" CITY OF KEY WEST R
APPLICATION FOR A SPECIAL EVENT PERMIT

Name of Applicant(s) KE V WE—"T Km ﬁf/ éé- {/B FédﬂbmﬁM / /A/C :
| KEY WEST,
Address of Applicant(s) __ &/ PEAMMEPMZA #5722, R2040

MINDY Mc Z|
Phone Number of Applicant(s) 305 - 30)&65 ZiGFax: Emaﬂm&ﬁﬁégé éﬂﬂ/

Name of Non-Profit (s) Ké V (/L/BéT WL/ @(/ 6 @(] NDA’W@]\/’, //\/C,
Address of Non-Profit(s) ‘9/ éf P gA’ éO(Jé P LA’ 24 %Z’; | @t/ W%T ‘q/ 3561{
Phone Number of Non-Profit(s)  WMINDY Nic £ENZIE 305 - 30 4’ 5219

Amount or Percentage of Revenue Non-Profit(s) anticipates receiving / 00 37(7

Date/Dates of Event MA'KGH 2 y 20{ 3
Hours of Operation 700 aw) _f@ / 0,00 ‘{QM

Estimated/anticipated number of persons per day 5 500
/ 7
Location of Event BA YU/EUJ p AfeK £ ’0 Ep E WA’/\/D EZ éﬂéfé%g’w

Street Closed /\/0 K£V (A/B-ST MA]&C{' Eg—g_
Detailed description of event FE5/[7(/A& /N&L(/DN@ }@JDI, EEY, A"fL é; 85(/56465

VENDORS | cHILDREN'S epmes i vsical AERGEmANCES 4
’ SABALL TOURNA MENT

Noise exemption required: Yes 2 ,3 No__

Alcoholic beverages sold/served at event: Yes x No

The applicant does acknowledge and hereby affirms that any and all information is accurate to
the best of his/her knowledge. The applicant(s)/permittee agrees to assume full responsibility
and liability for and indemnify and hold the City of Key West harmless from and against all
liability, claims for damages, and suits for or by reason of any injury to any person or damages to
any property of the parties hereto or of the third persons for any and all cause or causes
whatsoever or in any way connected with the holding of said event or any act or omission or
thing in any manner related to said event and its operation irrespective of negligence, actual or

claimed, upon the part of the city their agents or employees.

Qe o, /0//4// 20/

W O
Date

Applicants Signature

7

Financial Statement of the event of the previous year must be sumed with application




CITY OF KEY WEST
APPLICATION FOR A SPECIAL EVENT PERMIT
NOISE CONTROL EXEMPTION

$50.00
Date QLZ‘?/O?ZQ/?_

sppicanexame _KEY WEST ROTREY LLUB_FaINDATION , i

Applicant Address D) FEACOLUK. AALA # Q}ZZ/ EEY wiesr ﬁ/ 33040
Applicant Phone Number _ VNDY  MekENZIE 305 - 204 —52/8

mvenName  KEY WEST  Conest FEST

Bvent AdirssLocaion. BAYVIEW JBRIC £ EPE. HERNBADE 2 S0FTBALL
Date of Event MAFCH 7., 20/5 FIELD
Natue of Event FUNDRAIS)NG FESTIVIAL INCLIONG 70D , PETPHL § BEVEAUSE

VieNDoks | CHILDRENS CAINES IEICOL DB Fo i 5 4 50°T8AL
Profit D Non Profit [Z] WWZ-W MW

Time(s) Request for Exemption 44,00 AN 1o J 0.00 ol

Number of Exemptions at this location this calendar

Date of last exemption 3Z 5 / g (9/0’2

City of Key West
¥ EUth}MER RECEIPT ###
Oper: KEYWHGH Type: OC Drawer: 1
Date 18/24/12 45 Receipt no:  76B2

Description Buantity Arount
SBECIAL EVENTS Pﬁ‘lﬁEN’I;%B -

1,00
G/L account number:
o150003429300
D01060291 D4DE3A

ROTARY CONCHFEST NOISE EXEMP
Tender detail

CK CHECK 1628 $50. &0
Total tendered $50. 0@
Total payment $50. 06

Trans date: 18/24/1¢ Time: B:85:30



* Revised for

Third Reading

-} 11/19/02
ORDINANCE NO. 02-29

AN ORDINANCE OF THE CITY OF KEY WEST,
FLORIDA, AMENDING CHAPTER 6 OF THE CODE
OF ORDINANCES ENTITLED ™“AMUSEMENTS AND
ENTERTAINMENT” BY AMENDING ARTICLE II
PERTAINING TO SPECIAL EVENTS; AMENDING
SECTION 6-26 TO REQUIRE A DOWN PAYMENT ON
THE COST OF CITY SERVICES, TO ALLOW FOR
INTEREST ON LATE PAYMENTS, AND TO
INCREASE THE COST WAIVER TO $1,000.00;
ADDING SECTION 6-27 TO RESTRICT PLACEMENT
OF FOOD, BEVERAGE AND MERCHANDISE BOOTHS;
AMENDING SECTION 6-56 TO REQUIRE THE
APPLICATION TO LIST AN EMERGENCY CONTACT
PERSON; AMENDING SECTION 6-57 TO
ESTABLISH A MINIMUM NON-PROFIT SHARE FOR
SPECIAL EVENTS IN WHICH A STREET IS
CLOSED; AMENDING SECTION 6-58 TO PROVIDE
THAT MAJOR FESTIVAL SPONSORS MAKE
APPLICATION SIX MONTHS IN ADVANCE AND
APPROVE CERTAIN SALES OF ALCOHOLIC
BEVERAGES; ADDING SECTION 6-61 PERTAINING
TO HANDICAP-ACCESSIBLE BATHROOM
FACILITIES; PROVIDING FOR SEVERABILITY;
PROVIDING FOR REPEAL OF INCONSISTENT
PROVISIONS; PROVIDING FOR AN EFFECTIVE
DATE

WHEREAS, the City Commission finds that a revision to the
regulations governing special events and street closures would

promote the health, safety and welfare of the citizens of Key West.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY OF KEY WEST,

FLORIDA:



Section 1: That section 6-26 of the Code of Ordinances is
hereby amended as follows*:

Sec. 6-26. Payment for city services.

(a) The organizer or sponsor of any festival, street fair,
fair, carnival, athletic event, contest, competition, parade,
fundraiser, rally, boat or car race or other special event which
requires city authorization, whether by administrative permit or
city commission approval, and which requires the provision of
additional or extraordinary support services by police, fire,
administrative, or other city departments in order to maintain
order or safety or to escort participants shall pay to the city the

cost of such services. A down payment of ten percent (10%) of the

costs, as estimated by the city manager, shall be made to the city

either by certified check oxr credit card at least ten (10) days

prior to the event.

(b) The city manager shall establish a cost schedule for
additional or extraordinary support services for the events
referred to in subsection (a) of this section, which schedule shall
be subject to approval of the city commission. The city manager is
authorized to provide reasonable terms for time and manner of

payment. If the event sponsor fails to pay the full costs at the

time determined by the city manager or, if no such deadline is

* (Coding: Added language is underlined; deleted language is struek

Ehyaugh ) ;,
2



established, then within thirty (30) days after the event the city

may impose an interest charge on the amount due at the rate of one

and one half percent (1-1/2%) per month.

(c) The city commission may grant special exceptions to
this section for cause shown upon the public record.

(d) The first £566-68 $1,000.00 of costs as specified in
subsection (a) of this section may be waived for any organizer or
gponsor which has qualified as a tax-exempt nonprofit organization
according to state or federal law. Acceptance of this waiver by
such sponsor shall render the event a public accommodation subject
-to the human rights provision of the section 38-225,

{e) Any nonprbfit organization accepting the waiver
provided for by subsection (d) of this section shall, within 90
days following the special event, submit to the city commission an
accounting of expenses and revenues incurred and generated during
the event.

Section 2. That section 6-27 is hereby added to the

Code of Ordinances as follows:

Sec; 6-27. Food, beverage and merchandise booths.

No booth or stall set up for a special event and serving any

amount or type of food and/or beverage, or selling merchandise,

shall be placed directly in front of, or within five(5) feet of the

property line of, a restaurant or a bar or a retail store (selling

3 S




primarily the same or similar merchandise), unless the owner of the

restaurant, the bar or the store consents. This section shall not

apply to major festivals as defined in section 6-58.

Section 3. That section 6-56 of the Code of Ordinances is
hereby amended as follows:
Sec. 6-56. Application.

(a) Except as provided in section 6-58, &at least 60 days

prior to a proposed special event that will result in the closing
of a public street, the sponsor shall submit an application to the
city manager. An application may be made either by a tax-exempt
nonprofit organization (nmonprofit) or jointly by a nonprofit and a
private person or business entity.

(b) If the city manager approves the application, he shall
then schedule it for consideration by the city commission.
However, if the special event proposes to close only one block, is
intended to end prior to 9:00 p.m. on any day of the year, and does
not seek either a £ee cost waiver or a ncise exemption, the city
manager may give final appraval to the application.

{c} Each application shall include the name of a sponsor’s

contact person and that person’s 24-hour telephone number(s), in

case of emergency.

Section 4. That section 6-57 of the Code of Ordinances is

C@/

hereby amended as follows:



Sec. 6-57. Donation of percentage of revenue

to nonprofit organization.

receive—from—theopeeial-event— When a sponsor proposes a special

event that will cause the closing of a city street or other public

right-of-way, the sponsor must donate at least twenty-five percent

(25%) of the sponsor’s gross revenues or $1,000.00, whichever is

greater, to at least one nonprofit organization. The sponsor must

designate the nonprofit organization(s) on the application for the

event. FEach named nonprofit organization must provide the city

manager with a letter of assent.

Section 5. That section 6-58 of the Code of

Ordinances is hereby amended as follows:
Sec. 6-58. Major festival.

(a) A major festival is a special event of regional impact.
Major festivals are: FameyFantasy Fest, Hemingway Days, Goombay
Festival, Conch Republic Celebration, the Poker Run, the
Valentine’s Day event for Wesley House, the Red Ribbon event at

Mange’s Mangoes, and such other special events as may be added or

gsubtracted by resolution of the city commission. Private persons

S



or business entities who sponsor major festivals are not required

to provide funds to a non-profit organization per section 6-57. An

application for a major festival must be received in the city

manager’'s office at least six (6) months in advance of the

scheduled event.—hmave—a—nonprofit——coapplicantor—to—provide—a
pereentage—eof revenuesto—a—charitable—eauser

(b) A business that seeks to sell alcoholic beverages at a

major festival pursuant to an APS state license, and which is not a

bar or restaurant or other concern that sells alcoholic beverages

in the ordinary course of its business, must obtain the written

approval of the major festival sponsor and provide such approval to

the city of Key West.

Section 6. That section 6-61 is hereby added to the Code

of Ordinances as follows:

Sec. 6-61. Temporary bathroom facilities.

Whenever the sgponsor of a special event provides temporary

bathroom facilities on the public right-of-way, at least five

percent (5%) of those facilities or one of those facilities,

whichever is the greater number, shall be accessible to persons

with physical disability.

Section 7. If any section, provision, clause, phrase, or
application of this Ordinance is held invalid or unconstitutional
for any reason by any court of competent jurisdiction, the

remaining provisions of this Ordinance shall be deemed severable

Y

st



therefrom and shall be construed as reasonable and necessary to

achieve the lawful purposes of this Ordinance.

Section 8. All Ordinances or parts of Ordinmances of said City
in conflict with the provisions of this Ordinance are hereby

superseded to the extent of such conflict.

Section 9. This Ordinance shall go into effect on January 1,

2003.

Read and passed on first reading at a regular meeting held
this 16th day of October , 2002.

Read and passed on second reading at a regular meeting held
this 6th day of November , 2002.

Read and passed on final reading at a regular meeting held
this 19th day of November ; 2002

Authenticated by the presiding officer and Clerk of the
Commission on 21st day of November , 2002.

Filed with the Clerk November—21 , 2002.

IMMY WEEKLEY,] MAYOR ffj;7
) M
CLERK

CHERYL SMITH,(?ITY




Ty

Phone: (305) 292-8110

City Attorney's Office
Fax: (305) 292-8227

THE CITY OF KEY WEST

POST CFFICE BOX 1409
KEY WEST, FLORIDA 33041-1408
WWW.KEYWESTCITY.COM

MEMORANDUM

TO: Mayor & Members of the City Commission

FROM: Robert Tischenkel QT
City Attorney

DATE: October 17, 2002

RE: Special Events Ordinance
Second Reading

The following are the changes made to the Special Events Ordinance for
second reading:

. Section 6-26. The requirement of certified check or credit card
applies only to the down payment.

. Section 6-27. The requirement of payment for parking meters has
been removed altogether. In its place is a new section concerning
food and beverage booths, and a prohibition against their placement in
front of or near restaurants and bars.

. Section 6-56. The contact person’s telephone number is now
required.
. Section 6-57. Each nonprofit organization named by a sponsor in the

application must provide a letter of assent to the City Manager.

. The effective date of the ordinance is January 1, 2003.




RULES AND REGULATIONS FOR USE OF
CITY OF KEY WEST PROPERTY FOR
SPECIAL EVENTS

1. All Applicant(s) must fill out a City of Key West (City) application form provided to
you by the Office of the City Manager.

2. Application(s) for special event(s) must be in the Office of the City Manager 60 days
prior to the event.

3. Application(s) must provide comprehensive liability insurance insuring itself and the
City against all claims of damages or injury to persons or property arising for any
reason as a result of the activities associated with the special event permitted by the
City. The insurance policy shall be written by a solvent insurance company in good
standing and shall provide a minimum of $1 million general liability. The policy shall

show the City of Key West as an additional named insured.
Sponsor’s Signature i

4, The applicant shall indemnify and hold the City harmless from all losses, claims,
damages, liabilities, and expenses which may be incurred by the City or which may
be claimed against the City by any person, firm to the person or property of any
person, firm, corporation, or entity which are consequent or arise from the activities
of the permit holder or its equipment, employees, agents, guests, licensees, or invitees
for the permit holder activities or which damages/injuries are consequent or arise
from permit holders failure to comply with all applicable laws, statutes, ordinances

and regulations.
Sponsor’s Signature%t
5. Applicant(s) who are businesses or private persons who wish to close a City street must

make an application jointly with a non-profit entity. When a sponsor proposes a special
event that will cause the closing of a city street or other public right-of-way, the sponsor

must donate at least 25% of the sponsor’s gross revenues or $1000.00, whichever is greater.

to at least one nonprofit organization. The sponsor must designate the nonprofit
organization(s) on the application for the event. Each named nonprofit organization must
provide the city manger with a letter of assent. Applicant(s) must also hire an off-duty
police officer(s) for crowd control and safety as determined by the Key West Police

Department or the City Manager’s Office. Applicant(s) must have neighboring businesses

sign a petition of no objection to the street closure.
Sponsor’s Signature

6. Within 30 days of the events completion the City Commission will receive
a letter from the not for profit organization stating the amount of the

monetary donation ived from the event.
Sponsor’s Signature ﬁﬁ

7 Applicant(s) wishing to sell/consume alcoholic beverages on City property must have
approval by the City Commission via Resolution and must hire an off-duty police
officer(s) for crowd control and safety as determined by the Key West Police
Department or City Manager’s Office. Applicant must provide liquor liability

msurance. *f/

Sponsor’s Signature %



10.

11.

12.

13.

14.

15.

Applicant(s) wishing to have an exemption from the noise control ordinance must fill
out an application thirty days before the event. Processing fee for the application is

$50.00.

Sponsor’s Signature %l:

All applications are subject to approval at the discretion of the City Manager and/or
City Commission.

Sponsor’s Signature %{’_

Notice of the city commission’s proposed action on an application for a special event
permit shall be mailed prior to the meeting at which the matter is to be considered to
all property owners and occupants of property located within a 100-foot radius of the
proposed special event. Notice of such proposed action also shall be published in a
newspaper of general circulation in the city at least five days prior to the date of the
city commission decision. The notice shall identify a contact person and phone

number for complaints. applicant shall pay for the newspaper advertisement.
Sponsor’s Signature

The organizer or sponsor of any special event, which requires the provision of
additional or extraordinary support services by police, fire, administration, or other
city departments shall pay to the city the cost of such services. A down payment of 10
percent of the costs, as estimated by the city manager, shall be made to the city either
by certified check or creiit card at least ten days prior to the special event.

Sponsor’s Signatur

The first $1000.00 of costs as specified in subsection (a) of the ordinance may be
waived for any organizer or sponsor, which qualified as a tax-exempt nonprofit
organization according to state or federal law. Acceptance of this waiver by such
sponsor shall render the special event a public accommodation subject to the human

rights provision of the seéio' n 38-225.

Sponsor’s Signature

Any nonprofit organization accepting the waiver provided for by subsection (d ) of
the ordinance shall, within 90 days following the special event, submitted to the city
commission an accounting of expenses and revenues incurred and generated during

the special event.

Sponsor’s Signature%

Whenever the sponsor of a special event provides temporary bathroom facilities on
the public right-of-way, at least five percent of those facilities or one of those
facilities, whichever is the greater number, shall be accessible to persons with

physical disability.
Sponsor’s Signature

Where a person has not applied for a special event permit and an event at it’s location
spills into a street, causing the police department to close all or a portion of the street,
the person sponsoring the event shall pay all such extraordinary service costs incurred
by the city. On each anniversary of this occurrence, if the person can reasonably
anticipate an overflow of people into the street, a special event permit must be
applied for consistent with this division. A violation of this section may be grounds
for revocation of an occupation license.

Sponsor’s Signature gi"v



16.

17.

18.

Special events may use fog, smoke and bubble machines or any device that emits a
mist or spray contingent on Key West Fire Department approval. Approval must be
obtained a minimum of 48 hours prior to the event. The use of confetti or confetti

machines is strictly forbidden.
Sponsor’s Signature

Special Events organizers must submit a adequate recycle plan for the size of the
event being requested. Helpful hints and recycling requirements for special events
can be found on the city’s website. This will help you develop your plan.

Sponsor’s Signature%_.

All special events are required to comply with the Federal Americans with
Disability’s Act which requires access to all areas and services provided by the
special events. Organizers must insure that all aspects of their event meet the

requirements.
Sponsor’s Signature %{ i



THE CITY OF KEY WEST

P.0. BOX 1409
KEY WEST, FL 33041-1409

RELEASE AND INDEMNIFICATION

Key West Conchfest 2013
Bayview Park

Saturday, March 2, 2013

I Janice Long being authorized to act on behalf of and
legally bind Key West Rotary Club Foundation, Inc. doing
business as the legal entity or association on whose behalf
this application is made, do hereby release the City of Key
West, its officers, agents and employees from any and all
liability for damages arising out of, or related to the
activities for which application for leave to use City
property has been submitted; and do hereby further agree,
on behalf of said entity or association to indemnify, and
hold harmless the City of Key West, its officers, agents,
and employees from and against any and all damages to
personnel or property of the City, and against all claims
for damages or injuries to other persons or property of any
nature whatsoever, and for defense costs, including
attorneys' fees at both trial and appellate levels, arising
from the actions or omissions of the person(s) or legal
entity(ies) on whose behalf the application is submitted,
including, but not limited to, the sale and dispensing of
alcoholic beverages, or otherwise arising from the actions
of their members, licensees, customers, guests, invitees,
or participants in the related activities permitted. The
foregoing Release and Indemnification agreement does not
apply to those claims for damages or injuries which result
from the negligent actions or omissions of the City of Key
West, its officers, agents, and employees.

% ‘Qﬂ )‘W )ﬁ/\m

Signature of Witness ; ignature Jf Applicant
My Kot <IhcE |,
Print Name rint Name

0/22./12- (O/me?/
Date Date ! ¢

Key to the Caribbean - Average yearly temperature 77 ° F.



Complete Checklist for Event Recycling
City of Key West

Identify contact person at the festival responsible for working with recyclilg.

Name of person: Phone number: 8/, - 353 —1345
Identify the recygclable commodities that will be used by the public and behind-the-scenes.
Aluminum o Glass #1 Plastic #2 Plastic_(/ _ Steel

Corrugated Cardboard (; Other:

Define the amount of recycling containers needed for the festival grounds (based on commaodities
used at the event and where they will be used and discarded. When recyclables are used throughout
event, 1 recycling container for every 1 trash barrels will be used).

Amount of recycling and garbage containers needed:

Arrange for recycling containers for the grounds and a large container (roll-off or festival box) and
coordinate delivery and removal arrangements. Recycling containers may be ordered from Waste
Management. 305 296-2825.

Arrangements made:

Capacity of containers on grounds:
Contact person for containers: Phone #:

Order signs to inform customers of recycling. Signs are needed for point-of-purchase locations and
recycling containers.

Acquire liner bags for the recycling containers to be placed on the grounds. Ensure that the capacity
of the bags is equal to or greater than that of the recycling containers on the grounds.

Arrange for emptying of recycling containers during the event — from the containers on the grounds

to the large container.
Arrangements made:

Arrange for pick-up of the recyclables. The agency providing containers will often take the
materials for recycling. In other cases, arrange for the materials to be taken to a recycling facility.

Arrangements made:

Meet with vendors and tell them to ask customers to recycle the appropriate materials. Make sure
vendors know what will be recycled. Inform them that signs will be posted in their areas.

Oversee the delivery of containers and placement of signs.

Place recycling containers next to trash cans on the grounds and insert liner bags. All recycling



containers must be adjacent to trash barrels in order to reduce contamination problems.

Monitor recycling containers for correct usage during the event and take actions to solve problems.

Problems:
Actions taken:

View trash barrels and note any recyclables in the trash. Take actions to solve problems.
Problems:

Actions taken:

Take photos of event recycling, record data on volumes of recyclables and trash, and ask vendors
and event organizers for comments about the program
Comments:

Ensure that recyclables are removed and taken to the large container when bins are full and that
liner bags are replaced.

At the end of the event, remove signs and arrange for their return to owners.
Place recycling containers in the pick-up location, as arranged with the providers of the containers.

Ask the recycling facility to appraise the amount of material collected for recycling by weight,
volume, or counts and report on contamination levels.
Amount of material:

Contamination:

Prepare a report on the program including strategies used, amount of material diverted, comments
and suggestions from participants and future recommendations.

Share the results with event organizers.

Security deposit of $1000.00 must be submitted prior to the event.

Security deposit returned:

For more information about event recycling and waste reduction, contact Waste Management at
305 296-2825



KEY WEST ROTARY CLUB FOUNDATION INC

OPERATING ACCOUNT
819 PEACOCK PLAZA #822
KEY WEST, FL 33040

DY THE  City of Key West

On e Thou san d an d 00 l1 001—*********************M**H**********m************ﬂ********************ﬁ‘*********************

MEMO

City of Key West
525 Angela Street
Key West, FL 33040

Conch Fest deposit

-—m/

of LA 1029
KEY WEST, FLORIDA 33040 63-43/670
1
9/27/2012
¢1:000.00 '
poLLaRs {
P

AUTHORIZED SIGNATURES

Cityr of Key West

4% CUSTOMER RECEIPT #+

Dper: KEYWHGH Type: OC Drawer: 1
Date: 18/24/12 45  Receipt no:  76G4

Description Buantit Anount
11 URUSUAL PAYHENT
1,86 $1060, 0@

G/L account number:
a1 nneE2c00 160

RECYCLING ROTARY CONCHFEST
Tender detail

CK CHECK $1000. 00
Total tendered $10068, 00
Total payment $1000. 50

Trans date: 18/24/12  Tise: B:1@:43



THE CITY OF KEY WEST

P.O0. BOX 1409
KEY WEST, FL 33041-1409

PUBLIC NOTICE

THIS IS TO NOTIFY YOU THAT KEY WEST ROTARY CLUB FOUNDATION

HAS APPLIED TO THE KEY WEST CITY COMMISSION FOR A SPECIAL EVENT
PERMIT UNDER SECTION 6-86 OF THE CITY'S NOISE CONTROL ORDINANCE.
THE APPLICATION IS FOR AN EVENT TO TAKE PLACE ON, SATURDAY,

MARCH 2, 2013 AT BAYVIEW PARK WHICH IS LOCATED WITHIN 100 FEET

OF YOUR PROPERTY. A HEARING ON THE APPLICATION WILL TAKE PLACE

AT THE CITY COMMISSION MEETING ON NOVEMBER 20, 2012, AT 6:00 P.M.,

OLD CITY HALL, 510 GREENE STREET.

IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT MARIA RATCLIFF THE CITY MANAGER'S
OFFICE AT 809-3881.

Key to the Caribbean - Average yearly temperature 77 ° F.



~_ KEY WEST

C. NCHFEST®©

A Celebration of Conch Heritage

Saturday, March 2, 2013
Bayview Park and Pepe Hernandez Softball Field, Key West

The Key West Rotary Club Foundation, Inc. is holding the 2013 Third Annual Key West ConchFest to raise
money for college scholarships to be awarded to local children. The Foundation is a 501(c) (3) non-

profit organization.

We expect the event to draw approximately 3,500 participants to Bayview Park to enjoy activities such
as a Conch cooking competition, a softball tournament, children’s games, musical performances and
other activities of local interest. Vendor booths will be available for merchandise and food sales.
Rotary Club volunteers will be selling alcoholic beverages. We are applying for a noise exemption from

7:00am to 10:00pm the day of the event.

We request the use of Bayview Park and the Pepe Hernandez Softball Field from 7:00am to 10:00pm on
Saturday, March 2, 2013 for this event.



KEY WEST

C. NCHFEST ©

A Celebration of Conch Heritage

Key West Rotary Club Founation’s CONCHFEST
Bayview Park and Pepe Hernandez Softball Field
Saturday, March 2, 2013, 7:00am to 10:00pm

Recycle Coordinator: Marty Hirsch Phone: 516-353-9305

Recycle Coordination will:

Educate Recycling and clean-up volunteers, vendors and attendees of event policies;

Coordinate the lease of recycling bins and the pick up of recyclables;

Ensure recycle bins are adjacent to trash cans;

Station volunteers to ensure there is no comingling of recyclables and trash; and

Locate public recycling areas with trash receptacles near food and beverage stations, bathrooms

and at event entrance/exit.+

Minimum City Requirements:

1.

Recycle bins for cans and bottles within 50 feet of all drink/drink sales locations. We will place
marked recycle bins adjacent to all drink locations.

Recycle bins for cans and bottles will be placed behind each drink or sales location. We will
place marked recycle bins behind each beverage location .

Delivery of recyclables to the recycle center shall be by the event or by Waste Management or
other licensed vendor. Rotary Club of Key West will have Waste Management pick up
recyclables.

Place recycle bins throughout event area whether or not drinks are sold at the event. We will
place recycle bins adjacent to each trash can. They will be placed next to food sales booths, at
the entrances to the Pepe Hernandez Softball Field and throughout the park.

Cardboard from event vendors/organizers must be recycled. We will instruct all vendors and
Key West Rotary Club members that are selling drinks and food to recycle all cardboard.
Recycle bins must be properly marked and monitored to ensure the recyclables are not
contaminated by waste. We will station volunteers by the recycling/trash areas to continuously
monitor, instruct and assist with proper elimination. We will post proper signage on recycling

bins.



THECITY OFKEY WEST

o _ PostOffice Box 1409 Ken West FL 330411409 (305) 809-3808 o

Pursuant to my request to conduct a special event requiring authorization by the City Commission, I agree
that throughout the event I will keep the premises clear of accumulated recyclables, trash and debris. This includes
emptying trash and recycle cans on a regular basis for the duration of the event.

Ody
U

Aey 1o the (aribbean — acerage yearly temperature 77 ¢ Jahienhert.



KEY WEST ROTARY CLUB FOUNDATION, INC.

CONCHFEST
MARCH 3, 2012
FINANCIAL STATEMENT
INCOME
Sales and Sponsorships $24.876.00
Total Income $24,876.00
EXPENSES
Advertising $2,237.85
Beverages $2,084.81
Entertainment $3,158.54
Equipment Rental $ 1,805.07
Food $ 290.44
Interact $1,150.00
Miscellaneous $ 1,300.00
Permits & Licenses $ 75.00
Sales Tax $ 560.12
Security $ 105.00
Supplies $ 850.96
Total Expenses $13,617.79
NET INCOME $11,258.21

819 Peacock Plaza #822, Key West, FL. 33040

ROTARY FOUR-WAY TEST
“Of the things we Think, Say or Do”
Is it the TRUTH? Is it FAIR to all concerned

Will it build GOODWILL and BETTER FRIENDSHIPS?  Will it be BENECIAL to all concerned?
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KEY WEST ROTARY CLUB FOUNDATION, INC.

October 1, 2012

Ms. Maria Ratcliff
City of Key West
3132 Flagler Avenue
Key West, FL. 33040

Dear Maria;

Please be advised that the Key West Rotary Club Foundation, Inc., is a 501(c)(3)
organization, and will receive all the profits from the Key West Conch Fest to be

held on March 2, 2013.

Sincerely,

anice Long
Chairman
Key West Rotary Club Foundation 2012-2013

819 Peacock Plaza #822, Key West, Florida 33040
ROTARY FOUR-WAY TEST
“Of the things we Think, Say or Do”
Isitthe TRUTH? Is it FAIR to all concerned?
Will it build GOODWILL and BETTER FRIENDSHIPS? Wil it be BENEFICIAL to all concerned?
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CERTIFICATE OF LIABILITY INSURANCE

DATE {(B8{DD/YYYY)
10/17/2012

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NG RIGHTS UPCON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFIGATE HOLDER.

IMPORTANT: [f the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lisu of such endorsement(s).

PRODUCER LOCKTON COMPANIES,LLC-K CHICAGO

525 W, Monrae, Suite 600

CHICAGO IL 60661
(312) 669-6900

GORTACT 1 ockton Companies, LLC

FhoNs 1-800-921-3172

[T88 noy, [-312-681-6769
| Roliess; Rotary@lockton.com ;

INQURER(S) AFFORDING COVERAGE NAIC #
msurerA: ACE American Insurance Company 22667
WSURE> Al Active US Rotary Clubs & Districts | wsurer s : ACE Property & Casualty Insurance Co 20699
Attn: Risk Management Division INSURER G :
1560 Sherman Ave. | (NSURER D £
Evanston, IL 60201-3698 INSURER £ ¢
INSURER F ¢
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN (SSUED TO THE INSURED NAMED ABDVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.

LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID.CLAIMS.

NS| SUBR
iy TYPE OF INSURANGE WVD POLICY HUMBER ﬁggm BBV LINITS
A |.GENERAL LABIETTY N | PMI G23861355 004 7/1/2012 | 7/1/2013 | EACH OCCURRENCE _ s 2,000,000
e . DAMAGE TO RENTED
X | COMMERCIAL GENERALLIABILITY PREMISES (Ea accurrence) | S 500,000
CLAIME-MADE QCCUR | MED EXP (Anyonapamon) 18 XX XXX XK
_)L Liquor Liability "PERSONAL & ADVINJURY | $ 2,000,000
|| _Tocluded GENERAL AGGREGATE $  10.600.000
| GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOPAGG | $  4.000.000
X | poLicy JECT LOC §

A | AUTONOBILE LIABILITY N [PMI G23861355 004  [7/1/2012 |7/1/2013 | e o T | 000
| | anvauro - BODILY INJURY (Perperson) |§ X MR XX XX
| koD ] SOHETRLED BODILY ENJURY {Peraceidenty| XX X XX XK
L?‘{_H HIRED ALUTOS RSTNégWNEﬁ PROPERTY DAMAGE $ 19,090,600 4

5 XXXXXXX

B | X | UMBRELLALIAB | ¥ | gour N | M00534092 004 7/1/2012 | 7/1/2013 | EAGH OCCURRENGE $ _ 5000,000

EXCESS LIAB GLAIMS-MADE AGGREGATE $  10.000.000
DED ] RETENTION § C - LD 6.0.9.:0.0.04
WORKERS GOMPENSATION WC STRILE T
AND EMPLOYERS® LIABR ITY YIN NRCREEIERDES |mRY|_mmsI I ER
ANY PROPRIETOR/PARTNER/EXEGUTIVE DENT
QFFICERMMEMBER EXCLUDED? NIA el B P XXXXXXX
{Mandatory in NH) EL DISEASE-EAEMPLOYEE| 5 X XXX XX
I ges. desaribe under
DESCRIPTICN OF OPERATIONS befow EL DISEASE-POLICY LIMIT | $ XXX XX KK

DESCRIPTION OF OPERATIONS / LOGATIONS / VEHICLES (Aftach ACORD 101, Additional Remarks Schedule, if more space Is required)

The Certificate Holder is included as Additional Insured where required by written and signed contract or
permit subject to the terms and conditions of the General Liability policy, but only to the extent bodily injury or
property damage is caused in whole or in part by the acts or omissions of the insured.

CERTIFICATE HOLDER

CANCELLATION

City of Key West

3132 Flagler Avenue

Key West, Florida 33040
RE: Rotary Club of Key West, Florida, Inc.
Club No. 4454, District 6990
Key West Conchfest - Date March 2, 2013
Location - Bayview Park

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE Witl BE DELIVERED IN
ACGCORDANCE WITH THE POLICY PROVISIONS,

AUTHORIZED REPRESENTATIVE

—— e »7 ,-*"‘J“ 7

71 (30

ACORD 25 (2010/05}

The ACORD name and logo are registered marks of ACORD

©1985-3010 ACORD CORPORATION. All ights reserved
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THE CITY OF KEY WEST

i Parking Division
| P.O.Box 1409, Key West, FL 33040

Parking Requests for Special Events

Please describe any Special Event Parking requests below:

9/

Mallory Square Rates: $4.00 per hour or $32.00 per day per space

Key West Bight Rates: $2.00 per hour or $16.25 per day per space

On-Street Meter Rates: $1.50 per hour or $20.00 per day per space.

Vendors and Event Organizers must pay for metered parking used outside of Event Zone.
Modification of rates or parking waivers can only be approved by City Commission.

If you have any questions, please contact John Wilkins, Parking Manager at (305) 809-
3855 or email jwilkins@keywestcity.com

(305) 809-3855 jwilkins@keywestcity.com
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Key West Fire Deparimen

KEY WEST FIRE DEPARTMENT
FIRE MARSHAL’S OFFICE

Please Check All That Apply To This Event

Cooking
B Deep Frying/Open Flame
M Charcoal Grill
M Gas Grill
O Food Warming Only
O Catered Food -
& Plan for Cooking Oil Disposal VENDIRS PESPURSIBLE Foi-

O No Cooking on Site DisPosAL 0F oL

Electrical Power
B4 Generator
B4 110 AC with Extension Cords

O DC Power

Road Closure
03 Map of Closed Road with Fire Lane & Vendor Booth(s) Locations

Tents (More Than 200 SqgFt.) i _——
64 Flame Resistance Certificate {Mé GMITM CIoR. Wil PRovidE

& Size, Type, Location of Tent(s) 2.0 X 40’

Food Booths
4 Food Booths — Total # 15

™ Vendor Booths — Total # _ ~ Z‘%
(& Total Number of Booths

A

Parade
O Floats — Total #




Event Name: )KEV WE5T CONM F éﬁT 29/5

Special Event Checklist

Everything must be checked off before
submitting the special event application

TITLE

COMMENTS

Special Event Application

Noise Exemption
(If applicable)

$50.00 for Noise

Ordinance initialed

Recycling checklist completed

Recycling deposit $1,000.00

Recycling Plan

Authorization Letter for continuous
cleaning of recycled area

Signatures of No Objection of Street closure
(If applicable)

Insurance naming the City as additional
insured

Financial of previous event
(If applicable)

Release & Idemnification Form

Site Map ( where barricades, stages, etc are
to go)

%
K
X
X
X
X
X
A
NA
X
X
X
A
X

Letter from non profit that states they will
be receiving the funds
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CITY OF KEY WEST SPECIAL EVENTS
DEPARTMENT APPROVALS (in order of routing):

EVENTS (INITIAL SIGNOFF):

CONDITIONS/RESTRICTIONS:
WMV{N z@/gg/m-

SIGNATURE DATE
PUBLIC WORKS

CONDITIONS/RESTRICTIONS:
SIGNATURE DATE
POLICE DEPARTMENT CONDITIONS/RESTRICTIONS:
SIGNATURE DATE
FIRE DEPARTMENT CONDITIONS/RESTRICTIONS:
SIGNATURE DATE
KWDOT/PORT

CONDITIONS/RESTRICTIONS:
SIGNATURE DATE
CODE COMPLIANCE

& LJ( N CONDITIONS/RESTRICTIONS:
G| el Dk

%GﬁAT@ d DATE
EVENTS:

REQUEST HAS BEEN APPROVED
DENIED (if denied attach explanation)



Key West Conch Fest, KW Rotary

CITY OF KEY WEST SPECIAL EVENTS
DEPARTMENT APPROVALS

EVENT (INITIAL SIGNOFF):

CONDITIONS/RESTRUCTIONS

SIGNATURE DATE

PUBLIC WORKS

SEE ATTACHED MEMO

SIGNATURE DATE
POLICE

SIGNATURE DATE
FIRE DEPARTMENT

Danny Blanco 10/30/12
SIGNATURE DATE
PORT/KEY WEST DOT
SIGNATURE DATE

CODE COMPLIANCE

SIGNATURE DATE

KEY WEST PROPERTY
MANAGEMENT

SIGNATURE DATE

PARKING DEPARTMENT

SIGNATURE DATE




THE CITY OF KEY WEST

Post Office Box 1409 Koy VWest, FL 33041-1409 (305) 809-3933
To: Key West Rotary Club Foundation Inc.
From: Division Chief/Fire Marshal Danny Blanco
Date: October 30, 2012
Reference: Rotary Club Conch Fest Party

This office reviewed the special event application for Rotary Club Conch
Fest Party at Bayview Park on March 2, 2013

The following conditions apply:

e Any cooking that takes place on city property needs to have a Life Safety
Inspection.

e The Event organizer is responsible for 1 Fire Inspector @ $40.00 an hour

from 9:00 am until 12:00 pm. The inspector will be present during set up to
assure all vendors are compliant and working in a safe manner.

e Attached are the vendor regulations for special events.

o Event coordinator needs to supply a site map showing vendor booths with
the type of cooking.

e Event coordinator is responsible for scheduling the inspection with
this office.

If | can be of any further assistance, please contact me.

Danny Blanco, Fire Marshal

Key West Fire Department
1600 N. Roosevelt Boulevard

| Key West, Florida 33040

305-809-3933 Office
305-292-8284 Fax

| dblanco@keywestcity.com

Serving the Southernmost City

Key 1o the Caribbean — average yearly temperature 77 Falirenfiedt,
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Key West Fire Department

Key West Fire Department

Office of the Fire Marshal

Danny Blanco , Fire Marshal 1600 N. Roosevelt Blvd.
Alan Averette, Capt. / Fire Inspector Key West, FL 33040
Kenneth Wardlow, Capt. / Fire Inspector Phone: (305) 292-8179
Jason Barroso, Lt./ Fire Inspector Fax: (305)293-8399

Food Booth and Vendor Regulations

Vendor Booth Construction and Location

1. Each vendor booth shall have at least one exit way, minimum 3 feet wide by 6'

height (booth frame shall not intersect exit path).
2. A 60-inch clearance shall be maintained between the cooking surface and any

combustible canopy.
3. Each vendor shall stay within their assigned area, equipment and supplies

shall not be staged outside their allotted space. ie: sidewalks, exit ways.

Butane or Propane equipment:

1. Shut-off valves must be provided at each fuel source.

2. Tanks must be protected from damage and secured in an upright position and
must be located at least 5 feet apart from each other.

3. No storage of extra butane or propane tanks in booth.

4. Tanks not in use must be turned OFF.

5. Unused fuel cylinders shall be stored in a secured position. Unused cylinders

must be located 50 feet away from all combustibles.

All compressed gas bottles, flammable or non-flammable shall be properly secured to
prevent accidental tipping over.

Electrical Power:

1. Generators shall be placed in locations approved by the Fire Marshal’s Office for

“special events™ use.

2. Refueling of generators is prohibited during event hours. No extra fuel shall be
stored during event hours.

3. During approved refueling times, no smoking or open flames are allowed within
25:feet.

4. Extension cords shall be of grounded type and approved for exterior use.
Extension cords shall be placed so as not to create a hazard.



Charcoal Cooking:

1.
2,

3.

Charcoal cooking must be located in areas away from public access.
Charcoal cooking must be 10 feet away from combustible structures and
parked vehicles.

Coals shall be disposed in metal containers

Deep Fat Frying/Flambé/Open Flame Cooking:

/i

Deep fat frying is defined as any cooking operation or process whereby the
product floats or is submerged in hot oil during the cooking process.

The cook area must not be accessible by the general public.

Deep fat frying equipment must be equipped with a temperature regulating
device.

Separation must be maintained with a minimum of 3 feet clearance between deep
fat frying and flambé or open flame cooking.

Fire Extinguishers:

L

Each cooking booth must be equipped with a fire extinguisher with a minimum
rating of 3A:40B:C. (dry chemical extinguisher)

2. For vendor booths, the maximum travel distance to a fire extinguisher with a
minimum rating of 2A:10B:C must not exceed 75 feet.

3. Fire extinguishers must be serviced annually and be tagged accordingly.

4. Each generator must be provided with a fire extinguisher with a minimum 40B:C
rating. The extinguisher shall be located near the generator and accessible at all
times.

5. Each cooking booth that is using deep fat fryers must have a 6 Liter Type K (wet
chemical fire extinguisher).

Miscellaneous:

Fire Hydrants — Fire Hydrants must not be obstructed at any time for any reason.

Streets — Parking is limited, therefore, do not leave your vehicle parked where it will
block the street in such a manner as to prevent other vehicles from passing.

The above regulations are not inclusive of other general fire safety provisions that may be
imposed upon inspection.

Any booth not in compliance will be immediately closed.



Fire Safety Tips

Know where the nearest fire extinguisher is located and how to use it.
DO NOT leave cooking operations unattended.

DO NOT wear loose fitting clothing while cooking.

Remove trash accumulation regularly.

Keep combustibles away from heat sources.

Do not spray lighter fluid on briquettes that have been previously ignited.
In case of emergency, DIAL 9-1-1.

R N
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DEPARTMENT APPROVALS (in order of routing):

EVENTS (INITIAL SIGNOFF):

WQ&M / CONDITIONS/RESTRICTIONS:
LM b o)1z

SIGNATURE DATE

PUBLIC AVORKS

\/ AQ 44 CONDITIONS/RESTRICTIONS:
e
[SIGNATURE DATE

POLICE DEPARTMENT CONDITIONS/RESTRICTIONS:

J

SIGNATURE DATE

\/ FIRE DEPARTMENT CONDITIONS/RESTRICTIONS:

SIGNATURE DATE

KWDOT/PORT

I win

SIGNATURE DATE

CONDITIONS/RESTRICTIONS:

CODE COMPLIANCE
\/ CONDITIONS/RESTRICTIONS:

SIGNATURE DATE

EVENTS:

REQUEST HAS BEEN APPROVED
DENIED (if denied attach explanation)
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CITY OF KEY WEST SPECIAL EVENTS
DEPARTMENT APPROVALS (in order of routing):

EVENTS (INITIAL SIGNOFF):

- / _ CONDITIONS/RESTRICTIONS:
A L o)1z
SIGNATURE DATE
PUBLIC WORKS
CONDITIONS/RESTRICTIONS:
SIGNATURE DATE
CONDITIONS/RESTRICTIONS:

POLICE DEPARTMENT

- /8]
/

TURE DATE
FIRE DEPARTMENT . CONDITIONS/RESTRICTIONS:
SIGNATURE - DATE
KWDOT/PORT
| CONDITIONS/RESTRICTIONS:

SIGNATURE DATE
CODE COMPLIANCE

_ CONDITIONS/RESTRICTIONS:
SIGNATURE DATE
EVENTS:

REQUEST HAS BEEN APPROVED
DENIED (if denied attach explanation)
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