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DEP AGREEMENT NO. LP44030 
CITY OF KEY WEST 
AMENDMENT NO. 2 

 
 

 THIS AGREEMENT as entered into on the 16th day of March 2015, and amended on the 18th day of May 
2016, between the FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION (hereinafter referred to as 
the “Department”) and the CITY OF KEY WEST (hereinafter referred to as the “Grantee”) is hereby amended.   
 
 WHEREAS, the Grantee has requested a reallocation of the budget for the project; and, 
 

WHEREAS, certain provisions of the Agreement need revision and several provisions need to be added to 
the Agreement. 
 
 NOW, THEREFORE, the parties hereto agree as follows: 
 
1. Section 8. of the Agreement is hereby deleted in its entirety and replaced with the following: 

 
DEFAULT/TERMINATION/FORCE MAJEURE: 

 
A. The Department may terminate this Agreement at any time if any warranty or representation made 

by Grantee in this Agreement or in its application for funding shall at any time be false or 
misleading in any respect, or in the event of the failure of the Grantee to fulfill any of its obligations 
under this Agreement.  Prior to termination, the Department shall provide thirty (30) calendar days 
written notice of its intent to terminate and shall provide the Grantee an opportunity to consult with 
the Department regarding the reason(s) for termination. 

 
B. The Department may terminate this Agreement for convenience by providing the Grantee with 

thirty (30) calendar days’ written notice. If the Department terminates the Agreement for 
convenience, the Department shall notify the Grantee of such termination, with instructions as to the 
effective date of termination or specify the stage of work at which the Agreement is to be 
terminated.  If the Agreement is terminated before performance is completed, the Grantee shall be 
paid only for that work satisfactorily performed for which costs can be substantiated. 

 
C. If a force majeure occurs that causes delays or the reasonable likelihood of delay in the fulfillment 

of the requirements of this Agreement, the Grantee shall promptly notify the Department orally.  
Within seven (7) calendar days, the Grantee shall notify the Department in writing of the anticipated 
length and cause of the delay, the measures taken or to be taken to minimize the delay and the 
Grantee’s intended timetable for implementation of such measures.  If the parties agree that the 
delay or anticipated delay was caused, or will be caused by a force majeure, the Department may, at 
its discretion, extend the time for performance under this Agreement for a period of time equal to 
the delay resulting from the force majeure upon execution of an amendment to this Agreement.  
Such agreement shall be confirmed by letter from the Department accepting, or if necessary, 
modifying the extension.  A force majeure shall be an act of God, strike, lockout, or other industrial 
disturbance, act of the public enemy, war, blockade, public riot, lightning, fire, flood, explosion, 
failure to receive timely necessary third party approvals through no fault of the Grantee, and any 
other cause, whether of the kind specifically enumerated herein or otherwise, that is not reasonably 
within the control of the Grantee and/or the Department.  The Grantee is responsible for the 
performance of all services issued under this Agreement. Failure to perform by the Grantee’s 
consultant(s) or subcontractor(s) shall not constitute a force majeure event. 

 
2. Section 12. of the Agreement is hereby deleted in its entirety and replaced with the following: 

 
SPECIAL AUDIT REQUIREMENTS: 
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A. In addition to the requirements of the preceding paragraph, the Grantee shall comply with the 
applicable provisions contained in Attachment E, Special Audit Requirements, attached hereto 
and made a part hereof.  Exhibit 1 to Attachment E summarizes the funding sources supporting 
the Agreement for purposes of assisting the Grantee in complying with the requirements of 
Attachment E.  A revised copy of Exhibit 1 must be provided to the Grantee for each amendment 
which authorizes a funding increase or decrease.  If the Grantee fails to receive a revised copy of 
Exhibit 1, the Grantee shall notify the Department’s Grants Development and Review Manager at 
(850) 245-2361 to request a copy of the updated information. 

 
B. The Grantee is hereby advised that the Federal and/or Florida Single Audit Act Requirements may 

further apply to lower tier transactions that may be a result of this Agreement.  The Grantee shall 
consider the type of financial assistance (federal and/or state) identified in Attachment E, Exhibit 
1 when making its determination.  For federal financial assistance, the Grantee shall utilize the 
guidance provided under 2 CFR §200.330 for determining whether the relationship represents that 
of a subrecipient or vendor.  For state financial assistance, the Grantee shall utilize the form 
entitled “Checklist for Nonstate Organizations Recipient/Subrecipient vs Vendor Determination” 
(form number DFS-A2-NS) that can be found under the “Links/Forms” section appearing at the 
following website: 

 
    https:\\apps.fldfs.com\fsaa 
  

The Grantee should confer with its chief financial officer, audit director or contact the Department for 
assistance with questions pertaining to the applicability of these requirements. 
 

3. Section 13. of the Agreement is hereby deleted in its entirety and replaced with the following: 
 
SUBCONTRACTS: 

 
A. The Grantee may subcontract work under this Agreement without the prior written consent of the 

Department's Grant Manager except for certain fixed-price subcontracts pursuant to paragraph 3.D. 
of this Agreement, which require prior approval.  The Grantee shall submit a copy of the executed 
subcontract to the Department prior to submitting any invoices for subcontracted work.  Regardless 
of any subcontract, the Grantee is ultimately responsible for all work to be performed under this 
Agreement.  The Grantee agrees to be responsible for the fulfillment of all work elements included 
in any subcontract and agrees to be responsible for the payment of all monies due under any 
subcontract. It is understood and agreed by the Grantee that the Department shall not be liable to 
any subcontractor for any expenses or liabilities incurred under the subcontract and that the 
Grantee shall be solely liable to the subcontractor for all expenses and liabilities incurred under the 
subcontract. 

 
B. The Department supports diversity in its procurement program and requests that all subcontracting 

opportunities afforded by this Agreement embrace diversity enthusiastically.  The award of 
subcontracts should reflect the full diversity of the citizens of the State of Florida.  A list of 
minority owned firms that could be offered subcontracting opportunities may be obtained by 
contacting the Office of Supplier Diversity at (850) 487-0915. 

 
4. Section 17. of the Agreement is hereby deleted in its entirety and replaced with the following: 

 
NOTICE: 

 
 All notices and written communication between the parties shall be sent by electronic mail, U.S. Mail, a 

courier delivery service, or delivered in person. Notices shall be considered delivered when reflected by an 
electronic mail read receipt, a courier service delivery receipt, other mail service delivery receipt, or when 
receipt is acknowledged by recipient.  Any and all notices required by this Agreement shall be delivered to 
the parties at the addresses identified under paragraphs 18 and 19. 

https://apps.fldfs.com/fsaa
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5. Section 20. of the Agreement is hereby deleted. 
 
6. Section 21. of the Agreement is hereby deleted in its entirety and replaced with the following: 
 

INSURANCE: 
 

A. Providing and maintaining adequate insurance coverage is a material obligation of the Grantee. This 
insurance must provide coverage for all claims that may arise from the performance of the work 
specified under this Agreement, whether such work is performed by the Grantee, any sub-grantee, 
or Grantee’s contractors.  Such insurance shall include the State of Florida, the Department, and 
the State of Florida Board of Trustees of the Internal Improvement Trust Fund, as Additional 
Insureds for the entire length of the Agreement. 

 
B. Coverage may be by private insurance or self-insurance. The Grantee shall provide documentation 

of all required coverage to the Department’s Grant Manager prior to performance of any work 
pursuant to this Agreement.  All commercial insurance policies shall be with insurers licensed or 
eligible to do business in the State of Florida.  The Grantee's current certificate of insurance shall 
contain a provision that the insurance will not be canceled for any reason except after thirty (30) 
calendar days’ written notice (with the exception of non-payment of premium, which requires a 10-
calendar-day notice) to the Department's Grant Manager.  If the Grantee is self-funded for any 
category of insurance, then the Grantee shall provide documentation that warrants and represents 
that it is self-funded for said insurance, appropriate and allowable under Florida law, and that such 
self-insurance offers protection applicable to the Grantee's officers, employees, servants and agents 
while acting within the scope of their employment with the Grantee for the entire length of the 
Agreement.  

 
C. During the life of this Agreement, the Grantee shall secure and maintain insurance coverages as 

specified below. In addition, the Grantee shall include these requirements in any sub grant or 
subcontract issued for the performance of the work specified under this Agreement, unless such 
sub grant or subcontractor employees are covered by the protection afforded by the Grantee. 

 
i. Workers' Compensation Insurance is required for all employees connected with the work 

of this project.  Any self-insurance program or insurance coverage shall comply fully with 
the Florida Workers' Compensation law.  In case any class of employees engaged in 
hazardous work under this Agreement is not protected under Workers' Compensation 
statutes, the Grantee shall provide proof of adequate insurance satisfactory to the 
Department, for the protection of its employees not otherwise protected. 
 

ii. Commercial General Liability insurance is required, including bodily injury and property 
damage.  The minimum limits of liability shall be $200,000 each individual’s claim and 
$300,000 each occurrence. 
     

iii. Commercial Automobile Liability insurance is required, for all claims which may arise 
from the services and/or operations under this Agreement, whether such services and/or 
operations are by the Grantee or any of its contractors. The minimum limits of liability 
shall be as follows: 
 

$300,000 Automobile Liability Combined Single Limit for Company-
Owned Vehicles, if applicable 

 
 $300,000 Hired and Non-owned Automobile Liability Coverage 
 

iv. Other Insurance may be required if any work proceeds over or adjacent to water, 
including but not limited to Jones Act, Longshoreman’s and Harbormaster’s, or the 
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inclusion of any applicable rider to worker’s compensation insurance, and any necessary 
watercraft insurance, with limits of not less than $300,000 each. Questions concerning 
required coverage should be directed to the U.S. Department of Labor 
(http://www.dol.gov/owcp/dlhwc/lscontac.htm) or to the parties’ insurance carrier. 

 
7. Section 32. is added to the Agreement as follows: 

 
EXECUTION IN COUNTERPARTS:   

 
This Agreement, and any Amendments or Change Orders thereto, may be executed in two or more 
counterparts, each of which together shall be deemed an original, but all of which together shall constitute 
one and the same instrument.  In the event that any signature is delivered by facsimile transmission or by e-
mail delivery of a ".pdf" format data file, such signature shall create a valid and binding obligation of the 
party executing (or on whose behalf such signature is executed) with the same force and effect as if such 
facsimile or ".pdf" signature page were an original thereof. 
 

8. Section 33. is added to the Agreement as follows: 
 

PUBLIC RECORDS ACCESS:  
 

A. Grantee shall comply with Florida Public Records law under Chapter 119, F.S.  Records made or 
received in conjunction with this Agreement are public records under Florida law, as defined in 
Section 119.011(12), F.S. Grantee shall keep and maintain public records required by the 
Department to perform the services under this Agreement. 

 
B. This Agreement may be unilaterally canceled by the Department for refusal by the Grantee to 

either provide to the Department upon request, or to allow inspection and copying of all public 
records made or received by the Grantee in conjunction with this Agreement and subject to 
disclosure under Chapter 119, F.S., and Section 24(a), Article I, Florida Constitution. 

 
C. If Grantee meets the definition of “Contractor” found in Section 119.0701(1)(a), F.S.; [i.e., an 

individual, partnership, corporation, or business entity that enters into a contract for services with a 
public agency and is acting on behalf of the public agency], then the following requirements apply: 

 
i. Pursuant to Section 119.0701, F.S., a request to inspect or copy public records relating to 

this Agreement for services must be made directly to the Department. If the Department 
does not possess the requested records, the Department shall immediately notify the 
Grantee of the request, and the Grantee must provide the records to the Department or 
allow the records to be inspected or copied within a reasonable time. If Grantee fails to 
provide the public records to the Department within a reasonable time, the Grantee may 
be subject to penalties under s. 119.10, F.S. 

 
ii. Upon request from the Department’s custodian of public records, Grantee shall provide 

the Department with a copy of the requested records or allow the records to be inspected 
or copied within a reasonable time at a cost that does not exceed the cost provided in 
Chapter 119, Florida Statutes, or as otherwise provided by law. 

 
iii. Grantee shall identify and ensure that all public records that are exempt or confidential 

and exempt from public records disclosure requirements are not disclosed except as 
authorized by law for the duration of the Agreement term and following completion of the 
Agreement if the Grantee does not transfer the records to the Department. 

 
iv. Upon completion of the Agreement, Grantee shall transfer, at no cost to Department, all 

public records in possession of Grantee or keep and maintain public records required by 

http://www.dol.gov/owcp/dlhwc/lscontac.htm
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the Department to perform the services under this Agreement.  If the Grantee transfers all 
public records to the Department upon completion of the Agreement, the Grantee shall 
destroy any duplicate public records that are exempt or confidential and exempt from 
public disclosure requirements. If the Grantee keeps and maintains public records upon 
completion of the Agreement, the Grantee shall meet all applicable requirements for 
retaining public records. All records that are stored electronically must be provided to 
Department, upon request from the Department’s custodian of public records, in a format 
that is accessible by and compatible with the information technology systems of 
Department. 

 
D. IF THE GRANTEE HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE GRANTEE’S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS AGREEMENT, CONTACT THE 
DEPARTMENT’S CUSTODIAN OF PUBLIC RECORDS by 
telephone at (850) 245-2118, by email at ombudsman@dep.state.fl.us, or at 
the mailing address below: 

  
Department of Environmental Protection 
ATTN: Office of Ombudsman and Public Services 
Public Records Request 
3900 Commonwealth Blvd, Mail Slot 49  
Tallahassee, FL 32399 

 
9. Section 34. is added to the Agreement as follows: 

 
TERMINATION FALSE CERTIFICATION, SCRUTINIZED COMPANIES, BOYCOTTING:  
 
Grantee certifies that it and any of its affiliates are not scrutinized companies as identified in Section 
287.135, F.S. In addition, Grantee agrees to observe the requirements of Section 287.135, F.S., for 
applicable sub-agreements entered into for the performance of work under this Agreement.  Pursuant to 
Section 287.135, F.S., the Department may immediately terminate this Agreement for cause if the Grantee, 
its affiliates, or its subcontractors are found to have submitted a false certification; or if the Grantee, its 
affiliates, or its subcontractors are placed on any applicable scrutinized companies list or engaged in 
prohibited contracting activity during the term of the Agreement.  As provided in Subsection 287.135(8), 
F.S., if federal law ceases to authorize these contracting prohibitions then they shall become inoperative.   

 
 
10. Attachment A-1, Revised Project Work Plan, is hereby deleted in its entirety and replaced with 

Attachment A-2, Revised Project Work Plan, attached hereto and made a part of the Agreement.  All 
references in the Agreement to any prior Attachment A’s shall hereinafter refer to, Attachment A-2, 
Revised Project Work Plan. 

 
11. Attachment B, Disbursement Request Package, is hereby deleted in its entirety and replaced with 

Attachment B-1, Payment Request Summary Form, attached hereto and made a part of the Agreement.  All 
references in the Agreement to Attachment B, shall hereinafter refer to Attachment B-1, Payment Request 
Summary Form.   

 

mailto:ombudsman@dep.state.fl.us
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 IN WITNESS WHEREOF, the parties have caused this amendment to Agreement LP44030 to be duly 
executed, the day and year last written below. 
 
 
CITY OF KEY WEST  STATE OF FLORIDA DEPARTMENT OF 
     ENVIRONMENTAL PROTECTION 
 
 
By:________________________________ By:____________________________________ 
 City Manager  Secretary or designee 
 
 
 
Print Name and Title of Authorized Person Print Name and Title of Authorized Person 
 
 
Date: _______________________________ Date:  _________________________________ 
 
 
  _______________________________________ 
  Timothy Banks DEP Grant Manager 
 
 
                 ____________________________________ 
                 Lisa Widener DEP QC Reviewer 
 
 
FEID No.:59-6000346 
 
 
 
 
 
 
 
 
List of attachments/exhibits included as part of this Amendment: 
 

Specify Type 
 Letter/ 

Number 
 

Description (include number of pages) 
Attachment  A-2  Revised Project Work Plan (2 Pages) 
Attachment  B-1  Payment Request Summary Form (2 Pages) 

 



 
ATTACHMENT A-2 REVISED 

GRANT WORK PLAN 
  

 
Project Title:  Florida Keys Wastewater Improvements -City of Key West 

 
Project Location: Key West, Monroe County. Florida 

• Pump Station A -203 Amelia Street 
• Pump Station B -631 Greene Street 
• Pump Station C -699 Palm Avenue 
• Pump Station D - 1329 Seminary Street 
• Pump Station DA -1391 Atlantic Boulevard 
• City of Key West Wastewater Treatment Plant (Richard A. Heymans Environmental 

Pollution Control Facility) -Trumbo Point Annex. Fleming Key 
• Fleming Key Bridge -Trumbo Point Annex, Fleming Key 

 Project Background: The City of Key West is proposing two projects as follows - 
1. Variable Frequency Drive (YFD) Upgrades - The City plans to add Variable 

Frequency Drives to the drive units at Pump Stations A. B, C, D and DA which will 
allow the pumps to operate more efficiently, minimize the number of start and stops. and 
decrease damage to the impellers and motors caused by cavitation and excessive 
vibration. The additions of VFDs will allow the pumps to operate when the flows to the 
pump stations are minimal by operating at a lower speed, and during storms events the 
pumps will be able to ramp up to the maximum speed to accommodate higher flows. With 
the addition of the VFDs. the pumps will operate towards the center of their curves, 
where the pumps are most efficient. 

2. Concrete Repairs -The City plans to perform concrete repairs to its wastewater treatment 
plant (WWTP) locally known as the Richard A. Heymans Environmental Pollution 
Control Facility and to the Fleming Key Bridge which is used to access the wastewater 
treatment plant. 
a. WWTP Concrete Repairs: A preliminary field inspection of the entire facility was 

conducted in 2010 to identify areas where the concrete had failed and/or was failing 
and identified areas that needed concrete repairs to prolong the life of the facility. 
Since 2010, additional areas within the WWTP have begun to fail, with one area 
severe enough to close the area due to the potential for overhead injuries from falling 
concrete. 

b. Fleming Key Bridge Concrete Repairs: A preliminary design memorandum was 
prepared in 2012 which determined that one of the fifteen piles is in serious condition 
and needs to be repaired. This pile was struck in the mid-1990s and sustained structural 
damage. The memorandum also determined that three of the seven pile caps will need 
some minor repairs to extend the service life of these pile caps. 
 

                   The Grantee has a remaining balance of $290,601.00 from Task 2 and would like 
                    to move that remaining balance to Task 1.    
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Project Description: 
Task 1: Variable Frequency Drive (VFD) Upgrades 
Construction and installation of an electrical building at each of the 5 pump station sites containing 
electrical controls for the VFDs and upgrades of the remote telemetry unit (RTU) currently in use 
to telemetry control unit (TCU) for each pump station. 

• Deliverable: Copy of construction contracts (including bid tabulation) contractor's 
schedule of values, pay applications, pictures of the completed work. 

• Timeline for Completion:  September 30, 2017 
• Performance Standard: The DEP Grant Manager will review the deliverables to ensure 

they are approved, in scope and acceptable. 
 
Task 2: Concrete Repairs -WWTP and Fleming Key Bridge 
The Grantee will perform concrete repairs to areas at the WWTP and Fleming Key Bridge, 
identified in the contract documents. Areas to be repaired will be categorized by severity using a 
1, 2, and 3 grading scale. Category 1 repairs will be the most severely deteriorated areas 
representing spalling greater than ½ inch in depth, visible rebar and/or possible structural 
integrity issues. Category 2 represents areas with spalling less than ½ inch deep and may or may 
not have exposed rebar but will not have structural integrity implications. Category 3 areas will 
consist of minor cracking and will mainly consist of cosmetic type repairs. 

• Deliverable: Copy of construction contracts (including bid tabulation), contractor's 
schedule of values, pay applications, pictures of the completed work. 

• Timeline for Completion:  September 30, 2017 
• Performance Standard: The DEP Grant Manager will review the deliverables to 

ensure they are approved, in scope and acceptable. 

Total Budget by Task: 
 

Tasks 
 

DEP Funding 
Local Funds and Source 

Local Funds Source of Funds 
1 Construction - VFD upgrades $1,658,015 $655,354 City 
2 Construction – Concrete Repairs $1,341,985 $167,414 City 

Total: $3,000,000 $822,768  
Project Total: $3,822,768  

The FY2014-15 GAA did not require a match for these projects. 
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Performance Period (Start date - End date ):  ____________________________________________________________

Task/Deliverable 
Number(s):

Task Budget 
Amount:

Grantee Contact:  
(Name & Phone)

 $ -    $ -    $ -    $ -   

 $ -    $ -    $ -    $ -   

 $ -    $ -    $ -    $ -   

 $ -    $ -    $ -    $ -   

 $ -    $ -    $ -    $ -   

 $ -    $ -    $ -    $ -   

 $ -    $ -    $ -    $ -   

 $ -    $ -    $ -    $ -   

 $ -    $ -    $ -    $ -   

 $  $  $  $ 

 $  $  $  $ 

 $  $  $  $ 

 $  $  $  $ 

 TOTAL AMOUNT 

 Salaries/Wages 

 Fringe Benefits 

CATEGORY OF EXPENDITURE
(As authorized)

 Contractual (Subcontractors) 

 Equipment (Direct Purchases) 

 Miscellaneous/Other Expenses 

 Land Acquisition 

-$  

ATTACHMENT B
PAYMENT REQUEST SUMMARY FORM

Deliverables completed to support payment request (attach additional pages as needed ):

Grantee:
(Name & Mailing 
Address)

Payment Request No. _________________   DEP Agreement No. _______________  Date  _____________________

 Indirect Cost 

GRANT EXPENDITURES SUMMARY SECTION

AMOUNT OF THIS 
REQUEST 

TOTAL 
CUMULATIVE 

PAYMENT 
REQUESTS

MATCHING FUNDS 
FOR THIS 
REQUEST

TOTAL 
CUMULATIVE 

MATCHING 
FUNDS

GRANTEE CERTIFICATION
Complete Grantee’s Certification of Payment Request on Page 2 to certify that the amount being requested for reimbursement 
above was for items that were charged to and utilized only for the above cited grant activities.  

 Travel 

 Rental/Lease of Equipment 

 TOTAL BUDGET 
(ALL TASKS) 

 Less Total Cumulative Payment 
Requests of: 

 TOTAL REMAINING
(ALL TASKS) 
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              (Print name of Grantee’s Grant Manager designated in the Agreement)

DEP Agreement No. ______________________  and Payment Request No. _________________________ that:

 The disbursement amount requested is for allowable costs for the project described in Attachment A of the Agreement.

Check all that apply:

 All permits and approvals required for the construction, which is underway, have been obtained.

 Construction up to the point of this disbursement is in compliance with the construction plans and permits.

Professional Service Provider (Name / License No.) Period of Service (mm/dd/yy – mm/dd/yy)

Grantee's Grant Manager’s Signature Grantee's Fiscal Agent Signature

Print Name Print Name

Telephone Number Telephone Number

I,  ___________________________________________________________________, on behalf of

 The Grantee’s Grant Manager relied on certifications from the following professionals that provided services for this project during
the time period covered by this Certification of Payment Request, and such certifications are included:

Grantee’s Certification of Payment Request

 All costs included in the amount requested have been satisfactorily purchased, performed, received, and applied toward completing
the project; such costs are documented by invoices or other appropriate documentation as required in the Agreement.

 The Grantee has paid such costs under the terms and provisions of contracts relating directly to the project; and the Grantee is not in
default of any terms or provisions of the contracts.

_____________________________________________________________________, do hereby certify for

(Print name of Grantee)



INSTRUCTIONS FOR COMPLETING
PAYMENT REQUEST SUMMARY FORM

PAYMENT REQUEST NO.:  This is the number of your payment request, not the quarter number.
DEP AGREEMENT NO.:   This is the number on your grant agreement.
DATE:  This is the date that you are submitting the payment request.

PERFORMANCE PERIOD: This is the beginning and ending date of the performance period for the Task/Deliverable that the request is for (this must be 
within the timeline shown for the Task/Deliverable in the Agreement).

TASK/DELIVERABLE NO.: Identify the number of the Task/Deliverable that you are requesting payment for and/or claiming match for (must agree with the 
current Grant Work Plan). Note: If payment request includes more than one Task/Deliverable, additional pages should identify each Task/Deliverable Number, its 
corresponding budget amount, and the amount requested.

TASK BUDGET AMOUNT: List the Task budget amount as identified in the Grant Work Plan for the corresponding Task/Delverable. Note: If payment 
request includes more than one Task/Deliverable, additional pages should identify each Task/Deliverable Number, its corresponding budget amount, and the 
amount requested.

GRANTEE:  Enter the name of the Grantee’s agency and the address to which you want the state warrant sent.

GRANTEE CONTACT:  List the name and telephone number for the Grantee's grant manager or other point of contact regarding the payment request submittal. 

GRANT EXPENDITURES SUMMARY SECTION:

“AMOUNT OF THIS REQUEST” COLUMN: Enter by authorized category of expenditure the amount for which you are requesting reimbursement for this 
task. This must agree with the currently approved budget in the current Grant Work Plan of your grant Agreement. Do not claim expenses in a budget category 
that does not have an approved budget. Do not claim items that are not specifically identified in the current Grant Work Plan. Enter the column total on the 
“TOTAL AMOUNT ” line. Enter the amount of all Tasks on the “TOTAL BUDGET (ALL TASKS) ” line. Enter the total cumulative amount of this request and all 
previous payments on the “LESS TOTAL CUMULATIVE PAYMENT REQUESTS OF ” line. Deduct the “LESS TOTAL CUMULATIVE PAYMENT REQUESTS 
OF ” from the “TOTAL BUDGET (ALL TASKS) ” for the amount to enter on the “TOTAL REMAINING (ALL TASKS) ” line.

“TOTAL CUMULATIVE PAYMENT REQUESTS” COLUMN: Enter the cumulative amounts that have been requested to date for reimbursement by budget 
category. The final request should show the total of all requests; first through the final request (this amount cannot exceed the approved budget amount for that 
budget category for the Task(s) you are reporting on). Enter the column total on the “TOTAL PAYMENT REQUEST ” line. Do not enter anything in the shaded 
areas.

“MATCHING FUNDS” COLUMN: Enter the amount to be claimed as match for the performance period for the Task(s) you are reporting on. This needs to be 
shown under specific budget categories according to the currently approved Grant Work Plan. Enter the total on the “TOTAL AMOUNT ” line for this column. 
Enter the match budget amount on the “TOTAL BUDGET (ALL TASKS) ” line for this column. Enter the total cumulative amount of this and any previous match 
claimed on the “LESS TOTAL CUMULATIVE PAYMENTS OF ” line for this column. Deduct the “LESS TOTAL CUMULATIVE PAYMENTS OF ” from the 
“TOTAL  BUDGET (ALL TASKS) ” for the amount to enter on the “TOTAL REMAINING (ALL TASKS) ” line.

“TOTAL CUMULATIVE MATCHING FUNDS” COLUMN: Enter the cumulative amounts you have claimed to date for match by budget category. Put the 
total of all on the line titled “TOTAL PAYMENT REQUEST .” The final request should show the total of all claims, first claim through the final claim, etc. Do not 
enter anything in the shaded areas.

GRANTEE’S CERTIFICATION: Check all boxes that apply. Identify any licensed professional service providers that certified work or services completed 
during the period included in the request for payment. Must be signed by both the Grantee’s Grant Manager as identified in the grant agreement and the 
Grantee’s Fiscal Agent.

Documentation for match claims must meet the same requirements as those expenditures for reimbursement.
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Grantee Name:
DEP Agreement No.:

Vendor  Name Invoice 
Number  Invoice Date Invoice Amount 

(1)

Local Share or Other 
Funding or Amount 
Not Requested (2)

Requested Amount  (3) Check Number Task/Deliverable 
Number (4)

-$   -$  
-$   -$  
-$   -$  
-$   -$  
-$   -$  
-$   -$  
-$   -$  
-$   -$  
-$   -$  
-$   -$  
-$   -$  
-$   -$  

-$   -$  

Totals: -$  -$  

Payment Request No.:

 REQUEST FOR PAYMENT – PART II

FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

REIMBURSEMENT DETAIL
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1

2

3

4

Instructions for E-mailing:

Remit Payment Request by E-mail to:  SRF_Reporting@dep.state.fl.us

Be sure the E-mail payment request includes the following:
Cc:  Department's Grant/Project Manager

Subject:  Project Number_Disbursement  Number:  example – LP14025_Disb_1
Attachments:
1) Attachment B Payment Request Summary
2) Request for Payment Part II Reimbursement Detail
3) Copies of invoices
4) Other supporting documentation, as needed

Timothy Banks 850-245-2969
Timothy.Banks@dep.state.fl.us

For questions or concerns regarding these forms or if you would like the payment request forms listed above in 
electronic format please contact:

The program now accepts reimbursement requests electronically, please E-mail to SRF. When scanning please be sure 
that the minimum scan resolution must be 300 DPI (dots per inch).  When reimbursement requests are sent 
electronically, please do not also send a hard copy by postal mail.  You should anticipate a response from program staff 
within 2 business days.

Submittal Instructions

Instructions for Completing Request for Payment - Part II

Include the Grantee Name, Payment Request No., and DEP Agreement Number.  List vendor invoices that are associated 
with the Project by Task/Deliverable.

Local Share or Other Funding or Amount Not Requested:  Portion of invoice paid for by Grantee.

Deliverable Number:  Must identify completed deliverable(s) for each invoice.  If invoice covers multiple 
deliverables, that invoice would be listed multiple times, a line item for each deliverable with any portion not 
applicable to that Task/Deliverable identified under (2).  

Invoice Amount:  Amount of Invoice being submitted for reimbursement.

Requested Amount: Subtract Grantee's Local Share or Other Funding or Amount Not Requested (2) from Invoice 
Amount (1).
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