-Application meeting with Planning Department staff to identify issues that 

need to be considered in the process. 

 
2. Submittal Requirements (following the Pre-Application meeting): 

a. A complete waiver request of strict compliance with subdivision 

requirements 

b. Agent Authorization 

c. Applicant Verification 

d. Warranty Deed 

e. Location Map 

f. Copies of any Existing Covenants or Deed Restrictions for the property 

g. Copies of any Proposed Covenants or Deed Restrictions for the property 

h. Signed and Sealed Existing Boundary Survey showing: 

i. Existing lot lines 

ii. Dimensions of all existing lot lines 

iii. Location and dimensions of all existing structures and 

improvements 

iv. Location and dimensions of all existing easements, streets, roads, 

drainage, sewers, and utilities. 

v. Location and dimensions of all adjacent streets and public ways. 

vi. The location and dimensions of all bodies of water on the site and 

adjacent to the site. 

vii. Existing legal description 

i. Site Plan of Proposed Lot Line Configuration showing: 

i. Proposed lot lines 

ii. Dimensions of all proposed lot lines 

iii. Location and dimensions of all proposed (and existing to remain) 

structures and improvements 

iv. Location and dimensions of all proposed (and existing to remain) 

easements, streets, roads, drainage, sewers, and utilities. 

v. Location and dimensions of all adjacent streets and public ways. 

vi. The location and dimensions of all bodies of water on the site and 

adjacent to the site. 

vii. Proposed Setbacks 

viii. Proposed legal descriptions 

 
1 Specifically Sec. 118-136.1.a, 118-136.1.b., 118-136.2, 118-136.3, 118-136.4, 118-136.5, 118-136.6, 118-136.7, 
118-136.8, 118-136.9.b, 118-136.9.c, 118-136.9.d, 118-136.13, 118-136.23, 118-136.24, 118-136.30, Policy 1-1.9.2, 
Policy 1-1.14.4, Policy 6-1.2.2, Policy 6-1.4.3, Policy 2-1.4.2, Policy 4-3.1.2, Policy 6-1.2.2, Policy 6-1.4.3, Policy 6-
1.8.1, Policy 7-1.2.1, Policy 7-1.5.3, and Policy 9-1.5.1 
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3. Upon receipt of the submittal requirements, the Planning Department determines 

if the application is complete. The Planning Department may request additional 

information, as necessary, before the application is deemed complete. Staff will 

notify the applicant of missing information or deficiencies in the application. The 

application and required documents will be reviewed by the Planning Department 

for compliance with the Land Development Regulations, Comprehensive Plan and 

legal requirements. 

 
4. The Planning Department will issue a decision to approve or deny the waiver 

request. Once approved, staff will notify the applicant to prepare the following 

final recording documents: 

 
Signed and Sealed Boundary Survey showing 

a. Approved dimensioned lot lines 

b. Legal Descriptions 

 
5. The Planning Director will review the recording documents for consistency with 

the approval and sign the Signed and Sealed Boundary Survey “Subdivision 

Approved by the City of Key West”. The applicant shall be responsible for 

recording the Approved Signed and Sealed Boundary Survey in the public records 

of Monroe County, Florida within 90 days from the effective date of the approval 

or the approval shall be null and void. The simple subdivision shall not be 

deemed compliant pursuant to Chapter 118 until the Approved Signed and 

Sealed Boundary Survey is recorded in the public records of Monroe County, 

Florida. 

 















 

 

 

 

 

 

 

 

 

Verification Form 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 

 

 

 

 

 

 

 

 

Authorization Form 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 

 

 

 

 

 

 

 

 

Boundary Survey 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 

 

 

 

 

 

 

 

 

Site Plan 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



NOTE:  FOUNDATIONS BENEATH THE SURFACE ARE NOT SHOWN. MEASURED DIMENSIONS EQUAL
PLATTED OR DESCRIBED DIMENSIONS UNLESS INDICATED OTHERWISE.
THE FOLLOWING IS A LIST OF ABBREVIATIONS THAT MAY BE FOUND ON THIS SHEET.

BFP = BACK-FLOW PREVENTER
BO = BLOW OUT
C & G = 2' CONCRETE CURB & GUTTER
CB = CONCRETE BLOCK
CBW = CONCRETE BLOCK WALL
CL = CENTERLINE
CLF = CHAINLINK FENCE
CM = CONCRETE MONUMENT
CONC = CONCRETE
CPP = CONCRETE POWER POLE
CVRD = COVERED
DELTA = CENTRAL ANGLE
DEASE = DRAINAGE EASEMENT
EL = ELEVATION
ENCL = ENCLOSURE
EP = EDGE OF PAVEMENT
FF = FINISHED FLOOR ELEVATION
FH = FIRE HYDRANT
FI = FENCE INSIDE
FND = FOUND
FO = FENCE OUTSIDE
FOL = FENCE ON LINE

GUY = GUY WIRE
HB = HOSE BIB
IP = IRON PIPE
IR = IRON ROD
L = ARC LENGTH
LS = LANDSCAPING
MB = MAILBOX
MEAS = MEASURED
MF = METAL FENCE
MHWL = MEAN HIGH WATER LINE
NGVD = NATIONAL GEODETIC
            VERTICAL DATUM (1929)
NTS = NOT TO SCALE
OH = ROOF OVERHANG
OHW = OVERHEAD WIRES
PC = POINT OF CURVE
PM = PARKING METER
PCC = POINT OF COMPOUND CURVE
PCP = PERMANENT CONTROL POINT
PK = PARKER KALON NAIL
POB = POINT OF BEGINNING
PI  = POINT OF INTERSECTION

POC = POINT OF COMMENCEMENT
PRC = POINT OF REVERSE CURVE
PRM = PERMANENT REFERENCE
          MONUMENT
PT = POINT OF TANGENT
R = RADIUS
R/W = RIGHT OF WAY LINE
SSCO = SANITARY SEWER CLEAN-OUT
SW = SIDE WALK
TBM = TEMPORARY BENCHMARK
TOB = TOP OF BANK
TOS = TOE OF SLOPE
TS = TRAFFIC SIGN
TYP = TYPICAL
U/R = UNREADABLE
U/E = UTILITY EASEMENT
WD = WOOD DECK
WF = WOOD FENCE
WL = WOOD LANDING
WM = WATER METER
WPP = WOOD POWER POLE
WRACK LINE = LINE OF DEBRIS ON SHORE
WV = WATER VALVE
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SHEET

INVOICE NO.:

CHECKED BY:

DRAWN BY:

XX/XX/XXXX

-------

MPB

05/06/2015

1"=20'SCALE:

FIELD WORK
DATE

REVISION
DATE

NOTE: LEGAL DESCRIPTIONS HAVE BEEN FURNISHED BY THE CLIENT OR HIS/HER REPRESENTATIVE,PUBLIC RECORDS HAVE NOT BEEN RESEARCHED BY THE SURVEYOR TO DETERMINE THE ACCURACY OF THESE
DESCRIPTIONS NOR HAVE ADJOINING PROPERTIES BEEN RESEARCHED TO DETERMINE OVERLAPS OR HIATUS.  ADDITIONS OR DELETIONS TO SURVEY MAP OR REPORT BY OTHER THAN THE SIGNING PARTY IS
PROHIBITED WITHOUT WRITTEN CONSENT OF THE SIGNING PARTY.  THE BOLD LINE SHOWN HEREON REPRESENTS THE SURVEYORS OPINION OF THE DEED LINES.  THE MEAN HIGH WATER LINE WAS NOT DETERMINED
FOR THIS SURVEY, THE APPARENT MEAN HIGH WATER LINE IS SHOWN FOR REFERENCE ONLY.

NOT VALID WITHOUT THE
SIGNATURE AND THE RAISED

SEAL OF A FLORIDA
SURVEYOR AND MAPPER

ERIC A. ISAACS, PSM #6783, PROFESSIONAL SURVEYOR AND MAPPER, LB# 7847

SIGNED

CERTIFIED TO -
LEGEND
- WATER METER

- SANITARY SEWER CLEAN OUT

- MAILBOX

- WOOD POWER POLE

- CONCRETE POWER POLE

- WATER VALVE

MAP OF BOUNDARY SURVEY
BEARING BASE:
ALL BEARINGS ARE BASED

ALONG THE CENTERLINE OF
ELIZABETH STREET.

ALL ANGLES DEPICTED
ARE 90 DEGREES UNLESS
OTHERWISE INDICATED

ALL UNITS ARE SHOWN IN
U.S. SURVEY FEET

ADDRESS:
417 ELIZABETH STREET, REAR
KEY WEST, FL 33040

COMMUNITY NO.:  120168
MAP NO.:  12087C-1516K
MAP DATE:  02-18-05
FLOOD ZONE:  X
BASE ELEVATION: N/A

1"=20'

10 20 40

Richard N. Bascom, Trustee;
Jeanne F. Kennedy, Trustee;
Richard M. Klitenick, PA;
Old Republic National Title Insurance Company;

I HEREBY CERTIFY THAT THIS SURVEY WAS MADE UNDER MY RESPONSIBLE CHARGE AND MEETS THE
STANDARDS OF PRACTICE AS SET FORTH BY THE FLORIDA BOARD OF PROFESSIONAL SURVEYORS AND
MAPPERS IN CHAPTER 5J-17, FLORIDA ADMINISTRATIVE CODE, PURSUANT TO SECTION 472.027,
FLORIDA STATUTES AND COMPLIES WITH CHAPTER 177, FLORIDA STATUTES.

25.00' MEAS

100.09' MEAS
100' DEED

111.89' MEAS
112' DEED

100.09' MEAS
100' DEED

111.93' MEAS
112' DEED

25.00' MEAS

101.08' MEAS

101.08' MEAS

POC - DIVIDING
LINE LOTS 4 & 1

POB - SET 38" IR W/ CAP "FKLS WITNESS"
 ON LINE & 1.0' NW'LY

WF UP AGAINST THE
OUTSIDE OF THE CLF

WF UP AGAINST THE
OUTSIDE OF THE CLF

WF UP AGAINST THE
OUTSIDE OF THE CLF

SET 3
8" IR W/

CAP "FKLS"

SET 38" IR W/
CAP "FKLS"

ASPHALT

GATE

WF UP AGAINST THE
OUTSIDE OF THE CLF

CVRD
BRICK

BRICK
BRICK

BRICK

BRICK

SET 38" IR W/ CAP "FKLS WITNESS"
ON LINE & 1.0' NW'LY

LOT 3
SQUARE 35

LOT 1
SQUARE 35

LOT 4
SQUARE 35

LOCATION MAP - NTS
SEC. 06-T68S-R25E

PROJECT SITE

On the Island of Key West, and known on William A. Whitehead's map of said Island

delineated in February A.D., 1829, as a part of Lot 4 in Square 35; COMMENCING at a

point distant form Fleming Street, on the line dividing Lots 4 and 1, 64 feet, and

extending along said line in a Northwesterly direction 112 feet; thence at right angles

Southwesterly 100 feet; thence at right angles Southeasterly 112 feet; thence at right

angles Northeasterly 100 feet to the Point of Beginning.

LEGAL DESCRIPTION -

101.08' MEAS

ASSUMED

0

61'

50.9'

Tree Location 
TBD

15'Rear
Setback

5'Side
Setback

15'Rear
Setback

5'Side
Setback

10'Front
Setback

10'Front
Setback

5'Side
Setback

5'Side
Setback





 

 

 

 

 

 

 

 

 

Warranty Deed 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 







 

 

 

 

 

 

 

 

 

Property Record Card 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 












