











September 25, 2018

City of Key West

Office of Human Resources

1300 White Street — P.O. Box 1409
Key West, FL 3_ .

Attention: Human Resources

I am very interested in the position of Executive Director — Citizen Review Boai
my application, my entire professional career has been involved in law enforce
29 years of service and feel that with all of my training and experience in law e
great asset for this position.

Twenty three of my twenty nine years of law enforcement experience has bee
management position. | have supervised police officers during that 23 years w
police reports for accuracy, detail and content. | have had the experience of r
incidents for each of the 3 police departments | have worked for and conducte
Investigations involving officer misconduct.

I am planning on retiring from law enforcement in December 2018. My wife a
selling our house in MN and moving down to Key West shortly after this. We ¢
homes to buy in Key West.

I'm looking forward to an opportunity to interview for this position at which til
greater detail my experience and training that would make me a valuable asse
also allow me to elaborate on my wife’s and | plan on moving to Key West and
in the community.

If you have any questions for me, please don’t hesitate to contact me at

Respectfully,

Steve Mortenson
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CITIZENS REVIEW BOARD - EXECUTIVE DIRECTOR

PAGE 2

Administers, interprets and explains policies, rules, regulations, and con:
Secures and directs supportive staff to ensure continuing operations.
Consults with related agencies and other private organizations.

Solves problems by implementing corrective action.

Heavy contact with the public.

Requires excellent people skills and be able to handle difficult/sensitive r
professional manner.

Organizing, planning and prioritizing.

Provides consultation and advice to others.

Analysis of data or information.

Processes information.

Making decisions and solving problems.

Getting information needed to do the job.
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REQUIRED KNOWLEDGE, SKILLS/QUALIFICATION AND ABILITIE

Ability to coordinate

Writing skills

Fair judgment and decision making
Reading comprehension

Time management (scheduling)
Public speaking

Information gathering

Social perception awareness
Cultural/Ethnic sensibility
Administrative and management sKkills
Law, Government and Jurisprudence.

VVVVVVVVVVYVY

Periodically duties, equipment, material, and/or job setting(s), other than tho
be considered as part of the regular job while in effect.

The listing of tasks is in no way to be considered a complete listing of all possib
for an ability or skill a guarantee that the ability or skill is going to be used.

| GHVEN T_//’Zz A , have
hereby agree with the above noted ""Acknowledgments' and, if hired, that I
duties as assigned. I further affirm that I understand this job description ma)
the right of t tizens/Review Board.
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THE CITY OF KEY WEST IS AN EQUAL OPPORTUNITY / AFFIRMATIVE ACTION/ VETER
A DRUG-FREE WORKPLACE

Apply at: City Hall, Office of Human Resources
1300 White Street
Key West FL 33040
Telephone: (305) 809-3714
Fax: (305) 809-3719
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