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 VARIANCE APPLICATION INFORMATION SHEET 
City of Key West Planning Department 
PO Box 1409 Key West, FL 33041-1409  

(305) 809-3720

UPlease read the following carefully before filling out the application 

This application and any required attachments should be submitted to the City Planning Department 
at 1300 White Street.  It is preferable to make an appointment before the application is submitted to 
determine what variances are necessary and what fee applies.    

Application Process 

• After submittal, the application will be reviewed by the Development Review Committee (DRC).
Additional modifications to the site plan may be necessary at that time.

• After the DRC process the applicant will be responsible for submitting a landscape approval letter
from the Urban Forestry Program Manager and a Stormwater approval letter from the Director of
Engineering.

• When the application is determined to be complete, it will be brought forth to the Planning
Board.  If the application is approved, there is a 10 day appeal period.

• After the 10 day appeal period, the application will be sent to the Department of Environmental
Opportunity (DEO) for rendering.  The rendering period is 45 days.

PLEASE NOTE: 

• Owners and applicants are notified of their scheduled Planning Board hearing date.
• Attendance at the formal public hearing is mandatory.
• Notice of Public Meeting is published in the newspaper.
• Owners of property within 300 feet of the subject property or parcels are notified by mail.
• Notice of public hearing will be posted on the property and must be left up until after the hearing.

FEE SCHEDULE 

Variances, any number of issues $1,000.00 

All After-the-fact variances $2,000.00 

Advertising and Noticing Fee $   100.00 

Fire Department Review Fee  $     50.00
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Please include the following with this application: 

1. A Ucopy of the most recent recordedU warranty deed with the Book and Page numbers from the 
office of the Clerk of Circuit Court for Monroe County containing a legal description of the 
subject parcel.  The application forms must be signed by all owners listed on the deed.  For 
business/corporate ownership, please attach authorization for name of executive authorized to 
make the application. 

2. An application fee is determined according to the attached fee schedule.  Make the check payable
to the City of Key West and include the site address on the memo portion of the check.  Be
advised that upon review by the Planning Department, additional or fewer variances may be
required necessitating a different fee.  It is best to see a Planner before turning in the application.

3. A site plan or site plans (plans MUST be signed and sealed by an Engineer or Architect) of
the subject site, indicating the following:

a. Existing and proposed lot coverage including buildings, pools, spas, driveways and other
walkways, patios, porches, covered areas and decks.

b. Location and identification/names of existing trees of 3.5 inches diameter or greater on the
property or extending over the proposed work (including access routes and stormwater areas).
Please provide photos.

c. All proposed changes to what exists, including those which make the variance(s) necessary.

d. Lot dimensions on all drawings and the distance from all property lines of all existing and
proposed structures.

e. Dimensions (existing and proposed) of all the items in (a) above, including the height and
number of stories of the structure.

f. Parking spaces and dimensions (existing and proposed).

g. Easements or other encumbrances on the property.

4. One copy of the most recent survey of the property.

5. Elevation drawings of proposed structures, indicating finished height above established grade as
measured from crown of road.

6. Floor Plans of existing and proposed development.

7. Stormwater management plan.

8. PDF or compatible electronic format of entire application on compact disk.

The attached Verification and Authorization Forms must be notarized.  This can be done at City Hall or 
the Planning Department.  Identification is required.  An out-of-state notarization is acceptable, if 
necessary. 

Make sure that the applicable application and authorization forms are signed by all people listed as 
owners on the recorded Warranty Deed. 

Be advised that the City will not grant a variance unless the City Impact Fees of sewer and solid waste 
services are paid in full. 

If you have any questions, please call the Planning Department.  We will be happy to assist you in the 
application process. 



Application For Variance 
City of Key West, Florida • Planning Department 
1300 White Street • Key West, Florida 33040• 305-809-3720 • www.cityofkeywest-fl.gov

Application Fee: $1,150.00 / After-the-Fact: $2,150.00  
(includes $100.00 advertising/noticing fee and $50.00 fire review fee) 

Please complete this application and attach all required documents. This will help staff process your request 
quickly and obtain necessary information without delay.  If you have any questions, please call 305-809-3720. 

PROPERTY DESCRIPTION: 
Site Address:   
Zoning District:       Real Estate (RE) #: 
Property located within the Historic District? ☐ Yes ☐ No

APPLICANT:  ☐ Owner ☐ Authorized Representative
Name:   
Mailing Address:  
City:    State:  Zip: 
Home/Mobile Phone:  Office:  Fax:  
Email:   

PROPERTY OWNER: (if different than above) 
Name:   
Mailing Address:  
City:    State:  Zip: 
Home/Mobile Phone:   Office:  Fax:  
Email:   

Description of Proposed Construction, Development, and Use: 

List and describe the specific variance(s) being requested: 

Are there any easements, deed restrictions or other encumbrances attached to the property?  ☐ Yes     ☐ No 
If yes, please describe and attach relevant documents:  
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 
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Will any work be within the dripline (canopy) of any tree on or off the property? ☐ Yes ☐ No
If yes, provide date of landscape approval, and attach a copy of such approval. 

Is this variance request for habitable space pursuant to Section 122-1078?   ☐ Yes      ☐ No

Please fill out the relevant Site Data in the table below. For Building Coverage, Impervious Surface, Open 
Space and F.A.R. provide square footages and percentages. 

Site Data Table 
Code 

Requirement 
Existing Proposed Variance Request 

Zoning 
Flood Zone 
Size of Site 
Height 
Front Setback 
Side Setback 
Side Setback 
Street Side Setback 
Rear Setback 
F.A.R 
Building Coverage 
Impervious Surface 
Parking 
Handicap Parking 
Bicycle Parking 
Open Space/ Landscaping 
Number and type of units 
Consumption Area or 
Number of seats  

This application is reviewed pursuant to Section 90-391 through 90-397 of the City of Key West Land 
Development Regulations (LDRs). The City’s LDRs can be found in the Code of Ordinances online at 
http://www.municode.com/Library/FL/Key_West under Subpart B. 

*Please note, variances are reviewed as quasi-judicial hearings, and it is improper for the owner or
applicant to speak to a Planning Board member or City Commissioner about the hearing.

http://www.municode.com/Library/FL/Key_West
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Standards for Considering Variances 

Before any variance may be granted, the Planning Board and/or Board of Adjustment must find all of the 
following requirements are met: 

1. Existence of special conditions or circumstances. That special conditions and circumstances exist which are
peculiar to the land, structure or building involved and which are not applicable to other land, structures
or buildings in the same zoning district.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

2. Conditions not created by applicant. That the special conditions and circumstances do not result from the
action or negligence of the applicant.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

3. Special privileges not conferred. That granting the variance(s) requested will not confer upon the applicant
any special privileges denied by the land development regulations to other lands, buildings or structures in
the same zoning district.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

4. Hardship conditions exist. That literal interpretation of the provisions of the land development regulations
would deprive the applicant of rights commonly enjoyed by other properties in this same zoning district
under the terms of this ordinance and would work unnecessary and undue hardship on the applicant.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

5. Only minimum variance(s) granted. That the variance(s) granted is/are the minimum variance(s) that will
make possible the reasonable use of the land, building or structure.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________
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6. Not injurious to the public welfare. That granting of the variance(s) will be in harmony with the general
intent and purpose of the land development regulations and that such variances will not be injurious to the
area involved or otherwise detrimental to the public interest or welfare.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

7. Existing nonconforming uses of other property shall not be considered as the basis for approval. That no
other nonconforming use of neighboring lands, structures, or buildings in the same district, and that no
other permitted use of lands, structures or buildings in other districts shall be considered grounds for the
issuance of a variance.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

The Planning Board and/or Board of Adjustment shall make factual findings regarding the following: 

• That the standards established in Section 90-395 have been met by the applicant for a variance.
• That the applicant has demonstrated a "good neighbor policy" by contacting or attempting to contact all

noticed property owners who have objected to the variance application, and by addressing the objections
expressed by these neighbors.  Please describe how you have addressed the “good neighbor policy.”

REQUIRED SUBMITTALS: All of the following must be submitted in order to have a complete 
application. Please submit one paper copy and one electronic copy of all materials. 

☐ Correct application fee. Check may be payable to “City of Key West.”
☐ Notarized verification form signed by property owner or the authorized representative.
☐ Notarized authorization form signed by property owner, if applicant is not the owner.
☐ Copy of recorded warranty deed
☐ Property record card
☐ Signed and sealed survey
☐ Site plan (plans MUST be signed and sealed by an Engineer or Architect)
☐ Floor plans
☐ Stormwater management plan
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VARIANCE

2800 STAPLES AVE.

KEY WEST, FLORIDA  33040

SCALE:

LOCATION MAP

NOT TO SCALE

COVER SHEET

AND SITE PLANS

CS-1

PROPOSED EXISTING REQUIRED

VARIANCE

REQUESTED

RE NO. 00067000-000000

SETBACKS:

FRONT 20'

STREET SIDE N/A 10' NONE

SIDE 5' NONE

REAR 25' NONE

LOT SIZE
7,346.5 SQ. FT.

6000 SQ.FT. NONE

BUILDING COVERAGE 35% MAX YES

FLOOR AREA 1.0 NONE

BUILDING HEIGHT FOR

ACCESSORY STRUCTURE

25' MAX NONE

IMPERVIOUS AREA 50% MAX NONE

PROJECT DATA FOR ACCESSORY UNIT

NO CHANGE

GENERAL NOTES

ABBREVIATIONS

115

BATT INSULATION

&          AND

@          AT

APPROX.   APPROXIMATE(LY)

FT.        FOOT/FEET

FFL       FINISH FLOOR LEVEL

IN.        INCH

MAX.       MAXIMUM

MIN.       MINIMUM

#          NUMBER

O.C.        ON CENTER

LB.        POUND

PSI        POUND PER SQUARE INCH

PT         PRESSURE TREATED

SF         SQUARE FOOT/FEET

T & G      TONGUE AND GROOVE

WWM       WELDED WIRE MESH

CONTINUOUS WOOD FRAMING

DETAIL OR

SECTION NUMBER

SHEET# WHERE DETAIL IS

SHOWN

SHEET# WHERE

DETAIL IS TAKEN

SCALE: 3/4" = 1'-0"

1

A1A1

DETAIL

FINISH WOOD

PLYWOOD

WOOD BLOCKING

DETAIL OR

SECTION AREA

SHEET# WHERE DETAIL IS

SHOWN

DETAIL OR SECTION

NUMBER

1

D-1

GRAVEL

SAND

RIDGE INSULATION

ELEVATION MARK

WINDOW TYPE

SYMBOL

ROOM NAME AND

NUMBER

GARAGE

2

DOOR NUMBER

SYMBOL

WALL TYPE SYMBOL

3

STUCCO OR GYPSUM WALL

BOARD

BRICK

CONCRETE MASONRY UNIT

COMPACTED EARTH FILL

MATERIAL INDICATIONSSYMBOLS

LEGEND

CONCRETE

LIST OF

SITE DATA

INDEX OF DRAWINGS

THE FOLLOWING LOADINGS WERE USED:

DESIGN LOADS: ASCE 7-10

WIND LOAD: 180 mph; 3 sec gust; EXPOSURE C; ROOF LIVE LOAD 20 PSF; DEAD LOAD 15 PSF; FLOOR LL 40 PSF

SOIL BEARING CAPACITY ASSUMED 2000LBS PER SQ.FT.

FEMA FLOOD DESIGN PER ASCE 24-14

DESIGN DATA

B

THE WORK DEPICTED HEREIN WAS DESIGNED TO MEET THE REQUIREMENTS OF THE 2017 FLORIDA

BUILDING CODE AND THE LATEST EDITIONS OF THE FLORIDA MODEL ENERGY CODE, FIRE CODE, LIFE

SAFETY CODE AND THE NATIONAL ELECTRIC CODE.

1. THESE PLANS ARE FOR THE CONSTRUCTION AT THE LOCATION SO DESIGNATED HEREIN.

2. THE CONTRACTOR SHALL PROVIDE ALL MATERIAL, LABOR, EQUIPMENT AND SUPERVISION NECESSARY TO PROVIDE

THE WORK COMPLETE AND READY FOR USE.

3. THERE SHALL BE NO DEVIATION FROM THESE PLANS WITHOUT PRIOR APPROVAL FROM THE ENGINEER OF RECORD.

4. THE CONTRACTOR SHALL VISIT THE SITE AND BECOME FAMILIAR WITH EXISTING CONDITIONS BEFORE BID. CHECK

AND VERIFY ALL DIMENSIONS AND CONDITIONS OF THE WORK SITE AND REPORT ANY DISCREPANCIES, DIFFERENCES

OR CONDITIONS THAT ARE UNSATISFACTORY OR UNSAFE.

5. NOTIFY THE ENGINEER OF RECORD IMMEDIATELY OF ANY DISCREPANCIES, DIFFERENCES, UNSATISFACTORY OR

UNSAFE CONDITIONS. ANY MODIFICATIONS OR CHANGES MADE WITHOUT PRIOR WRITTEN APPROVAL FROM THE

OWNER AND ENGINEER OF RECORD SHALL NOT BE ALLOWED. ANY REWORK, RESTORATION OR OTHER IMPACT AS A

RESULT OF NOT OBTAINING SUCH PRIOR APPROVAL WILL BE MADE BY THE CONTRACTOR WITHOUT ADDITIONAL COST

OR COMPENSATION FROM THE OWNER.

6. THE CONTRACTOR SHALL PROVIDE FOR THE SAFETY, PREVENTION OF INJURY OR OTHER LOSS AT THE JOB TO ALL

PERSONS EMPLOYED IN THE WORK, PERSONS VISITING THE WORK AND THE GENERAL PUBLIC.  THE CONTRACTOR

SHALL ALSO BE RESPONSIBLE FOR THE PREVENTION OF DAMAGE, DUE TO THE WORK, TO MATERIALS OR EQUIPMENT

AND OTHER PROPERTY AT THE SITE OR ADJACENT THERETO.

7. NO RESEARCH AS TO THE PRESENCE OF UNDERGROUND UTILITIES HAS BEEN INCLUDED ON OR PERFORMED FOR

THIS PROJECT.  CONTRACTOR SHALL BE RESPONSIBLE FOR CALLING SUNSHINE UTILITY LOCATE SERVICE PRIOR TO

ANY CONSTRUCTION WITHIN ANY PUBLIC RIGHT-OF-WAY OR OTHER AREAS WHERE UNDERGROUND UTILITIES MAY BE

PRESENT (I.E. IN AND AROUND UTILITY EASEMENTS, ETC.)

8. THE GENERAL CONTRACTOR SHALL PROVIDE AN ON-SITE DUMPSTER IN A LOCATION COORDINATED WITH THE

OWNER FOR THE DISPOSAL OF REMOVED MATERIAL AND CONSTRUCTION DEBRIS. THE DUMPSTER SHALL BE EMPTIED

AT APPROPRIATE INTERVALS TO PREVENT OVERFLOW AND UNSIGHTLY CONDITIONS.

9. THE CONTRACTOR SHALL PERFORM ALL WORK IN STRICT CONFORMANCE WITH THE PLANS, 2017 FLORIDA BUILDING

CODE , LOCAL CODES AND ORDINANCES, MANUFACTURER RECOMMENDATIONS AND ACCEPTABLE TRADE PRACTICES.

ANY CONFLICT BETWEEN THESE REQUIREMENTS AND THE MOST STRINGENT REQUIREMENTS SHALL GOVERN THE

WORK.

10. SHOP DRAWINGS OF ALL PREFABRICATED STRUCTURAL FLOOR AND ROOF SYSTEMS AND MECHANICAL SYSTEMS

SHALL BEAR THE SEAL OF A FLORIDA PROFESSIONAL ENGINEER AS REQUIRED BY THE 2017 FLORIDA BUILDING CODE

AND SHALL BE SUBMITTED TO THE ENGINEER OF RECORD BY THE CONTRACTOR FOR APPROVAL PRIOR TO

FABRICATION AND INSTALLATION.

11. THE CONTRACTOR SHALL NOT SCALE DRAWINGS. ANY INFORMATION THAT THE CONTRACTOR CANNOT OBTAIN

FROM DIMENSIONS, DETAIL OR SCHEDULE SHALL BE OBTAINED FROM THE ENGINEER OF RECORD.

12. THE CONTRACTOR SHALL COORDINATE THE WORK OF ALL TRADES TO PREVENT ANY CONFLICTS.

13. THE CONTRACTOR SHALL FURNISH ALL SUBCONTRACTORS WITH A COMPLETE SET OF PLANS. ALL CHANGES SHALL

BE NOTED ON THE DRAWINGS AND (2) COMPLETE AS-BUILT SETS SHALL BE DELIVERED TO THE OWNER AFTER

COMPLETION OF WORK.

14. THESE PLANS, AS DRAWN AND NOTED, COMPLY WITH THE BUILDING ENVELOPE ENERGY REQUIREMENTS OF THE

FLORIDA MODEL ENERGY CODE.  THE CONTRACTOR SHALL FAMILIARIZE HIMSELF WITH THE GOVERNING CODE IN ITS

ENTIRETY AND BUILD IN ACCORDANCE WITH ALL PROVISIONS OF THIS CODE.

F.I.R.M.- COMMUNITY#12087C; MAP & PANEL #1516 SUFFIX K;  DATE:02-18-05

FLOOD ZONE: AE8

LEGAL DESCRIPTION: KW LIME GROVE SUB 2 PT SALT POND LTS 6-7 PB2-26 LOT 16 SQR 2

ZONING: SF (SINGLE FAMILY)

RE: 00067000-000000

SECTION/TOWNSHIP/RANGE: 4-68-25

SETBACKS: FRONT 20 FT; SIDE 5 FT; STREET SIDE 10 FT REAR 25 FT

OCCUPANCY: R-3 RESIDENTIAL SINGLE FAMILY

TYPE OF CONSTRUCTION: VB

SITE ADDRESS: 2800 STAPLES AVE. KEY WEST, FL  33040

SHEET CS-1 - SITE PLAN, PROJECT DATA

SHEET A-1 - PROPOSED FLOOR PLAN AND ELEVATIONS

NONE

OPEN SPACE 35% MIN NONE
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EXISTING SITE PLAN
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2,782 SQ. FT.
37.8%

.277
2,036 SQ. FT.

N/A

4,241 SQ. FT.
57.7%

3,105.5 SQ. FT.
42.2%

4,026 SQ. FT.
54.8%

2,262 SQ. FT.
.305

2,997 SQ. FT.
40.7%

3,320.5 SQ. FT.
45.1%

18'-2"

5'-0"

5'-0"

46'-10"

84'-10 1/2"

RISK CATEGORY: 2

BUILDING TYPE:  ENCLOSED
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	Site Address: 2800 Staples
	Zoning District: SF 
	Real Estate RE: 00067000-000000
	undefined: No
	Owner: Off
	Authorized Representative: On
	Text1: Meridian Engineering LLC c/o Rick Milelli
	Mailing Address: 201 Front Street, Suite 203
	City: Key West
	State: FL
	Zip: 33040
	HomeMobile Phone: 305-481-0400
	Office: 305-293-3263
	Fax: 
	Email: rmilelli@meflkeys.com
	Text2: Wesley House Family Services Inc.                 
	Mailing Address_2: 1304 Truman Ave
	City_2: Key West
	State_2: FL
	Zip_2: 33040
	HomeMobile Phone_2: 
	Office_2: 305-809-5000
	Fax_2: 
	Email_2: info@wesleyhouse.org
	Description of Proposed Construction Development and Use 1: Construction of an accessory structure in the rear 
	Description of Proposed Construction Development and Use 2: yard of an existing single family residence. The structure will have a bedroom, bathroom, and a wet
	Description of Proposed Construction Development and Use 3: bar.
	List and describe the specific variances being requested 1: Building Coverage
	List and describe the specific variances being requested 2: 
	List and describe the specific variances being requested 3: 
	Are there any easements deed restrictions or other encumbrances attached to the property: No_2
	If yes please describe and attach relevant documents 1: 
	If yes please describe and attach relevant documents 2: 
	If yes please describe and attach relevant documents 3: 
	undefined_2: Yes_4
	undefined_3: No_3
	Code RequirementZoning: SF
	Code RequirementFlood Zone: AE 8 
	Code RequirementSize of Site: 7346.5 sf
	Code RequirementHeight: 25'
	Text3: N/A
	Text4: 18'-2"
	Text5: No
	Code RequirementFront Setback: 30'
	Text6: N/A
	Text7: 84'-10"
	Text8: No
	Code RequirementSide Setback: 5'-0"
	Text9: N/A
	Text10: 5'-0"
	Text11: No
	Code RequirementSide Setback_2: ---
	Text12: N/A
	Text13: ---
	Text14: No
	Code RequirementStreet Side Setback: 10'-0"
	Text15: N/A
	Text16: 46'-10"
	Text17: No
	Code RequirementRear Setback: 5'-0"
	Text18: N/A
	Text19: 5'-0"
	Text20: No 
	Code RequirementFAR: 1.0
	Text21: 2036
	Text22: 2227
	Text23: No
	Code RequirementBuilding Coverage: 35%
	Text25: 2782 (37.8%)    
	Text26: 2962 (40.3%)
	Text27: Yes
	Code RequirementImpervious Surface: 50%
	Text28: 3105.5 (42.2%)
	Text29: 3285.5 (44.7%)
	Text30: No
	Code RequirementParking: N/A
	Text31: 
	Text32: 
	Text33: 
	Code RequirementHandicap Parking: N/A
	Text34: 
	Text35: 
	Text36: 
	Code RequirementBicycle Parking: N/A
	Text37: 
	Text38: 
	Text39: 
	Code RequirementOpen Space Landscaping: 35% MIN
	Text40: 4241 (57.7%)
	Text42: 4061 (55.2%)
	Text43: No
	Code RequirementNumber and type of units: N/A
	Text44: 
	Text45: 
	Text46: 
	Code RequirementConsumption Area or Number of seats: N/A
	Text47: 
	Text48: 
	Text49: 
	or buildings in the same zoning district 1: The site is located in the single family zoning district. The zoning district only allows a small percentage of 
	or buildings in the same zoning district 2: building coverage (35%). The existing house is almost the maximum allowed by the KW Code so a variance
	or buildings in the same zoning district 3: is required to allow for an accessory structure.
	action or negligence of the applicant 1: The current residential structure was existing when the Wesley House purchased the property. 
	action or negligence of the applicant 2: 
	action or negligence of the applicant 3: 
	the same zoning district 1: Special privileges will not be conferred. The applicant is asking only for minor amount of additional
	the same zoning district 2: building coverage.
	the same zoning district 3: 
	under the terms of this ordinance and would work unnecessary and undue hardship on the applicant 1: The house is used by Wesley House Family Services. The property is over the building 
	under the terms of this ordinance and would work unnecessary and undue hardship on the applicant 2:       coverage limits.                                                                
	under the terms of this ordinance and would work unnecessary and undue hardship on the applicant 3: 
	make possible the reasonable use of the land building or structure 1: The minimum variance is being asked for.
	make possible the reasonable use of the land building or structure 2: 
	make possible the reasonable use of the land building or structure 3: 
	area involved or otherwise detrimental to the public interest or welfare 1: The project is not injurious to the public welfare.
	area involved or otherwise detrimental to the public interest or welfare 2: 
	area involved or otherwise detrimental to the public interest or welfare 3: 
	issuance of a variance 1: Existing nonconforming uses of other property were not considered.
	issuance of a variance 2: 
	issuance of a variance 3: 
	Correct application fee Check may be payable to City of Key West: On
	Notarized verification form signed by property owner or the authorized representative: On
	Notarized authorization form signed by property owner if applicant is not the owner: On
	Copy of recorded warranty deed: On
	Property record card: On
	Signed and sealed survey: On
	Site plan plans MUST be signed and sealed by an Engineer or Architect: On
	Floor plans: On
	Stormwater management plan: On


