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Historic Preservation Grant Award Agreement
Certified Local Government Grants (Matching)

Grant No. F1105

This AGREEMENT is between the State of Florida, Department of State. Division of Historical Resources
hereinafter referred to as the Department, and the City of Key West. hereinafter referred to as the Grantee, relative
to the Key West Historic Resources Survey Project. hereinafter referred to as the Project.

The Department is responsible for the administration of grants-in-aid assistance for historic preservation purposes
under the provisions of Section 267.0617, Florida Statutes. The Grantee has applied for grant-in-aid assistance for
the Project. The application, incorporated by reference, has been reviewed and approved in accordance with Chapter
/.4-39 Florida .4dminisrrath’e Code. which regulates Historic Preservation Grants-in-Aid. Pursuant to Line Item
Number 2949. contained in the _0i 1 — 20l2General Appropriations Act. C’h. HB-5001, Laws fFlorida. the
Department enters into this Agreement with the Grantee under grant number Fl 105. for the purposes as described in
Section 1. Subject to the limitations set forth in this Agreement, grant-in-aid funds in the amount of $46, 943.89
(forty-six thousand nine hundred forty-three dollars and eighty-nine cents) have been reserved for the Project
by the Department. The Department and the Grantee agree as follows:

1. The Project shall include the following Approved Scope of Work:

A. Conduct an architectural resources survey within the city limits of Key West. Funds would be used
to hire a professional consultant to perform the survey. Florida Master Site File Forms will be
completed on all newly recorded historic properties and updated on previously recorded sites. A Survey
Log Sheet and Final Survey Report, meeting the requirements of Chapter 1A-46.001 FAC, will be
produced.

B. Progress and Expenditure Reports will be submitted to the Department on a quarterly basis and all
proposals and contracts for consultant services shall be submitted by the Grantee to the Department for
review and approval, prior to the execution of the contract, as specified in Attachment A of the Grant
Award Agreement.

C. A draft of the Survey Report and five sample Florida 1aster Site File Forms, including photos and
maps. per the survey guidelines accompanying this agreement, will be submitted to the Department no
later than April 30, 2012 for review and approval.

D. Two copies of the Final Survey Report, the Survey Log Sheet and one copy of each Florida Master
Site File Form, with accompanying photos and maps, will be submitted to the Department no later than
july 31, 2012, as final products.

Any grant product deadlines indicated in this section (excluding Quarterly and Final Project Progress &
Expenditure Report deadlines) must be incorporated into the applicable contract for goods and. services,

AIn can-Gnu out individual work items wi thin the .Approved Scope of Wo rio er enditures of n-ant,
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B. Should grant expenditures exceed the budgeted grant amount for any work item by more than 20ci. the
Grantee shall be required to submit a proposal for revision of the Approved Project Budget with a written
explanation for the reason(s for des iation(s) from the original Approved Project Budget to the
Department for review and written approval.

Ill. The Grantee agrees to administer the Project in accordance with the GENERAL AND SPECIAL
CONDITIONS GOVERNING SMALL MATCHIN(; GRANTS AN!) THE ADMINISTRATIVE
INSTRUCTIONS FOR HISTORIC PRESERVATION PROJECT ACCOUNTABILITY attached as
Attachment A hereto: Chapter LI-39, Florida Administrative ‘ode; and the following specific conditions:

A. This grant becomes effective on July 1. 2011 and ends on June 30. 2012. This agreement must he signed
by the grantee and received in Department offices b October 1, 2011 to avoid forfeiture of award.
Project initiation (encumbrance of funds). as evidenced by grantee execution of a binding contract for till
of the Approsed Scope of Work in Section I above, shall occur by November 1, 2011, except as allowed
in C. and D. below, All grant funds and match shall be expended and all project work shall be completed
by June 30, 2012, except as allowed in E. below.

B. The Grantee agrees to submit the Final Products and the “Final Project Progress & Expenditure Report”
incorporated herein by reference and available online at www,flheri1ai!iI,ce,crnilerants. as specified in
Attachment A. Part II, Subparagraph B.2., by July 31, 2012. No costs incurred prior to July 1,2011 are
eligible for payment from grant funds. No costs incurred after June 30, 2012 are eligible for payment,
except as allowed in E. below.

C. Encumbrance Deadline Extension: A one-time thirty (30) day extension of the encumbrance deadline
may be granted by the Department if requested in writing by the Grantee. To be eligible for this
extension, the Grantee must demonstrate to the satisfaction of the Department that full encumbrance of
grant funding and the required match by binding contract(s) is achievable by December 1, 2011. The
Grantee’s written request for extension of the encumbrance deadline must be submitted to the Department
no later than October 1, 2011. No further extension of the encumbrance period shall be granted.
Small Matching Grant projects for which full encumbrance of grant funding is not accomplished by the
estended encumbrance end date will be terminated by’ the Department and all grant funds not expended by
the Grantee in accordance with the pros isions of the Historic Preservation Grant Award Agreement by the
extended encumbrance period end date will be reallocated in accordance with Subsection IA-39.008(16,
Fbi ida Administrative Code.

D 1 nvumbranc Deadline Fxception For projects not involving ontract services e g archaeological or
itfcr sear I- r dect rduLted by universities, proje ts conducted by staff within State Parks r small
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damages. including attorney fees and court costs, resulting from personal injury, including death or
damage to property. arising out of any acti ities performed under this Agreement. omissions to act or

negligence of the Grantee. its agents, servants, or employees and shall investigate all claims at its own

expense.

H. The Grantee shall designate a Project Manager to serve as liaison with the Department for all
administratie requirements set forth in this Agreement. The designated Project Manager for the Project
is:

Name:_____________

_____________

— Title:

_____________________

Mailing Address:

______________________________
_______

Zip Code:

________________________

Daytime Telephone:___________________________ FAX:

_______________________________________

e-mail:

____________ _____________ _______

The Grantee shall submit a Project Schedule to the Department by No’ember 1, 2011, The Project
Schedule shall include but not he limited to the estimated milestone dates indicated in 1, 2 or 3 below, as
applicable. It shall be the responsibility of the Grantee to provide Department grants staff with timely
update of the Project Schedule if adjustment becomes necessary.

I. For Acquisition and Development projects: Date of architect selection, date of execution for
architectural and engineering services agreement. date of completion of construction documents. bid
date, contractor selection date, date of notice to proceed for construction, and date of substantial
completion.

2. For Survey and Planning projects: Date of consultant RFP/RFQ solicitation, date of consultant
selection, date of consultant contract execution, date of initiation of fieldwork, date of completion of

fieldwork, and date of submission of draft productrt, to the Department for review and approai.
date of submission of final product(s).

Fot Community Education projects Date of consultant/vendor o!icitation. date of manuscript

completion. date of eraphic design completion, date of submission f draft product(s) to the
Department fc’r e iew and approval, printme bid date delivery of final product
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foundation repairs or damp-proofing, construction requiring construction of new foundations, installation
of landscape materials), the Grantee shall ensure that the following requirements are included in all
contracts for architectural and engineering services:

1. The architect or engineer shall ensure the following:

ta) Ground disturbance around historic buildings or elsewhere on the site shall be minimized, thus
reducing the possibility of damage to or destruction of significant archaeological resources.

(b) If an archaeological investigation of the Project site has not been completed, the architect or
engineer shall contact the Department for assistance in determining the actions necessary to
evaluate the potential for adverse effects of Project ground disturbing activities on significant
archaeological resources.

(c) Significant archaeological resources shall be protected and preserved in place whenever
possible. Heavy machinery shall not be allowed in areas where significant archaeological
resources may be disturbed or damaged.

Id) When preservation of significant archaeological resources in place is not feasible, a mitigation
plan shall be developed in consultation with and approved by the Department’s Compliance
Review Section (contact information available online at wwwflerjtdgg.cpm. The mitigation
plan shall be implemented under the direction of an archaeologist meeting the Secretary of the
Interiors Professional Qualification Standards for Archeology (available online at
w,ns,vistcl-law/archstnds9,htm.

Ic) Documentation of archaeological investigation and required mitigation actions shall be
submitted to the Compliance Review Section for review and approval. This documentation
shall conform to the Secretary of the Interior’s Standards for Archaeological Docu,nentation,
available online at www.nps.covihistorv/iocal-law/arch stnds 7.htm. and the reporting
standards of the Compliance Review Section set forth in Chapter IA-46, Florida
Administrative roth’.

2. With prior written approval from the Department. archaeological consulting services costs required
to identify and evaluate archaeological resources in areas of ground disturbance, and required to
carry out the provisions of an approved mitigation plan, will be eligible for grant expenditure or
contribution to the required match.

M. For Survey and Planning and Community Education projects, the Grantee shall submit complete
proposal solicitation documents, including specifications, to the Department for review and approval prior
to the execution of any contracts.

N. The Grantee acrees that ad acts tO ed pertPrmed dv it in connection with this Acreement shall he
; v e ti

o. im (iratitee shad coordinate consultation between its cinit-essional nt and aperoor ate
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Pro cram,

P. The De.pa:rtment shall urii.l.ateraily cancel this Agreement in the. event that the Grantee refuses to a.llow
public access to all documents or other materials subject to the provisioni. of Chapter J.Ifi Florida
Statutes, and made or received, by the Grantee in coni unction with this A.greement.
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Q. Bills for fees or other compensation for services or expenses shall he submitted in detail sufficient tr a

proper pre-audit and post-audit thereof. The Grantee shall not charge the Department for any travel
expense without the Departments prior written approval. Upon obtaining the Department’s written
approval, the Grantee shall he authorized to incur trasel expenses for airfare, sehicle rental, mileage and
lodging to be reimbursed in accordance with Section 112.061. Florida Statutes. Per diem fir meals is nnt
an allowable grant expenditure or contribution to the required match.

R. ihe Grantee recognizes that the State of Florida. pursuant to Section 212.08(6). Florida Statutes, is not
required to pay taxes on any goods or services that may be provided to it pursuant to this Agreement.

S. The Department’s performance and obligation to pay under this Agreement is contingent upon an annual
appropriation by the Legislature. In the event that the state funds on which this Agreement is dependent
are withdrassn. this Agreement is terminated and the Department has no further liability to the Grantee
hey onci that alreath incurred by the termination date. In the event of a state revenue shortfall, the total
grant shall be reduced in proportion to the revenue shortfall.

T. All project ork must be in compliance with the Secretary of the Interiors Standards available online
.np.gu4IhistOrs /standards.htm.

U. The Grantee will not discriminate against any employee employed in the performance of this Agreement.
or against any applicant for employment because of race, religion, color, disability, national origin, age,
gender. or marital status. The Grantee shall insert a similar provision in all subcontracts for services by
this Agreement.

V. rhe Department shall not be liable to pay attorney fees, interest, late charges and service fees. or cost of
collection related to the grant.

W. These grant funds will not he used for lobbying the Legislature, the Judicial branch or any state agency.

X. The products of the Project must be the original work of the Grantee or its consultants. If the work of
others is used as background information, it shall be appropriately credited to the originator.

IV. The Department agrees to pay the Grantee for 50% of the Grantee’s total cash expenditures and donated values.
so long as the Grantee’s cash expenditures. documented by complete Project Progress and Expenditure Reports.
equal or exceed the amount ot donated \alues. up to a maximum payment of S46, 943.89 (forty-six thousand
nine hundred forty-three dollars and eighty-nine cents). If the donated values exceed the amount of cash
expenditures. the Department shall only pay the Grantee for 100% of actual cash expenditures up to a
maximum payment of $46, 94389 (fortysix thousand nine hundred forty-three dollars and eighty-nine
cuts)
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Agreement (DHR Form HR3EI 2OSPASM) incorporated herein b reference and available
online at vv wvv flheritaggconi’gran1s (it applicable). (c) a cops of the required Project
Schedule. and Id) a copy of the Request for Qualifications RFQ or Request for Proposals
(RFP) required for project initiation, as applicable. No grant funding will be released prior to
Department review and approval of these documents.

(b Installment 2 (25% of the grant award amount) may be requested by the Grantee upon Grantee
execution and Department receipt of a binding contract for all or part of the Approved Scope of
Work described in Section 1 above. Installment 2 grant funding vs ill not be released prior to
Department review and approval of a copy of executed binding contracts for all or part of the
Approved Scope of Work.

c) Installment 3 (25% of the grant award amount) may be requested by the Grantee upon
Department receipt of documentation confirming encumbrance by binding contract(s) of l00%
of the Approved Scope of Work or expenditure of 30% of the total grant award, Installment 3
grant funding will not be released prior to Department review and approval of the specified
expenditure documentation, which must conform to the requirements of the quarterly Project
Progress and Expenditure Report form.

d) Installment 4 (15% of the grant award amount) may he requested by the Grantee upon
Department receipt of documentation confirming Grantee expenditure 01(a) a minimum of 50%
of the grant funds released in previous installments, and (h) a minimum expenditure of 50% of
the match for the Project. Installment 4 grant funding will not be released prior to Department
review and approval of the specified expenditure documentation, which must conform to the
requirements of the Small Matching Grant Project Progress and Expenditure Report (Form
HR3E I 2O8PERSM. effective October 14. 2009, incorporated herein by reference and available
online at yyy.f)heritaae,com/granfy,

Ic) The Final lnstallment(10% of the grant award amount) is a retainage amount, which may be
requested by the Grantee upon completion of the Project and will be released by the
Department only after receipt. review and approval of a any final Project products required in
the Approved Scope of Work and (b) the Final Project Progress and Expenditure Report
(included in DFIR Form HR3E I 2O8PERSM). The Final Project Progress and Expenditure
Report must clearly document Grantee expenditure of the full amount of the grant award and
the full match amount, For the purpose of this provision. “expenditure” shall mean that all
000d and ervi es ha’ e been delivered, invoi ed and approved b the Department Whde
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4. The Grantee shall submit a complete Quarterly Project Progress and Expenditure Report each

quarter on the schedule pros ided by the Department for the duration of the Project. All such reports
shall provide accurate information regarding the status of project ork. as ssell as accurate funding
expenditure information. Reports that are incomplete or do not contain accurate information will not
be approved and further grant pament requests will not be processed.

5. Die Department shall evaluate all payment requests based on the status of project ssork and
compliance with the reporting and procurement requirements of this Agreement. Payment for project
costs will also be comingent upon all authorized project ork being in compliance with the
aforementioned Secretary of the Interiors Standards, and approval of the grant assisted work by the
Department. The total of grant funds transferred to the grantee following final Project completion.
including all funds previously transferred in incremental payments, shall not exceed the amount of
the grantee’s actual cash expenditures in payment of allowable project costs.

6. The Department shall reduce total grant funding for the Project in direct proportion to match
contributions not met by the end of the Grant Period. This reduction shall he calculated by dividing
the actual match amount by the required match amount indicated in the Historic Grant Award
Agreement and multiplying the product by the grant award amount indicated in the Historic Grant
Award Agreement.

V. (onsistent with the grant funding expenditure threshold indicated in Attachment B. Part II. paragraph 1. each
grantee, other than a grantee which is a State agency. shall submit to an audit pursuant to Section 215.97.
Florida Statutes.

A. All audits as described above shall be submitted within six (6) months of the close of the Grantee’s fiscal
year. or sithin six (6) months of the ending of the Grant Period. All audits or attestations must cover each
of the Grantee’s fiscal years for which grant funds were received or expended under this Agreement.

B. Grantees shall sign and return to the Department one original copy of Attachment B. which refers to the
responsibility of the Grantee under the Florida Single Audit Act.

C The Grantee shall complete the Florida Single Audit Act Certification included in the Quarterly Project
Progress and Expenditure Report. Completion of this certification is required for each reporting period
for the duration of the Project.

\Tf The Grantee shall submit all contracts for professional services architecture, engineering or consultant
er oeG o he Departmcnt or resiess and approvsl prior to final exe taton by the (aantee, In addition to the
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4. All contracts for goods and services include pros isions fdr contract termination in accordance with

this Agreement.

B. These Special Conditions of Contract may be attached and made part of each agreement for architectural,
engineering, consultant or construction services, or other vendor contracts. Alternatively, the provisions
in Attachment C hereto may be incorporated into the body of each such agreement.

C. Pursuant to Section 26703 J(5)(i), Florida Statutes, the Grantee shall provide the Department an
opportunit to review and approve architectural documents for Acquisition & Development projects at
the folloing points in their development:

Upon completion of schematic design:

2. Upon completion of design development and outline specifications; and

3. Upon aompletion of working drawings and specifications, prior to execution of the construction
contract.

VII. For all Acquisition & Development projects. except as exempted below, execution of the Preservation
Agreement referenced in Subsection IV. A. 1(a) above is required. By executing the Preservation Agreement.
the Grantee agrees to the continued maintenance, repair and administration of the property receiving grant
assistance in a manner satisfactory to the Department for a period of five years from the date of execution. No
grant funds will be released prior to Department receipt of one original signed and notarized copy of the
completed Preservation Agreement. Exceptions to this requirement are projects involving only planning.
properties owned by the State of Florida or the Federal Government, museum exhibits or archaeological sites.

Viii. This Agreement is executed and entered into in the State of Florida, and shall be construed, performed, and
enforced in all respects in accordance with the laws and rules of the State of Florida. Each party shall perform
its obligations hereunder in accordance with the terms and conditions of this Agreement.

VIV. If any term or provision of this Agreement is found to be illegal and unenforceable. the remainder of this
Agreement shall remain in full torce and effect and such term or provision shall be deemed stricken.

X. No delay or omission to exercise any right, power or remedy accruing to either party upon breach or default by
either party tinder this \greement, shall impair any such right, power or remedy of either party; nor shall such
delay or omission be onstrued as a waiver of any such breach or default, or any similar breach or default
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Code. If the Department approves a transfer of the Grantees obligations, the Grantee remains responsible for
all work performed and all expenses incurred in connection with the Agreement. In the event the Legislature
transfers the rights, duties and obligations of the Department to another government entity pursuant to Section

20,06, Florida Statutes, or otherwise, the rights, duties and obligations under this Agreement shall also he
transferred to the successor gosernment entity as if it were an original party to the Agreement.

XI’v, I his Agreement shall bind the successors, assigns and legal representatives of the Grantee and of any legal
entity that succeeds to the obligation of the Department.

XV. The follo\%ing proisions shall apply for the voluntary and involuntar suspension or termination of the grant
by either the Department or the Grantee:

A. Suspension. Suspension is action taken by the Department shich temporarily withdraws or limits the
Grantee’s authority to utilize grant assistance pending corrective action by the Grantee as specified by the
Department or pending a decision by the Department to terminate the grant.

1, Notification, When the Grantee has materially failed to comply with the terms and conditions of the
grant. the Departmcnt may suspend the grant after gising the Grantee reasonable notice (usually
thirty (30) calendar days) and an opportunity to show cause why the grant should not be suspended.
The notice of the suspension will detail the reasons tr the suspension. any corrective action required
of the Grantee, and the effective date of the suspension.

2. Commitments. No commitments of funds incurred by the Grantee during the period of suspension
will he allowed under the suspended grant. unless the Department expressly authorizes them in the
notice of suspension or an amendment to it. Necessary and otherwise allowable costs which the
Grantee could not reasonably avoid during the suspension period will be allowed if they result from
charges properly incurred by the Grantee before the effective date of the suspension, and not in
anticipation of suspension or termination. Third party contributions applicable to the suspension
period shall not be allowed in satisfaction of matching share requirements, unless otherwise agreed
by the parties.

3. Adjustments to pa\ments. Appropriate adjustments to the payments submitted after the effecti\e
date of suspension under the suspended grant will be made either by withholding the payments or by
not allowing the Grantee credit for disbursements made in payment of unauthorized costs incurred
during the suspension period.
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termination of this Agreement. the Grantee will he compensated fbr an sork satisfactorily
completed in accordance with this .\greement prior to notification of termination.

2. Termination for conenience. The Department or the Grantee may terminate the grant in whole or in
part shen both parties agree that the continuation of the Project would not produce beneficial results
commensurate ssith the further expenditure of funds. The tsso parties ss ill agree upon the termination
conditions. including the effective date, and in the case of partial terminations, the portion to he
terminated.

S. Termination h\ Grantee. The Grantee may unilateralls cancel the grant at any time prior to the first
payment on the grant although the Department must he notified in writing prior to cancellation.
After the initial payment, the Project may be terminated, modified, or amended by the Grantee only
by mutual agreement of the Grantee and the Department. Request for termination prior to completion
must fully detail the reasons for the action and the proposed disposition of the uncompleted ssork.

4. Commitments. When a grant is terminated, the Grantee will not incur new obligations for the
terminated portion after the notification of the effective date of termination. The Grantee will cancel
as many outstanding obligations as possible. rhe Department will allow full credit to the Grantee for
the Department’s share of the noncancelable obligations properly incurred by the Grantee prior to
termination. Costs incurred after the effective date of the termination will be disallowed.

XVI. Unless there is a change of address, any notice required by this Agreement shall be delivered to the Bureau of
Historic Preservation. Division of Historical Resources, Florida Department of State. R. A. Gray Building, 500
South Bronough Street. Tallahassee, Florida 32399-0250. for the Department. and to 604 Simonton Street,
Key West, FL 33040 for the Grantee. Unless the Grantee has notified the Department in writing by return
receipt mail of any change of address, all notices shall be deemed delivered if sent to the above address.

XVII. Neither the State nor any agency or subdivision of the State waives any defense of sovereign immunity, or
increases the limits of its liability, upon entering into this contractual relationship.

XV III. This instrument and the Attachments hereto embody the whole Agreement of the parties. There are no
provisions, terms, conditions, or obligations other than those contained herein: and this Agreement shall
supersede all previous communications. representations or agreements. either verbal or written, between the
parties. No change or addition to this Agreement and the Attachments hereto shall be effective unless in writing
and properly executed by the parties.

li written approvals referenced in this Agreement must be obtained from the parties’ grant administrators or their
desIgnees. The Department and the Grantee have read this Anteement and the ttachments hereto and have affixed
new signatures

)FP%RMFNf()F S[IF
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City of Key West

Signature of Authorized Official

Typed Name of Authorized Official

Typed Title of Authorized Official

Date

DOS Form No, HR3EI2O8OAASM
Effective October 14, 2009

Reference: Rule ]A.39,OO9(i)(bf FAC
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Typed or Printed Name of Authorized Official Typed or Printed Name of Project Manager
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Date Date
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Introduction and Definitions

In accordance with the provisions of Chapter 267, Florida Statutes, the Division of Historical Resources,
Department of State is responsible for the administration of a comprehensive program of historic
preservation activities in Florida, and is authorized to participate in and receive funding assistance from
the Federal historic preservation program administered by the National Park Service, United States
Department of the Interior as authorized by the National Historic Preservation Act of 1966, as amended.
Major funding for the overall program is derived from State funds authorized by the Florida Legislature
and from the annual apportionment of Federal funds to Florida through the Federal historic preservation
program.

The award and administration of grant-in-aid assistance for historic preservation projects to be carried out
by public agencies or preservation organizations at the local level is one element of the State’s
comprehensive historic preservation program. Florida’s Historic Preservation Grant Programs are
authorized by Section 267.0617, Florida Statutes. Grant funding available through these programs may
include a part of the Federal funds apportioned annually to the State, as well as funds appropriated for
this purpose by the State Legislature and funds contributed from other sources. The cost of administering
historic preservation grant projects is included in the overall costs of the comprehensive program, and is
supported in part by the annual apportionment of Federal funds.

Continued eligibility for Federal funding assistance requires that the State’s comprehensive historic
preservation program be administered in accordance with Federal laws, regulations, and conditions, as
well as those of the State of Florida. The General and Special Conditions Governing Grants and the
Administrative Instructions for Historic Preservation Project Accountability contained herein are intended
to inform grantees of and assure grantee compliance with the Federal and State requirements applicable
to historic preservation projects grants.

Definitions

“Allowable project costs” are the direct costs in cash expenditures and value of in-kind donations that
are necessary to the accomplishment of authorized project work, incurred during the project period, and
properly documented in accordance with the Department’s Administrative Instructions for Historic
Preservation Project Accountability. Administrative expenditures that are directly attributable to
management and oversight of the grant-assisted Project and to meeting the reporting and associated
requirements of the Historic Preservation Grant Award Agreement are eligible grant expenditures or
contributions to the required match. In aggregate, whether grant expenditures or match contributions,
such expenditures shall not exceed 10% of the grant award amount, indirect costs including overhead,
nongrant related administrative costs and general operating costs are not allowable project costs.

“Approved Scope of Work” means those activities described in Section l of the Historic Preservation
Grant Award Agreement or in. a fully executed amendment thereto.

“Department” means the State of Florida. Department of State, Disior of Historical Resources.

Grantee” means the age.ncy, organization, c.r individual named in the Historic Preservation Grant Award
Agreement.

rant period” means the period of time beginning on the effective date of the Historic Prese.rvation
Grant Award Agreement and ending on the date apecified in the Historic Preservati.on Grant Award
Agreement.

“Project tunds’ refers to all amounts avaiable for or expenoed in connection whh the autnori.zed proect
work. whether derived from State or- Federal grant share or match, public or private, and whether
provided in cash or in-kind.

DHR Fcrm HR3.Ei2.08GAA.SM•A.ttachment A
Effective Octc her 14 “009
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PART

General and Special Conditions Governing Grants

All expenditures in connection with projects approved for assistance under the historic preservation grant
program are subject to the provisions of Chapter 267 Florida Statutes; the National Historic Preservation
Act of 1966, as amended; other applicable State and Federal laws, rules and regulations; the general
conditions listed below: and special conditions affixed to project grant awards.

Applicability

These conditions are applicable to the Grantee and to any consultants, contractors, or employees to
which grantin-aid funds are paid (including but not limited to architects, engineers, archaeologists,
historians, contractors, construction managers, suppliers, vendors, etc). Failure by the Grantee to
comply with the conditions of grant assistance will be considered to be noncompliance.

A. General Conditions

Grantee Publicity Requirements. In order to insure a wide public awareness of local
preservation projects and historic preservation in general, the Grantee shall meet the following
requirements regarding publicity of his/her project:

a. At the outset of the project, a news release shall be sent by the Grantee to local print and
electronic media identifying the project’s specifics including the source(s) of grant funds,
name of the project, nature qf the project, and its benefits to the community. A copy of the
news release(s) shall be submitted to the Department.

b. Upon completion of the project, the Grantee shall issue another news release to local print
and electronic media.

c. There shall be an effort on the part of the Grantee to encourage publication of one or more
feature stories on the Grantee’s project by a newspaper, magazine or television program of
at least local circulation. The Grantee shall provide the Department with a copy of any
ensuing articles or a written statement identifying the date and network of any television
broadcast(s). In the event that such efforts are unsuccessful, the Grantee shall provide the
Department with copies of correspondence with newspapers, magazines or television
stations in•d•icsti•ng the G•rantee has requested such a feature story, or written certification
from the Grantee to the Department that such an effort was made.

d. During the course of the project, the grantee is encouraged to inform elected officials,
C no sta e othc als naors a’ c aa oourI comrssons o ete of h’e oatjre
and benefits of the project.

a. in the case of rehab!tat:on or restccation rroects. the Gantee should also make an efforh
where appropriate in the judgment of the Grantee, to pubt.cize the project and the source
of grant assistance (at any stage of the project) to the comrr unity th.rough a dedication or
other public ceremony of some nature.

f. Federally Funded Projects: All news releases and promotional materials relating to
Federally funded prcjects shaH contain acknowledgment of grant assistance, substantially
as follows: This project Ipublicationj has been financed in part with historic
preservation grant assistance provided by the National Park Service, US.
Department of the Interior, administered through the Bureau of Historic
Preservation, Division of Historical Resources, Florida Department of State, assisted
by the Florida Historical Commission.

DHR Form KR3Ei208GAASM.A.ttachrnent A
Effective October i4 2.009
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g. State Funded Projects: All news releases and promotional materials relating to State
funded projects shall contain acknowledgment of grant assistance, substantially as follows
(reference: Section 286.25, Florida Statutes): This project [publication] has been
financed in part with historic preservation grant assistance provided by the Bureau
of Historic Preservation, Division of Historical Resources, Florida Department of
State, assisted by the Florida Historical Commission.

2. Amendments to the Historic Preservation Grant Award Agreement. All amendments to the
Historic Preservation Grant Award Agreement for the project shall be in writing and fully
executed by both parties. Amendments will be prepared by the Department, either at its own
initiative or upon approval of the written request of the Grantee.

3. Changes in Approved Scope of Work. The Grantee may not, without formal amendment of
the Historic Preservation Grant Award Agreement, make changes in the scope of the project
that would be inconsistent with the Approved Scope of Work as stipulated in Section I, of the
Historic Preservation Grant Award Agreement or make any changes that might result in a
deviation from the intent of the legislation that authorized the award of the grant. In the event of
uncertainty, questions should be referred to the Department for final determination.

4. Timeliness of Work. Except as allowed in 5. below, all project work shall be completed and all
grant and matching funds shall be expended by the grant end date. The “Final Project Progress
& Expenditure Report” shall be submitted within thirty (30) days following the grant end date.

5. Extension of Grant Period. A one-time thirty (30) day extension of the Grant Period may be
granted by the Division. To be eligible for this extension, the Grantee must demonstrate to the
satisfaction of the Division that project work is progressing at a rate that completion is
achievable within the extended grant period. No further extension of the grant period shall
be granted. See Section II. Paragraph E. of the Historic Preservation Grant Award Agreement.

6. Project Supervision. The Grantee will assure that competent and adequate professional
supervision and inspection are provided and ensure that the completed work conforms to the
approved standards and specifications.

7. Conflict of Interest. The Grantee shall comply with the laws of the State of Florida governing
conflict of interest and standards of ethical conduct. In addition, no grantee official, employee, or
consultant who is authorized in his or her official capacity to negotiate, make, accept, approve,
or take part in decisions regarding a contract, subcontract, or other agreement in connection
with a grant assisted project shall take part in any decision relating to such contract. subcontract
or other agreement in w:hich he or she has any financial or other interest, or in which his or her
spou-se, child, parent or partner. or any organization in whicn he or she s serving as an officer,
director, trustee, partner, or employee of which he or she has or is negotiating any arrangement
concerning employment has such interest. Grantees shall avoid circumstances presenting the
sppearance of such conflict. Furthermore, the spouse, child.., parent, or partner of an officer,
director. trustee, partner, or employee of th:e grantee shall not receive grant funds unless
s,eciflcall mjmohzed in rwng t tt D artment prior to cx ndrture of said p funds,

8. Dual Compensation if a Grantee staff mom her or consultant s nvmved snnultaneousv n rwo
or more projects supo•rted by State or Federal funds, and compensation, on either project is
based upon percentage of time spen.t, he or she may not be compensated for more than 100
percent of his/her time during any part of the period of dual involvement,

9. Contingent Fees, No erson, agency. or other organization may be employed or retained to
solicit or secure a arant or contract upon an aareement or understanding for commission,
percentage, brokerage, or contngent fee, For breach or vi.oaton. of th is prohib5hon. the
Department shall have the right to annul the grant without liability or, at its discretion, to deduct

DHR Form HR3E I 208GAASMAttachment A
Effective Oc.tober 14, 2009
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from the grant or otherwise recover the fuH amount of such commission, percentage brokerage
or contingent fee, or to seek such other remedies as may be legally available.

10, Use of Individual Consultants. No project funds shall be used for the payment of fees to
individual consultants without the written authorization of the Department. The procurement of
individual consultant services must be justified and documented in accordance with the
Administrative Instructions for Historic Preservation Project Accountability contained in Part II
herein. In no case will consultant fees over and above regular salary be paid to employees of
the Grantee organization or of professional firms or organizations whose services have been
properly procured by the Grantee for the project. The Grantee will not use any project funds to
pay travel expenses of employees of the Florida Department of State or Federal government for
lectures, attending program functions, or any other activities in connection with the project.

11. Civil Rights Compliance. The Grantee will assure that the project is administered in
conformance with the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973,
and the Age Discrimination Act 011975, as amended. Title VI of the Civil Rights Act of 1964
states that no person will, on the grounds of race, color, religion, sex or national origin, be
excluded from participation in, be denied the benefits of, or be otherwise subjected to
discrimination under any program or activity receiving Federal financial assistance. Section 504
of the Rehabilitation Act of 1973 requires that no qualified disabled individual is solely, by
reason of disability, excluded from participation in, denied the benefits of, or subjected to
discrimination under any program or activity receiving Federal financial assistance. The Age
Discrimination Act of 1975 prohibits discrimination on the basis of age under any program or
activity receiving Federal financial assistance. Every grantee is required to submit a Civil Rights
Assurance of Compliance Form. No grant awards may be made without a Civil Rights
Assurance of Compliance Form on file.

12. Discrimination in Employment Prohibited. In all hiring or employment in connection with the
project, each employer (1) will not discriminate against any employee or applicant for
employment because of race, color, religion, sex, age, or national origin, and (2) will take
affirmative action to ensure that applicants are employed, and that employees are treated
during employment, without regard to race, color, religion, sex, age, or national origin. In
addition, no qualified person shall, on the basis of disability, be subject to discrimination in
employment in the grant assisted project. These requirements apply to, but are not limited to,
the following: employment, promotion, demotion or transfer; rates of pay or other forms of
compensation; and selection for training, including apprenticeship. The Grantee and its
consultants or contractors will comply with all applicable statu.tes and Executive Orders on equal
employment opportunity and grant awards will be governed by the provisions of all such
statutes and Executive Orders, including enforcement provisions.

13, Religious Institutions. If the protect involves a place of worship or faith-basea organization or
property. the Grantee wi,l assure that neither the execution of nor the public benefit resultina
from the project require involvement or rarticipation in religious services or activities.

14. Political ActIvities. No expenditure of oroject funds may be made for the use of equipment or
orenuses for pohsca urnoses soo’soring or corauct on of car’didate s meet ‘g’s engag g r’
vote.•r regist.ration or transportation activity, or a11w partisan polItical activities.

15. Hatch Act. No officer or earp•kyee of the State whose principal employment is in connection
with any activity which is financed in whole or in part with gra.nt assistance shall take part in any
of the political activity proscribed in the Hatch PolItical Activity Act, .5 USC 1501 et. seq, as
amended, with its stated exceptions.

DHR Form HR3E I2O8GAASM-A.ttachment A
Effective.. October 14, 20lIP
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16. Lobbying Activity. No part of the project funds shall be used, either directly or indirectly, to
pay for any personal service, advertisement, telegram, telephone, letter, printed or written
matter. or other device, intended or designed to influence in any manner a Member of Congress
or the State Legislature, to favor or oppose, by vote or otherwise, any legislation or
appropriation by Congress or the State Legislature. whether before or after the introduction of
any bill or resolution proposing such legislation or appropriation, as proscribed in 18 usc 1913.

17. Safety Precautions and Liability, The Department assumes no responsibility with respect to
accidents, illness, or claims arising out of any work performed under a grant supported project.
The Grantee is expected to take necessary steps to insure or protect itself and its personnel
and to comply with the applicable local, State or Federal safety standards, including those
issued pursuant to the National Occupational Safety and Health Act of 1970 (see 20 CFR
1910).

18. Reports, Records, and Inspections. The Grantee will submit financial, project progress,
evaluation, and other reports as required by the Department and will maintain such property,
personnel, financial, and other records and accounts as are deemed necessary by the
Department to assure proper accounting for all program funds. The Grantee, its consultants
and contractors will permit on-site inspections by Department representatives and will effectively
require employees to furnish such information as, in the judgment of the Department
representatives, may be relevant to a question on compliance with grant conditions and the
effectiveness, legality, and achievements of the program.

19. Examination of Records. The Secretary of State of the State of Florida and the State Auditor
General, or any of their duly authorized representatives, shall have access for the purpose of
financial or programmatic audit and examination to any books, documents, papers, and records
of the Grantee that are pertinent to the grant at all reasonable times during a period of five years
following completion of the project, or until all claims or audit findings have been resolved.

20. Disclosure of Information. The Historic Preservation Grant Award Agreement may be
canceled by the Department without prior notices for refusal by the Grantee to allow public
access to all documents, papers, letters or other material relating to the project, in accordance
with the provisions of Chapter 119, Florida Statutes, and with the Freedom of Information Act, 5
USC 552 as amended by Public Law No. 104-231, 110 Stat. 3048.

21. Rights to Data and Copyrights. When publications, films, or similar materials are developed,
directly or indirectly, from a program, project or activity supported by grant funds, any copyright
resulting there from shall be held by the Florida Department of State, Division of Historical
Resources. The author may arrange for copyright of such materials only after approval from the
Department. Any copyright arranged for by the auttor shall include acknowledgment of grant
assistance. As a condition of grant assistance, the Grantee agrees to, and awards to the
Department and, if applicable, to the Federal Government, and to its officers, agents. and
employees acting within. the• scope of their official duties, a royalty-free, nonexclusive, and
irrevocable license throughout the world for official purposes., to publish, translate. reproduce.
and suUect data or convrightable material bused on such data covered i the copyright.

22. Compliance with Environmental Protection Laws and Regulations. No pro;ect funds hali
be used for project work involving ground disturbance, modification of land use patterns, new
construction, or other known or potential alteration of the n.aturai environment that does not
conform to State and Federal laws and regulations relating to protection of the natural
environment, including but not limited to the National Envhonmentsi Policy Act of 196t., as
mendeo 42 USC 4321 e sea estab 5h “g na’ona1 solcy goa1s soc object’ es o’ cotec4r
and enhancing the environrrent.

DFIR Form NR3F.I2OSGAASM-Attachment A
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23. Energy Conservation. The Grantee shalt promote energy conservation and utilize to the
maximum extent practicable the most energy efficient equipment, materials, construction
methods, and operating procedures available in the accomplishment of project work.

24. Convict Labor. The Grantee or its contractors may utilize the labor of State prisoners in
authorized work release, parole or probation programs in the accomplishment of work. In
accordance with Executive Order 11755, as amended no person undergoing a sentence of
imprisonment at hard labor shall be employed on grant assisted project work. Convict labor
shall be recorded in the Project Progress & Expenditure Report and shall be supported by a
signed statement from the supervising individual, attesting to the number of laborers and the
number of donated hours.

25. Minority Businesses. The Grantee shall encourage greater economic opportunity for minority
business enterprises, as defined in Section 288.703, Florida Statutes, in accomplishment of
project work. To the maximum extent possible, the Grantee and its consultants or contractors
will take affirmative steps to assure that minority businesses are used as sources of supplies,
equipment, construction, and services. Affirmative steps shall include but not necessarily be
limited to the following:

a. Inclusion of qualified minority businesses on solicitation lists;

b. The assurance minority businesses are solicited whenever they are identified as potential
sources;

c. The division of total requirements, when economically feasible, into small tasks; or
quantities to permit maximum participation of minority businesses;

d. The establishment of reasonable delivery schedules when feasible, so as to encourage
participation by minority businesses; and

e. Utilization of the services and assistance of the Small Business Administration and the
Minority Business Development Agency of the U.S. Department of Commerce.

26. Requirements for Survey Reports, Publications and Media Project Products. All projects
resulting in a written or published report or other publication, and for projects that result in
production of a video, DVD or other nonprint media product shall contain the following
acknowledgement of funding assistance and content disclaimer:

a. For Federally Funded Projects: This project [publication] has been financed in part with
historic preservation grant assistance provided by the National Park Service, U, S.
Department of the Interior administered through the Bureau of Historic Preservation,
Division of Historical Resources, Florida Department of State assisted by the Florida
Historical Commission. However, thi. contents and opinions do not necessarily refk.ct the
dews and cinFon.s of the Department of the interior or the Florida Deparhnent of Slate. nor
odes the mention of trade names or commercial crociricls consflUte endorsement or
ec’e’i :“ n ecmn’ c °e e’c e nrsa Jecanr’en s S’ate a

program receives Federal financial nnsistance for identilicaticn and protection of historic
propi.iatlas. Under Tille• VI o:f the Civil Righls Act of 1964, Section 504 of the. Rehabiiitatkn
Act of 1973. and the Age Discriminaticn Act of 1975, as amended, f64 US. Department of
the Interior orohibits discrimination on the basis of race, color, age. national origin, religion,
sex, disability or sexual orientation in its- federally assisted programs. if you you
a ‘e beer d scriminatea aqar’s ‘ ar oogra-’r act o actht4. as o’esc ceo aboe cr
if you desire further information, please write to: Office of Equal Opportunity, U. S.
Department of Interior, National Park Service., 1849 C Street, NW, Washington, DC 20240.

DRR Form HRSI IAatGA\ naohmero A
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b. State Funded Projects: This project [publication] has been financed in part with historic
preservation grant assistance provided by the Bureau of Historic Preservation, Division of
Historical Resources. Florida Department of State, assisted by the Florida Historical
Commission. However, the contents and opinions do not necessarily reflect the views and
opinions of the Florida Department of State, nor does the mention of trade names or
commercial products constitute endorsement or recommendation by the Florida
Department of State.

B. Special Provisions Applicable to Acquisition & Development Projects. The following special
conditions apply to grant assisted projects involving the acquisition, preservation, protection.
restoration, rehabilitation, stabilization, or construction of a site, building, structure, or object.

Accessibility for the Disabled. The Grantee shall ensure that the grant assisted property
meets the requirements of the Americans with Disabilities Act, Public Law 101-336; Section
25,21, Florida Statutes; and Part II, Chapter 553, Florida Statutes regarding accessibility for the
disabled. Specifications for project work must conform to the Specifications for Making
Buildings and Facilities Accessible to, and Usable by, the Physically Handicapped published by
the American National Standards Institute and the Secretary of the lnteriors Standards for
Rehabilitation.

2. Project Identification Sign. When grant assistance is provided for acquisition or development
work, a project identification sign will be displayed in a prominent location at the project site
while project work is in process. The sign must be a minimum of eight (8) square feet in size
(usually 2x4 feet), be constructed of plywood or other durable material, and identify the project
and source of grant support. Any variation in the above specifications must be approved by the
Department. The sign shall contain the following acknowledgment of grant assistance:

This project has been financed in part with Historic Preservation Grant assistance provided by
the Bureau of Historic Preservation, Division of Historical Resources, Florida Department of
State, assisted by the Florida Historical Commission.

The costs of preparation and erection of the project identification sign are allowable project
costs; routine maintenance costs of signs are not allowable. A photograph of the project
identification sign at the project site shall be submitted to the Department.

DHR Form HR3Ei2OSG.A.AS1.ViAt.ta.chmen.t A
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PART II

Administrative Instructions for
Historic Preservation Project Accountability

These instructions are intended to assist historic preservation grant recipients in meeting the accounting
and public benefit requirements of the historic preservation grants-in-aid programs administered by the
Department.

Grantee Administrative and Reporting Requirements

Grantees are responsible for maintaining financial records and project progress reports as outlined below.
These records and reports shall be retained for a period of five (5) years following completion of the
project, or until such time as any litigation, claims, or audit questions arising from examination or audit
initiated prior to expiration of the five year period are finally resolved.

All Grantee project records and reports are subject to public disclosure under the provisions of Chapter
119. Florida Statutes. and the Freedom of Information Act, 5 USC 552 as amended by Public Law 104-
231, 110 Stat. 3048.

A. Financial Records. Financial records must be adequate to account for the receipt and expenditure
of all project funds, and to demonstrate compliance with required procedures. Grantee financial
records are subject to audit by State auditors. Inadequate, incomplete or incorrect project financial
records may result in ineligibility for grant assistance. Financial records shall include, but are not
limited to:

1. Documentation of Project Expenditures. Project expenditures are direct cash value project
costs that are reimbursable, are paid for using grant assistance provided by the Department,
and cash value or in-kind contributions to the required match. Department grant assistance is
authorized for payment of 50% of allowable project costs, within the dollar limits of the grant, as
specified in the Historic Preservation Grant Award Agreement. Grantee financial records shall
include complete documentation pertaining to the application for grant assistance, the award of
the grant, the Historic Preservation Grant Award Agreement, and the receipt and deposition of
grant funds.

2. Match, Match may be provided in the form of cash expenditures or the value of materials and
services, donated inkind for use in the direct accomplis ant of authorized project work (see
Allowable Project Costs in Part l above). Match may be derived from any other sources
available to the grantee, with the following exception . (a) Funds from other Federal funding
programs cannot be used to match grant assistance funds derived from the Federal Historic
P eserjator apporc’er o The State o’ Flor da Ths estr c or does t apo
Community Development Block. Grants, Urban. Develooment Achon Grants, or Revenue Sharing
Fundsi. (b; State funds from rants awarded by any division wthin the Department cannot be
urea to match grant assotanc:e from funds acptcoriaeed by the Fuorida Le.isiature.

a. Grantee financiai records shah clearly identi.fy the source, amount, and date of receipt of all
cash funds and coneted values applied to. the pro edt. Receipts shall be recorded as they

b. Donated services shall be valued at the Federal minimum wage rate, unless the services
ed aTece ormalk! a outaed by e conor r r’ s o n,oess or jr4rade

which case they may be valued at rates consistent with those paid for simiar work in the

DHR Form .H.’R3E12O8GA.ASMorttachment A
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c. Donated materials shall be valued at the donors cost or the fair market value at the time of
donation, whichever is less,

3. Required Procurement Procedures for Obtaining Goods and Services. Be sure that your
organization provides maximum open competition when procuring goods and services related to
your grant-assisted project. Every effort must be made to use small business firms, minority
owned firms, women’s business enterprises, and labor surplus areas.

a. Instructions for Procurement of Goods and Services for Smaller Projects (Including
Professional Services and Construction) for Individual Purchases or Contract
Amounts not Exceeding $20,0O0 For individual purchases or contract amounts not
exceeding $20,000, the Grantee must use the applicable procurement method described
below:

(1) Small Purchase Procedures I (Purchases Up to $2,500). Procurement of goods
and services where individual purchases do not exceed $2,500 do not require
competition and may be conducted at the Grantee’s discretion.

(2) Small Purchase Procedures II (Purchases or Contract Amounts Between $2,500
and $20,000). Goods and services costing between $2,500 and $20,000 require
informal competition and may be procured by purchase order, acceptance of vendor
proposals, or other appropriate procurement document, provided that you:

(a) Receive written or documented verbal quotes or proposals from two (2) or more
competitors;

(b) Develop and implement a process for evaluating proposals and document
application of that process for selection (e.g., for construction work, your
selection may be based on the lowest responsible proposal amount, while for
professional services, selection should be based on task-specific criteria and
committee review and ranking of proposals).

(c) Provide prospective vendors with a basic description of the goods and services
required: and

(d) Secure written approval from the Department prior to acceptance of proposal
or execution of contract.

b. Instructions for Procurement of Goods and Services (Including Architectural,
Engineering and other Consultant ServIces) for Contracts Exceeding $20,000). For
ndviduai contract amounts exceeding S20000, the Grantee must use the applicable
orocurement method described below:

(1) competitive Selection ($20,000 $35,000). Goods and services greater than
$2OOOO but less than $35,000 must be procured in tire following manner:

(a) Fcr D:rocure•m ant of professional services, soirt written qualifications
submissions from two (2t or more competitors:

m s a a .a o ac o s a’’c “e r a ar e mocaice
request for quaJificatons.

(iii) Develop and distribute detailed p.•roject specifications with the solicitation.

DI-ifi Form HR3E I 2OSGAASM-Arrarhm ru A
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(iv) Establish a review committee to evaluate and rank qualification
submissions;

(v) Select the most qualified competitor based on the established evaluation
criteria (Option: Conduct an initial ranking to ‘short list’ competitors and
interview the top three for final ranking);

(vi) Enter into contract negotiations with the top ranked competitor. If
negotiations are unsuccessful with this competitor, proceed to the next
ranked competitor.

(b) For procurement of goods and services other than professional services, solicit
written quotes from two (2) or more competitors;

(i) Indicate in solicitation that public funds are involved.

(ii) Develop and distribute detailed project specifications with the solicitation.

(iii) Select the responsible and responsive vendor that submits the lowest
responsive bid.

(iv) Draft contract which incorporates the vendor’s proposal and the detailed
project specifications referenced in ii. above.

(c) Secure written approval from the Department prior to execution of contract.

c. Competitive Negotiation ($35,000 and up) for Architectura’, Engineering, Landscape
Architecture, Surveying and Mapping Services Only. Architectural, engineering,
landscape architecture, surveying and mapping services in excess of $35,000 must be
procured in the following manner. For procurement of all other types of goods and
services in excess of $35,000, see d. and e. below.

(1) Advertise with a Request for Qualifications (RFQ) to secure qualification submittals for
professional services from two or more competitors;

(a) Publicize the request through notices in local newspapers of general circulation
or trade journals, in addition to individual solicitations.

cb) identify all significant evaluation factors and their relahve mportance in the
request for quaLifications.

(c) Indicate in RFQ that public fun.ds are involved.

(21 Establish a review committee to evaluate and rank quallficahon proposals:

(3) Conduct an initiai ranking based on the established evaluation criteri to “Short list”
cmpetitors and irte.rvi.ew the top three for final ranking;

prt ranking and intent f enter mo contract with the too ranked competitor for 72
hours before init;atng contract negotiations.

(5) Enter into contract negotiations with the top ranked competitor. If negotiations are
unsuccessful with this competitor, proceed to the next ranked competitor:

(6) Secure written approval from the Department prior to execution of contract.

EYHR Form HR3El2O8GAASM.Attachment A
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Please Note: Departments or agencies of the state and units of county, municipal or other
local government must always procure professional architectural, engineering, landscape
architectural, or land survey and mapping services in accordance with the provisions of the
Consultants Competitive Negotiations Act”, Section 287.055, Florida Statutes.

d. Instructions for Procurement Using Competitive Sealed Bids (Procurement of
Commodities and Services Exceeding $35,000). Except as noted in 3.a. and 3.b.
above, and 3.e. below, contracts for procurement of commodities and services (exclusive
of architectural, engineering, landscape architecture, surveying and mapping services)
shall be undertaken on the basis of sealed bids.

(1) Sealed bids shall be solicited through formal advertisement in a newspaper of local or
area circulation including:

(a) A statement of the contractual services required, and notice of the time and place
of public bid opening;

(b) Instructions on how to obtain detailed bid documents or procurement
specifications (which must include all contractual terms and conditions applicable
to the procurement); and

(c) A statement that public funds are involved.

(2) Select the responsible and responsive vendor that submits the lowest responsive bid.

(3) Post ranking and intent to enter into contract with the selected vendor for 72 hours
before formalizing selection.

(4) Draft contract which incorporates the vendor’s offer and the detailed project
specifications referenced in (2) above.

(5) Secure written approval from the Department prior to execution of contract.

e. Instructions for Procurement Using Competitive Sealed Proposals (Procurement of
Goods and Services Exceeding $35,000). This process shall be used for procuring
consultant services other than architectural, engineering, landscape architecture, surveying
and mapping (see 3.c. above) exceeding $35,000.

(1) The request for proposals must include a statement of the contractual services
required: the time and date for the recept of proposals and of the public opening:

(2) All contractual terms and conditkns applicable to the procurement shall be included in
the request for proposals, including the proposal evaluation criteria, which shall
include, but need not be limited to, price, to be used in determining acceptability of the
prm.p The relative importance of price and other avaluation criteria shall be
indicated.

(.3) Post ranking and intent to enter into contract with the selected vendor for. 72 hours
before formaiizi.ng selection.

(4) A. contract vili be awarced to the responsible and responsive vendor whose proposal
is determined to ne the most advantageous to the Grantee, taking into consideration
‘‘e or cc and the othe c era se 0rth r’ be eaues f0r Dr000cais The 0r’ ‘ e

shall contain documentation supportng the basis on which the award is made.

(5) Secure written approval from the Department prior to execution of contract.

DHR. Form HR3Fi2O8GAASMAttachment A
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e. Qualification of Contractors, It is essential that the project be supervised and
carried out by personnel possessing training and experience appropriate to the nature
of the project. Grantees shall require, as a part of the bid or proposal package
submitted by prospective contractors, documentation of the professional qualifications
of the key personnel to be employed. Such documentation shall include, but not be
limited to:

(1) Resumes of academic training and employment in the applicable field;

(2> Evidence of possession of required licenses or business permits; and

(3) Evidence of any previous experience in projects of a similar nature, especially
projects requiring compliance with the standards cited in Section II. Paragraph T.
of the Historic Preservation Grant Award Agreement.

f. Contract Provisions. In addition to provisions defining a sound and complete
procurement contract, the Grantee shall ensure that the following contract provisions
or conditions are included in all procurement contracts and subcontracts relating to
the project (also refer to Section V. Paragraph A. of the Historic Preservation Grant
Award Agreement):

(1) Contracts other than small purchases shall contain provisions or conditions which
will allow for administrative, contractual, or legal remedies in instances where
contractors violate or breach contract terms, and provide for such sanctions and
penalties as may be appropriate.

(2) All contracts shall contain suitable provisions for termination by the Grantee,
including the manner by which it will be effected and the basis for settlement, In
addition, such contracts shall describe conditions under which the contract may
be terminated for default as well as conditions where the contract may be
terminated because of circumstances beyond the control of the contractor.

(3) All contracts and subcontracts awarded by the Grantee and its primary
contractors shall assure equal employment opportunity.

(4) All contracts (except those awarded by small purchases procedures) awarded by
grantees shall include a provision to the effect that the Grantee. the Department.
or any of their duly authorized representatives shall have access to any books,
documents, papers, and records of the contractor which are directly pertinent to
that specific contract, for the purpose of making audit, examination, excerpts, and
transcription. Grantees shall require contractors to maintain all required records
for five years after grantees make final payments and all other pending matters
are ck..sed.

c” aaa ‘a a eaeac ceaa a’ acca “c aaas’a
“at e a r’e o’s cc a ccc oh s ac a ‘ec D-t Sec c’

A. Paragrapo 21 on cage 6 or this document.

g. Contract Prclng

(1) Procu.rernent by sm.aH purchase procedures or competitive negotiadon methods
may be priced on ether a fixedfee or cost rembursabie basis,

(2) Procurement by the competitive sealed bid method shall be priced on a firrn
fixedAee basis.

DEffiForm HR3E12Of GAASMA.ttac.hment A
Effective October 14. .•9

Reference. Rule ] 3A009. [AC



Page 13 of 20

(3) Contracts for goods and services based on cost-plus-percentage-of-cost or
percentage-of-construction-cost contracts are not allowable for grant-assisted
work.

h. Procurement Documentation to be Submitted to the Department. The Grantee
shall submit the following items to the Department as evidence of compliance with
procurement procedures prior to the execution of any contract for project work:

(1) Copies of the solicitation for proposals or invitation to bid and all applicable bid
documents, including construction plans and specifications, if required - to be
submitted upon distribution or publication;

(2) A summary of proposals or bids received and the basis for professional, consultant
or contractor selection - to be submitted upon completion of the selection process;
and

(3) A copy of the contract - to be submitted for review and approval by the Department
prior to execution. A copy of the executed contract is to be submitted to the
Department following approval and execution.

B. Project Progress and Expenditure Reports. The Grantee shall submit a Project Progress &
Expenditure Report (incorporated herein by reference and available online at
http://www.flheritape.com/grants/) to the Department at the end of each quarter within the grant
period except for the final quarter in which the Grantee shall instead submit a Final Project Progress
and Expenditure Report. Project Progress and Expenditure Reports must be submitted quarterly for
the duration of the project, regardless of the type of project (Acquisition and Development, Survey
and Planning or Community Education) or whether funds have been expended.

Determination of Allowable Project Costs. The total project cost submitted by the Grantee
might contain expenditures that are not allowable in determining the eligible costs in accordance
with the provisions of the Historic Preservation Grant Award Agreement. The Department will
review each Project Progress and Expenditure Report, and make its determination of the
eligible expenditures on the basis of the following criteria:

a. Allowable Project Costs. Allowable project costs shall include:

(1) Costs incurred by contract for procurement of goods and services consistent with the
Approved Scope of Work in Section I of the Historic Preservation Grant Award
Agreement:

(2) Costs incurred by pronerly aocumented smaU purcnase procedures:

(3i Costs incurred by the Grantee for the following !tems applied directly to elements of
the Appmved Scone of Work in SectIon 1. of the Historic Preservation Grant Award
Agreement:

(a) Accou.nting: the cost of establishing and maintaining ifltEWestbeariflg financial
accounts directly relating to the Prcjecti.

(b) audit costs only as required by the Florida Single Audit Act (see
Section IV. of the Historic Preservation Grant Award Agreement and Attachment
B hereto.

(c) Communications: specific charges for telephone, telegraph, or other
communications services;

DHR Form HR3El208GAASMAttachment A
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(d) Employee salaries and benefits (only if included in the original grant application
for the Project and only if documented by the Grantee to be specifically
applicable to one or more items within the Approved Scope of Work);

(e) Materials and supplies;

(f) Procurement services: the cost of advertising, solicitation, processing, and
administration of procurement contracts;

(g) Reproduction: the cost of limited reproduction of reports, forms, and project
documents; and

(h) Travel: Travel costs will be allowed only if requested and approved during the
application review process and if included in the Approved Scope of Work. If
travel is approved, the Grantee shall be authorized to incur travel expenses for
airfare, vehicle rental, mileage and lodging to be reimbursed in accordance with
Section 112.061, Florida Statutes. Per diem or other reimbursement for meals is
not an allowable grant expenditure.

(4) The properly documented value of donated services and materials (see Subparagraph
3.(c) below).

(5) The properly documented value of volunteer services directly relating to the
accomplishment of the Project (volunteer work must be for one or more items included
in the Approved Scope of Work — see Subparagraph 3.a. below).

b. Non-allowable Project Costs. Costs not allowable as grant-assisted work or match
contribution shall include:

(1) Expenditures for work not included in the Approved Scope of Work included in the
Historic Preservation Grant Award Agreement;

(2) Costs of goods and services not procured in accordance with required procurement
procedures;

(3) Expenses incurred or obligated prior to or after the grant period (exception:
emergency repairs as approved by the Division consistent with subsection I A
39OO9(3) of rule IA39, FAC):

(4) Expenditures for work not consistent wth the applicable preservation standards (see
Section II, Paragraph T in the Historic Preservation Grant Award Agreement):

(5) Extenditures for Furn.ituat• and Equipment, unless t.ipecifical:ly authorIzed as a part of
a g ant oroject a included in the Approved ScO:pe of Work;:

(6) Expenses assceiate•d with lobbying or attempting to infI uence federal, state. or local
leisiation. the jumoal branch. or any state agency:

(7) Private entertainment, food beverages plaques, awards, or gifts:

(8) Costs or value of donations or imki•nd eontribu.ti:ons not documented in accordance
with the provithons of the Historic Preservation G.rant Award: Agreement:

(9) Project Administrative Expenditures, which exceed 10% of the grant award am.ount;

DFIR Form I-IR3E I 20’G \SMAttachment A
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(10> Costs for projects having as their primary purpose the fulfillment of federal or state
historic preservation regulatory requirements, specifically. costs of consultation and
mitigation measures required under Section 106 of the National Historic Preservation
Act of 1966, as amended through 2000, or under section 267,031, Florida Statutes;

(11) Projects which are restricted to private or exclusive participation, which shall include
restricting access on the basis of sex, race, color, religion, national origin, disability,
age, handicap, or marital status;

(12> Grantee operational support (i.e., organization salaries, travel, supplies) (Note:
project-specific travel costs may be allowed if requested and approved during the
application review process and if included in the Approved Scope of Work);

(13) Vehicular circulation and parking (Exception: provision of code-required handicapped
parking pad and walkway);

(14) Sidewalks. landscape features, planting, irrigation systems and site lighting
(Exception: sidewalk required to link code-required handicapped parking pad to the
accessible entry, planting required to halt erosion, and limited site lighting required for
security, if included in the Approved Scope of Work);

(15) Capital improvements to non-historic properties;

(16) Capital improvements to the interior of religious properties (Exception: repairs to
primary elements of the structural system. Examples include: foundation repairs,
repairs to columns, load bearing wall framing, roof framing, masonry repairs, and
window and exterior door repairs);

(17) Code-required accessibility improvements for religious properties;

(18) Insurance costs (Exception: costs for builders risk, workers compensation and
contractors liability insurance); and

(19) Purchase of equipment (other than equipment incorporated as capital improvements
into a historic building during restoration or rehabilitation, and equipment required for
a museum exhibit). If special equipment is required only for the grant period to
complete the Project and said equipment is included in the Approved Scope of Work
for the Project as an eligible grant expense, it shall be rented for the grant term.

2. Documentation of Expenditures. Each quarterly Project Progress and Expenditure Report
and the Final Project Progress and Expenditure Report must include documentation of payment
for each cash expenditure claimed during the reporting period.

a. Grantees shall provide a detaled listtng of each expendllure in the Cash Expenditure
section of these. reports, which co-ntain the following information

(2) Check date or date of cash cx enditure: expenditures overlapping the grant, period
must be prorated;

(4) The excenature amornt:

DFffl. Farm HR3E I 2O8GAASM-Attachment A
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(5) The Approved Scope of Work category to which the goods or services contribute (see
Section I. of the Historic Preservation Grant Award Agreement): and

(6) The purpose of each expenditure; stated clearly and in sufficient detail for the
Department to determine if the expenditure is allowable,

b. The Grantee shall provide the following documentation of payment of expenditures listed in
the Cash Expenditure section of the quarterly Project Progress and Expenditure Report
and the Final Project Progress and Expenditure Report.

(1) Copies of contractors’ invoices itemizing the materials delivered, services rendered,
work items completed, and the following forms of proof of payment by the Grantee:

(a) Copies of signed and dated receipts from the contractors/suppliers showing the
date payments were received and the amounts received; and

(b) Copies of the front and back of the canceled checks; or

(c) Exception: In cases when receipts and cancel checks cannot be provided,
alternative documentation of proof of payment shall be provided as determined
acceptable by the Department. Examples include: purchase orders, vendor logs,
payment ledgers, etc.

(d) Exception: Invoices for all expenditures must be included in the Final Project
Progress and Expenditure Report but proof of payment shall not required for
request of the 10% retainage amount. Such proof of payment must be submitted
to the Division within 30 (thirty) days after the date of issuance of the state
warrant for the final grant payment.

(2) For authorized employee salaries (see Part II, Subparagraph B.1.a.(3)(d) above), the
following expenditure documentation is required:

(a) A copy of the log indicating the dates and hours devoted to authorized project
work signed by both the employee and his or her supervisor or the designated
Project Manager; and

b) Copies of payroll registers for all pay penods claimed for each employee or the
front and back of canceled checks for all pay periods claimed for each employee.

3. Documentation of Donated Materials and Services. The value of donated materials and
volunteer services is not e.iigible for reimburseme:nt by grant funds, but is allowable in
determining the Grantee’s match.

(3 Aouroved Scope of Work cateoorv to which the services contribute (see Section of
the Hstoric Preservation Grant Award Agreement;

(4) The number of hours worked by each volunteer during the reporting period;

DHR Form HR3E I 2O8GAr\SMArtavhmenr A
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(5) Basis for hourly value of work for each volunteer:

(a) State of Florida Minimum Wage at the time of donation for state-funded grant
projects; or

(b) Federal Minimum Wage at the time of donation for federally-funded grant
projects; or

(c) If the services donated are those normally provided by the donor in his or her
profession or trade, they may be valued at rates consistent with those paid for
similar work in the local labor market area. Attach a signed statement from the
individual listing his/her qualifications to justify the higher donated value rate.

(6) Volunteer services documentation for groups of volunteers or for documentation of
multiple volunteer work sessions may be entered into a volunteer log containing the
above information. Ensure that each work entry is signed by each volunteer. The
Project Manager must sign all such documentation to confirm its accuracy.

(7) The total value of the volunteer services for the reporting period.

(8) For donated materials, the donor must document their fair market value in a written
signed statement, which is also signed by the designated Project Manager.

4. Additional Documentation to be Included in Project Progress and Expenditure Reports.
In addition to the documentation indicated in B.2. and 8.3. above, each quarterly Project
Progress and Expenditure Report shall include:

a. A brief description of work accomplished in the previous three months;

b. A description of any unusual problems or conditions encountered or any unusual methods,
materials, or techniques employed;

c. Copies of required documents (contracts, press releases, etc.) as applicable; and

d. For construction projects, photographic documentation of construction work in-progress or
completed work shall be included,

5. Final Project Progress and Expenditure Report. To be submitted within 30 days following
completion of aN project work. In addition to the documentation indicated in B.2,, B3. and BA.
above, this report shall also include:

a. A description and explanation of any variat,ons between the planned pro ect work and that
actually accomplished;

b. A descrintion and e.xL!anation cf any sianificant differences between the tic nned oroiect
budget and the actual rro eat costs;

c. Final products as specified in the Approved Scope of Work (Section 1 of the Historic
Preservation Grant Award Aç.•reement;

a. Required audit docL.ments.

DHR Form HR3EI 20GAASMAttachment A
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C. Reports Required for Survey Projects. In addition to the Project Progress & Expenditure Reports
described in Section B. above, the following reports and forms are required for historic and
archaeological survey projects:

Draft Survey Report. The Grantee shall submit a Draft Survey Report to the Department’s
Grants Section no later than sixty (60) days prior to the end of the grant period.

a. The Grants Section shall review all Draft Survey Reports for compliance with the
Archaeological and Historical Report Standards and Guidelines, Chapter 1A-46, Florida
Administrative Code, and transmit the results of the review to the Grantee. The Grantee
shall ensure that necessary revisions identified in the Grants Section review are
incorporated into the Final Survey Report.

b. The Draft Survey Report is to be organized by and shall include all applicable items on the
1A-46 checklist (see a. above). A signed and checked copy of the checklist must
accompany the Draft Survey Report. The checklist will form the basis for Department
review of the draft.

c. The Draft Survey Report submission must include five “sample” Florida Master Site File
forms, each accompanied by a street map, a USGS map and printout of a digital
photograph.

d. During the 60 days following submission of the Draft Survey Report, submission of
additional drafts or revisions may be required to secure Department approval for
submission of the Final Survey Report, which will be due no later than 30 days following
the end of the grant period.

e. Clearance for submission of the Final Survey Report will be granted no later than the
ending date of the grant period.

2. FnaI Survey Report. The Grantee shall submit a Final Survey Report to the Department’s
Grants Section no later than thirty (30) days following the end of the grant period. After review
for completeness and sufficiency, the Grants Section shall forward the Final Survey Report to
the Florida Master Site File.

a. Survey Log Sheet. The Grantee shall obtain the most recent version of the Survey Log
Sheet by contacting the Florida Master Site File. The Survey Log Sheet is to be completed
by the Grantee or its consultant and submitted to the Department’s Grants Section with the
Final Survey Report.

b. florida Master Site File forms. If standing structures are recorded. a Histoncal Structure
Form must be completed for each structure. if archeoiogcai sites are recorded, an
Archaeoloaical Site Form must be comoleted for each site. Separate forms for Historical
Cemeteries, historical Bridges. Underwater Archeological Sites and Shipwrecks are also
avaiis.b:ie and must be completed if such resources are investigated. The C. rantee shall
obtain the i.• ot.rt recent ve.rsion of t.hese forms by contacting the Flc.•rida Maste.r Site File.
All c.ompleted Florida Master• Site File Forms shall be submitted to the Depa.rtrnent’s Grants
Section with the Final Survey Report. After review for completeness and sufficiency, the
Grants Section shai.l forward the completed forms to the Florida Master Site File,

0. Reports ReQuired for Preservation Planning Projects. in add:hon to the Project Progress &
Exoendture Reports aescribed in Section B, above, a draft of the final product will be submitted to
the Department no later than sixty days (60) prior to the end of the grant period. Based on
Department review of the draft(s), supplemental reports or drefts of the final product may be required
to be submitted for preservation planning projects depending on the nature and scope of the
individual project.
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E. Submissions Required for Architectural Planning Projects. In addition to the Project Progress
and Expenditure Reports described in Section B. above, in accordance with Section 267.03 1(5)(i).
Florida Statutes, the Grantee shalt provide the Department an opportunity to review and approve
architectural documents for the Project at the following points in their development:

a. Upon completion of schematic design;

b. Upon completion of design development and outline specifications; and

c. Upon completion of working drawings and specifications, prior to execution of the
construction contract.

F. Reports Required for Community Education Projects. In addition to the Progress & Expenditure
Reports described in Section B. above, a draft of the final product shall be submitted to the
Department no later than sixty days (60) prior to the end of the grant period. Based on Department
review of the draft, supplemental reports or drafts of the final product may be required to be
submitted for community education projects depending on the nature and scope of the individual
project.
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ATTACHMENT B

Small Matching Grant Number Fl 105

FLORIDA SLNGLE AUDIT ACT REQUIREMENTS

AUDIT REOUIREMENTS
The administration of resources awarded by the Department of State to the Grantee may he subject to audits
and/or monitoring by the Department of State as described in this Addendum to the Grant Award
Agreement.

MOMTORING

In addition to reviews of audits conducted in accordance with 0MB Circular A-133. as revised, and Section
215.97, ES., monitoring procedures may include, but not be limited to, on-site visits by I)epartment of
State staff, limited scope audits as defined by 0MB Circular A- 133, as revised, and/or other procedures.
By entering into this agreement, the recipient agrees to comply and cooperate with any monitoring
procedures/processes deemed appropriate by the Department of State. In the event the Department of State
determines that a limited scope audit of the recipient is appropriate, the recipient agrees to comply with any
additional instructions provided by the Department of State staff to the recipient regarding such audit. The
recipient further agrees to comply and cooperate with any inspections, reviews, investigations, or audits
deemed necessary by the Chief Financial Officer or Auditor General.

AUDITS

PART I: FEDERALLY FUNDED

This part is applicable if the recipient is a State or local government or a non-profit organization as defined
in 0MB Circular A-133. as revised.

In the event that the recipient expends 5O0,O0O or more in Federal awards in its fiscal year, the recipient
must have a single or program-specific audit conducted in accordance with the provisions of 0MB Circular
A- 133, as revised. EXHIBIT I to this agreement indicates Federal resources awarded through the
i)epsrtment of ue ox thl\ irrement In rtetermlnlnd the federal aarls expended in its dscal ear the
reemient shall consider all sources of Federal awards, includine Federal resources received from the
Department of State. The determination of amounts of Federal awards expended should he in accordance
with the guidelines established by 0MB Circular A- 1.33, as revised. An audit of the recipi.ent conducted by
the Aud.itor General. in accordance with the erovisiotis 0MB Circul.ar A 33 revised, wll.i meet the
requirements of this part.

2. in connection with the audit roouirements addressed in Part F parascraph .. the recipient shall
require.rnents relative to auditee respon.sif-ilities as provi.ded in Subpart C of OM.B Circu.lar 133, as
revised.

3. if the recipient. c-spends less: than 55003.100 in Federal awards in its. tlsL l year. audit conducted n
accordance wi.th the pruvisions of 0MB Circular A-133. as revised, is not required In the eve.n-t that the
recipie n.t expends less than $500,000 j•n Federal awards n its fiscal year and.. elects to have an audit
conducted. in accordance with the provisions of 0MB. Circular A- 133, as revised, the cost of. the audit must
be pa d free.. non-Federal resources ([eS, the. cost of such an audit must he paid frotri recipIent resources
obtai..hdd froth otlnt.r than Fdddral edtit.ies:).
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4. The Internet web addresses listed below will assist recipients in locating documents referenced in the text
of this agreement and the interpretation of compliance issues.

State of Florida Department Financial Services Chief Financial Officer>

Federal Office of Management and Budget Circulars Index
http:IIwws .whitehouse.eov/omb/grants/index.html - circulars

Governor’s Office Initiatives, Florida Single Audit Act
http:t/www.rnvfloridicomlnwfloridaleovernmenUeovemorinitiati ves/fsaal

State of Florida Legislature (Statutes, Legislation relating to the Florida Single Audit Act)
//sv’w.lestate.f1.us/

PART H: STATE FUNIED

This part is applicable if the recipient is a nonstate entity as defined by Section 2l5.97(2)( ), Florida Statutes.

In the event that the recipient expends a total amount of state financial assistance equal to or in excess of
$500,000 in any fiscal year of such recipient, the recipient must have a State single or project-specific audit
for such fiscal year in accordance with Section 215.97, Florida Statutes; applicable rules of the Executive
Office of the Governor and the Chief Financial Officer: and Chapters 10.550 (local governmental entities)
or 10.650 (nonprofit and for-profit organizations). Rules of the Auditor General. EXHIBIT 1 to this
agreement indicates state financial assistance awarded through the Department of State by this agreement.
In determining the state financial assistance expended in its fiscal year, the recipient shall consider all
sources of state financial assistance, including state financial assistance received from the Department of
State, other state agencies. and other nonstate entities. State financial assistance does not include Federal
direct or pass-through awards and resources received by a nonstate entity for Federal program matching
requirements.

2. In connection with the audit requirements addressed in Part 11. paragraph I, the recipient shall ensure that
the audit complies with the requirements of Section 215.97(7), Florida Statutes. This includes submission
of a financial reporting package as defined by Section 215.97(2)(d), Florida Statutes, and Chapters 10,550
(local governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor
General.

3. lfthe. recipient expends less than $500,000 in state financial assistanc.e in its flsca.l year. an audit conducted
i.n accordance with the provisions of Section 215.97, Florida Statutes is not required. In the event that the

pe’’ ‘“e’’,jc e’’ *0 O11flflflC n s i.’. ,r f “ ‘(t 0’
1 tc 1 11 i’1 t flY I rs I r

‘ e “e
must be paid from the nonstate e.ntit s resources (i.e. the cost of such an audit must be paid from the
recipient’s resources obtained from other than State entities).

DOS Form HR3E I 2O8GAASM
Effective October 14, 2009
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PART III: REPORT SUBMISSION

Copies of reporting packages for audits conducted in accordance with 0MB Circular A- 133. as revised, and
required by PART I of this agreement shall be submitted, when required by Section .320 (d. 0MB Circular
A- 133, as revised, by or on behalf of the recipient directly to each of the following:

A. The Department of State at the following address:

Office of Inspector General
Florida Department of State
R. A. Gray Building, Room I l4A
500 South Bronough St.
Tallahassee, FL 32399-0250

B. The Federal Audit Clearinghouse designated in 0MB Circular A-l33, as revised (the number of copies required
by Sections .320 (dXl) and (2). 0MB Circular A-133. as revised, should be submitted to the Federal Audit
Clearinghouse), at the following address:

Federal Audit Clearinghouse
Bureau of the Census
1201 East 10th Street
Jeffersonville, IN 47132

C. Other Federal agencies and pass-through entities in accordance with Sections .320 (e) and (f). 0MB Circular A-
133, as revised.

2, In the event that a copy of the reporting package for an audit required by PART I of this agreement and
conducted in accordance with 0MB Circular A- 133, as revised, is not required to be submitted to the
Department of State for the reasons pursuant to Section .320 (e)(2). 0MB Circular A-133. as revised, the
recipient shall submit the required written notification pursuant to Section .320 (e)(2) and a copy of the
recipient’s audited schedule of expenditures of Federal awards directly to the following:

Office of Inspector General
Florida Department of State
R. A. Gray Building, Room 1. i.4A
500Sout.h Bronough St.
Tallahassee, FL 32399M250

3. Copies of financial repcrti.ng packages T.equired by PART II of th.is ag.reement shal.1 be submitted by or on
behalf of the recipient jrectiy to the folIo wi.ng:

Fiorido Deparunent ufStae
F, A. (‘ros Buhdin, R.om I I 4A
500 South Bronough St.
Tallahassee. FL 32.399-0250

DOS Form HR3EI208GAASM
Effective October 14, 2009
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B. The Auditor General’s Office at the frllowing address:

Auditor General’s Office
Room 401. Pepper Building
111 West Madison Street
Tallahassee. Florida 32399-1450

4. Any reports. management letter, or other information required to be submitted to the Department of State
pursuant to this agreement shall he submitted timely in accordance with 0MB Circular A-133. as revised,
Section 2 15.97, Florida Statutes, and Chapters 10.550 (local governmental entities) or 10.650 (nonprofit
and for-profit organizations), Rules of the Auditor General, as applicable.

5. Recipients. when submitting financial reporting packages to the Department of State for audits done in
accordance with 0MB Circular A-133 or Chapters 10.550 (local governmental entities) or 10.650
(nonprofit and for-profit organizations). Rules of the Auditor General, should indicate the date that the
reporting package was delivered to the recipient in correspondence accompanying the reporting package.

PART IV: RECORD RETENTION

I. The recipient shall retain sufficient records demonstrating its compliance with the terms of this agreement
thr a period of five years from the date the audit report is issued, and shall allow the Department of State, or
its designee. Chief Financial Officer, or Auditor General access to such records upon request. The recipient
shall ensure that audit working papers are made available to the Department of State. or its designee. Chief
Financial Ofticer, or Auditor General upon request for a period of three years from the date the audit report
is issued, unless extended in writing by the Department of State.

EXHIBIT 1

FEDERAL RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST
OF THE FOLLOWING:

Not Applicable.

COMPLIANCE REQUIREMENTS APPLICABLE TO THE FEDERAL RESOURCES AWARDED PURSUANT
TO THIS AGREEMENT ARE AS FOLLOWS:

Not Applicable.

STATE RESOURCES AWARDED TO THE RE..CIP1ENT PURSUANT TO THIS AGREEMENT CONSIST OF
THE FOLLOWING:

.Florida Deeartment f State Historic Preservation Grants, CFDA Number 15.904
-\ward Amount: S46, 94S89 furt-sjx thousand n:ne hundred Utttthree doiiar and cleFt’ nine ecutsi.

DOS. Form HR3EI2O8GAASM
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COMPLIANCE REQUIREMENTS APPLICABLE TO STATE RESOURCES AWARDED PURSUANT TO THIS
AGREEMENT ARE AS FOLLOWS:

As contained in the Compliance Supplement to CEDA Number 15.904.

The Grantee has read this Addendum to the Grant Award Agreement and has affixed their signature:

City of Key West

Signature of Authorized Official

Typed Name and Title of Authorized Official

DOS Forni HR3E.1208G.AASM
Effective 0ceober 14
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