RESOLUTION NO. D8-265

A RESOLUTION OF THE CITY COMMISSION OF THE
CITY OF KEY WEST, FLORIDA, APPROVING THE
ATTACHED CONTRACT WITH KEEFE, MCCULLOUGH, &
C0., LLP FOR EXTERNAL AUDITING SERVICES;
PROVIDING FOR AN EFFECTIVE DATE

WHEREAS, the City Commission via resolution 08-227 ranked the
Keefe firm as its first choice for an external auditor and
authorized the negotiation of a contract;

NOW THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE

CITY OF EKEY WEST, FLORIDA, AS FOLLOWS:

Section 1: That the attached contract is hereby approved.
Section 2: That this Resocolution shall go into effect
immediately upon its passage and adoption and authentication by the

signature of the presiding officer and the Clerk of the Commission.

Passed and adopted by the City Commission at a meeting held

this 7th day of October , 2008,

Authenticated by the pregiding officer and Clerk of the

Commission on October 8 , 2008.

Filed with the Clerk october 8

CHERYL SMIPH, CITY CLERK



CITY OF KEY WEST, FLORIDA
AUDIT CONTRACT

This CONTRACT is made and entered into this \’\X,; day of DC‘UOM\ , 2008, by
and between the City of Key West, Florida, a municipal corporation ¢hereinafter “CITY™), and
KEEFE, McCULLOUGH & CO., LLP, (hereinafter “AUDITOR™), a Certified Public Accountant
limited partnership licensed to do business in the State of Florida. : »

WHEREAS, CITY promulgated its Request for Proposals #08-013, soliciting proposals {rom
qualified firms of certified public accountants to audit CITY’S financial statements commencing the
fiscal year ending September 30, 2008; and

WHEREAS, AUDITOR submitted its Proposal for Auditihg Services dated July 9, 2008 in response
to CITY’S Request; and

WHEREAS, the City of Key West, Florida, Audit Selection Committee, in accordance with Section
218.391, Florida Statutes, has followed the statutory procedures, including public notice, and
determined that the Auditor is qualified to provide professional auditing services; and

WHEREAS, terms satisfactory to both parties have been negotiated pursuant to said statute;

Now therefore, in consideration of the mutual promises and covenants below, the parties agree:

1. SCOPE OF SERVICES.

A. AUDITOR will audit the financial statements of the governmental activities, the
business-type activities, the aggregate discretely Eresented component units, each major fund, and
the aggregate remaining fund information, ich collectively comprise the basic financial
statements of City of Key West, Florida, as of and for the years ended September 30, 2008, 2009,
2010, and in the event CITY exercises the option referred to in paragraph 2 below, 2011 and 2012.
Accounting standards generally accepied in the United States provide for certain required
supplementary information, such as management’s discussion and analysis (MD&A), to accompany
CITY’S basic financial statements. As part of this Contract, AUDITOR will apply certain limited
procedures to CITY’S required supplementary information. These limited procedures will consist
principally of inquiries of management regarding the methods of measurement and presentation,
which management is responsible for affirming to AUDITOR. Unless AUDITOR encounters
problems with the presentation of the required supplementary information or with procedures
relating to it, AUDITOR will disclaim an opinion on it. The following required supplementary
information is required by generally accepted accounting principles and will be subjected to certain
limited procedures, but will not be audItecs)

1. Management's discussion and analysis.

Supplementary information other than required supplementary information, such as combining
and individual fund financial statements, also acco?]lfanies CITY'S basic financial statements.
-AUDITOR will subject the folowing supplementary information to the auditing procedures applied
in AUDITOR'’S audit of the basic financial statements and will provide an opinion on it in relation

to the basic financial statements;
a. Schedule of expenditures of federal awards.

b. Schedule of expenditures of state financial assistance.



The document will also include certain additional information related to the submittal of
CITY’S Comprehensive Annual Financial Report (CAFR) that will not be subject to the auditing
procedures applied in AUDITOR’S audits of the financial statements.

The objective of AUDITOR’S audit is the expression of an opinion as to whether the financial
statements are fairly presented, in all material respects, in conformity with accounting principles
generally accepied in the United States of America and to report on the fairness of the additional
information referred to in the first paragiaph when considered in relation to the financial statements
taken as a whole. The objective also includes reporting on the following: '

Internal control related to the financial statements and compliance with the provisions of
applicable laws, regulations and the provisions of contracts or grant agreements,
noncompliance with which could have a material effect on the financial statements in
accordance with Government Auditing Standards; and

Internal control related to major programs and an opinion (or disclaimer of opinion) on
compliance with laws, regulations, and the provisions of contracts or grant agreements
that could have a direct and material effect on each major program in accordance with
the Single audit Act Amendments of 1996 and OMB Circular A-133, Audits of States,
Local Governments and Non-Profit Organizations.

The reports on internal control and compliance will each include a statement that the report is
intended for the information and use of the audit and finance committee, management, specific
legislative or regulatory bodies, federal awarding agencies, and if applicable, pass-through entities
and is not intended to be used by anyone other than these specified parties. '

AUDITOR’S audit will be conducted in accordance with auditing standards generally accepted
in the United States of America and the standards for financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United States; the Single Audit Act
Amendments of 1996; and the provisions of OMB Circular A-133, and will include tests of the
accounting records of City of Key West, Florida, a determination of major program(s) in
accordance with Circular A-133 and other procedures AUDITOR’S consider necessary-to enable
AUDITOR to express such opinions and render the required reports. If AUDITOR’S opinions on
the financial statements or the Single Audit compliance opinions are other than unqualified,
AUDITOR will fully discuss the reasons with CITY in advance. If, for any reason, AUDITOR is
unable to complete the audit or are unable to form or have not formed opinions, AUDITOR may
decline to express opinions or to issue a report as a result of this Contract. '

City’s Responsibilities

CITY’S Management is responsible for establishing and maintaining internal controls, including
monitoring ongoing activities; for the selection and application of accounting principles; for the fair
presentation in the financial statements of the respective financial position of the governmental
activities, the business-type activities, the aggregate discretely presented component units, each
major fund, and the aggregate remaining fund information of CITY and the respective changes in
financial position, and where applicable, cash flows in conformity with U.S. generally accepted
accounting principles; and for federal and state award program compliance with applicable laws and
regulations and the provisions of contracts and grant agreements. Management 1s responsible for
the basic financial statements and all accompanying information as well as all representations
contained therein.

CITY personnel will prepare a draft of the financial statements, schedule of expenditures of
federal and state awards and related notes. CITY is responsible for making any decisions that
involve management functions relating to the financial statements, schedule of expenditures of
federal and state awards and related notes, and for accepting full responsibility for such decistons.
CITY will be required to acknowledge in the management representation letter that CITY has
reviewed and approved these financial statements prior to their issuance and has accepted
responsibility for them. Further, CITY is required to designate a qualified management-level
individual to be responsible and accountable for overseeing AUDITORs services.
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Management is responsible for making all financial records and related information available to
AUDITOR, including identifying significant vendor relationships in which the vendor has
responsibility for program compliance and for the accuracy and completeness of that information.
Management’s responsibilities include adjusting the financial statements to correct material
misstatements and for confirming to AUDITOR that the effects of any uncorrected misstatements
aggregated by AUDITOR during the term of this Contract and pertaining to the latest period
presented are immaterial, both individually and in the aggregate, to the financial statements taken as
a whole.

CITY is responsible for the design and implementation of programs and controls to prevent and
detect fraud, and for informing AUDITOR about all known or suspected fraud affecting the
government involving management, employees who have significant roles in internal control, and
others where the fraud could have a material effect on the financial statements. - CITY'S
responsibilities include informing us of CITY’S knowledge of any allegations of fraud or suspected
fraud affecting the government received in communications from employees, former employees,
grantors, regulators, or others. In addition, CITY is responsible for identifying and ensuring that the
government complies with applicable laws, regulations, contracts, agreements and grants.
Additionally, as required by OMB Circular A-133, it is management's responsibility to follow up
and take corrective action on reported audit findings and to prepare a summary schedule of prior
audit findings and a corrective action plan.

Management is responsible for establishment and maintenance of a process for tracking the
status of audit findings and recommendations. Management is also responsible for identifying for
AUDITOR previous audits or other engagements or studies related to the objectives discussed in
this Contract. This responsibility includes relaying to AUDITOR corrective actions taken to
address significant findings and recommendations resulting from those audits or other engagements
or studies. CITY is also responsible for providing management’s views on AUDITOR’S current
findings, conclusions and recommendations, as well as CITY’S planned corrective actions and the
timing and format related thereto.

Audit Procedures - General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures
in the financial statements; therefore, AUDITOR’S audit will involve judgment about the number of
transactions to be examined and the areas to be tested. AUDITOR will plan and perform the audit
to obtain reasonable rather than absolute assurance about whether the financial statements are free
of material misstatement, whether from errors, fraudulent financial reporting, misappropriation of
assets, or violations of laws or governmental regulations that are attributable to the entity or to acts
by management or employees acting on behalf of the entity. Because the determination of abuse is
subjective, Government Auditing Standards do not expect auditors to provide reasonable assurance

of detecting abuse.

Because an audit is designed to provide reasonable, but not absolute assurance and because
AUDITOR will not perform a detailed examination of all transactions, there is a risk that material
misstatements may exist and not be detected by AUDITOR. In addition, an audit is not designed to
detect immaterial misstatements or violations of laws or governmental regulations that do not have
a direct and material effect on the financial statements. However, AUDITOR will inform CITY of
any material errors and any frandulent financial reporting or misappropriation of assets that come to
AUDITOR’S attention. AUDITOR will also inform CITY of any violations of laws or
governmental regulations that come to AUDITOR’S attention, unless clearly inconsequential.
AUDITOR’S responsibility is limited to the period covered by our audit and does not extend to later
periods for which AUDITOR is not engaged.

AUDITOR’S procedures will include tests of documentary evidence supporting the transactions
recorded in the accounts, and may include tests of the physical existence of inventories, and direct
confirmation of receivables and certain other assets and liabilities by correspondence with selected
individuals, creditors and financial institutions. AUDITOR will request written representations
from CITY'S attorneys as part of the engagement, and they may bill CITY for responding to this
inquiry. At the conclusion of AUDITOR’S audit, AUDITOR will also require certain written
representations from CITY about the financial statements and related matters.
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Audit Procedures - Internal Controls

AUDITOR’S audit will include obtaining an understanding of the entity and its environment,
including internal control, sufficient to assess the risks of material misstatement of the financial
statermnents and to design the nature, timing and extent of further audit procedures. Tests of controls
may be performed to test the effectiveness of certain controls that AUDITOR considers relevant to
preventing and detecting errors and fraud that are material fo the financial statements and to
preventing and detecting misstatements resulting from illegal acts and other noncompliance matters
that have a direct and material effect on the financial statements. AUDITOR’S tests, if performed,
will be less in scope than would be necessary to render an opinion on internal control and,
accordingly, no.opinion will be expressed in AUDITOR’S report on internal conirol issued pursuant
to Government Aunditing Standards.

As required by OMB Circular A-133, AUDITOR will perform tests of controls over compliance
to evaluate the effectiveness of the design and operation of controls that AUDITOR considers
relevant to preventing or detecting material noncompliance with compliance  requirements
applicable to each major federal and state award program. However, AUDITOR’S tests will be less
in scope than would be necessary to render an opinion on those controls and, accordingly, no
opinion will be expressed in AUDITOR’S report on internal control issued pursuant to OMB

Circular A-133.

An audit is not designed to provide assurance on internal control or to identify significant
deficiencies. However, during the audit, AUDITOR will communicate to management and those
charges with governance internal control related matters that are required to be communicated under
professional standards and Government Auditing Standards. -

Audit Procedures - Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of
material misstatement, we will perform tests of CITY’S compliance with applicable laws and
regulations, and the provisions of contracts and agreements, including grant agreements. However,
the objective of AUDITOR’S audit will not be to provide an opinion on overall compliance and
AUDITOR will not express such an opinion in AUDITOR’S report on compliance issued pursuant
to Government Auditing Standards. _

OMB Circular A-133 requires that AUDITOR also plan and perform the audit to obtain
reasonable assurance about whether the auditee has complied with applicable laws and regulations
and the provisions of contracts and grant agreements applicable to major programs. AUDITOR’S
procedures will consist of tests of transactions and other applicable procedures described in the -
OMB Circular A-133 Compliance Supplement for the types o?compliance requirements that could
have a direct and materia}) effect on each of CITY’S major programs. The purpose of those
procedures will be to express an opinion on CITY’S compliance with requirements applicable to
each of its major programs in AUDITOR’S report on compliance issued pursuant to OMB Circular

A-133.
Audit Administration; Fees, and Other

AUDITOR understands that CITY’S employees will prepare all cash or other confirmations and
will locate any documents selected by AUDITOR for testing.

At the conclusion of the term of this Contract, AUDITOR will complete the appropriate sections
of and sign the Data Collection Form that summarizes AUDITOR’S audit findings. AUDITOR will
provide copies of our reports to the CITY; however, it is management's responsibility to submit the
reporting package (including financial statements, schedule of expenditures of federal and state
awards, summaty schedule of prior audit findings, auditors' reports and a corrective action plan)
along with the Data Collection Form to the designated federal clearinghouse and, if appropriate, to
pass-through entities. The Data Collection Form and the reporting package must be submitted
within the earlier of thirty (30} days after receipt of the auditors’ reports or nine months after the end
of the audit period, uniess a longer period is agreed to in advance by the cognizant or ‘oversight
agency for audits. At the conclusion of the term of this Contract, AUDITOR will provide
information to management as to where the reporting packages should be submitted and the number
to submit.

4



The audit documentation for this Contract is the property of Keefe, McCullough & Co., LLP
and constitutes confidential information. However, pursuant to authority given by law or
regulation, AUDITOR may be requested to make certain audit documentation available to the
Auditor General or its designee, a Federal agency providing direct or indirect funding, or the U.S.
Government Accountability Office for purposes of a quality review of the audit, to resolve audit
findings, or to carry out oversight responsibilities. AUDITOR will notify CITY of any such
request. If requested, access to such audgt documentation will be provided under the supervision of
Keefe, McCullough & Co., LLP personnel.- Furthermore, upon request, AUDITOR may provide
copies of selected audit documentation to the aforementioned parties. These parties may intend, or
decide, to distribute the copies or information contained therein to otlgl)ers, including other
governmental agencies. :

The audit documentation for this Contract will be retained for a minimum of three years after
the report release. If AUDITOR is aware that a Federal awarding agency, pass-through entity or
auditee is contesting an audit finding, we will contact the party(ies) contesting the audit finding for
guidance prior to destroying the audit documentation.

2. TERM OF ENGAGEMENT.

This Agreement provides for professional auditing services for the fiscal years ending
Septernber 30, 2008, 2009, and 2010. CITY shall have the option, in its sole discretion, to engage
AUDITOR’S services for two additional one year periods corresponding to the fiscal years ending
September 30, 2011, and 2012. This agreement shall come into effect on the date first written
_above and shall remain in effect until the completion of the 2010 financial audit, unless earlier
terminated in accordance with paragraphs 11 or 12, below, or unless extended as provided herein.

3. COMPENSATION AND TERMS OF PAYMENT. -

The CITY shall compensate AUDITOR in accordance with the hourly fee schedule attached
hereto, incorporated by reference, and more particularly described as Exhibit “*A”. However,
AUDITOR expressly agrees herein that AUDITOR’S gross fee shall not exceed the following:

FISCAL YEAR ENDING - CONTRACT AMOUNT
September 30, 2008 | $105,000
September 30, 2009 - $109,340
September 30, 2010 $1 13,840

September 30, 2011 (in the event option is exercised) $117,000
September 30, 2012 (in the event option is exercised)  $121,000
The above fee is based upon anticipated cooperation from CITY’S personnel and the assumption

that unexpected circumstances will not be encountered during the audit. If significant additional
time is necessary, AUDITOR shall not incur additional costs prior to conferring with CITY and



‘agreeing upon a new fee estimate. Any requested work outside the scope of the audit will be
discussed with CITY’S Finance Director and billed at the hourly rates referenced on Exhibit “A”.

Termination prior to the end of this Contract year shall occur whenever funds cannot be
obtained or cannot be continued at a level sufficient to allow for the continuation of this Contract
pursuant to the terms herein. In the event that funds cannot be continued at a level sufficient to
allow the continuation of this Contract pursuant to the terms specified herein, this Contract may
then be terminated immediately by written notice of termination delivered in person or by mail to
AUDITOR.

The invoices submitted will include detail as to the hours worked by each of the following
personnel for both the annual audit and any single audit re?mred Partners, Managers, Associates,
Senior Accountants and Staff Accountants. Invoices will also include any incidental out-of- pocket
‘expenses incurred in the “not-to-exceed total.” An invoice for the portion of the total amount

roportionate to the work completed during the month shall be submitted to the CITY on a monthly
gasxs along with a narrative of work completed. The invoices shall be in a form approved by the
CITY. CITY shall retain 10% of each b1Fmg until the audit has been completed. The maximum
amount to be paid prior to fulfillment of the terms of the Contract shall be ninety (90) percent of the
total annual compensation. The retainage shall be payable upon completion of each year’s work.

4. RECORDS.

The AUDITOR shall keep such records as are necessary to document the performance of the
agreement and give access to these records at the request of the CITY, the State of Florida or
authorized agents and representatives of said government bodies. AUDITOR shall retain the
documents related to this agreement and work thereunder, including all workpapers for a period of
five years after the termination of the work under this Contract.

5. MODIFICATIONS . AMENDMENTS, ASSIGNMENT AND SUBCONTRACTING.

Any and all modifications of the terms of this agreement shall be only amended in writing and
approved by the City Commission of the City of Key West, Florida. The AUDITOR shall not
4ssign or subcontract or transfer any interest in this Contract or assign any claims for money due or
to become due under this Contract.

6. INDEPENDENT CONTRACTOR.

At all times and for all purposes hereunder, the AUDITOR is an independent contractor and not

_an employee of the CITY. No statement contained in this Contract shall be construed as to find the

AUDITOR or any of its employees, contractors, servants or agents to be employees of the CITY,
and they shall be entitled to none of the rights, privileges or benefits of employees of CITY.

7.  COMPLIANCE WITH LAW,

In carrying out its obligations under this agreement, the AUDITOR shall abide by all statutes,
ordinances, rules and regulations pertaining to or regulating the provisions of this agreement,
including those now in effect and hereafter adopted. Any violation of said statutes, ordinances,
rules or regulations shall constitute a material breach of this agreement and shall entitle the CITY to



terminate this agreement immediately upon delivery of written notice of termination (o the
AUDITOR. ' '

8. HOLD HARMLESS/INDEMNIFICATION.

The AUDITOR hereby agrees to indemnify and hold harmless the CITY and any of its officers
and employees from and against any and all claims, liabilities, litigation, causes of action, damages,
costs, expenses (including but not limited to fees and expenses arising from any factual
investigation, discovery or preparation for litigation), and the payment of any and all of the
foregoing or any demands, settlements or judgments arising directly or indirectly under this
Contract. The AUDITOR shall immediately give notice to the CITY of any suit, claim or action
made against the AUDITOR that is related to the activity under this Coniract, and will cooperate
with the CITY in the investigation arising as a result of any suit, action or claim related to this
agreement. o

9.  ANTI-DISCRIMINATION.

The AUDITOR agrees it they will not discriminate against any of their employees or applicants
for employment or against persons for any benefit or service because of their race, color, religion,
sex, national origin, or physical or mental handicap where the handicap does not affect the ability of
an individual to perform in a position of employment, and to abide by all federal and state laws
regarding non-discrimination.

10. ANTI-KICKBACK. -

The AUDITOR warrants that no person has been employed or retained to solicit or secure this
agreement upon an agreement or understanding for a commission, percentage, brokerage or
contingent fee, and that no employee or officer of the CITY has any interest, financially or
otherwise, in the said funded project, except for general membership. For breach or violation of this
warranty, the CITY shall have the right to annul this agreement without liability or, in its discretion,
to deduct from the agreement price or consideration, the full amount of such commission,
percentage, brokerage or contingent fee.

11. TERMINATION WITHOUT CAUSE.

This Agreement may be terminated, without cause, by either of the parties hereto upon written
notice delivered to the otherparty at least 60 days prior to the intended date of termination.

12. TERMINATION FOR BREACH.

The CITY may immediately terminate this agreement for any breach of the terms contained
herein. Such termination shall take place immediately upon receipt of written notice of said
termination. Any waiver of any breach of covenants herein contained to be kept and performed by
AUDITOR shall not be deemed or considered as a continuing waiver and shall not operate to bar or
prevent the CITY from declaring a forfeiture for any succeeding breach either of the same
conditions or of any other conditions.



13. ENTIRE AGREEMENT.

The City of Key West Request for Proposals #08-13-Audit dated June 1, 2008, a copy of which
is attached hereto, incorporated by reference, and more particularly indentified as Exhibit “B”,
AUDITOR’S Proposal for Auditing Services dated July 9, 2008, a copy of which is attached hereto,
incorporated by reference, and more particularly described as Exhibit “C”, and this Contract
constitute the entire agreement of the parties hereto with respect to the subject matter hereof and
supersede any and all prior agreements with respect to such subject matter between the CITY and

the AUDITOR.

14. CONSENT TO JURISDICTION.

This agreement, its performance, and all disputes arising hereunder, shall be governed by the
laws of the State of Florida, and both parties agree that the proper venue for any actions shall be in

Monroe County.
15. ETHICS CLAUSE.

AUDITOR warrants that it has not employed, retained or otherwise had act on his behalf
any former CITY officer or employee. For breach or violation of the provision the CITY may, at its
discretion terminate this agreement without liability and may also, at its discretion, deduct from the
agreement or purchase price, or otherwise recover, the full amount of any fee, commission,
percentage, gift, or consideration paid to the former or present CITY officer or employee.

16. PUBLIC ENTITY CRIME STATEMENT.

A person or affiliate who has been placed on the convicted vendor list following a
conviction for public entity crime may not submit a bid on an contract to provide any goods or
services to a public entity, may not submit a bid on a agreement with a public entity for the
construction or repair of a public building or public work, may not submit bids on leases of real
property to public entity, may not be awarded or perform work as a contractor, supplier, sub-
contractor, or consultant under a agreement with any public entity, and may not transact business
with any public entity in excess of the threshold amount provided in Section 287.017, for
CATEGORY TWO for a period of 36 months from the date of being placed on the convicted

vendor list.

17. AUTHORITY.

AUDITOR warrants that it is authorized by law to engage in the performance of the
activities encompassed by the project herein described. Each of the signatories for the AUDITOR
below certifies and warrants that the AUDITOR’S name in this Contract is the full name as
designated in its corporate charter (if a corporation}; they are empowered to act and contract for the
AUDITOR, and this agreement has been approved by the Board of Directors of AUDITOR or other

appropriate authority.



'18. LICENSES.

AUDITOR warrants that it shall have, prior to commencement of work under this agreement
and at all times during said work, all required licenses whether federal, state, County or City.

19. INSURANCEK.

AUDITOR agrees that it maintains in force at its own expense a liability insurance policy
which will insure and indemnify the AUDITOR and the CITY from any suits, claims or actions
brought by any person or persons and from all costs and expenses of litigation brought against the
AUDITOR for such injuries to persons or damage to property occurring during the agreement or
thereafter that results from performance by AUDITOR of the obligations set forth in this agreement.
At all times during the term of this agreement and for one year after acceptance of the project,
AUDITOR shall maintain on file with the CITY a certificate of the insurance of the carriers
showing that the aforesaid insurance policy 1s in effect. The following coverage shall be provided:

1. Workers Compensation insurance as required by Florida Statutes.

2. Commercial General Liability Insurance with minimum limits of $500,000 per
occurrence for bodily injury, personal injury and property damage.

3. Comprehensive Auto Liability Insurance with minimum limits of $300,000 combined
single limit per occurrence.

4, Professional Liability Insurance which will respond to damages resulting from any claim
arising out of the performance of professional services or any error or omission of the
AUDITOR arising out of work governed by this agreement. Such inSurance shall have
the following minimum amounts of- liability: $250,000 per Occurrence/$500,000

Aggregate.

The CITY shall be named as additional insured, except workers compensation. The policies shall
provide no less than 30 days notice of cancellation, non-renewal or reduction of coverage. At all
times during the term of this agreement and for one year after acceptance of the project, AUDITOR
shall maintain on file with the CITY a certificate of insurance showing that the aforesaid insurance

coverage 1s in effect.

20. NOTICE.

Any written notice to be given to either party under this agreement or related hereto shall be
addressed and delivered as follows: '

For AUDITOR: William G. Benson, Partner
Keefe, McCuilough, & Co., LLP
6550 North Federal Highway, Suite 410
Fort Lauderdale, Fl. 33308
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For CITY: Jim Scholl, City Manager

P.O. Box 1409

Key West, Florida 33041

IN WITNESS WHEREOF, the parties hereto have caused this Contract to be executed the

day and year first above written.

By

' Pﬂﬂle{( \/on Tersch

(Print Name of Secretary)

CITY OF KEY WEST, by and through its

Morgan McPheNgn, MaYor

ﬁday of @CW , 2008.

, & CO., LLP

o

By: -
William G. Benson, Paftner

Y_\iz day of D&‘Xﬂég , 2068.
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' KEEFE, MCCULLOUGH & CO,, LLP
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July 8, 2008

City Clerk and City Audit and Finance Committe¢
City of Key West

525 Angela Stieet :

Key West, Florida 33040-1409

Dear City Clcrk and -Mexbers of the City Audit and Finance Commﬂ:tee

We are pleased to prepose to perform auditing services for the City of Key West (the “‘Clty”)
It is our understanding that our proposal covers the annual -financial and compliance audit of the
various funds and account groups of the City for an initial three-year period commgeneing with the
fiscal year ending September 30, 2008, with the City's option of the two subsequent fiscal years (five
years maximuim).

Qur examination of the City's {inancial statements will be eonducted in accordancc- with;

1. Generally accepted anditing standards as set forth by the American Institute of Certified
Public Accountants (ATCPA);

2. The standards for financial audlts set forth in the U.S. General Act;ountlng Offices's
(GAOQ) Government Auditing Standards (2007 Revision);

3. The provisions of the: Federal Single Audit Act of 1984 (as amended in 1996 and
subsequently);

4. The Florida Single Audit Act, should thresholds be met requiring ‘sﬂah review;
5. The provisions of U.S. Office of Managcmcnt'aml- Budget (OMB}) Circular A-133;

6.  Audits of States, Local Governments and Non-Profit Organizations, Audits of State and
Local Governments (revised) - AICPA;

]

7. Section 218.39 and 11,45, Florida Statutes;
8. State of Flonda Departinent of Banking and Finance Regulations;

9, Rules adopted by the State of Florida Auditers General for form and content of
government unit audits;

10. Any other applicable Federal, State and local laws or regulanons as well as Cify of Key
West Bond Ordinances and Resohtions.



City of Key West =~ _ 2-. . ' . July 8, 2008

‘Keefe, McCullough & Co., LLP, C.P.A.'s. is comumitted to performing the auditing services

within the prescribed time frame as outlined in the City's request for REP sumber 08-013, beginning
with the fiscal year ending September 30, 2008, , : :

- The fo';l_lowi"rig, individuals ate authorized {0 make representations for the firm:

William G. Benson, C.P.A., Partner
Cynthia L. Calvert, C.P.A.; Partner

Keefe, McCullongh & Co., LLP, CP.A's- -
6550 North Federal Highway, Suite 410
Ft. Lauderdale, Florida 33308 .-
954-771-0896 -

- We believe our firm to be best qualified to perform your audit éngagement based on substantial
. governmental experience obtained over the éntire period of our. firm's existence, -our firm's
commitment o continue to previde the necessary continuing professional education io quatify all of

" - pur professionial accountinig staff in this specialized area, our absolute dedication to excellence and

- quality in our practice and our bnique service philosophy which has created 4 dedicated and satistied -
clientele over mahy years. S T s : '

" We hefeby atiést to our authosity to submit this proposal and to individually bind Keefe,

McCullough & Co., LLP; C.P.A.'s to-perform this audit in accordance with the resulting’ contract

agreement should the firm be selécted. This proposal is a firm and irrevocable offer for sixty (60)
days from ihe date’ of the proposal. o : ‘ o =

| McCULLOUGH & CO., LLP

Benson, C.P.A.
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Section IT .



TECHNICAL PROPOSAL

Gerneral Requirements

Keefe, McCullough & Co., LLP, C.P.A."s has existed as a firm for over thirty-seven
years and we are located in Fort Landerdale to serve the South Florida atea. Our office _
consists of ninepartners, @pproximately fifty (50} professional accounting staff
members and administrative support personnel. We have the capacity to handle the
City’s auditing needs and significarit experience representing Florida municipalitiesand -
other governmental entities. All of the firm's professional accounting staff are a part
of the governmesital audit staff. We are members of the American Institute of Certified
Public Accountants and the Florida Institute of Certified Public Accountants.

Our prﬁcﬁ{:c tncfudes audit engagements, management a,d‘v,iserjf services, tax planning
and tax return preparation, and consulting services. We believe our growth can be
attributed to our ability to give each client, regardless of size, petsonalized and timely

_sérvice of the highest quahity.

. Our service philosophy is based on the premise that every engagement receives
persanal overall supervision fromi a firm partner or partners. This approach guaraniees
-that the same person will be in charge of your audit year after year. In addition, while

" the primary purpose of our.audifing services Is completing, the audit of your financial

. statements and rendeting an opinion on their fairness, we pride ourselves i continually
-, looking for, and communicating by managément letter or informal discussion,

recommendations that may résult in more efficient operations, stronger accounting and
administrative controls or cost savings to our clients. ' ', ) >

Our firm's attention does net cease when your financial statements fave. béen
completed.” We will.be accessible to you throughout the year to provide answers to
_questions and, consulting services, as needed. L :

Our firm presently provides anditing services for a number of governmental entities,
community miental health centers, emmployee benefit plans, not-for-profit organizations,
.and other entities.” We are very pioud to have served as independent anditors foy
. governmental. upits similar to yours and numerous not-for-profit organizations. We
have lisied several of these entitiés for your reference as part of this detailed propesal.

We believe that engagemerit tepure is indicative of the quality abd continuity of our
service, our flexibilify in handling growth situations, and dealing with changing
managemient and persennel. We feel that we excel in deating with our clients on an
individual basis and tailoring our service to meet their specific requirements.

We have substantial experience in tlie area of ¢ompliance auditing in accordance withi
Government Auditing Staridards ("The Yellow Book") and the OMB Circulars "Audits
of State and Local Governments" and "Audits of Institations of Higher Education and
Other Nonprofit Organizations.” We have many clients with substatial grant revenuie
that require Federaf Single Audit and Florida Single Audit procedures. Due to the
con¢entration of this type of work in our practice, we provide each inember of our
professional acceunting staff with eighty hours of continuing professional education
every two years. Of this total; twenty-four hours directly relate to governmental or
othér "Yellow Book™ type engagements. ) ' -

Our firm participates in the Amierican Institute of Certified Public Accqz@ntaﬂts Quality
Review Program and we received an unqualified opinion on our last four guality
reviews. We have included documentation relating to the most recent review in Section
IV. , - . .



TECHNICAL PROPOSAL

General Requirements (continaed)
Qur firm recognizes that the most important product We cdn provide to a client is

_ prompt and effective service of the highest quality. All our efforts, as a firm -are’
directed toward achicving that goal. We are confident we can Serve yoil to your

complete satisfaction and we are comumitied to utilizing the highest level of skills
a.vaﬂable in out firm to accomphsh that very impertant responslbﬂlty

Independence

The firm should prmde an affirmatxve statement that it is independent of the Clty _ |
of Key West as defined by generally accepted auditing standards and the U.S.
General Accountmg Office's Govem.ment Auditing Standards {1988). ;

We arée independent of the City of Key West as defined by a&dltmg standards generally ,
accepted in the United States of Amerjca and Government Auditing Standards issued
by the Comptrofler General of the United States. Keefe, McCullough & Co.; LLP is
independent.of all of the biended component umts of the Clty of Key West as deﬁnod

) by those same: standards

- The. firm should also list and describe the firm’s (anti/or proposed subcontracts‘}
professional relationships involving the City.of Key West or any of its agerncies. for

the past five (5) years, together with a statement explaining why such relationships
do not constitute a conﬂlct of interest relative to performing the proposed audit.

Keefe, McCullough & Co LLP has had no prcwous professional relationships
’ mv’olvmg the Clty of Key Wecst or aity of its component units for the past five (5) years. |

We will give the City of Kcy West wntten notice of any professmnal relat;onshtps
entered into during the' pertod of this agrcement

License to Practice in: Flonda

An affirmative statement shonld be included that the firm and all asagned key
professional staff are properly llcensed te practice in Florida.

Keefe, McCullough & Co., LLP, is properly licensed in the State of Flonda by the
Department of Professional Regulatmn Our license mamber is AD 0010282, Further,
alt members of the firm that are des;gnatod as.Certified Public. Actountants are properly
Hcensed in the Siate of Florida.

Flrm-‘ Quahﬁcatmns and Expertence
The respondent should state the Size of the firm’s governmental andit staff, the
location. of the office froni which the work on 'this engagement is to be performed

and the number and nature of the professional- sﬁiff to be employed in this
engagement on a full—tlme or part—tlme basis.

Our govemmen.tal audlt staff coisists of thirty- flVe professionals. Koefe McCuliough

- & Co., LLP, C.P. A.'s has existed as a firm for over thirty-seven years and we are

located in Fort Lauderdale o serve the South Florida area.

The mimber and level of qu—nmc and part-time staff tobe asmgned to the engagements
would be discussed and approved by client finance personnel. We have listed

- addiiional mformatlon regarding a proposod stafﬁng plan in Section. II.



* and reports.

- TECHNICAL PROPOSAL =~ = '~ )

- Quahﬁcatlons arid Experience (continued),

The firm is also required to sabmit a.copy of the.regort on its most recent external
quality contrel review, with a statenient as to whether that quality control review
included a review of specific governmental engagements.

Our firm participafes in the American Institute of Certified Rublic Aceonntants Peer -
Review Program and we have received unmedified opinions on all of our previous peer
reviews. We have provided the most récent-quality control review documentation for
your reference in Section IV. This quality controf review included a specific review -
of the City.of Weston and the City of Margate audit workpapers, financial statements

2

The firms shall also provide information on the results of any federal or state desk

" reviews or field reviews of its andits during the past three (3) years. In addition;

the firm shall provide information on the circumstances and sfatus of any
disciplinzry action taken or pending against the firm during the past three (3) years
with state regulatory bodies or professional organizations. ‘

Because our firm performs a Substalltlal number of "Yéllow Book” type engégemei;is-,
we Toutinely receive desk reviews from. various State of Florida departments. (DCF,

. FDOT or DOEA). We have had no field reviews during the last three yeats, and we
. are not-aware of any disciplinary-action éver taken of now pending against our firm or

any of odr professional accounting staff.

Partoer, Sapervisory and Staff Qualifieations and Experience

The firm should identify the principal supervisory and mianagement staff,
including engagement partners, managers, other supervisors and specialists who

‘would be assigned to the engagement and indicate whether each such person is

licenised to practice as a certified public accountant in Florida. The firm also
should provide nformation on the government auditing experience of each person,
inchiding information on relévant contimuing precessional education for the past

.three (3) years and membership in professional organizations.

Our proposed 4udit team is comprised .of the following principal supefvisgry,and
management staff: I :

William G. Benson, C‘.P.A. Engagement Partoer

Cynithia L. Calvest; C.P.A. Second Review Partier

Ross S, Gotthioffer, C.P.A. Field Leader
A profile of each aidit teamn ‘m_,efrib’er is included in Section III, which lists specific
governmental experience. . ' . o

“We have substantial expériefice in the areas of internal control and compliance auditing

in accordance with "Government Auditing Standards” ("The Yellow Book"y, Federal .
Single Audits in accordance with OMB Circular A-133 -“Audits of States, Local.

Goversunents, and Non-Profit Organizations,” the Florida Single Auwdit Act, and the
Rules of the, Audifor Gerneral of the.State of Florida. Due to the concentration of this
type of work'in our practice, we provide eacti of our Governmental and nop-profit
accounting staff -members with at least eighty hours of coniinuing professional

" education every two years. In addition, the firm belongs te the AICPA, FICPA, -

\ICPA Governmental Audit Quality Center, the Governmeént Finance Officers
Association and the Broward County League of Cities. S
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Partner, Supervisory and Staff Qualifications and Experience

The firim should previde as much information as possible regarding the number,
. qualifications, experience and training, including relevant continuing professional
education, of the specific staff fo be assigned to this engagement. The firm should
also indicate how the quality of staff over the term of the agreement will be
assured. - : 2t e o .

* A profile of each andit team member is included in Sectiom HI, which Hsts specific
governmental experience, qualificatiops and continuing professional education. Due
. to our firm's concentration of governinenfal and not-for-profit clients, we sponsor
continting professional education courses annuakly regarding a variety of governmentil
subjects,  including Governmental . Accounting Standards Board (GASB)
pronouncements. One eight-Hour governmental seminar is offered to-our goverrmental
clients. ki addition, our entire professional governmental accounting staff takes a
significant number of "governmental qualified" continning education courses every

‘Engagement partuers, managers, other sapervisory staff and specialists may be
changed if those pérsonnel leave the firm, are prometed or are assigned te another
- office. These persomiel may also be changed for other reasons with the express

“City of Key West retains the right te approve or reject replacements.

We have experignced very low turnover of'our professional accounting:statf members
and our firm philosophy emphasiZes direct partoer involvement in each engagement
including varions phases of the andit fieldwork and review processes. We believe this
partnet involvement positivély impacts engagement staff contimuity, We will
. gommuiicate with City. finange personnel in the event of staff turnovet and promptly
identify a4 mntially agreeable and governmentally qualified replaceinent tedm miember. .
However, we understand that the City retams the right to approve or rejeet

replacsments. - - _ ., , __
Other-audit persunné,i may be changedat the discretion of the pﬁ?poéér- provided
‘that replacements have substantially the same or better gualifications or
experience.

We undérstand that the City may change audit pérsonmel, at its discretion, for
replacements that have substantially the same or bétter qualifications or experience.

Prior Engagements with the-City of Key West -

The firm should list separately all engagements within the last five years, ranked
oni the basis of total staff hours, for the City of Kéy West by type of ergagement
(i-e., audif, management advisory seryices, other). For each engagement, the firm
should indicafe the scope of work, date, engagement partners, total hours, the .
location of the firm’s office from which the ‘engagement was performied, and the

name and telephone number of the prineipal client contact.

We have had 5o previois professional relationships involving the City for the past five
(5) years. ) ' o '

prior ‘written permission of the City of Key West. However, in either case, the .~ -
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Similar Engagements with other Government Entities.
For the firm’s office that will be assigned responsibility for the audit:

a. FEist the most significant engagements (maximum of 5) performed in the
Jast five years similar to the enigagement described in this Request for
Proposal. These engagements should be ranked on the basis of total staff
hours. Indicate the scope of work, date, engagement partners, total hours,

. the name and teléphoné number of the principal ¢lient contact, and the
extent of their participationin the GFOA Certificate program.

Al} municipalities lisied below have received the Certificate 6f Achievement
for Fxcellence in Financial Reporting on their- Comprehensive Anmunal
Financial Reporis (CAFR) every year with the exception of one city that elects

" ot to participate in the program. '

Mr. John Lavisky, City Administrator,
City of Lighthouse Point .
2200 N.E. 38" Strest ‘
Lighthouse Poiiit, FL 33064
954-943-6500 =
. Scope of work: - S _
Amnnual financial and compliance audits of the City - - S
Assistance in helping the City obtain the Certificate of Achievement for .
Excellerice in Finarcjal Reporting, issued by the Government :
Finance Officers Association. . - . - _ :
. Assistance in helping the City comply with the requireménis of
Governmental Accounfing Standard§ Board Statemerit Number
. 34 (GASB 34} and related pronouncements '
Date of work: 1995 through 2008 o
Engagement partner(s): TadWilliams, C.P.A.
Approximate aumber of hours: 250

Mz. Herbert Herriman, Fibance Director
City of Plantation, Florida
400 N.W., 73rd Avenne
Plantation, FL. 33317
954-797-2202
Scope of work: - L
" Arxmval financial snd compliance andits of the City and is blended

“ component units. _ _ 4 _
Assistance in helping the City eomply with the requirements of
Governmental Accounting Standards Board Statement Number
i 34 (GASB 34) and related pronouncements .
Date of work: 1994 through 2008 - S
Engagement partner(s): William G. Benson, C.P.A.

Approximate nimmber of hours: 800

- M. John R. Flint, City Manager
City of Weston, Florida -
2500 Weston Road, Suite 101 - -
Weston, FI. 33331
954-385-2000 -
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7. Slmllar Engagements with other GOVernment Entities (centmued)

Seope of work:
. Annual financial and compliance audits of the Clty
Assistance in  helping the City obtain the Certificate of Achievement for
. Excellénce in Finatcial Reporting issued by the Govemment
Finance Officers Association ) .
Date of work: 2004 through 2008 . - :
Engagement partner(s): Cynthia I.. Calverf, C.P.A.
Approximate finmber of hoars: 1,000

Ms. Magia Campache, Fmance Director

Town of Golden Beach

One Golden Beach Drive

Golden Beach, FL 33160

3059320744

Scope of work: '
Annual financial and comphance audits of the Town

Assistance in heipm ‘the Town obtain the Certificate.of Achievement for ‘

+ Excellenice in ’Fmanctal Reporting lssued by the Govemment
Finzance Officers As§ociation

‘Date of work: .2002 through 2008 - -

Engagement partner(s): Kenneth G. Smith, C P.A,

Approxmlate number of hours: 400 S

Dr Robtrt Levy, Town Manager
Town of Pembroke Partk .
o 3150 S.W. 52nd Avenue
' Pembroke Park, FL. 33023
954-966-4600 - ]
- Scope:of work: :
" Annual finiancial and compliance audifs of the Town .
Ass1stance in Belping the Town obtain the Certificate of Achievement for
- Excellenee in Financial Reporting issued by the Govemment
Finance Officers Association
Date of work: -2002 through 2008
Engagement partner(s): Kenseth G.-Smith, C.P. A
Approximate number of hours 375 -

All of the municipalities llsted above have implemented Govemmental Accounting
Standards Board (GASB) Statement Number 34,

b. Llst all corrent similar engagement mcludmg scope of WOl'k preparer of
financml statements and partlcxpahon in the GFOA Certlﬁcate program.
' City of Daiia Beach ]
Scope of work: ' ‘
Arninual financial and comphauce a:usts of the Clty ;
* Assistance in-helping the City obtain the Certificate of Achievement for:
Excellence in Financial Reporting 1ssned by the Government
© Finance Officers Association
Assistance in hélping the City comply W1th the requiremerits of
Governmental Accounting Standards Board Statement Number
34 (GASB 34) and related pronouncements
Engagcment parmer(s): Cynithia L. Calvert, C.P.A.



Sumlar Engagements w1th other Government Entities (contmued)

Clty of nghthonse Point
Scope of work; .
Anpnal financial and comphance audits of the City ;
Assistance in helping the City obtain the Certificate of Achlevement for
_Excellence ift Financial Reporting issued by the Government
Finance Officers Association :
Assistance in hclpmg the City comply Wlﬂl the requirements of
Governmerital Accounting Standards Board Stiatement Nomber
34 (GASB 34) and refated pronolincements.
Engagement, parl:ncr(s) David Tad Williams, C.P. A.

City of Parkland
Scope of weork: .
Annual financial and complidnce audits of the Clty :
Assistaice in'helping the Gity obtain the Certificate of Achievement for
"Excellénee in Financial Reporting issued by the GoVﬁrnment
" Fingice Ofﬁcers Association ‘
Assistazice i liglping the City comply with the requireinents of
- Governmental Accounting Stindards Board Statesmerit Number
) 34 (GASB 34} and related pronotpcements
Engagemen,t partner(s): Kenneth G Simth., C.PA.

City of Plantatmn )
Scope of work: . '
Anpual financial ard comphance aud1ts Gf the City and its blended
component units
Asmstance in helping the City comply w1th the re(;lmements of
- Governmental Accounting Standards Board Statement. Number
34 (GASB 34) and. related. pronouncements ‘
Engagemenf partner(s} William G. Benson C.P.A.

City of Weston
Scope of work:
Annual financial a;:td compliance ‘andits of the City ' .
Assistance in helping the City obtain the Certificate of Achievement for
Excellence in Fipancial Reporting issued by the Government:
. Finance Offieers Association
Assxstanee in helping the City comply with the reqmrements of
Governmental Accounting Standards Board Staterment Number
' 34 (GASB 34) and related pronouncements
Engagement partner(s) Cynithia L. Calvert, C.P.A.

Islamorada, Village of Islands
Scope of work:
Annuyal ﬁnanc;al and campllance audits'of the village
Assistancg mhelpmg the Vilfage obtain the Certificate of Achievement far
Excellence ifi Financial Reporting issued by the Government .
Finance Officers Association
Assistance in helping the Village comply w1th the requlrements Qf
Governmental Accounting Standards Board Statement Number
34 (GASB 34) and related pronouncernents
Engagement partner(s); Cynthia L.’ Calvert, C.PA.
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Similar Engagements with other Governmient Entities (continyed)

Town of Golden Beach
Scope of work:
Anmual financial and compllance andits of the Town” :
Asmstance iti helping the Town obtain the Certificate of Achlevement for‘
Excellence in Financial Réporfing 1ssued by the Governmenit '
Finance Officers Associstion
Assistance in helping the Town comply w1th the rex;ulrements of
Governmental Accounting Standards Board Statement Number
34 (GASB 34) and related pronouncements -
Engagement partner(s): _ )

_ Town of Hillshoro Beach
Scope of work:
: Annual financial and compliance audits of the Town ‘
Assistance in helpmg the Fown obtain thie Certificate of Achievement for
Excellence in Fuiancial Reporting issted by the Govemment
Finance Officers Association
- Ajgsistanice in helping the Town comply wﬁh ‘the requirements of
Governmental Accounting Standards Board Statement Nirmber
" 34 (GASB 34) aiid related pronouncements
Engagcment partner(s): Kenneth Shnth C: P A

'I‘own of I’embroke Pines
* Scope of work:
" Apnual finanejal and eompliance andits of the Town
Assistancé in helpmg the Towii obtain the Certificate of Achmvement for
Excellenge in Financial Reporting issued by the Government
Finance Officers Association
Assistanee in helpiiig the Towa comply with the requlrements of -
Governmental Accounting Standards Board Statement Number
" 34 (GASB 34) and 1elated pronouncements | -
Engagement partner(s); Kenneth G, Smith; C.P.A,

Town of Southwest Ranches
Scope of work:
Anmual financial and comphance audits of the Town -
Assistance in helping the Town obtain the Certificate of Achlevement for
Excellence in Finaricial Reporting issied by t the Government .
Finance Officers Association .
Assistance in helping the Town comply with the requirements of
Governmental Accounting Standards Board Statement Nuimber -
34 (GASB 34) and related pronounicements
Engagement partner(s): Dav1d Tad Williams, C.P.A.

Village of Pinecrest : -
Scope of work:
- Annual financial and comphaﬂce airdits-of the Village
Assistarice in helping the Village obtain the Certificate of Achievement fer
Excellence in Financial Reporting issued by the Government
Finarice Offigers Association - .
Engagement partper(s): Cymthia L. Calvert, C.P.A.
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Similar Engagements with other Governmient Eptities (contiﬁhgd)

Villagé of Sea Ranch Lakes
Scope of work:

Annual financial and comphance audits of the Village

Assistance in helping the Village obtain the Certificate of Achievement for
Excellenice in Financial Reporting issued by th¢ Government
Finance Officers Association

Assistance in helping the Village comply with the requirements of
Governnients]l Accounting Standards Board Statément Number
34 (GASB 34) and related pronounx:emems .

Engagemcnt partier(sy; Cynthia L. Calvert, C P.A. -

Specific Aidit Approach

The proposal must set forth a Work plan, mcludmg an explanation af the audit
methodoloZy to be followed, to perform the services required in Section ¥{ of the.
Regquiest for Proposal. In de‘ve‘lopmg the work plai, reference should be made to
stich’ sources of informuation as the City-of Key West's budget and related-
materials, orgamzatmnal charts, manuals and programs, and financial and other -
management information. systems Proposérs will be reqmred 1o provide the-

a,

. b,

.

5w

™o an

“following.information on their audlt approa(:h

" Proposed segmentation of the engagement ' ‘
" Level of staff to be assigned and number-of hours tobe ass1gned fo ¢ach

proposed segment of the engagement

- Exteqt to. which statistical sampling is to be used in the engagement

Extent of use of I'T software in the engagement
Type and extent of anaiy:l:lcal procedures to be used in the engagement
Approach to be taken to gain and docimient an understanding of the

+  City of Key West’s internal control structii‘'e

Approach te be taken in determmmg Liws and regulatmns subject to
audit test work

Apjiroach {o be taken in drawing audit samples for purposes ot' tests of
compliance

Keefe, McCullough &Co., LLP,C,P.A.'s ant1C1pated apiproach to the exammatwn of
the ﬁnanc1al statements of the Clty of Key West is summarized as fﬁllows ‘

Engagement work plan;’

We have provided belcrw a prehmmary ehgagement work plan 1o perform the
financial and compliance audits which invelve the governmeit-wide financial
statements, the General Fund, Special Revenue Funds, Debt Service Funds,
Capital Bro;ects Funds and the capltal assets and long—term debt of the Ciky of ‘
Key West.,

H

In performing the financial anci cemphance aidits for the City of Key West and
its separately issued compohent units we will follow very detailed -and
comprehensive audit programs. Parther,:it is our pehgy to utilize the talents
of our client's personnel wherever and whenever it is feasible to do se ini the
‘course of any engagement in ‘order to most efficiéntly and economically
perform the engsagement. The followidg is a summary of the audit work pIan
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Speclfic Audit Approach (continued)

Se ment 1: ,Prelzmma y and Risk Assessment Work

The ﬁrst segment wﬂl be performed by two professional staff members and
will encompass approxmately 3(}G hours

Obfain an understandmg of the accounimg and management systems mcludmg
documentation of the systém of nternal control through conferences with the
various key fitance department pérsonnel and standardlzed checklists.

- Obtain mfonnatlon needed to identify tisk agsessment by making certain

iriquiries and considering fraud I‘ISk factors and other mfounatlon '

Obtam an understandmg of the variou§ funds, capltal asscts and Iong~term debt
utilized.

Review thx: gtants contracts and various revenue sources and co:mp}ete " Smgle-‘
Augdit" checklist for- determination of compliaitce audit and réporting

requirements for both Federal and State smgle aundit- pm‘pﬁses

Rev1ew of bond mdenture covenants and: pertment ordmances for
detefmination agd completlon of compliance audit requirenents. - .

Assess control risk a;ud deterrmne exfent of testing.

,, Rewew and perform certain trabsaction and procedural fests Whlch will mcludc

the examination of source documents. These tests of the sysiein will include
tests of cash reeeipts and disbursements, sales and utility bilfing, compliance,
and payroll, ‘Audit samples will be ﬂetermmed based o transaction size. and

mmmber of total transactlons '

Perferm p‘rehrmna:ry anaiytlcal review procedures : N

Review commission and. other pertmgnt minutes.

Perform compliance audit procedures where necessary.

Coordinate preparation of confirmation requests.

- Workiiig paper review.

Plan fhe additional segmients of the financial audit prooedures with the City’s
finance personne] including a list of schedules and workmg papers to b¢
prepared by client personnel :

Se,(-;fmenz‘ 2 Fmai Work

: The second segmeht wﬂl be perfonned by three professmnal staff members and
_Wlll encompass apprommately 500 hours:

Perform various tests and validation procedures on sélected asset; liability and
equ;ty accounts in ail funds and for capital assets and Long—term debt.
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Specific Audit Approach (continued)

J Examine cerfain fevcnUe-and expenditure accournts 1n all funds.
Send c-;)nf_inna;tiqns- where aiaialic‘abl‘e. : ‘
Send Corfcsp(')ndeﬁf;e; to attorneys as neceéssary.

Perform final compliance testing as necessary.
Performaﬁnai analytical procedures.
“Obtain a management representation letter.
Working paper review and proposed journal eniry approval.
‘Bxit confesence with City Manager and Financc Direetor.
" Sample sizes.in the various pha&es of the engagement would be determined
based on population sizes, audit obJectwes and natore of transaction and\or
aceount.. We hive standardized chetklists and audit software that assists in the -
sélection of these samples. Additionaily, we would ntilize both “statistical™. -
and "non statistical” methods to select certain test trarsactions.
- We w111 also utilize various forins of analytical procedures. t¢ a:cc:omphshr
- cértain audit objectives. We anticipate areas of -concentration sitbject to
» analytical procedures to be sérvices revenues and expenditares. Weretain the

right to use: judgement as to the extent of analytical procedures to be “used
based mame on, the resalts of other testmg completed

In addlﬁon We utilize personal computers and paperless audit software, whcre
applicable, in' cofnection with. our audit workpaper preparauon and
documentation. :

Se gment 3: Regart

The third segment will be performed by three professmnal s‘taff meémbers and
will cnoompass appmxunately 300 hours.

Preparation of Report on the Basic Finanejal Statements as a part of the
CAFR. _
’ Preparation of ‘Reports on fnte‘rnal Cont‘rols and Cbmpﬁanc‘:c-

Preparation of Report on Compliance and Internal Control over Compllance :
Applicable to Each Major Federail Program and State Project in dccordance
with OMB Circular A- 133

Preparanon of Report 1o City’ Management which Wﬂl mclude any materlal
weaknesses and any uregulanﬁes and illegal acts. ,

Preparation of Schedule of Expendltures of Federal Awards and State Financial
Assistance. _



8.

Specific Audit Approach (continued)
Preparation of Schiedule of Findings and Questioned Costs. .
Preparation of the management letter.
Preparation of the Data Collection Form.

, Rcmew of thie. Annual Local Government Financial Report filed with the
Florida Department of Financial Services to verify that it is in agreement with
the financial statements. _

Reéview of the financial statements, feports and other information:
Cdid review of the ﬁnam:lal stétement's, reports and other information.

'Die to the fact that our: firm presently represents numeréus loeal Sovth Florida

: mummpaimes and many governmeiital special taxing districts, we have |
substantial experience to provide other consulting services to. thie City. We
alse have experience in-frabehise fee auditing, andit work in connection with

bend tmderwntmg and other mtemal consulting projects whlch the Clty may
Tequire. - _ ?

Idenhﬁcatmn of Antl(:lpated Potent{al Audit Problems

'The proposal - should identify and. desmbe any annmpated potential audit

problems, the firm’s appreach to r&solvmg these problems and any special

-assistance that will be requested from the Clty of Key West.

At this tifxie We are not aware of any potential-audit problem areas, If selected we will
- communicate any potential problem areas we become aware of durmg the audit. . At that

time, we wonld outliic our approach to resolving such-probiem areas arid the level of
assistance m;:cessary from the C1ty of Key West’s; persermel
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KEEFE, MeCULLOUGH & CO. LLP
CERTIFiED PUBLIC ACCOUNTANTS

SERVTCE TEAM MEMBER PROFILE

“Wllham G. Benson, C P A.

Partner

EdUCatign. , _ _,
Washmgton and Lee Un_ivefgity . BSdegree - Major - accouiiting.

Careerf Experience

Keefe, McCullorigh & Co., LLP CP. A s ‘ a:rtuer - 23 years
Ceopers & Lybrand, CP.A SSIHOT 2 years

Engagement Experlence

Keefe, McCullough & Co., LLP, C,P Als
- Audit En%emeﬂts, ,
. er Care Educators, Inc :
* Ajr-Conditioning & Refrigeration ’Wholesalers
* Alzheimer's Family Center, Inc.
* American Eldercare, Inc.
,* Arbor Greene Commumty Bexelopinent B1stnct
ids Comapunity Dévelopment District :
& Bogat Trail Communit § Deve opment Pistrict

* Bonita S(gfmgs -Charter _
* Bonnet ‘Resort Comumty Deve’lopment District
* Broward Courity Leaégue of Cities, Inc ' . ]
o # Cape Coral Charter School -~ - _
* Carnahag, Proctar and Cross Inc. (MOT overhead audlt) ' : .
- * Caroch Prop ; o
. * Center for'} 8 and Chﬂd Enriehment, Inc.
* Chany 1onsgate Gmmumty Development District -
* Charter Schools LISA
* Charter Schools USA’ 401(k) Plan
* City of Margate, Florida .
*City of Plantaﬂon, Florida.
 * City of Weston, Florida.
* Colonial Inn at’ Heﬂtzge Patk; LLP
* Comminnity Asp
* Coral S% o5 Improvement District
* County Sanitation, Inc.
* Delra Youth Enriéhment Development Center, Inc.
* Deer Island Community Development District
* Downtown Development Authofit;
* The Downtows Miangi Charter School, Tnc.
* Driftwood Beéach Club Association; Inc.
. * East Homestead Commumz Development DlStﬂCt
* Beologicat Technologies
* Falls at Marina Bay,
* Hiddler's Creek TI Commumty Develepment District
* First Presbyterian Continuing Church of Corat Spnngs, Inc.
* Fogmaster Consolidated, Inc, and Subsidiaries
- * Fresh Harvest Tnternational, Iac. .
 * Gateway Charter Hi School .
" # Gateway Charter School
- *HBC, Inc. (Hillsboro Bay Clab Apartnients)
= Tabitat Commimity Development District
* Hamal Community Development District
* Henderson Menial Health Cénter, Inc.
* Herjtage Greens Community Develoj ment District
* Heritage Harbour South Community Development District



* Heritage Home Health, Inc
* Heritage Park, LLLP
* Heritage Park, LLLP 401(k) Sala.rﬁl}educuon Plan and Trust
* Hentage Park of West Delray, L.
* Heritage Park Retirement Communities, LLC
* Hillsboro Inlet District
* Hollywood Academy of Arts & Sciénce
# The Homestead Charter Foundation, Iac.
* Islamorada, Village of Islands, Plonda
~* Jupior Achievement of South Iorida, Ing.
* I[éfﬂ‘ Largo Fire Rescue and EMS District
#rney Community Deyelopment District

* 1 ake Powell Community Devek)pmenf: Distraet .

* Lakewood Ranch Community evele]pment Bistrict

_ ¥ andmark at Deral Commum oprent District

T ewis Marire Su 8Ply’ Tnc, Proﬁt Sharing Plan
* Lexington Oaks Community. Development District

* Liberty Itm, LLC

* Meadow Pointe Commumity Deveiopment District .

* Mediterra Motth Commiumity Development Distiict -

* Mediterra South Comumusiity Development District

* Midtown Miami Commmuty Developmeiit Distiict.

* Miromar: Lakes Ommulllty Development District

* Monferra Community Developinent Disirict

* Narcoossee Community Development District -

* New River Cabinet and Fixture Holdings, Inc. :

* New River Cabinet and Fixture, In

* New River Corporate Holdmgs,

i‘ll}q{oghh quward Acadeiély of xceﬂence L

- * North Po Emo Baptist Church Holdmg Compaﬂy, Inc '

* Northeast, Académy: -

* Northwood ommumty ]Development District
* Qakwood Center of the Paln Beaches, In¢, -

* Qcean Grande Beach and Marina Condomnififum Association, Tne.

** Old Pabm Commirity Development District:

* Orchid-Grove Community Development District

* Palm Bay Commuuity Deveiopment District

* Palm Glades Comumty Development District

© * Parklands West, Commumty Develop,mem Dlstnct

* Petmed Express, Inc.

" * Pine Air Lakes Commuinity Development Ehstnct
# Plantation Acres Improvemerit District
# Plaza South Association, Inc.

* Regency Tower Association, Iic.
* Remington Cormnmunity Development District

- *Renaissance Charter School, Inc. ,
* Renaissance Cammunity Developruent District
* Retirciment Plan for Employecs of Oakwood Center of the Pa]m Beaches, Inc.
* River's Song Community Developmert District
* Sarasota National Cornmumnity Develoll_)lment Distiict

: * Sonth County Foundation for Mental Health, Inc.

* South County Meitital Health Center; ne. -

_* South Dade Venture Community Development District
* Southern Specialties, Inc.
* Spicewoed Commum“y DeveloPment District
* Starlmk Telecomimunication Technologies, Ing.

* Stevens Plantation Community Development, District
* Stonegate Commuaity Development District _ -

* Stone; Ranch Community Deveiopment DlStI'ICt
* Taplin Gro Marina Bay, Lxd.

"D

oo The Town Foundation, In

* University Square Commu g Davelopment D1stnct
* Verandah West Community Development District

* Viera East Commuynity Development District

* VillaSol Community Development Distriet

* Village of Pinecrest, Florida ™

* Vizeaya Community Development District

* W. Jackson & Sons Construction Co.

* Westwind Cefittacting, Inc.

* Woodland Hammock Commumty Development District:



Other Experience
Attended seminars and courses dealing with accounting and audit problems, reportmg and disclosare
issnes (these courses include accounting and reporting for nonproﬁt organizatiens, governmental entities
and the Federal and Florida Single Audit Acts)

‘Expe rienced and ciluahﬁed with respect to "Yelow Book", OMB Clrculaf A-133 and Raules of the
Aud1tor General of the State of Florida complianice audltmg and reporting

Atiénded numerous seminars and courses deahng with aoeeuntmg, ayditing and taxation of employee
benetit plans

Litigation support services. in the areas of business vaiuatzons business losses contract settlements
and divorce issues’

Experience i dealing dJroctly with the State of Fion({a Deparunent of Children and Famlhes
eoneerning various compliance, audlt and other issues _ '

Special consnlﬂng partner regardmg the acqmsmon of manufac‘mrmg cempames

Worked with undetwriters re Eardmg various eemﬁcanons required if connectzon with the Flonidg -
Comnmunity Pfowder Pooled Yoan Program, '

Assisted the First Presbyteriazi Contmumg Church of Coral Sprmgs In¢. in restructunng their existing
bond indexiture

* Past Pres1dent and Treasurer of the ExecutNes of Broward
Graduate of and conﬁnumg mvolvement in, the Leadershlp Breward Program _
Member of the Ieadershlp Broward Foundatton Inc.
Member and Officer i m nghts of Columbns ‘
Appomted to the Broward County, Flonda Homeless Imtlatlve Partnefs]:up
] Parlner in charge of special andﬂ: progedures engagement of a Emergency Medical Services Company

_ Paitner in_chatge of spemal audlt procedunes regardmg varions eomrty ﬁanclnse reports for waste -
hauhng companics .

Parmer in charge of due d111gence procedures in connection with pment[al nieggers and acqu1smons
Special consaltasit to Seventeeri City Coa]mon (a Partnership. of seventeen Broward muricipalities)
regarding special audit-procedures of Browaid County's Emergeney Med;lcal System records and
negotiations with Broward Cmmty management

Extenswe experiénce regarding accounting and tag lssnes of Limited Llablhty Companies (LDC’ )
Past Treasurer of St. Gregory the Great Catholic School )

‘Meruber of St. Gregory thé Great Catholic School Adv1sory Boatd

Expérience in the development of annuai operating budgets for churches and schools

Member of the Board of Dlrectors of St Thomas. Aquinas High School

Member of the Board of Directors of Food for the Poor ‘

Mesmber of the Finatice Counicil of the Aschdiocese of Miami

‘Consnltmg: partner on State of Florida Broward County Healih Department audit

Exjperience in asmstmg cliénts in dealmgs Wlth ﬁnancml mstltuttons |

Expenence in as51stmg chents w1th the development of busmess plans finanmai plannmg and proforma ‘
ﬁnanmak statemem:s

Consultmg assnstance in the analysis of potential investment op 5 ortunitics in a variety of mdustrles
Thﬁmeran%lggllls ]alic}‘esuluded due diligence procedures on both historic; ﬁnanmal mformation and pIOJected
e cit
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CynthJaL Calvert CPA o

, Parbzer

Educaﬁon

Floiida Atla:nuc Umversity ‘ ' BBA degree Ma.}ar -accoimting.
Aubuxp University ‘ - BA. degtee Major - political sCience

Caréer Experience |
~ Keefe, McCullough & Co., LLP, CPAs Parmer . 13 years
Engagement Experlence

‘Keefe, MeCutlough & Co., LEP, C P A s
Audit 'En% ements: . -
chieverment and Rehabilitation Centers
* Amelia National Commuinity Development District - -
¥ American Red:Cross of Greater Miami and the Keys -
*:Arbor Greene Coinmimity Development District
* Assistance Unlimited, Inc. -
. * Baywinds Community Development District
-* Beanx Asts of Musenm of Art, Inc.
** * The Benjariin Private School, "Inc.
* Big Brothers / Big Sisters Assoeiation of Florida, Inc,
* Bl%Brothers [ Blg Sisters of Broward, Jic. :
* Bobcat Trail Community Development. District
* Bonnet Creek Resort Community Development District
. * Briger Comumunity Development District
* Broward Adjastment Serviees, Inc.
*Broward: County Chapter: - American National Red Cross
* Browaid County League of Cities, Inc.
* Browatd House, Inc.
* Browaxd Risk Management Association
* Caroch Properties. .
* Center. f@r dependent Tiving of Broward, Inc.
* Central and South Amenc World Sector. Inc.
* Championsgate Community Development District -
* Child Protection Tearn of Palm Beach, Inc.
* Children's Service Council of Broward County
* City of Aventuta, Florida
* City of Aventura Police Officers Reﬁrement Plan
* City of Dania Bedch, Florida
. * City of Margate, Flonda
* City of Park and, Florida
* City of Plantation, Florida
* City of Westor, Florida
* City of Wilton ‘Maniors, Florida
*The Clinton: Mortgage Network; Inc.
* Colonial Inn at Heritage Park, LLLP _ .
* Commiuhity TeIeVISlon Foundafion of South Plonda, Iric.
* Community Television Forndation of Scuth Florida, Ine, Money Purchase T];mft Plan
* Comanunity Television Poundation of Scuth Florida, Inc. Retirement Plan
* Coral Springs Improvement District )
* Daily Bread Food Bank, Inc.
* Deer Island Community Development District
* Downtown Development Authority
* Hast Homestead Community Devalopment District
* %Egco pal Church of St. Mark the. Evangelist
abeth H. Faulk Feundatlen,, Ine.”



- * Fiddler’s Creek TT Communit Development DLStI‘iCt :
* Firéfighters Charitable Foundation, Inc.
- * Florida Atlantic University Foundation, Tnc.
* Flonda International Academy, Ing.
* Fo master Consolidated, Ine.”
Habitat Community Development District
* Hab1tat for Human / of Palm Beach County
. * Hamal Commuuity Development District
* Harbougage on Braden Rlver Community Development Dlstmct
* The.Haven, Inc.
* Heritage Gréens Commumty Developrent District
* Heritage Harbour South Community eve}opment District
* Heritage Home Health, Inc.
* Hientage Paik, LLP 401¢k) Salary Reducnon Plan and Trust
* Heritage Park, LLL
* Heritage Park of West Delray, LLL'I? : '
* Hugs for Kids
* Jslamorada, Village of Islands, Florida !
* Julington Créel: Plantation Development District
* Jupiter Marine International, Inc.
* Keith and Schaars, P:A. (Overhead andit)
* Key Largo Fire Rescue and EMS District
* Killarney Community Development District
* Lake Powell Commuinity Development District
* T akewood Ranch Community Developinent District
* Landmark at Doral Gommunity Development Distriet
* ] exington Oaks Communtiy Development District.
-* Margate Community Redevelopment, Agency
“*NMeadow Pines Cominunity Development District
* Meadow Pointe Comimunity Development District,
* Mediterra- North Community Bevelopment Distriot
* Mediterra Seth Community Deyelopment Distriet
* Messianiq e Training Cenler & Institute, Inc. .
* Midtown Mianii Community Development District
* Miromar Lakes Comi y Development District
* Mitigating"Circumstanices 5KS Contractors, e,
~ * Montetra Commnunity Dévelopment District
" * Narcoossee Community Development District
* Northwest Focal Point Senior Center -
* Northwood Community Development Dlstl'lct
* OCO Partpership, Inc:
¥ Qakwood Center of the Palm Beaches, Ing.*
* Old Palm Community Development District
* Orchid Grove Community Development D13111ct
*Os ey Health Care, Ing.

- * PPGM Foundation,; Inc.

* Palm Bay Commumty Development Pistrict

* Palin Glades Cemmumqin})evelopment Pistrict

* The Pantrwf Broward

* Parkland§ West Co;mnumty Development District
* Pine AirLakes Community Development District
* Ping Crest Pre %aratery School, Tnc.

* Place of Hope Foundation, Itic.

* Place of Hope Holdmgs, Inc.

* Place of Hope, In

* Plammed Parenthood of Greater Mialm & Plorlda Keys, Inc.
* Plantation Acres Improvemerit Disteiet

" #* Plaza-South Association, Inc.

*Remington Community Development D1slnct
* Renaissance Cominunity Development District
* SKS Engineering &Piann
* S0S Children's lg%ﬂda Tne.
* Sr.MaJ:ks Episco al hool :
* Sarasots, Nation - Commupity Development District
* Saxon Business Systems, Inc.
* Saxon Business Systems of North Florida, Inc. .
* Securi qrMort age Group, Inc. -
* Seven Trent Serviees
* Soujh CountyPoundatmn for Mental Health, Inc.
* South, Count {;Ment Health Center, Inc..
- * Sputh Dade Venture Community Developmem District
* Southeast Mechanical Contractors, Lid. ‘



* The South Florida Church of Cimst, Inc.

- * Spicewood Community Development District :
* Stevens Plantation Community | e,valopment District
* Stonegate Community Developmient District
* StonieLake Ranch, Community Development District”
# Sunburst Sanitation Corporation (Franchise audit)

* Tomoka Community Development Dlstnct
* THe Town Foundation, Ync.
- *Town of Golden Beach, Forida -
* Town of Pembroke Park, Florida )
* Town of Southwest Ranches, Florida o
* University Squate Comirpunit g Deyvelopment District
* Verandah West Community Develoj ment Pistrict -
* Viera Rast Cormmunity Developmént District
* Village of Pinecrest, Florida
* Village of Sea Ranch Lakes, Florida
* VillaSel Commyinity Development District
* V1zw¥a Community Deyelopmerit District
* WPBT Communication Foundation, Ing.
* Westchase Community Development District
* Westchase East Commumty Development District
* Westwind Contractin, %1
* YWEA of Palm Beac County, Flotida, Inc.

Other Experlence
Attended numerous serninars and courses de g with. accounting and audit prohlems and reportmgand
-disclosure issues (these include accounting an
" entities and, the Federal and Plonda Single Audit. A¢ts)-.-

' xExpenenced and qualified with respect to "Yellow Book”, OIV[B Circular A—133 and Rules of the
* Aunditor General of the State: of Flonda compliance audltmg and reporting -

Past President of Plaritation, Junior Woman's Club . .. :
Foutding Board member of the Make-A-Wish Folindation of South Florida, Inc,
Past Director of DALTs, auxiliary of Young At Att

_ Past Dlrecter of Friends of Gilda's Club.of Solith Flonda

Participant iri Staté of Florida Auditor General seminar for local governments and nonproﬁts regardmg |
_the Florida Smgle Audit Act {

Experiencein dea]mg directly with the State of Florida Dep&rtment of ledren and Farmhes ooncemmg
Various compham:e, andit and other i 1ssues :

_ Graduate of, and commumg mvolvement in, the Leadership Broward Program
Member of the Leadership Broward Foundation, Tric.
" Treasurer of Iunior League of Ft. Laudérdale
Paiticipated in various semmars and in-house traJmn B ograms concemning the 1 eqmrements of
GASB-34, Basic Financial Statemients-and Managements iscussion and Analysis-for State and Local
Governments (the Financiak Repor!:mg Model) L
Assisted. mum?falmes and other govermnemal entities in planning for and imy lemenﬂng GASB-34,

Basic Financial Statemierits-and Management's Discussion an Analysm or State and Local
G{}ve_mme“nts {the Financial Reppmng edel :

reporting for nenprofit orgamzauons governmental S
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Ross S Gotthﬂffer, C. P A

S uperv;sar
E Edlicatmn
University of Flonda . - BSdegree Major - busm%s admmlstsanon
’ Umvers1ty of South Horida Master degree " Business adnnmstrauon
o N Master degree - Accounting
Career -Eﬁper'iené;e _ _'
- Keefe, MeCullongh & Co., LLP, C. P. Als . Supervisor 3 years
Severn Trént Services . Senior 2 years
Southein Exchange Bank Accountmg Officer 3 years
- ‘Engagement Experaence - '

Keefe, MQCnllough & Co,, LLP, CP. A 's
Audit agerents:
erica ofie Funding Group Corp.
* Archimedean Academy,
* Automotive Warranty oluttons LLC
* Boston Pogtfolio Advisors, Inc.
* Broward Adjustment Services
. * Broward Commumty College Foundatmn
* Broward House, Inc ‘
# Capltal Pariners Global Asset Fund, LLC
* Capital Partners High Yield Mezzapime Fund I, LLC
- * Center for Farnily and Child Ennchment Inc.
* City of nghrhouse Point, Fi
* C1ty of Notth Bay /illage

* Fmanee First Mortgage Cn
* Foster Marine Contractors,
* Heart to Heart AdoEIuOn erv:ce Inc

* Henderson Mental Health Center, Tn
: Hillsboro Inlet Dlstnct

- Keith P. A.

* Qakwood Center of the Palm Beaches, Inc.
* Place of Hope, Inc.

_* Plantation Acres Im;lizl"lovement District
* SEFLIN (Southeast Information Network)
* South Couanty Foundation for Mental Health
* South County Mental Health Center, Inc.
*The South onda Church of Chnst Inc_
* Sunburst Santtation Corporati
* Village of Hope of Paim, Beach Couni:y Inc.
¥ X Pom:t Technologles, Inc

Other Experience

'Attended nimerous ceurses and seminars deallng with mumerous areas of accountmg auditmg and
taxanon

Served as senior accountant: for numerous. districts as weII as City of Weston, Flonda

Expertise in a%encral ledger, mcIudmg going through two detailed general ledger conversions and setting
up the general ledger )
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Abbott, Jordan (& Koon, LLC

GERTIFIED PUBLIC ACCOUNTANTS

' TO ih@ Partners - - (708) B46-8401 D Fax (706) 8453970

Keefe, McCuI}ough & Co., LLP

. We have reviewed the system of guality contro! for the accounting and auditing practice
of Keefe, MeCullough & Co., LLP (the firm) in effect for the year ended August 3%, 2005.
A system'of quality contro! encormpasses the firm's organizational structure and the
policies adopted and procedures- established o provide it with réasonable assurance of

conforming with professional. standatds. The eléements of quality control are descnbed il
ﬁ'\e Statamente o an ﬂun[r‘fy {“‘nr\frni Q.{-nnﬁ:::fdg :.c-c:m:.rl by ﬂ-'e Amsrican l“St’x s o Y ‘WG

[Eikw i gy ‘-.Jvl. 3]

Public ACCDUHt_a"ItS (AICPA). - The firm is, respansﬂ:)ie for designing a systen of quailty -

control and eomplying with it to prevrde trie firm reasonable assyrance of conforming with
professional standards | in all materat respects. OQur responsibility Is to express an opinion’
ori tha desian of the system of qaalrﬁy cotitrol and the ﬁrm s compl':ance with ifs system of

e quair’w conbiok uased on ‘eur rewew

’ Our rewew Was conduc:ted in atcordance with standards estabhsheo by ihe Peer
Review Béard of the AICPA. During, olur review, we read required represent”hons from the
firm, ifterviewed firm personnel and obtained an understandmg of{he nature of the firm's.
sccouriting and auditing practlce and the design of the firnd's system of quelity control
sufficiént to assess the risks implicit in its practu:e, Based oh our assessments, we

se!ected pngagemenis and. administrative files to test for conformity w:th professional |

tandards and camphance with the firm's system of quahty control.. THe engagements
- selevted-represented a reasonable cross-section: 6f the firm's ‘accounting and auditing
' praotrcew:;h ernphasis snhigher-fisk engagements. (The engagements selécted included
among others, ‘audifs of Employee Benefit Plans and- ehgagemenis performed unéler
Government Audmng Standards. Prior to concludinig the review, we reassessed the
‘adequacy of the seopg of the peer, review procedures and met with firm managentent fo

discuss the rasults of our review. We believe that the procedures we performed provide
a: re,@sgpphlp haeig fof our qu!nq

by performmg our rewew we ebtained an unde@and!ng of the systeim of qguality control
for the firm's acgounting and auditing practice. Ini additien, we tested compliance with the
firm's quahty control policies and procedures o the extent we considered appropiriate.
“These tests covered the application of the firm's polsmes and procedures on selected
engagements. -Qur review was based on selected tests thereforg it would not-necessarily
detect all weaknesses in the systém of qua lity centrol or all instances of noncormpliance

~with . There are inherent imitatiotis. in the eﬁectmeness of any.systern-of quality control-— -

- and thetefore norcomphance withi the system of quality controf may occur and not be .

_detected. Projection of any evaluation of a systern-of quality control to futtire periods is
subjéct to the rick that the sysiem of quahiv control may become inadequate because of
changes -in conditicns, or because the degre\; of co‘mphance with the pohczes or
procedures may deteriorate. ‘

MEMBERSOF :
PRIVATE COMPAN!ES PEAGT]"' E SECTION OF THE
AWMERICAM INSHTUTE OF GERTIFIED PUBLIC ACCOUNTANTS
GEDRGIA SOCIETY OF CEANFIED, PUBLIC ACCGUNTANTS

PO Box 609 1 405 Second Strast €t Manchesier GA31B16
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In our opinion, the systern of quality copfrol for the accounting and auditing practice of
Keefe, McCullough & Co., LLP in effect for the year ended August 31, 2005, has been
-designed to meet the requirements of the quality control standaids for an accounting and
auditing practice establishied by the Al CPA and was complied with during the year ther
ended fo provide the firm with reasonable assurance of corforrring with professional -
- standards. - : - : '

' I'\.‘_Jlanckh_ester, Geo tgia
December 2, 2005

AFK T




FLORIDA INSTITUTE OF CERTIFIED PUBLIC ACCOUNTANTS

325 WEST COLLEGE AVENUE-P.O. BOX 5437 - TALLAHASSEE, FLORIDA 32314 -
TELEPHONE (B50) 224-2727-FAX {850) 222-8190

“April 24, 2Qa¢

Joseph D. Leo, CPA : \ : “
Keefe, M¢Cullough & Co., LLP- - . ?
6550 N Federal Hwy Ste 410 '

Fort Lauderdale, FL: 33308-1417

Déar-mr; Leo:

It 15 my pleasure: 'ro "notify you thaj: oft April 24, 2006 Ehe
‘Florida Peex Rev1ew comuittee acdeepted the repbrt- on the mest
- Fecent peer reviegw. of ~your firm. The-due date Ffor your pext
review is E‘ebrua‘ry 28, 2009. This is the date by which =all
review - documents should be completed :aad gibmitted to the-
adninistering emntiby: Sihce your flrm s due date falls between
Jantary and April, you may arrange to hdve your review a few
months ea,rller to avoid having a review during tax seasof.

" As you. knbw, _ the reviewer's opinion was unmodiiled - The
Commlttee asked me to convey its congratulatlens to the firm.

%
- - < .
¢ N : “ - ~ €

‘SlﬂCEI?lY;)

 Paul N. Browid
Deer Revigw |
Director of ’I‘ech_nlcal ‘Gervides

cc:  Dawvid (2 J"ordan, CPA

. Firm Number: 10036786 _ "Review Number: 227614
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" KEEFE, McCULLOUGH & CO., LLP
CERTIFIED PUBLIC ACCOUNTANTS

" PRICE PROPOSAL

~ Section V



FOR THE AUDIT OF THE 2008 FINANCIAL STATEMENTS

CITY OF KEY WEST

REQUEST FOR PROPOSAL

" SCHEDULE OF PROFESSIONAL FEES AND EXPENSES

INCLUDING FEDERAL AND STATE SINGLE AUBIT WORK

Pariners
"Mana'g'ers .

. Supérvisory staff

" - Senior Acountant

. . L. i - .
‘Oier-(specify):
Sybtotaf

Out of Pocket Expe‘n’sés: '
Meals and Lodging:
Transportation

* Other - Report Printing

) VStandarod-
~ Houify

' Hours . _ _ Rates
50 215
120 40
300 o
;3:‘{5‘ PR TQO
315 &

2,580

1,500 .

550

* Total Price for the. GComprehensive Annyal

Financial Report

§ 105 0.00’.

We will agree to uhllze the quoted hourfy rates fisted above for gny additional work
requested during the Confract pened

Total Ali-lncluswe Fee
September 30, 2008

September 30, 2009

Septenber 30, 2010, -

September 30, 2012

September 30, 2611 ©

$ 105,000

-$ 109,000

$_ - 113,000
$ 117,000

$ 121000

Quoted

Hourly
Fiai:r_'s' , | _Rates
- Bg . 175
120 120
3()_(‘)= 100
315 80
3§ 79:



KEEFE McCULLOUGH & co., LLP
CERT IFIED PUBLIC ACC.’UNTAN TS

ADDENDA |

Section VI
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- CITY OF KEY WEST
ANTI-KICKBACK AFFIDAVIT!

State of Florida)
3 ) ss.
Cousity of Broward)
1, the nindersigned hereby duly sworn, depose and say that no portion of the sum herein bid will be
paid to any efmployee of the City of Key Westas a commiission, kickback, reward or gift, directly or
indirectly by me or any member of my firmi or by an officer of the corporation. T

- Sworn and p_rééct‘ibéd before mie hiis S"thh éay of July 2008. l

'NOTARY PUBLIC, State of Florida

S, Beth C. Anderton
¥ . Comnission# DDAT1638
£ Expires Qctober 1, 2009

% Singes tidpfan madates, e, 200BHSTRY

My comimission expires:



§ i} CITY OFKEY WEST - =
SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(A)
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED AND SWORN IN THE PRESENCE OF A NOTARY PUBLIC OR .

OTHER OFFICE AUTHORIZED TQ' ADMINISTER OATHS.
- 1. This sworn stateinent is submitted to: - City of Key West.

by: L L William 6. Benson, C.P.A.
_ : ' : Partner |
for: , : Keefe, McCuliough & Co., LLP -
whose business address 18: . - 6550 North Federal Highway, Suite 410
' Fort Lavderdale, Florida 33308 -

Federal Idenfification Number (FEIN) is: 59-1363792

2. Yunderstand thata “public entity crime” as defined in §287.133(1)(g), Florida Statut¢s means
a violation of any state or Federal law by a person with réspect to and directly related to the:
transaction of business with any public entity or with an agéncy or political subdivision 6f any
other state or with the United States, including, but not limited to, any bid or contract for
goods or services 1o be provided 16 any public entity or an agency or political subdivision-or

* any other state or of the United States and involving antitrust, fraud, theft, bribefyy collusion,

racketeering, conspiracy’ or ymaterial misrepresentatiof.

3. ¥ understand that “conviction” as defined in §287.133(1)(b), Florida statues means a finding
of guild or 2 conviction of a public entity crime, with or without an adjudication of guild, in

" any federal or state ttjal court of record relaied to .charges brought by indictment or.
information after July 1, 1989, as a restilt of 4 jury verdiet, non<jury trial, or eniry of a plea

of guilty or nolo contendre. ’ S | o ' :

4 ' In uﬂdég‘s:tand that an “affiliate” as &eﬁned‘ in §287.133(1)(a), Florida 'Sta't'utcs- means:
a. A predecessor or suceessor of a person convicted of a pu]i}jévemity crime; or

b. - An entity under the control of amy watufal person. who i§ active m the
managemeit of the entity and whe has been convicted of a public éntity crime.
" The term “affiliste” includes those officers, directors, executives, partners,
shareholders, employees; members;, and agenis who are active in the
manageinent of an affiliate. The owsdership by one peison of shares.
- constitiiting a controlling interest it another person, or a pooling of squipment
or income among persons when not for fair market value under an arm’s length
- agreemiert, shall be a prima-facie case that one person controls another pegson. -
* A person who knowingly enters into a joint venfure with a pefson who has been
convieted of a public entity crime in Florida during the preceding 36 months
shall be considéred an affiliate.

5. Y iinderstand that a “person” as-defined int §287.133(1)(e), Florida Statutes, means any natural

, persoit or any entity organized under the laws of any state o1 of the United States with the legal

power to enter into a binding contract and which:bids er applies to bid on contracts led by a

public entity, or which otherwise transaéts or applies to transact business with a publie entity.”

The teim “person” includes those officers, directors, execiitives, pariners, shareholders,
employees, members, and agents who are active in management of an entity,



o CITYOEKEYWEST -
SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(A)
* FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES
= | (continued) , : '

-

6,  Basedon information and belicf, the statement thiat | iave marked below is trae in relation to
the entity subrhitting this sworn statément.. (Please indicate which staterhent applies):

_X__Neither the entity submitting the gwort statenent, nor any of its officers, directors,
exécuiives, partners, shareholders, employees, members or agents who are active in
managetiient of the entity nor any affiliate of the entity have been charged with and convicted
of a public entity crime subsequent to July 1, 1989. - )

____ Thé entity submittiny this sworn staterment, or One or more of the officers, directors,
executives, partners, shareholders,  employees, miembers or agents who are active in
management of the entity or anaffiliated of the éntity has been charged with and convicted of
a public entity crime subsequent to July 1, 1989, - - . '

_, _____The entity submxttmg iliis sworn stateriént, or ene or more of its officers, directors,
executives, partners, shateholders, employees, inembers. or agents who ar€ active in the
- - management of the entity ot anaffiliafe of the entity has.been eharged with and convicted of -

*.a publicentity crime subsequent to July 1, 1989. -However, thére has.been.i subsequeént

proceeding before a Hearing Officer- of the State of Florida, Division of Adininistrative . -

Hearirigs and the Final Order entered by the Hearing Officer determined that it was not in the
public iriterest to place the entity subinitting this sworn staiemeiit on the convicted vendor list. -

(attach 4 copy of the final order).

I INDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING

OFFICER FOR THE PUBLIC ENTITY.IDENTIFIED IN PARAGRAPH ONE (1) ABOVE

IS FOR THAT PUBLIC ENTITY ONLY AND, THAT THIS FORM IS VALID THROUGH
_ DECEMBER 31 OF THE CALENDAR YEAR IN WHICELTT IS FILED. ~-

e A ~ O | _ 40%03

William G. Bénsom|C-P.A. \ Date .

State of Florida)
o ) ss.
Countty of Broward)

 PERSONALLY APPEARED BEFORE ME the undersigned aiithority, William G. Benson who is *
personally kriown to me who affixed his signature in the space provided above on this 8th day of July
2008. g - , . L .

. 1
13 : 4

Qusa b uctosts

NOTARY PUBLIC .

My cominission expires:



