Name of Applicant(s) OLD JSLAVD DA‘“{S AV‘E’«T FessTiyAL /LDI% “‘Gv

Address of Applicans(s) _ > | teont S+
Phone Number of Applicant(s) f;l“\‘—‘—l;‘k’) Fax: Email Xwivt Uy & ecthlink, #
et

Name of Non-Profit (s) KQM Wi st AH @@M@"
Address of Non-Profit(s) 3 Ol eon Jr 5jr
Phone Number of Non-Profit(s) 29 4 - |2 Y3 oY

QL 124

Amount or Percentage of Revenne Non-Profit(s) anticipates receiving loo A
Date/Dates of Bvert__+ €0 2 b~ 27 |, D01
Hours of Opemation_oAM_26TH — Hpm a7th
Estimated/anticipated number of persons perday___| U 00 0
Location ot Breat i le hoad St '(mrv\ C\m,m tota

Street Closed U)lmletﬂéaoi 5 @& ro nhq_,_ |
Detailed description of event iDD M)" \)U"\AO IS 66{[\ Y\lf} ‘P(Y’\'U)E)V/L

| O~ ‘*3- OPEN \QL,L[O“ <

kn}mre.

Noise exemption required: Yes No /™ N
Alcoholic beverages sold/served at event: Yes No 2 g

The applicant does acknowledge and hereby affirms that any and all information is accurate to
the best of his/her knowledge. The applicant(s)/permittee agrees to assume full responsibility
aud liability for and indemnify and hold the City of Key West harmless from and against all
liability, claims for damages, and suits for or by reason of any injury to any person or damages to
any property of the parties hereto or of the third persons for any and all cause or causes
whatsoever or in any way connected with the bolding of said event or any act or omission or
thing in any manner related to said event and its operation frrespective of negligence, actual or

claimed, upon the pa:té;he city their agents or employees.

%ﬂ/ﬁ

TV A -
Applicanfs Signature 2 Date //ézf//o

HFinancial stateracents of the event from the previous vear must be attached and sehmitted
atung with special ovent application)




CITY OF EEY WEST
APPLICATION FOR A SPECIAL EVENT PERMIT
] NOISE CONTROL EXEMPTION

$50.00

Date _
Applicant Name N .-

e\ R N

Applicant Phone Number \\\

Event Namse

Eveat Address/Location

Bate of Event

Nature of Bvent

Profit [} NonProfit []
Time(s) Request for Exemption ‘
Number of Exemptions at this location this calendar year

Date of last exemption




\

it e e e e A e, = 4 L A St ey = o v s

RULES AND REGULATIONS FOR USE OF

CITY OF KEY WEST PROPERTY FOR
SPECIAL EVENTS

All Applicant(s) must fill out 2 City of Key West (City) application form provided to
you by the Office of the City Manager.

Application(s) for special event(s) must be in the Office of the City Manager 60 days
prior to the event.

Application(s) must provide comprehensive liability insurance insuring itself and the
C’ztymgainstaﬂciahnsofdamagesariqitnytopersms or property avising for any
reason as a result of the activities associated with the special event permitted by the
City. The insurance policy shall be written by a solvent insurance company in good
standing and shall provide & mini of$1miﬂiangammlﬁabﬂﬁy.1‘hapoﬁcyshaﬂ
show the City of Key additional nemed insured.

Sponsor’s Signature

m@p&mm&m&mmmmcayhmmmbsmcm
dmmﬁaﬁlﬂim,aﬂmwﬁchmayhembyﬂzeﬁtyqywhbhmay
becfa@dngaimﬁwﬁtyhyapypmﬁrmmﬂnmmmofm}y‘ ]

Apﬂhm(s)ﬂombﬁwmmpﬁﬁmwhovﬁshmmeaCkymm
make an application jointly with a non-profit cntity. ‘When a sponsor proposes a special
event that will cause the closing of a city street or other public right-of-wa , the sponsor
mustdm&&haﬂﬁ%ofﬁmmm’smmwﬂﬁﬂﬂ.@ﬂ,wﬁ@vwism
toatleastoncnonmoﬁtorganizaﬁmﬁnspmmmdmigmwﬂmmnpmﬁt
organization(s) on the application for the event. Each named nonprofit organization must
mﬁe&cckym&mwﬁﬁalﬂﬁrﬁ%@ﬁoﬂs}mﬁaﬁoﬁmmoﬁ-&ny

police officer(s) for crowd conirol and safety as determined by the Key West Police
Department or the s Office. Applicant(s) must have neighboring businesses
#ign a petition of no obj to the street closure.

Sponser’s Signature

Within 30 days of the events completion the City Commission will receive
a letter from the not for p. organization stating the amonurt of the
monetary donation received from the event.

Spenser’s Signature

Applicant(s) wishing fo sell/consume alcoholic beverages on City property must have
approval by the City Commission via Resolution and must hire an off-duty police
officer(s) for crowd control and safety as determined by the Key West Police
Department or City Manager’s Office. Applicant must provide liquor liability

insurance.
Sponser’s Signature \._/ ?b



10.

i1,

14.

i5.

Applicant(s) wishing to have an exemption from the noise conrol ordinance must fill
%a%@phmwﬂﬁiydazs the event. Processing fiee for the application is
Sponser’s Signature

All applications are subject val at the discretion of the City Manager and/or
City Conunission.
Sponsor’s Signatare

Notice of the city commission’s proposed action on an application for a special event
permit shall be mailed prior to the meeting af which the mafter is to be considered to
aumowwovgnmmdowupmﬁsofpwhmdwﬁhinaiﬂﬁcﬁmtmﬁmefﬂw
proposed special event. Notice of such proposed action also shall be published in a

.newspaper of general circulation in the city at least five days prior to the date of the

city commission decision. The notice shall identify a contact person and phone
number for complrints, The applicant shall pay for the newspaper advertisement,
Sponsor’s Signature

The organizer or sponsor of any special event, which requires the provision of
additional or extraordinary support services by police, fire, administration, or other
city departments shall pay to the city the cost of such sexvices. A down: payment of 10
percent of the costs, as estimated by the city manager, shall be made to the city cither
by certified check or crédi at Ieast ten days prior to the special event.

Spensor’s Signatare

The first $1000.00 of costs as specified in subsection (a) of the ordinance may be
waived for any organizer or sponsor, which qualified as a tax-exempt nonprofit
organization according to state or federal law. Acceptance of this waiver by such
sponsor shall render the special event a public accommodation subject fo the human
rights provision of the sectipn 38-225.

Sponsor’s Signature

Any ponprofit organization accepting the waiver provided for by subsection (d ) of
the ordinance shall, within 90 days following the special cvent, submitied to the city
commission an accounting of expenses and revenues incurred and generated during
the special event. '

Spousor’s Signature

Whenever the sponsor of 2 special event provides temporary bathroom facilifies on
the public right-of-way, at least five percent of those facilities or one of those
facilities, whichever is the greater number, shall be accessible to persons with
frvsioal disability. >

Sponsor’s Signature

Where a person has not applied for a special event permit and an event at it’s location
spills into a street, causing the police department o close all or a portion of the stroet,
the person sponsoring the event shall pay all such extraordinary servios costs incurred
by the city. On each anniversary of this oocuirence, if the peréon can reasonably
anticipate an overflow of people into the street, a special event permit must bo
applied for consistent with this division. A violation of this section may be grounds

for revocation of an ion license.
Sponser’s Siguaww



6.

17

18.

%&Mwm&m@mf%m&cammkmmmmy&vmtﬁﬁmjﬁa

mnist oF Spray contingent on Key West Firg Deparime 3
obisined 2 minimum of 48 howss prior to the eveint, The uss of conf®iti or confetti

machines is sirictly

Sponsor’s Signature

Special Events izors must submit a adequate recycle plan for the size of the
eventbeingmqmsmi&lpﬁﬂhmtsandmcycﬁngmqnﬁemmtsforspwa!evm
can be found on the city’ ﬂﬁswiﬂhclpwudﬁvelopmphn
Sponsor’s Sigeature .

Allspmialevemsa:ereqtﬁredtucumplywithﬂmFedemAmedmswﬁth
DisabﬂityfsActwhichreq:ﬁreswcmmaﬂmsandservicespmvidedbﬂhe
spedﬂwmm.ommmmmmmmaspmofﬁeirmmm
requirements. 6

Sponsor’s Signature .



@@Eﬁ@m Checklist for Event Recycling
City of Key West

Identify contact person at the fegtival responsible for working with recycling. Celil
Name of person: Lo s Sonaty Phone mmber: 29 4-3500  aUd~ 75 (

Identify the recyclable commodities that will be used by the public and behind-the-sceneg,
Alhminum Glass #1 Plastic #2 Plastic Steel
Corrugated Cardboard Other:

Capacity of confainers on grounds:
Contact person for containers: Phone #:

Order signs to inform customers of recyeling. Signs are needed for point-of-purchase locations and
recycling containers,

Arrange foremprtyingcfrecycﬁng containers during the event — from the confainers on the grounds
. to the large container.
Atrangements made:

Arrange for pick-up of the recyclables, The agency providing containers will often take the
materials for ing. In other cases, arrange for the materials to be taken to a recycling facility.
Armrangements made;

Meet with vendors and tell them to ask customers to recycle the appropriate materials. Make sure
vendors know what will be recycled. Inform them that signs will be posted in their areas.

Oversee the delivery of containers and placement of signs,
Place recycling containers next to trash cans on the grounds and insert liner bags. All recycling

Tee e e e



containers must be adjacent to trash basrels in order to reduce contamination problems.

Monitor recycling containers for correct usage during the event and take acfions to solve problems.

Problems:
Actions taken-

View trash barrels and note any recyelables in the trash. Take actions to solve problems.
Problems:

Actions taken:

At the end of the event, remove signs and atrange for their refum to OWRETS.
Place recycling containers in the pick-up location, as arranged with the providers of the containers,

Ask the recycling facility to appraise the amount of material collected for recycling by weight,
volume, or counts and report on contamination Jevels.
Amount of material:

Contaminafion:

Prepare a report on the program including strategies used, amount of material diveried, comments
and suggestions from participants and future recommendations,

Sharethemﬂ:swiﬁlmtmganizm, _ {p n

For more information about event recycling and waste reduction, contact Waste Management at
305 296-2825




Recycling Checklist and Final Report

Lpis Sar\gz-r% 9-"1'—1"3'30 0

Waste hauling contact person to call to arrange for trash and recyciing cans
phone . Call two weeks prior to event to order cans.

Ask waste hauling company WHAT SIZE BAGS you need for the trash and recycling containers.

Discuss with your group what products you will be using and recycling: aluminum, glass, #1, 2, or 3 plastics, tin,
corrugated and regular cardboard. Educate your members working the event WHAT Is recyclable so they can monitor.

Have signs printed educating public that this event is RECYCLING and post signs in food and drink areas as well as trash
areas.

Appaint and train members of your group to monitor trash and recycling containers for compliance.

Develop PSA's {public service announcements} to be announced during your event so public is aware they are expected
to recycle, and to educate them HOW to recycle (see attached city info sheet on recycling to be attached). As
nnouncements are madeapptaudthecmwdmdteﬁﬁtemwhatagoodjobmeyaredohg(lmpeﬁmyﬁwyaredoinga
sood jobl] ’

Arrange for pick up of trash and recyclables AND to have each weighed, with stats given you your contact for the final
‘eport. Ask also for contamination IF trash and recyclables had not been properly separated.

Jevelop site plan and layout for your event showing where trash and recycling containers will be located. These should
s at food and beverage stations, table and sitting areas, as well as areas of other activities.

-onfirm delivety of containers day before your event and oversee delivery of containers and placement of signs.
sather alf containers at end of your event grouping trash containers separate from the recyclable containers.
Jesignate someone to take photographs of the events recycling efforts and results. '

Final Report
our written report should contain the following:
trategles used during your event to promote recycling (provide examples of signage etc if possible)
mount (weight} 1bs of trash and recyclables which waste company will provide (you needed to request this prior)

omments and Suggestions of what you would do different next time to achieve better results and suggestions to the
ity and waste hauling company for a smoother, easier more successful process and results.

ICTURES of your events racycling.
ducational recycling information delivered during your event and method of delivery.



From: Key West Art Center <kwartctr@earthlink.net>

Te: mlaraS@wm.com
Subject: Recylcling Plan for Feb. 26-27 Art Festival
Date: Dec 13,2010 2:08 PM

December 13, 2010
TO: Margaret Lara

FROM: Lois Songer — Director of shows - Key West Art Center
305-294-1243  KWArtCtr@earthlink.net

Re: Recycling plan for 46™ Annual Old Island Days Art Festival

Margaret,

Please find an outline below of the subject event. I appreciate your time on the phone today to help
me get started on my recycling plan. The Art Center is a non-profit organization and the show is a
fundraiser for us to raise the operating funds for our Art Center Gallery. As you well know, costs
have gone up for city services, insurance and other expenses to put on our event. In addition, the
TDC grants for advertising have been cut considerably so we would appreciate anything you can
do. We are committed to recycling and appreciate the efforts of those involved.

Background:
The Key West Art Center is a 501-¢-3 non-profit Community Art Center. The Art Center has been

at 301 Front Street since 1960, when it renovated the building and saved it from demolition. We
have maintained the building since, as a home to local artists, a community art center and sponsor of
two juried national art shows. The center is run by a board of its member artists, volunteer and
minimum staff to run the shows and gallery. We put on monthly art demos and lectures, gallery
shows, a student art program and other events throughout the year.

The Old Island Days Art Festival started in 1965 and has grown to become a nationally rated juried
show, now in its 46™ year.

Date/Location
Feb. 26-27, 2011 — City closes the street at 6 AM on Sat. Feb. 26, and artists start their set up. The

show is done at 5 pm on Sunday the 27th and the street is opened by 8 pm. The city delivers trash
containers at 6 AM for the blocks of Whitehead St. from Greene St. to Caroline St. and half way up
to Eaton. (show stops at Law offices before Banyan) The show also is set up behind the
presidential gates into the Truman Annex and we would like to include that area for recycling even
though it is private property. (at least something at the gates)

Show details
100 artists set up canopies and sell arts and crafts. They line both sides of the street and city trash

containers are placed in the middle of the street. The Key West Art Center does set up a canopy at
the corner of Greene and Whitehead and provides bottled water for donation. That is the only
vending of food or drink done at the show.



It has been estimated that 20-25k people visit the show throughout the weekend, by police
estimates.

If you have further questions, please contact me.

Lois Songer

KeyWestArtCenter.com

! Forw ard... A:_ﬁ “Move to... ‘:H More Actions... ﬂ
¢« Previous | Next » | « Back to Sent
Write Message  ( Plain | Color and Graphics )

Send

Save as a draft ]

Email Addresses from Address Book or enter nicknames (separated by commas)

=
1 uF
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Save a copy to your 'Sent’ folder.  Signature: —-l =~ Spell Check Message
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November 29, 2010
The Key West Art Center will hold the 46™ Annual Old Island Days Art Festival on

February 26-27, 201@. Whitehead St. from Green St. to Eaton will be closed from 6 AM on
Sat., the 26" until 8 PM on Sun. the 27™ to accommodate the exhibitors. Access will be

maintained from Eaton to the Law Offices.

The Key West Art Center has contacted me regarding these dates and the closure of the

street.
Address S0 | MLZ{; éﬂaﬂp S/&

Address  2/5 Wm% " T
A{u(ﬂuJD’U’}}ddress CQU 5 Lu[/u:%ﬁd %’

( _ f] f N Address _/_|% WH|TeaD ST

T AT BT \
Name 7/7% o Address @zﬁéfm‘ﬁ
Name ﬁﬂé %/ /,\ég/ Address (< i

Name /‘//@gc gg'&mg@! Z&,@({MWS’*%ddress ,v}jsf Hﬂv.(f#éM S7T. ¥ >

Name _(ee Toptead B ~— Address <8 W“khw‘l
Name _ /Y _jé MOCM"{ - Address /7 ‘*J/"%‘?ATO’(
NameM&MM Address 5}% ww&_ﬁ@d S"L

Name Address

Name

Name

Name Address




THE CITY OF KEY WEST

P.0. BOX 1409
KEY WEST, FL 33041-1409

RELEASE AND INDEMNIFICATION
Key West Art Center
Art Show
February 26 & 27, 2011

I Lois Songer being authorized to act on behalf of and
legally bind Key West Art Center doing business as the
legal entity or association on whose behalf this
application is made, do hereby release the City of Key
West, its officers, agents and employees from any and all
liability for damages arising out of, or related to the
activities for which application for 1leave to use City
property has been submitted; and do hereby further agree,
on behalf of said entity or association to indemnify, and
hold harmless the City of Key West, its officers, agents,
and employees from and against any and all damages to
personnel or property of the City, and against all claims
for damages or injuries to other persons or property of any
nature whatsoever, and for defense costs, including
attorneys' fees at both trial and appellate levels, arising
from the actions or omissions of the person(s) or legal
entity(ies) on whose behalf the application is submitted,
including, but not limited to, the sale and dispensing of
alcoholic beverages, or otherwise arising from the actions
of their members, licensees, customers, guests, invitees,
or participants in the related activities permitted. The
foregoing Release and Indemnification agreement does not
apply to those claims for damages or injuries which result
from the negligent actions or omissions of the City of Key

West, i;iéjfficers,,agents, and employees
W EAx &’%‘LM

Signature of Witness, Sidnature of ApPlicant

W turie @aﬁ M{( Lo/ s Sonse A
Print Name Print Name
\é\jw)amo o

Date Date

Key to the Caribbean - Average yearly temperature 77 ° F.



THE CITY OF KEY WEST

Post Office Box 1409 Key West FL 3304 1-1409 (305) 809-3888

Pursuant to my request to conduct a special event requiring authorization by the City Commission, I agree
that throughout the event I will keep the premises clear of accumulated recyclables, trash and debris. This includes
emptying trash and recycle cans on a regular basis for the duration of the event.

Foie S



Ordinary Income/Expense
Income
Special Events
TDC Grant

Total Income

Expense
Administrative
Awards
Contract Services
Facilities and Equipment
Operations
Payroll Expenses
Special events - shows
Training development
Website

Total Expense
Net Ordinary Income
Other Income/Expense
Other Expense
Ask My Accountant

Total Other Expense

Net Other Income

Net Income

2010 Art Show 2010 Craft
(Art Show) (Craft Show)
18,703 24,235
2,329 2,395
21,035 26,637
943 949
0 0
0 0
1,604 1,604
11,585 14,192
0 0
0 0
267 267
50 50
14,459 17,062
6,576 9,575
0 0
0 0
0 0
6,576 9,575

47,672

31,521

16,151
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Event Name:

Special Event Checklist

. Everything must be checked off before
submitting the special event application

TITLE

COMMENTS

Special Event Application

Noise Exemption
(If applicable)

$50.00 for Noise

Ordinance initialed

Recycling checklist completed

Recycling deposit $1,000.00

W | W%

Recycling Plan

Loo phirey (o) K Lara &
Lo ASTE  [Pgimi—

Authorization Letter for continuous
cleaning of recycled area

\x\aﬂ\\ NNE

Signatures of No Objection of Street closure
(If applicable)

Insurance naming the City as additional
insured

forter ALte
Provipine beeriFjcATE

e

Financial of previous event
(If applicable)

W0

S

Release & Idemmification Form

Site Map { where barricades, stages, eic are
to go)

r from non profit that states they will
be receiving the funds

‘W\MS e LH@ 'W“}‘“
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CITY OF KEY WEST SPECIAL EVENTS
< BPEPARTMENT APPROVALS A b &7 ‘ )
2.9),

- EVENT (INITIAL SIGNOFF): CONDITIONS/RESTRICTIONS:

}QJJQ)ADIJ

SIGNATURE DATE"

PUBLIC WORKS

SIGNATURE DATE

POLICE DEPARTMENT

SIGNATURE DATE

FIRE DEPARTMENT

SIGNATURE DATE

porT /KWHOT™

SIGNATURE DATE

CODE COMPLIANCE

SIGNATURE DATE

KEY WEST PROPERTY
MANAGEMENT

SIGNATURE DATE

PARKING DEPARTMENT

SIGNATURE DATE
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CITY OF KEY WEST SPECIAL EVENTS 0{? % 6’,37 ,
- PEPARTMENT APPROVALS ’
—o1)

~ EVENT (INITIA SIGNOFF): CONDITIONS/RESTRICTIONS:
“Miaee Ww 1 )ielaop

SIGNATURE DATEY *

PUBLIC WORKS

SIGNATURE DATE

POLICE DEPARTMENT

SIGNATURE DATE

FIRE DEPARTMENT

SIGNATURE DATE

PORT

SIGNATURE DATE
CODE COMPLIANCE

%\TMM le Dec.|o
@R.EC\' DATE

KEY WEST PROPERTY
MANAGEMENT

-
=T
=

SIGNATURE DATE

PARKING DEPARTMENT

SIGNATURE DATE
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CITY OF KEY WEST SPECIAL EVENTS AL C;;’j ;
- BEPARTMENT APPROVALS ’
201

EVENT (INITIA SIGNOFF) CONDITIONS/RESTRICTIONS:
M MV i)laor

SIGNATURE DATEY *

PUBLIC WORKS

SIGNATURE DATE

POLICE DEPARTMENT

SIGNATURE DATE

FIRE DEPARTMENT

SIGNATURE DATE

a
PORT fT,e(/,ws; 7 [ Doﬂ i/ﬂgaz;}f o(e : Zﬁt;és
/AAT/0

SIGNATURE “ DATE

CODE COMPLIANCE

SIGNATURE DATE

KEY WEST PROPERTY
MANAGEMENT

SIGNATURE DATE

PARKING DEPARTMENT

SIGNATURE DATE
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CITY OF KEY WEST SPECIAL EVENTS Al 37»
- BEPARTMENT APPROVALS - }
GO

_ EVENT (INIT IAL SIGNOFF): CONDITIONS/RESTRICTIONS:

Updeud a)iblaop

SIGNATURE DATE™ "

PUBLIC WORKS

SIGNATURE DATE

POLICE DEPARTMENT . /A)M qu-gm 9}46&4— d‘/éz /%

I2/27 I A T
SIGNA‘I‘URE DATE ' e ol Cg

FIRE DEPARTMENT

SIGNATURE DATE

o

PORT

SIGNATURE DATE

CODE COMPLIANCE

SIGNATURE DATE

KEY WEST PROPERTY
MANAGEMENT

SIGNATURE DATE

PARKING DEPARTMENT

SIGNATURE DATE

T-d S0<B8e262S0E zanbzep opaJdjld BI1:01 O1 B2 220



Post Office Box 1409 Key West FFL33041-1409 (305) 80Y-3888

SPECIAL EVENT
(Exemption from Noise Ordinance)

STREET CLOSURE APPLICATIONS

The following applications for Special Events/Street
closures will be considered at the city commission
meeting of January 18, 2011, 6:00 p.m. Old City Hall

A copy of each application is on file at the City Clerks Office for
public inspection.

Key West Rotary Club Foundation, Inc.
Key West Conchfest at
Bayview Park & Pepe Hernandez Softball Fields
including Jose Marti Drive
Saturday, March 5, 2011
11:00 a.m. to 10:00 p.m.

Set up 8:00 a.m. to 11:00 a.m.
Breakdown 10:00 p.m. to 12:00 midnight
Noise Exemption
8:00 a.m. to 12:00 midnight
Contact: Mindy McKenzie 305 304-5218

Key West Art Center
Art Show
Street Closure
Saturday, February 26, 2011
Sunday, February 27, 2011
8:00 a.m. to 8:00 p.m.
Whitehead Street Between Greene Street & Eaton Street
Including Caroline Street
Contact: Lois Songer 305 294-1243



