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INVITATION TO BID 

Sealed Bids for City of Key West Caroline Street and Bahama Village Community Redevelopment 
Agency (CRA) "FERRY TERMINAL RENOVATION," addressed to the City of Key West, will 
be received at the office of the City Clerk, 1300 White Street, Key West, Florida until 3:30 p.m., 
local time, on the 1511

' day of August 2024, and then will be publicly opened and read. Any bids 
received after the time and date specified will not be considered. 

Please submit one (1) original bid package and two (2) electronic copies on USB drives with 

a single PDF file of the entire bid package. Bid package shall be enclosed in a sealed 
envelope, clearly marked on the outside "ITB #24-013 FERRY TERMINAL RENOVATION 

- KEY WEST HISTORIC SEAPORT" addressed and delivered to the City Clerk at the
address noted above.

The CRA is seeking BIDS from qualified individuals or firms for renovations including 
exterior paint, door and window replacement, roofing replacement and replacement of elevator 
and equipment at the Ferry Terminal at the Key West Historic Seaport. 

This project is funded in part with Federal dollars from the Coronavirus State and Local Fiscal 
Recovery Funds of the American Rescue Plan Act (ARPA) of 2021, Grant No. FM 449492-1-84-0 I / 
G2708. 

Davis-Bacon and Related Acts (DBRA), Contract Work Hours and Safety Standards Act, the 
Copeland "Anti-kickback" Act and other federal regulations apply to this Contract. See Part 5 
Supplemental Information for more details on grant requirements and the applicable wage 
determination. 

The full Invitation to Bid may be obtained from Demand Star by Onvia and The City of Key West 
website. Please contact Demand Star at www.demandstar.com or call l-800-711-1712 or 
www.citvofkevwest-fl.gov 

A Non-Mandatory pre-bid meeting will be held in the conference room at the KWHS Port and 
Marine Services Offices, 20 I William Street, Key West, Florida on August 1, 2024 at 2:30 p.m. 

EACH BID MUST BE SUBMITTED ON THE PRESCRIBED FORM AND ACCOMPANIED BY 

BID SECURITY AS PRESCRIBED IN THE INSTRUCTIONS TO BIDDERS, PAYABLE TO 

THE CITY OF KEY WEST, FLORIDA, IN AN AMOUNT NOT LESS THAN FIVE (5) 

PERCENT OF THE AMOUNT BID. 

THE BIDDER MUST BE A LICENSED CONTRACTOR BY THE ST A TE OF FLORIDA 

AND SUBMIT PROOF OF SUCH WITH THE BID. 

The Bidder shall furnish documentation showing that they are in compliance with the licensing 

requirements of the State and the provisions of Chapter 66 Section 87 of the Code of Ordinances 

of the City of Key West; within l O days the following the Notice of Award and must 

demonstrate that he holds at a minimum, the following licenses & certificates; 
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A. City of Key West License, as defined in Code of Ordinances, Chapter 66, enabling the
Contractor to perform the work stated herein.

B. City of Key West Business Tax License Receipt

All bid bonds, contract bonds, insurance contracts, and certificates of insurance shall be either 
executed by or countersigned by a licensed resident agent of the Surety or Insurance Company 
having his place of business in the State of Florida, and in all ways complying with the insurance 
laws of the State of Florida. Further, the said Surety or Insurance Company shall be duly licensed 
and qualified to do business in the State of Florida. 

Before a Contract will be awarded for the work contemplated herein, the CRA will conduct such 

investigation as is necessary to determine the performance record and ability of the apparent low 

Bidder to perform the size and type of work specified under this Contract. Upon request, the 

Bidder shall submit such information as deemed necessary by the CRA to evaluate the Bidder's 

qualifications. 

The CRA hereby notifies all Bidders that it will affirmatively ensure that in any contract entered 

into pursuant to this advertisement, Disadvantaged Business Enterprise will be afforded full 

opportunity to submit bids in response to this invitation and will not be discriminated against on 

the grounds of race, color, gender, religion, age, disability, marital status or national origin in 

consideration for an award. 

For information, please contact Karen Olson, Deputy Port and Marine Services Director by 
email at kolson@cityotkeywest-fl.gov. Verbal communications, per the City's "Cone of 
Silence" ordinance are not allowed. 

As stated above at the time of the BID submittal the Bidder must provide satisfactory 
documentation of State Licenses. The Bidder shall furnish documentation showing that he is in 
compliance with the licensing requirements of County, and City licenses as would be required 
within ten days of the award. The successful Bidder must also be able to satisfy the City 
Attorney as to such insurance coverage and legal requirements as may be demanded by the 
Proposal in question. The CRA may reject BID for any and/or all of the following reasons: (1) 
for budgetary reasons, (2) if the proposer misstates or conceals a material fact in its bid, (3) if the 
proposal does not strictly conform to the law or is non-responsive to the bid requirements, ( 4) if 
the proposal is conditional, or (5) if a change of circumstances occurs making the purpose of the 
proposal unnecessary to the CRA. (6) if such rejection is in the best interest of the CRA. The 
CRA may also waive any minor formalities or irregularities in any proposal. 

The CRA retains the right to award bid to the bidder that best meet the needs of the City. 

****** 

2 
FERRY TERMINAL RENOVATION 



INSTRUCTIONS TO BIDDERS 

I. CONTRACT DOCUMENTS

2. 

A. FORMAT
The Bid Documents are divided into parts, divisions, and sections for convenient
organization and reference.

B. DOCUMENT INTERPRETATION
Separate sections contained within these Contract Documents are intended to be mutually
cooperative and provide all details reasonably required for the execution of proposed work.

Should there be any doubt as to the meaning or intent of said Bid Documents, the Bidder 
should request of the Deputy Director Port and Marine Services, in writing (no later than 
August 6, 2024, 5:00pm) an interpretation thereof. Any interpretation or change in said 
Bid Documents will be made only in writing in the form of Addenda to the Documents, 
which will be furnished to all registered holders of Bid Documents. Bidders shall submit 
with their Bids or indicate receipt of all Addenda. The Owner will not be responsible for 
any other explanation or interpretations of said Documents. 

SCOPE OF SERVICES 
A general description of the work to be done is contained in the Scope of Work section. 

The intent of this Scope of Work is to describe a functionally complete project (or part thereof) to 
be constructed in accordance with all applicable codes. Any work, materials, or equipment that 
may reasonably be inferred from this Scope of Work, as being required to produce the intended 
result shall be supplied whether or not specifically called for. 

3. REQUIRED QUALIFICATIONS
The prospective Bidder must meet the statutorily prescribed requirements before award of
Contract by the CRA. Bidders must hold or obtain all licenses and/or certificates as required by
the State and Local Statutes in order to bid and provide the product specified herein.

4. BIDDER'S UNDERSTANDING
Each Proposer must make himself thoroughly familiar with all the Contract Documents.
Failure to do so will not relieve the successful Proposer of his obligation to enter into a
Contract and complete any contemplated work in strict accordance with the Contract
Documents.

Each Proposer shall inform himself of, and the Proposer awarded a Contract shall comply with, 
federal, state, and local laws, statutes, and ordinances relative to the execution of the scope work. 
This requirement includes, but is not limited to, applicable regulations concerning minimum wage 
rates, nondiscrimination in the employment of labor, protection of public and employee safety and 
health, environmental protection, the protection of natural resources, fire protection, permits, fees, 
and similar subjects. 
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5. TYPE OF BID

6. 

COMBINED UNIT PRICE AND LUMP SUM WORK 

The Bidder further proposes to accept as full payment for the Work proposed herein the 
amounts computed under the provisions of the Contract Documents. For unit price bid items, 
the estimate of quantities of work to be done is tabulated in the Proposal and, although stated 
with as much accuracy as possible, is approximate only and is assumed solely for the basis of 
calculation upon which the award of Contract shall be made. For lump sum bid items, it is 
expressly understood that the amounts are independent of the exact quantities involved. The 
Bidder agrees that the amounts for both unit price and lump sum work represent a true measure 
of labor and materials required to perform the Work, including all allowances for inspection, 
testing, overhead and profit for each type of work called for in these Contract Documents. The 
amounts shall be shown in both words and figures. In case of discrepancy, the amount shown in 
words shall govern. 

Total allowable cost for Mobilization, General/Supp Conditions and Demobilization (bid 
schedule line item 1) shall be 10% maximum of total construction costs (bid schedule line 
items 4 through 14). 

PREPARATION OF BIDS 

A. GENERAL
All blank spaces in the BID form must be filled in for all schedules and associated parts, as
required, preferably in BLACK INK. All price information shall be clearly shown in both words
and figures where required. No changes shall be made in the phraseology of the forms. Written
amounts shall govern in case of discrepancy between the amounts stated in writing and the
amounts stated in figures. In case of discrepancy between unit prices and extended totals, unit
prices shall prevail.

Any BID shall be deemed informal which contains omissions, erasures, alterations, or additions of 
any kind, or prices uncalled for, or in which any of the prices are obviously unbalanced, or which 
in any manner shall fail to conform to the conditions of the published Invitation to BID. 

Only one BID from any individual, firm, partnership, or corporation, under the same or different 
names, will be considered. Should it appear to the Owner that any Bidder is interested in more 
than one BID for work contemplated, all Bids in which such Bidder is interested will be rejected. 

B. SIONA TURE
The Bidder shall sign his BID in the blank space provided therefor. If Bidder is a corporation, the
legal name of the corporation shall be set forth above together with the signature of the officer or
officers authorized to sign Contracts on behalf of the corporation. If Bidder is a partnership, the
true name of the firm shall be set forth above together with the signature of the partner or partners
authorized to sign Contracts in behalf of the partnership. If signature is by an agent, other than an
officer of a corporation or a member of a partnership, a notarized power-of-attorney must be on
file with the Owner prior to opening of Bids or submitted with the Bid otherwise the Bid will be
regarded as not properly authorized.
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7. 

C. SPECIAL BIDDING REQUIREMENTS
The Bidder's attention is brought to the hiring practices and licenses and permits of the City of Key
West. These are defined in addition to Article 39, ORDINANCES, PERMITS, AND LICENSES,
as set forth in the Supplementary Conditions.

The Bidder shall submit with his Bid his experience record showing his experience and expertise 
in general construction and related work. Such experience record shall provide at least five current 
or recent projects of similar work, not more than 5 years old within the State Florida and 
preferably Monroe County. For each project the following information shall be provided: 

I.Description and location of work.
2.Contract amount.
3 .Dates work was performed.
4.Owner.
5.Name of Owner's contact person and phone number.
6.Engineer.
7.Name of Engineer's contact person and phone number.

The bidder shall submit at least 3 references from the above work experience. 

The bidder shall submit with his bid a list of items to be performed by his own labor and that 
performed by subcontractors or others. 

D. ATTACHMENTS
Bidder shall complete and submit the following forms with his bid:

1. Anti-Kickback Affidavit
2. Non-Collusion Affidavit
3. Public Entity Crimes Form
4. City ofKey West Indemnification Form
5. Equal Benefits for Domestic Partners Affidavit
6. Cone of Silence
7. Certification Regarding Lobbying
8. Scrutinized Companies List Certification
9. Proof of Insurance

E. CITY OF KEY WEST LICENSE REQUIRED
Contractor is required to have a Certified or Registered General Contractors City of Key West
license. License fees not to exceed $410.00. License shall be obtained within ten (10) days of
Notice of A ward.

ST A TE AND LOCAL SALES AND USE TAXES 
Unless the Supplementary Conditions contains a statement that the CITY is exempt from state 
sales tax on materials incorporated into the work due to the qualification of the work under this 
Contract, all state and local sales and use taxes as required by the laws and statutes of the state and 
its political subdivisions shall be paid by the Contractor. Prices quoted in the Bid shall include all 
nonexempt sales and use taxes, unless provision is made in the Bid form to separately itemize the 
tax. 
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8. SUBMISSION OF BID
All BIDS must be submitted no later than the time prescribed, at the place, and in the manner set
forth in the Invitation to Bid. Bids must be made on the Bid forms provided herewith submit one
(1) ORIGINAL bid package and two (2) FLASH DRIVES containing a single PDF file of
the entire bid package.

Each Bid must be submitted in a sealed envelope, so marked as to indicate the Bidder's name and 
its contents without being opened and addressed in conformance with the instructions in the 
Invitation to Bid. 

9. MODIFICATION OR WITHDRAWAL OF BID

10. 

Prior to the time and date designated for receipt of Bids, any Bid submitted may be withdrawn by
notice to the party receiving Bids at the place designated for receipt of Bids. Such notice shall be
in writing over the signature of the Bidder or by telegram. If by telegram, written confirmation
over the signature of the Bidder shall be mailed and postmarked on or before the date and time set
for receipt of Bids. No Bid may be withdrawn after the time scheduled for opening of Bids unless
the time specified in paragraph AW ARD OF CONTRACT of these Instructions to Bidders shall
have elapsed.

A WARD OF CONTRACT 
Within 120 calendar days after the opening of Bids the CRA will accept one or more of the Bids. 
The acceptance of the Bid will be by written notice of award mailed to the office designated in 
the Bid or delivered to the Bidder's representative. 

The CRA reserves the right to accept or reject any or all Bids and to waive any formalities and 
irregularities in said Bids. 

11. BASIS OF AWARD
The award will be made by the Owner on the basis of the BID from the lowest, responsive,
responsible BIDDER(s) which, in the Owner's sole and absolute judgment will best serve the
interest of the Owner. Low bid(s) selection to be based on an hourly rate comparison.

12. CONTRACT BONDS

A. PERFORMANCE AND PAYMENT BONDS FOR WORK ORDERS

The successful Bidder shall file with the OWNER, at the time of delivery of a signed 
Work Order if applicable, a Performance Bond and Payment Bond on the form bound 
herewith, each in the full amount of the Work Order price in accordance with the 
requirements of Florida Statutes Section 255.05 or 713.23, as applicable, as security for 
the faithful performance of the Work Order and the payment of all persons supplying 
labor and materials for the construction of the work and to cover all guarantees against 
defective workmanship or materials, or both, during the warranty period following the 
date of final acceptance of the work by the OWNER. The Surety furnishing this bond 
shall have a sound financial standing and a record of service satisfactory to the 
OWNER, shall be authorized to do business in the State of Florida, and shall be listed on 
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13. 

the current U.S. Department of Treasury Circular Number 570 or amendments thereto in 
the Federal Register of acceptable Sureties for federal projects. The CONTRACTOR 
shall supply the OWNER with phone numbers, addresses, and contacts for the Surety 
and their agents. 

B. POWER-OF-ATTORNEY

C. 

The Attorney-in-Fact (Resident Agent) who executes this Performance and Payment
Bond in behalf of the Surety must attach a notarized copy of his power-of-attorney as
evidence of his authority to bind the Surety on the date of execution of the bond.

All Contracts, Performance and Payment Bonds, and respective powers-of-attorney will 
have the same date. 

COST OF BONDS 

Bonds will be paid for at cost. 

FAILURE TO EXECUTE CONTRACT AND FURNISH BOND 

The Bidder who has a Contract awarded to him and who fails to promptly and properly execute 
the Contract or furnish the required Bonds shall forfeit the bid security that accompanied his bid, 
and the bid security shall be retained as liquidated damages by the CITY, and it is agreed that this 
said sum is a fair estimate of the amount of damages the CITY will sustain in case the Bidder fails 
to enter into a Contract or furnish the required Bonds. Bid security deposited in the form of cash, a 
certified check, or cashier's check shall be subject to the same requirement as a Bid Bond. 

14. TIME OF COMPLETION

The time of completion of the work to be performed under this Contract is the essence of the
Contract. Delays and extensions of time may only be allowed in accordance with the provisions
stated in the General Conditions. Time allowed for completion of the work authorized is stated in
Bid.

When the Contractor receives a Notice to Proceed, he shall commence work as soon as possible
and shall complete all work within the number of calendar days stipulated in the Contract.

The term of this contract will be one hundred-fifty (150) calendar days

15. PUBLIC RECORDS REQUIREMENTS
In addition to other contract requirements provided by law, each public agency contract for
services must include a provision that requires the contractor to comply with public records
laws, specifically to (a) keep and maintain public records that ordinarily and necessarily would
be required by the public agency in order to perform the service; (b) provide the public with
access to public records on the same terms and conditions that the public agency would provide
the records and at a cost that does not exceed the cost provided in this chapter or as otherwise
provided by law; ( c) ensure that public records that are exempt or confidential and exempt from
public records disclosure requirements are not disclosed except as authorized by law; and ( d)
meet all requirements for retaining public records and transfer, at no cost, to the public agency

7 
FERRY TERMINAL RENOVATION



all public records in possession of the contractor upon termination of the contract and destroy 
any duplicate public records that exempt or confidential and exempt from public records 
disclosure requirements. All records stored electronically must be provided to the public 
agency in a format that is compatible with the information technology systems of the public 
agency. If a contractor does not comply with a public records request, the public agency shall 
enforce the contract provisions in accordance with the contract. 

16. PERMITS AND FEES

17. 

18. 

19. 

The Bidder awarded this project shall procure and pay all permits and licenses, charges, and 
fees, and give notices necessary and incidental to the due and lawful prosecution of the work, 
the cost of which shall be included in the fee received for the work, except where separately 
agreed. 

BIDDER'S DECLARATION AND UNDERSTANDING 
The undersigned, hereinafter called the Bidder, declares that the only persons or parties 
interested in this Bid are those named herein, that this Bid is, in all respects, fair and without 
fraud, that it is made without collusion with any official of the Owner, and that the Bid is made 
without any connection or collusion with any person submitting another Bid on this Contract. 

The Bidder further declares that he has carefully examined the Contract Documents and that 
this Bid is made according to the provisions and under the terms of the Contract Documents, 
which Documents are hereby made a part of this Bid. 

CERTIFICATES OF INSURANCE 
Bidder agrees to furnish the Owner, before commencing the work under this Contract, the 
certificates of insurance as specified in these Documents. 

SALES AND USE TAXES 

The Bidder agrees that all federal, state, and local sales and use taxes are included in the stated 
unit prices for the work. 

* * * * * 
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