RESOLUTION NO. 13-071

A RESOLUTION OF THE CITY COMMISSION OF THE
CITY OF KEY WEST, FLORIDA, RANKING THE
‘RESPONDENTS TO CITY OF KEY WEST — REQUEST FOR
PROPOSALS - GRANT WRITING SERVICES, 002-13;
DIRECTING THE CITY MANAGER TO NEGOTIATE A
CONTRACT WITH THE HIGHEST RANKED FIRM FOR CITY
COMMISSION APPROVAL PROVIDING FOR AN EFFECTIVE
DATE
WHERFAS the City issued RFP 002-13 requesting proposals for
grant writing services; and
WHEREAS, the City received three responges to RFP 002-13;
and
WHEREAS, an evaluation committee, consisting of City staff,
considered the proposals and heard comments at a public session on
February 11, 2003; and
WHEREAS, the City Commission desires to rank the three firmsg

in order of qualifications for the negotiation of a contract for

subsequent City Commission consideration.

NOW THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE

CITY OF KEY WEST, FLORIDA, AS FOLLOWS:

Section 1: That top ranked firms as determined .in order by
the Commission are:

1. Langton Associates, Inc. and IN REM Solutions
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2. Mary Casanova d.b.a. Writers at Large

3. CDM Smith, Inc.

Section 2: That City staff is authorized to negotiate a
contract starting with the topped ranked f£firm, aﬁd each fixrm
thereafter if necessary, until an_aéceptable agreement is reached.
The City Manager is directed té bring the contract before the City
Commission for final conéideration.

Section 3: That "this Resolution shall go into effect
immediately upon its passage and adoptiocon and authentication by the
signature of the presiding officer and the Clerk of the Commission.

Passed and adopted by the City Commission at a meeting held

this 5 day of March , 2013.

Authenticated by the presiding officer and Clerk of the

Commisgion on March 6 , 2013.

Filed with the Clerk March 6 , 2013.

CRATG “ATES, MAYOR
WWJ

CHERYL SMITHN CITY CLERK
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FROM:

DATE:

. CITY MANAGER’S OFFICE
MEMORANDUM

Bob Vitas, City Manager
Mark Z. Finigan, Assistant City Manager

February 25, 2013

SUBJECT: City of Key West Request for Proposals (RFP) #002-13

Grant Writing Services

ACTION STATEMENT:

Purpose of this resolution is to request approval by the City Commlssmn for the
following: :

Accept the ranking of the Grant Writing Services proposals by the Evaluation
Committee:

1. Langton Associates, Inc. and IN REM Solutions (joint submtssmn)
2. Mary Casanova d.b.a. Writers At Large
3. CDM Smith Inc.

Authorizing the City Manager or designee to negotiate a contract with the highest
ranked proposer, Langton Associates, Inc. In the event the City Manager or
designee is unsuccessful in negotiating a contract with the highest ranked
proposer, authorizing the City Manager or designee to negotiate a contract with
the second highest ranked proposer, Mary Casanova d.b.a. Writers At Large,
and in the event the City Manager or designee is unsuccessful in negotiating a
contract with the second highest ranked proposer, authorizing the City Manager
or designee to negotiate a contract with CDM Smith Inc. '

If the City Manager or designee is unsuccessful in negotiating an acceptable
contract with any of the three (3) highest ranked proposers the City Manager or
designee will cease discussions with all proposers and report back to the City
Commission.

Authorizing the City Manager to execute said proposed contract / agreement,
subject to review and approval by the City Attorney.
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BACKGROUND:

Prior to submission of proposals pursuant to (RFP) #00-13, the City Manager .
called for the creation of an Evaluation Committee comprised of the following three (3)
members:

¢ Assistant City Manager — Administration Mark Z. Finigan
e Finance Director Roger Wittenberg
e Sustainability Coordinator Alison Higgins

On December 19, 2012 RFP #002-13, Grant Writin_g Services, was formally advertised.
Due date / time for receipt of proposals was established for January 16, 2013, at 3:00
p.m.

On January 16, 2013 three (3) proposals were opened in the City Clerk’s office at 3:00
PM EST. Proposals received and deemed timely were as follows:

- Langton Associates, Inc. and IN REM Solutions (joint submission)
Mary Casanova d.b.a. Writers At Large :
CDM Smith Inc.

Copies of the three (3) proposals are available on Legistar.

PUBLIC DELIBERATION

On February 11, 2013, the Evaluation Committee deliberated in a properly noticed
public session fo rate and rank the three prospective providers to recommend to the
City Commission. The following Evaluation Committee members were present:

e Assistant City Manager — Administration Mark Z. Finigan
e Finance Director . Roger Wittenberg
¢ Sustainability Coordinator _ Alison Higgins

The following representatives appeared and participated in the deliberation process by
answering Evaluation Committee questions.

Mary Casanova — Mary Casanova d.b.a. Writers At Large
Lisa Mulhall — IN REM Solutions ;
Cynthia Krebsbach — IN REM Solutions

Assistant City Manager Finigan opened the meeting by reviewing the rules and
introducing the Evaluation Committee.
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e There was a consensus that all proposals received were responsive to the
solicitation as it related to completion of required representations and
certifications.

A summary of the rating and ranking profile is provided as part of the Legistar file.

Each of the two proposers represented at the evaluation meeting were asked if their
“pricing methodology” was negotiable. Both responded in the affimative. The intent of
Staff is to negotiate proposed pricing in good faith with that entity selected by the City
Commission. .

Additionally, representatives of the proposal submitted by Langton Associates Inc. and
IN REM Solutions were asked which of the entities, Langton Associates Inc. or IN REM
Solutions, would be the lead/principal firm the City of Key West would enter into an
agreement with if selected. The answer was Langton Associates Inc., with IN REM
Solutions being a sub consultant to Langton Associates.

To follow is a summary of the pricing methodology proposed by each of the three (3)
proposers. ' '

e Langton Associates Inc. and IN REM Solutions

Unlimited grant applications for $60,000 per annum. No reimbursable expenses,
all inclusive. ‘

e Mary Casanova d.b.a. Writers At Large

- $50.00 per hour plus travel reimbursement for travel outside of Monroe County.
Proposes an annual contract for writing and related services equal to 20 hours
per week for 50 weeks ($50,000) — an annual, hourly bank of 1,000 hours —
distributed time-wise whatever way works best for the City. Should these hours
be expended before the end of Y-1, additional hours may be purchased by the
City and added fo the bank.

e CDM Smith Inc.
Limited to three (3) grant applications and three (3) planning meetings with City
Staff for $50,000 per annum. Plus, reimbursable expenses.

The City’s prior grant writer, Sheila Griffin of Governmental Services Inc., represents the
following with respect to the level of effort required to effectively write and monitor City
grant applications and opportunities over the last several years:
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“l think an average of 25 hours a week would be fair. There were some periods when |
was working on several grants at once and times when a grant would take an inordinate
amount of time because we had outside stakeholders. Like that energy grant we
submitted with the county and two other cities. | think you are safe going with 25 hours
per week.” :

FINANCIAL (MPACT:

The FY 2012-13 operating budget appropriated $41,000 for grant writing services.
Services rendered by the prior grant writer ended January 31, 2013. The remaining
budget available for the balance of FY 2012-13 to cover grant writing services is
$29,000. Any budget shortfall for the balance of FY 2012-13 to cover the services of a
new grant writer would be covered by use of the City Manager's General Fund
Confingency. Depending on which proposal selected by the Commission, the projected
budget shortfall for FY 2012-13 would be $5,000 - $10,000.

"OPTIONS:

1. City Commission can accept the ranking of the Evaluation Committee as follows
(With 1. being the highest ranked firm):

1. Langton Associates Inc. and IN REM Solutions
2. Mary Casanova d.b.a. Writers At Large
3. CDM Smith, Inc.

2. City Commission can hear presentations and select a proposal from the highest
three ranked proposals mdependent of rating or ranking by the Evaluation
Committee.

3. City Commission can determine to select a proposal from the highest three
ranked proposals independent of rating or ranking by the Evaluation Commitiee,

without the benefit of presentations.

4. Decline to make an award to any of the three (3} entities submitting a proposal
and provide Staff with direction on how to proceed. :

RECOMMENDATION:

¢ Accept the ranking of the Grant Writing Services proposals by the Evaluation
- Committee:

1. Langton Associates, Inc. and IN REM Solutions
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2. Mary Casanova d.b.a. Writers At Large
3. CDM Smith Inc.

« Authorizing the City Manager or designee to negotiate a contract with the highest
ranked proposer, Langton Associates, Inc. In the event the City Manager or
designee is unsuccessful in negotiating a contract with the highest ranked
proposer, authorizing the City Manager or designee to negotiate a confract with
the second highest ranked proposer, Mary Casanova d.b.a. Writers At Large,
and in the event the City Manager or designee is unsuccessful in negotiating a
contract with the second highest ranked proposer, authorizing the City Manager
or designee to negotiate a contract with CDM Smith Inc.

¢ [f the City Manager or designee is unsuccessful in negotiating an acceptable
contract with any of the three (3) highest ranked proposers the City Manager or
designee will cease discussions with all proposers and report back to the City
Commission. .

« Authorizing the City Manager to execute said proposed contract / agreement,
subject to review and approval by the City Attorney

Page 5 of 5



Page 60of &



Page 7 of 5



p——

INTEROFFICE MEMORANDUM

Tor . Matk Finigan, Assistant City Manager
CC:  SueSnider, Purchasing

Froni: Cheri Smith, City Clerk

Date; January 16, 2013

Subject:  GRANT WRITING SERVICES; REP 002-13

The following Proposals were opened Wedngsday, January, 16,2013 at 3:00 p.m. inresponse to the
above tefereiiced project.

1. Lengton Associates, Inc.
4830 Atlantic Boulevard
Jacksonville, FL: 32207

1715 North Westshore Boulevard, Suite 875
Tampa, FL. 33607

3.~ Wiiters at Large
1300 15® Court, Lot #17
Key West, FL, 33040

CS/sph )
RFP 002-13 Grant Writing Services



THE CITY OF ;mf WEST

T Post Office B 1309 Koy Weet, BL3MHL-LIO U Seaqol
Fanuary 30, 2013
RE: City of Key West Request for Proposals (RFP) #002-13

Grant Wrifing Services

Dear Prospective Respondents to the Request for Propossls (RFP):

The City of Key th is seakmg qualified firms fo provide Grant Writing Services for the City
quest for Proposals (REP) gontains the following information pertaining to

1.. °  One cover sheet Whlﬁh is one (l} pagein Ie;ngth

2 The Request for Proposal is thirtecn (13) pages in length and contains important
information on deadlines, respomse contents, as well as the following forms: Asiti-
Kickback Affidavit-one (1) page in lengthy Publie Bntity Crimes Cerfification three )
pages in length; Batial Benefits For Domestic Partners Affidavit one {1) page in lengfh
Nofice of Advertisernent (1) page in length; Consultiitt Ranking Form (1) pagein length;
and Insurance and Idemnification Requirements alght {8Y pages in leripth and marked as

Alttachment A.

Please review your fesponse package to esisure it contams all of the named dbove documents. If
not, cantact Sue Snider, City of Key West urchasing Agent, at ssnider@keywestcity.com
immediately, to obtain copies of any missing document{s) At the time the proposal ig submitted,
thé suceessful Responder must show satisfactory documentation of state licenses (if applicable).

Plgage niote that the respondent chosen by the City to complete the work required by this Request
for Proposal will also be reqmrec[ 1o obtain apd maintain & City of Key West Business Tax

Receipt for the duration of the werk.

Responses must eontain the following complete (and certified, if applicable) docurneitts:

1 A cover letter no more than two (2) pages in fength.
2. Responses o the RFP including an information page, orgamzahon chart; company

mformauon, personnel, qualifications, specific scope of services proposed and references
contained in not more than 20 § %47 by 117 pages.



3. Anfi-Kickback Affidavit one (1} page in length for each firm involved in the
response.

4, Public Bntity Crimes Certification three (3) pages in length for each fim involved
in the response. » -
5, Equal Benefits For Dotestic Partaers Affidavit one (1) page m length

Please submit any questions regarding this RFF in writing or via electronic mail to Sue Snider at
ssnider@ieywesteity.eom. The City of Key West will not consider any questions after January
11, 2013. All answers will be prepared in writing and distributed via electronic mail 0 all

respondents

Sincerely,

Sue Snider

Purchasing Agent

Xec:  City Commissioners
Bob Vitas
David Finigan
Mark Finigan

Shawn Smith




THE CITY OF KEY WEST

Poxt Office I.-';Ekﬁ._lilgl‘} Koy Weer, FL 330411309 (305) ROU-3200

COVER SHEET

SUBJECT: CITY OF KEY WEST
REQUEST FOR PROPOSALS #002-13
GRANT WRITING SERVICES

ISSUE DATE: | December 19, 2012

MAIL OR DELIVER RESPONSES TO: CITY CLERK
CITY OF KEY WEST
3126 FLAGLER AVENUE
KEY WEST, FL 33040

SES BPEADLINE DATE: JANUARY 16, 2013 - NO LATER THAN 3:00 PM

SUE SNIDER
PURCHASING AGENT
CITY OF KEY WEST




City of Key West Request for Proposals #002-13
'CITY OF KEY WEST GRANT WRITING SERVICES

A. Imfroduction

The City of Key West requires the setvices of a qualified individual or fitm to identify

possible grant opportunities, coordinate with City staff the assimilation, and compilation
of information and data required to put forth a concise and complete grant application,
prepare the grant application, respond fo questions and/or requests from fhe grant making
organization and moditor on behalf of the City of Key West the progression of the
submitted application until such time the application is awarded ar denied. The selected
grant writer will be required to abide by all applicable federal, state and local laws and
ordinances which may be required in the conduct of performing suck services.

B. Resporise Information
The evaluation of the RFP will be based on a. respondent’s aptitude, experience,
quahﬁcatmns and approach to tasks as identified herein by the City.

Responses should be submitted to the submittal address by the date and time listed in the
submission details. The City will not be responsible for submiitals that are delmqumt,
lost; mismarked, sent to an address other than {hat given gbove, or sent by mail or courier
service. The City reserves. the tight, after opening the sabmiftal, to reject any or all
responses, or to accept the response(s) that in its sole judgment i (are) in the best interest
of the City. Also, the City will not be responsible for responses subnitted after the

specified date and fime.
Submission Details:
1. Submit to:
City Clerk
City of Ky West
3126 Flagler Avenue
Key West, Fl 33040
Z Date/Time:

Janmary 16, 2013, 3:00 BM

. 3. Identification of Responses

Responses shall be submitted in‘a two (2) sealed envelopes, one within the 0&161'5 each
clearly marked on the outside: “Request For Proposals # 002-13— Grant Writing

REP 002-13 | | Page 1



Services” the due date, and the respondent’s name.

Project Title: Grant Wiiting Services
Due Date:
Company:

C. Additional Information
Number of Copies:

Applicarits shall subit one résponse miarked “Ongmal” 10 (ten) copies marked “Copy”,
and 10 CD-ROMS; each CD-ROM shall contain one PDF file each of the full response,
All contents of a Propeser ‘s submittal shall remain the property of the City. Responseés
shall be snbmitted in two (2) sealed envelopes, one within the other, each clearly marked
ot the outside: “Request For Proposals # 002-13— Granit Writing Services”, the due

date, and fhe respondent’s name,

Response Preparation (‘Iﬁsts:--

The costs of tesponse preparation for both steps in the process are not réimbursable,
Response preparation casts are the applicant’s total responsibility. ;
Authorized Signature:

The initial response nust contain the signature of & dily duthorized officer or agent of the
proposer’s company empowered with the right to bind the respondent. to the REP, The

respondént must provide evidence of the authority of the officer or agent 1o bind the |

respondent.

Property of the City:

All resporises and related materials provided o the City related fo this RFP will become
the property of the City of Key West.

License Requirenients:

At the time the pioposal is submitted, the Responder must show satisfactory
docunientation of state licenses (if apphcable) Please note that the winning respondent
will also be required to obtain and mamtam a City of Key West Business Tax Receipt for

the duration of the work.
Insurance Indemnification:

Reference Attachment A, ~ Eight (8) Pages in length.
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Financial Tnformation

Each Respondent shall advise as to whether their company has in the past filed for
bankruptey, is currently in banktuptcy, or has bankruptey action pending.

Litigation

Provide a list of any past, pending ér present Htigation, athitration ot dispute relating to
the services described hereis, that yon or your firm has been involved in within the last
five (5) years. List shall include project name and nature of litigation. Also provide a
list of any claims made against your E & O carrier for any services described herein.

Volume of Work
Provide a summary of owrrent woikload. State any volupe of work that your fixin has

performed for the City of Key West either as 4 prime consultant and/or as a sub
consubtant urently and previously.

Refergnces

Provide three (3) references, for which you have provided the similar sexvices over the
_ past five (5) years. Please include references of cities of similar size to Key West.

Scope of Seivices:

The City of Key West is seeking an experienced profcsswnal grant writer(s) to work
closely with the City of Key West Mayor, City Commission and with City Departments.
Spetifically, the following services are intended not to be all inclusive but rather a
representation of the breadth aﬁd depth of experience and skill of the individual/firm the

City of Key West is speking:
1. Through interviews of the Mayor, Commissioners and responsible departurerit

representatives, gather infoiriiation that will easily allow the individual/firm to
gra.-;p fhf: cancept of’a pI‘DjCCt or pmgram for wluch fcmdmg is sought as deﬁned

carrymg ii" out.,
2 Identify prospective grant sources for the project or program.

Acquire and mainiain sonnd knowledge and wnderstanding of the organization,
and use that knowledge and understanding to better comprehend all projects and
programs for which grants will be sought and to receinmend the seeking of grants.

EJ-J
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4. Compile, write, and edit grant applications exhibiting strong expository writing
skills and a high-level command of grammar and spelling.

5. Review the budget of a project or program for which funding is sought and make
recommendations to better present it to grant-making organizations.

6. Keep it contact with grant-making organizations diwing their review of a
submitied grant application in order to be able fo supply additional suppértive

material, if required.

7. Grant administration services are performed internal 16 the organization, Grant
writer must demonstrate experience in successfully and cellaboratively working
in environments where grant writer and grant administration skills are separate.

The: selected individual or firm shall be expécted to expeditiously perforin the necessary
sexvices required under this Request for Proposal and must have the capacity to handle
multiple grant applications copeurrently. The agreement shall be automatically renewed
annually, for up to @ maximum of three (3) tofal years, unless otherwis¢ terminated by

 gither patty, in writing, giving 30 days notice:

The City is under np oblipation undér any resulting agreement to limit the number of
grant applications it may direct the Consultant to prepare, submit atid monitor.

Response Evaluation:

Responses should provide a straightforward and concise presentation adequate to satisfy
the: requitements of the RFP. Emphasis should be on completéness and ¢ladty of
contents. The selection criferia enumerated in the Consultant Ranking Form will be the
prinéipal bases for evaluation.

Response Selection:

All complete and responsive submittals will be evaluated by a City Manager appointed

selection team at a publicly noticed meeting held by the end of the basiness day on
Febriiary 1,-2013. The City of Key West reserves the right to ask griestiofis, seek
clarification of any or all régpondents ds part of its evaluation. Evaluation and ranking
will be accomplished using the attached Consultant Ranking Form. Only the three (3)
highest rated Responses as determined by the City Manager appointed selection team will
go forward to the City Commission in ranked order. Bach short-listed respondent may be
reqmred to make an approxmaiely fen fninute presentaﬁon 10 ﬂlc City Commissi@n,

in their opmmn is in the best mterest of the City of Key West, 2l factors conmdered
irrespective of the City Manager appointed selection team ranking.
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The City of Key West reserves the right to hire more than one grant writer due to the
range of grant interest by the City of Key West or the skill one grant writer may have in a
particiiar grant drea(s).

The City contemplates negotiating, a lump sum agreement with that consultant selected by
the City Commission.

A final contract, including a detailed scope and fee, must be negotiated and then
approved by the City Commission. The City feserves the right, without qualification, to
exercise discretion and apply its judgment with respect to any responses submitted, A

well as to reject all résponses.
Responise Content:

The City requires the each respondent to submit a concise response clearly addressmg all
of the requirements outlined in fhis RFP. Responses must include; at a minimum, two
sections. The first section should address quafifications. The second section should

address the specific scope af services proposed atid costs.

A. Qualifications. Please provide documentation of the professional qualifications of
the key personnel to be employed. Such documentation shall inclade, but not be

Timited to:
1. Resufies of academm training and em;nloyment in the ares of grant

writing.

2. List of federal, sﬁate and foundation grants that have been
successfully secured overthe past five {5) years.

3. Include three (3) examples of grant applications
mcludmg pticing methodology used.

B. }E'wp;ram Approach and Price. Please submit a program for the completion of the
scope of services requested above and price, which, 4t a minimum, shall include

the fallawmcr

1. From a technical perspective, explam why your organization should be
selected for performing the services coversd under this Request for Proposals
and how you can add value to the goals and objectives of the City. Include
examples of your success in performing such services with other entitics.

2. From alogistics perspective, explain how.your organization intends to interact
and interface with the City in the performance of the Services covered under the
Request for Proposals.

3. Specify address of Firm’s designated office where thé majority of work on this
project will be performed. Indicate percentage total over-all of the Services to be
performed by the Firm’s office specified dbove. Specify address of Firm’s other
office(s) where any part of the work for these Services will be performed if
apphcable
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4. Proposed price for the scope of services requested above, to include a detail of
proposed reimbursable expénses which may be incurred in the conduct of
providing said services; '

5. Any other material as may be helpful to establish t.hatith'e respondent has the
necessary facilities, ability, and fifiancial resources to furnish the required services
in a satisfactory manner.
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ANTI-KICKBACK AFFIDAVIT

STATE OF FLORIDA ' ' | |
S8

GOUNTY OF MONROE

T the undersigned bereby duly sworn, depose and say that no portion of the sum herein

response will be paid to any eraplayee of the City of Key West as a coftission,

kickback, reward or giff; directly or indirectly by me oy any member of miy firm or by an
officer of the corporation, ,

sworn atid ptescribed beforemethis_______ dayof____,2011 i

NOTARY PUBLIC, State of Flotida |
‘ : ) . |

My commission expires:’ :
[
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SWORN STATEMENT PURSUANT TO SECTION 287.133(3%A)
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A
NOTARY PUBLIC OR OTHER OFFTCIAL AUTHORIZED TO ADMINISTER

OATHS,

1. This sworn statement is submitted to

by
(print individual’s name and tifle)
for
S
(print name of entity suhmitting sworn statement)

whose business address is

and (if applicable) its Federal Employer Identiﬁfcaﬁon Number (FEIN) is

(if the entity has do FEIN, mcludr: the Social Security
Nu:mber of the individual signing this sworn statement):

2. I understand that a "publi¢ entity crime® as defined in Paragraph 287.133(1)g),
Flotida, Statites, teans a violation of any state or federal law by a person with
respest 1o and dlrecﬁy related to the* tfansactlon of business with any public snm:y
or with an agency or pol;ty,cal subdivision of any ofhier state or of the Unifed
States, inchuding, but not limited to any bid or contract for goods or services te be

' pm-:dai to any public entity or an ageney or politicdl subdivision of any other
state of of he United States and mvalmg antitrust, fraud, theft, bribery,
collusion, racketeering, conspiracy, ot matetial misrépiesentation. :

3. I understand that “cenviction™ as defined m Paragraph 237-133(1)@); Florida
Statutes, means a finding of guilt 6r 4 conviction of & public entity crime, with or
without an adjudication of guilt, in any federal or state rial court of fecotd
relating fo charges brought by indictment or information after July 01, 1989, as 5
result of a jury verdict, nonjury trial, or entry of a plea of guﬂty or nolo
contendere.

4. I understand that an "affiliate” as defined in Paragraph 287.133(1)(a), Florida
Statutes, means:

1. A predecessor or successor of a person convicted of g public entity
crime: of
2 An entity under the control of any natural person who is active in
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the management of the entity and who has been convicied of a
public entity crime. The term "affiliate” includes those officers,
directors, executives, pattuers, shareholders, employees, members
and agetit who are active in the management of an affitiate. The
0wnemh1p by one person of shares tonstituting a controlling
interest in another person,  or a pooling of equipment of income
among persons when not for fair market value under an arm's
length agreement, shall be a prima facie case that one person
controls another person, A person who knowitigly enters into a
joint venture with a person who has been convicted of a public
éntity crime in Florida during the preceding 36 months shall be

considered an affiliate.

5 T understand that a "person” as defined in Paragraph 287.133(1)(e), Florida
Statute means any natural person or enfity organized under the laws of any stafe
or of the United States with the legal power to enter into a binding contract
and which bids or applies to bid on contracts for the provision of goods or
services let by a public enfity, ot which otherwise transacts or applies to transact
business with a public entity. The ferm “person” incltdes those ofﬁccxs,
directors, executives, partners, shareholders, employees, menthers, and agents

wh are active in mandgement of an entity.

6. Bascd on information and belief, fhe statentent which 1 have marked below is true
in t&lafion to the entity submittipg this sworn sfatement (indicate which statement

appiies).

Neither the entity subimitting this sworn starem girt, or any of its officers, djmpm,
exécutives, partoers; sharcholders, employees, members, or dgents who dre detive
in the management of the entity, nor any affiliate of the entity has begn charged
with and convicted of 4 public entity crime subsequent to July, 1989.

... The entity submitting this sworn statement, or one or more of ifs
officers, directors, exeontives, pariners, shareholders, employees; members, or
agents who are active in the management of the entity or an affiliate of the entity
has been charped with and cenvicted of a public entity crime snlasequeﬂt to July

- 01,1989,

The entity submitting this swomn statement, or one or more of its
cfﬁcers, directors, execufives, partners, sharebolders, employees, members, or
agents who are active in the management of the entity or an affiliate of the entity
has been charged with and convicted of a public entity crime subséguent to July
01, 1989. However, there has been a subsequent procee&mg before a Hearing
Officer of the State of Florida, Division of Administrative Hearings and the Final
Order entefed by the Hearing Officer détermined that it was not in the public
interest to place the entity submitting this swom statement on the convicted

vendor list. {atfach a copy of the final order)
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I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE
CONTRACTING OFFICER’ FOR THE PUBLIG ENTITY IDENTIFIED IN
PARAGRAPH ONE (1) ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND, THAT
THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN
WHICH IT IS FILED. I ALSO UNDERSTAND THAT I AM REQUIRED TO
INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN
" EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017,
FLORIDA STATUTES, FOR THE CATEGORY TWO OF ANY CHANGE IN THE

(SIGNATURE)

(DATEy

STATE OF

COUNTY OF

PERSONALLY APPEARED BEFORE ME, the undersigned authority
whio, aftet first bemg sworn by ine,

(niame of individualy
affixed bis/her signature in the spacc provided above on this
day of ;2011

NOTARY PUBLIC

My cominission expires:
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EQUAL BENEFITS FOR DOMESTIC PARTNERS AFFIDAVIT

STATE OF FLORIDA )
: S8
COUNTY OF _ )

I, the mdﬁrsig:;ed hereby duly sworn, depose and $ay that the firm of
provides benefits to domestic partners of its employees on the
same basls as :’t pmwdes benefits to employees spouses per City of Key West Ordinance

SOC 2’-*799»

By:
Sworn and subseribed before mﬁfms
day of __ 520
NOTARY PUBLIC, Staté of Florida at Large
My Commission Expires:
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NOTICE OF ADVERTISEMENT — REQUEST FOR PROPOSALS

NOTICE is hereby given to prospective proposers that responses will be received by the
CITY of KEY WEST, FLORIDA by the office of the City Clerk, 3126 Flagler Avenue, Key
West, Florida 33040 uniil 3:00 p.m. January 16, 2013 jfor the “Request For Proposals
#002-13 — Grant Writing Services” in the Office of the City Clerk . Any resporses
received after the time announced will not be considered.

Seope of Services and Response Documents may be oblained from DemandStar by Onvia
at g{wwdemandstar com/suppler or call toll-free at 1-800-711-1712, One (1) original
and ten (10) eopies of the responses are to be enclosed in two (2) sealed envelopes, one
within the other, sach clearly marked on the outside: “Request For Proposals # 002-13-

Grant Wﬁﬁng Services™ the due date, and the respondent’s name, addressed and
delivered to:

CITY CLERK, CITY OF KEY WEST, FLORIDA
CITY HALL, 525 ANGELA STREET
KEY WEST, FLORIDA 33:040

At the time of the proposal, the successfid Respond‘er miist show satisfactory
dommenmtmn of state licenses (if applicable).

Any p:em&it andior Hcense requirement and subsequent cosis are located within the
response documents, The successfill Responder must also be able to safisfy the City
Attorney ds to such insurance coverage, and legel reqiiirements as way be demanded by
the respotise in guestion. The City may reject f‘éfpaﬁses (1) for budgatm:y réasons, (2) if
the responder misstites or concegls a material fiiel in its response, {3) if the response
does not strictly egnform to the law or is non-responsive to the respense reguirements,

{4) if the response is conditional, or (5) if a change of circumstances occurs making the
purposé of the résportse unnecessary, (6) if such rejection is in the best interest of the
City. The Citymay also waive any witnor formalities or irregularities in any response.

Sue Snider, Purchasing Agent |
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.~ CITY OF KEY WEST
CONSULTANT RANKING FORM

Project Name: Grant Writing Services

Project Number: RFP #002-13

Date

, POINTS | POINTS
SELECTIONCRITERIA ALLOWED | EARNED

Professional Qualifications of Key Personnel | 25

Program Approach S
Familiarity With Local Arezt - 110
Cost Proposal and Pricinig Methodofogy | 35

Sub-TotalPoints | 90

| References 10

RFP 002-13 o Page 13



Mark Finigan

From:
Sent:
To:
Subject:

OK

—
Bogdan Vitas

Thursday, February 07, 2013 6:31 PM
Mark Finigan

On Feb 4, 2013 1:05 PM, "Mark Finigan" <mfinigan(ikes

The subject RFP requires the establishment of a Staff Evaluation Team to review, rate and rank the three {3}
proposals we received from the solicited requirement. Here isthe Team | propose: Plz confirm your

acceptance of the Team:

e Mark Finlgan

!. Alison Higgins

& Roger Wittenberg
Thx

Mark

Mark Z: Finigan

City of Key West

Assitant City Manager — Administration

305-805-3877



GITY OF KEVWEST
" NOTICE DF MEETIHG Iz
;:Fmal Staﬂ Ranking : RFP 082-13: Grant Writing: Senvices

| ‘Purpose. Rate and Rank proposals: received for Grant Writing:
‘Setvices-pursisant to Reguest for Proposals 002-13.. Resulfs
-will -be ‘submitted o the City Gsmm{ssmn for consmeraitoﬁ‘..
Jand Hinal determinatien. ,

_Msnday, February 11, 2013 at 10:00°A. M. s
3132 Flagler Ave, Cﬁy Managers Rear: Coﬁfefenca Ruurn

Kﬁy Wﬂs{ FL 33040

ABA Assistance: I is the policy oﬁhe Gityof fay- Westto comply:

requemems of thie Americans with Disabilites Act(ADA) Ple the
- TTY pumber at 306-869-1000 or the ADA Goordinator at 305-809 23951 1
. at least five Dusiness days in advance for sign language rﬂterp:eters, ;

assistive fistening devices, of mate,rfal:s in accesmme Tormat.
I..;Fsh-mry 7, 2073 xeywzm EHizar b

-1 551736 |




EVALUATOR: Tonyt GAA ’\Vl Ay

PROPOSER: _LAnaNen / RENL

EVALUATION CRITERIA:

Professional Qualifications of Key Personnel (Max Points 25}
Program Approach {(Max Points 20)

Familiarity With Local Area (Max Points 10)

Cost Proposal and Pricing Methodology {(Max Poitits 35)

References (Max 10 Points)

- Total Poiits Assignhed

Notes:

'%C’Xm} ﬁqgih [ PVt Yo £ conu prm?\

| mm\ui’ adarnot  Soutel),

S RO S N

,,Jh. 9(7 SNETEELY g\\m .
T on Ane B o8

—?F\GMW\L Q_.,_m\ {\QL,S» opyony b ool

mnnlq 1iavs .
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EVALUATOR: _Finsgan, TNazi

PROPOSER:

EVALUATION CRITERIA:

Professional Qualifications of Key Personnel (Max Points 25)

Program Approach (Max Points 20)

Familiarity With Local Area (Max Points 10)
Cost Proposal and Priging Methodelogy (Max Points 35)

References (Max 10 Points)

Total Points Assigned

Notes:

a5 25

-*P jOT T‘M,u L m;)e&__ \fm\:g& @L

c-ﬁ__ﬁ ;\K.‘)
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EVALUATOR:

PROPOSER: ‘ : Qﬁﬂ\’ﬁ

EVALUATION CRITERIA:

 Program Approach (Max Points 2&)

Familiarity With Local Area (Max Points 10)
Cost Prbposa] and Pricing Methodology (Max Points 35)

References {Max 10 ?ﬁint‘s)

Total Points Assigned

Notes:

- Oplay 5 @m; gm St evvound

Gl _Oopatas WA nene—




EVALUATOR: /Arl %jlaaiak

PROPOSER;

EVALUATION CRITERIA:

Professional Qualifications of Key Personnel (Max Points 25)

Program Approach {Max Points 20)

Familiarity With Local Area (Max Points 10)

Cost Proposal and Pricing Methodology (Max Points 35)

References (Max 10 Points)

Total Points Assigned

Notes:

Unlimgtedd R

s -,\r*‘rrLf
L hen +—
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EVALUATOR: /-{i’\xﬁar\ \-3(1 ém( 0

PROPOSER: Wede o= ﬁﬁrl—'

' EVALUATION GRITERIA:

Professional Qualifications of Key Personnel (Max Points 25)
Program Approach {Max Paints 20)

Familiarity With Local Area {Max Points 10) A

Cost Proposal and Pricing Methodelogy (Max Points 35)

References (Max 10 Pﬁiﬁfs)

Total Points Assigned

Notes:

b
]

10

30

Wiv,




e

EvALUATOR: __Assn Yian Yatos
PROPOSER: 5 COM

EVALUATION CRITERIA:

Professional Qualifications of Key Personnel (Max Points 25)
Program Approach (Max Points 20)

- Familiarity With Local Area (Max Points 10)

Cost Proposal and Pricing Methodology (Max Points 35)

References (Max 10 Points)

Total Points Assigned

Notes:




EVALUATOR:

T A
PROPOSER: AAufjwww M IRENN

EVALUATION CRITERIA:

Professional Qualifications of Key Personnel (Max Points 25) LD

Program Approach (Max Points 20) /5
Familiarity With Local Area (Max Points 10) | f7 -

Cost Proposal and Pricing Methodology (Max Points 35)

References (Max 10 Points)

Total Points Assigned | }}'*"5&

i

AT TIammAas
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EVALUATOR: Q«ngaw Wl

T Y
PROPOSER: - _ . \Ur«JD— e. i, s

EVALUATION CRITERIA:

Professionat Quaﬁﬁéaﬁons of Key Personnel (Max Points 25)
Program Approach {Max Points 20)

Familiarity With Local Area (Max Points 10)

Cost Proposal and Pricing Methodology (Max Points 35)
References (Max 10 Points) '

Total Points Assigned

Notes:

S s «i-ﬂwnrj&;. ,”.‘Jj"’ﬂ;‘m}'x};w
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EVALUATOR:

PROPOSER: ' (_> /‘/\

EVALUATION CRITERIA:

Professional Qualifications of Key Personnel {Max Points 25)

Program Approach (Max Points 20)
Familiarity With Local Area (Max Points 10)

'Cﬁéi Proposal and Pricing Methedology (Max Points 35)

References (Max 10 Points)

Total Points Assignied I
N

Notes:

éoma} ’JL’O «Ii?ve/ AT kraeu Rr&:r"’ﬁ ﬂ&—m}\i’i |
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