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 VARIANCE APPLICATION INFORMATION SHEET 
City of Key West Planning Department 
PO Box 1409 Key West, FL 33041-1409  

(305) 809-3720

UPlease read the following carefully before filling out the application 

This application and any required attachments should be submitted to the City Planning Department 
at 1300 White Street.  It is preferable to make an appointment before the application is submitted to 
determine what variances are necessary and what fee applies.    

Application Process 

• After submittal, the application will be reviewed by the Development Review Committee (DRC).
Additional modifications to the site plan may be necessary at that time.

• After the DRC process the applicant will be responsible for submitting a landscape approval letter
from the Urban Forestry Program Manager and a Stormwater approval letter from the Director of
Engineering.

• When the application is determined to be complete, it will be brought forth to the Planning
Board.  If the application is approved, there is a 10 day appeal period.

• After the 10 day appeal period, the application will be sent to the Department of Environmental
Opportunity (DEO) for rendering.  The rendering period is 45 days.

PLEASE NOTE: 

• Owners and applicants are notified of their scheduled Planning Board hearing date.
• Attendance at the formal public hearing is mandatory.
• Notice of Public Meeting is published in the newspaper.
• Owners of property within 300 feet of the subject property or parcels are notified by mail.
• Notice of public hearing will be posted on the property and must be left up until after the hearing.

FEE SCHEDULE 

Variances, any number of issues $1,000.00 

All After-the-fact variances $2,000.00 

Advertising and Noticing Fee $   100.00 

Fire Department Review Fee  $     50.00
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Please include the following with this application: 

1. A Ucopy of the most recent recordedU warranty deed with the Book and Page numbers from the 
office of the Clerk of Circuit Court for Monroe County containing a legal description of the 
subject parcel.  The application forms must be signed by all owners listed on the deed.  For 
business/corporate ownership, please attach authorization for name of executive authorized to 
make the application. 

2. An application fee is determined according to the attached fee schedule.  Make the check payable
to the City of Key West and include the site address on the memo portion of the check.  Be
advised that upon review by the Planning Department, additional or fewer variances may be
required necessitating a different fee.  It is best to see a Planner before turning in the application.

3. A site plan or site plans (plans MUST be signed and sealed by an Engineer or Architect) of
the subject site, indicating the following:

a. Existing and proposed lot coverage including buildings, pools, spas, driveways and other
walkways, patios, porches, covered areas and decks.

b. Location and identification/names of existing trees of 3.5 inches diameter or greater on the
property or extending over the proposed work (including access routes and stormwater areas).
Please provide photos.

c. All proposed changes to what exists, including those which make the variance(s) necessary.

d. Lot dimensions on all drawings and the distance from all property lines of all existing and
proposed structures.

e. Dimensions (existing and proposed) of all the items in (a) above, including the height and
number of stories of the structure.

f. Parking spaces and dimensions (existing and proposed).

g. Easements or other encumbrances on the property.

4. One copy of the most recent survey of the property.

5. Elevation drawings of proposed structures, indicating finished height above established grade as
measured from crown of road.

6. Floor Plans of existing and proposed development.

7. Stormwater management plan.

8. PDF or compatible electronic format of entire application on compact disk.

The attached Verification and Authorization Forms must be notarized.  This can be done at City Hall or 
the Planning Department.  Identification is required.  An out-of-state notarization is acceptable, if 
necessary. 

Make sure that the applicable application and authorization forms are signed by all people listed as 
owners on the recorded Warranty Deed. 

Be advised that the City will not grant a variance unless the City Impact Fees of sewer and solid waste 
services are paid in full. 

If you have any questions, please call the Planning Department.  We will be happy to assist you in the 
application process. 



Application For Variance 
City of Key West, Florida • Planning Department 
1300 White Street • Key West, Florida 33040• 305-809-3720 • www.cityofkeywest-fl.gov

Application Fee: $1,150.00 / After-the-Fact: $2,150.00  
(includes $100.00 advertising/noticing fee and $50.00 fire review fee) 

Please complete this application and attach all required documents. This will help staff process your request 
quickly and obtain necessary information without delay.  If you have any questions, please call 305-809-3720. 

PROPERTY DESCRIPTION: 
Site Address:   
Zoning District:       Real Estate (RE) #: 
Property located within the Historic District? ☐ Yes ☐ No

APPLICANT:  ☐ Owner ☐ Authorized Representative
Name:   
Mailing Address:  
City:    State:  Zip: 
Home/Mobile Phone:  Office:  Fax:  
Email:   

PROPERTY OWNER: (if different than above) 
Name:   
Mailing Address:  
City:    State:  Zip: 
Home/Mobile Phone:   Office:  Fax:  
Email:   

Description of Proposed Construction, Development, and Use: 

List and describe the specific variance(s) being requested: 

Are there any easements, deed restrictions or other encumbrances attached to the property?  ☐ Yes     ☐ No 
If yes, please describe and attach relevant documents:  
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 
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Will any work be within the dripline (canopy) of any tree on or off the property? ☐ Yes ☐ No
If yes, provide date of landscape approval, and attach a copy of such approval. 

Is this variance request for habitable space pursuant to Section 122-1078?   ☐ Yes      ☐ No

Please fill out the relevant Site Data in the table below. For Building Coverage, Impervious Surface, Open 
Space and F.A.R. provide square footages and percentages. 

Site Data Table 
Code 

Requirement 
Existing Proposed Variance Request 

Zoning 
Flood Zone 
Size of Site 
Height 
Front Setback 
Side Setback 
Side Setback 
Street Side Setback 
Rear Setback 
F.A.R 
Building Coverage 
Impervious Surface 
Parking 
Handicap Parking 
Bicycle Parking 
Open Space/ Landscaping 
Number and type of units 
Consumption Area or 
Number of seats  

This application is reviewed pursuant to Section 90-391 through 90-397 of the City of Key West Land 
Development Regulations (LDRs). The City’s LDRs can be found in the Code of Ordinances online at 
http://www.municode.com/Library/FL/Key_West under Subpart B. 

*Please note, variances are reviewed as quasi-judicial hearings, and it is improper for the owner or
applicant to speak to a Planning Board member or City Commissioner about the hearing.

http://www.municode.com/Library/FL/Key_West
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Standards for Considering Variances 

Before any variance may be granted, the Planning Board and/or Board of Adjustment must find all of the 
following requirements are met: 

1. Existence of special conditions or circumstances. That special conditions and circumstances exist which are
peculiar to the land, structure or building involved and which are not applicable to other land, structures
or buildings in the same zoning district.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

2. Conditions not created by applicant. That the special conditions and circumstances do not result from the
action or negligence of the applicant.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

3. Special privileges not conferred. That granting the variance(s) requested will not confer upon the applicant
any special privileges denied by the land development regulations to other lands, buildings or structures in
the same zoning district.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

4. Hardship conditions exist. That literal interpretation of the provisions of the land development regulations
would deprive the applicant of rights commonly enjoyed by other properties in this same zoning district
under the terms of this ordinance and would work unnecessary and undue hardship on the applicant.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

5. Only minimum variance(s) granted. That the variance(s) granted is/are the minimum variance(s) that will
make possible the reasonable use of the land, building or structure.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________
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6. Not injurious to the public welfare. That granting of the variance(s) will be in harmony with the general
intent and purpose of the land development regulations and that such variances will not be injurious to the
area involved or otherwise detrimental to the public interest or welfare.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

7. Existing nonconforming uses of other property shall not be considered as the basis for approval. That no
other nonconforming use of neighboring lands, structures, or buildings in the same district, and that no
other permitted use of lands, structures or buildings in other districts shall be considered grounds for the
issuance of a variance.

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

The Planning Board and/or Board of Adjustment shall make factual findings regarding the following: 

• That the standards established in Section 90-395 have been met by the applicant for a variance.
• That the applicant has demonstrated a "good neighbor policy" by contacting or attempting to contact all

noticed property owners who have objected to the variance application, and by addressing the objections
expressed by these neighbors.  Please describe how you have addressed the “good neighbor policy.”

REQUIRED SUBMITTALS: All of the following must be submitted in order to have a complete 
application. Please submit one paper copy and one electronic copy of all materials. 

☐ Correct application fee. Check may be payable to “City of Key West.”
☐ Notarized verification form signed by property owner or the authorized representative.
☐ Notarized authorization form signed by property owner, if applicant is not the owner.
☐ Copy of recorded warranty deed
☐ Property record card
☐ Signed and sealed survey
☐ Site plan (plans MUST be signed and sealed by an Engineer or Architect)
☐ Floor plans
☐ Stormwater management plan
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General Requirements:
1. Prior to starting any work the Contractor shall review these plans and site

conditions and notify the Engineer if any discrepancies are discovered.
2. The Engineer is not responsible for the supervision of the Contractor nor his

employees during the construction. It is the Contractor’s responsibility to provide
means and establish methods of the construction to meet requirements of all
applicable codes, industry standards and requirements of these plans.

3. Quality of the work shall meet or exceed industry standard practices.
4. Any deviations from these plans shall be reviewed and approved by the Engineer.

Design Data:
1. Applicable Building Code: FBC Residential/Existing Building 6th Edition (2017)
2. Applicable Design Loads: per ASCI/SEI 7-10

Floor Live Load: 40 psf
Roof Live Load: 20 psf (300 lb conc.)
Basic Wind Speed: 180 MPH
Exposure: D
Structural Category: II

Flood Zone: AE6

All pressures shown are based on ASD Design,
with a Load Factor of 0.6

3.ASCE 24-05 FLOOD RESISTANT DESIGN AND CONSTRUCTION

Soils and Foundations:

Presumptive load-bearing values of foundation materials are used in lieu of a
complete geotechnical exploration.

Foundations shall be placed on a "Sedimentary and foliated rock" with an allowable
load bearing pressure of 3,000 psf. Notify the Engineer if soil conditions are
different.

1. All foundations, slabs and footers shall be placed on stabilized undisturbed
subgrade soil.

2. Minimum foundation depth shall be 24” unless otherwise is specified on the
plans. If over-excavated - fill shall not be placed back into the trench unless
approved by the Engineer.

3. Fill under the foundations shall be used only if approved by the Engineer. Clean
fill material shall be placed in 6”-8” layers and compacted to 98% density using
the Modified Proctor Test.

4. Fill material shall be clean granular sand or limerock mix without any organic
materials, clay, muck and rocks larger than 4”. Backfill shall not contain any
wood or cellulose debris.

Augercast Piles
1. Augercast piles shall be 16” diameter with minimum embedment of 3ft into the cap

rock unless otherwise shown on the plans.
2. Concrete for piles shall have a min. compressive strength of 5000 psi.

Water/Cement ratio shall not exceed W/C=0.40.
3. Reinforcement shall be four (4) #5 rebar vertically with #3 stirrups

at 12” o.c. Contractor shall use plastic chars or centralizers to provide
a 3” cover on all sides of the reinforcement.

Concrete:
1. Applicable Code ACI 318 latest edition and ACI 301.
2. All concrete elements shall have a min. compressive strength of 4000 psi unless

otherwise is shown on the plans. Water/Cement ratio shall not exceed W/C=0.40.
3. All cast-in-place concrete shall be cured and protected from overdrying per ACI

305R-10 "Hot Weather Concreting".
4. All exposed edges shall have 1/2" chamfers.
5. No cold joints are allowed unless otherwise approved by the Engineer.
6. TESTING: All Field and Laboratory Testing shall be performed by an independent

specialized company.
The contractor is responsible for all scheduling, coordination and cost of the

testing company.
Three (3) samples shall be taken and tested each time.
Minimum Sampling Frequency:
a) Each day of concreting for every concrete mix;
b) Every 50 cubic yards;
c) Every 2000 sq.ft. of slab area.

All testing shall be per latest ACI and ASTM requirements.
Laboratory shall supply three (3) original signed&sealed report results to the

Engineer.

7. Cast-in-place and precast member erection tolerances shall be as specified in the
table 8.2.2 or in section 8.3 of "PCI design handbook/sixth edition".

Reinforcement:
1. All rebar shall be deformed carbon-steel ASTM A615/A615M-13 Grade 60 unless

otherwise specified on the plans.
* ADD ALTERNATE REINFORCEMENT OPTION: ASTM A1035 Grade 100 (MMFX2) as

corrosion resistant alternative for all reinforcement.

2. All requirements for placement, cover, tolerances, etc. Shall be per ACI 318-11.
3. All hooks and bends shall be factory made unless field bends are approved by the

Engineer.
4. Only PLASTIC CHAIRS and CENTRALIZERS shall be used for rebar support.

Aluminum Components:

1. Type 6061-T6 aluminum.
2. MIG weld all joints w/ continuous 1/8" weld. Use 5356 filler wire alloy.
3. All aluminum in contact with concrete, pt wood, dissimilar metals and other

corrosive materials shall coated with coal-tar epoxy or protected by other
Engineer approved method.

Hardware:
1. Hardware shall be 304 Stainless Steel or better or Zmax galvanized for non

exposed Simpson products, unless otherwise specified.

Structural Lumber:
1. All wood members shall meet or exceed requirements specified in “ANSI/AF&PA

National Design Specification (NDS) for Wood Construction” and all referenced
standards.

2. All wood members shall be Pressure Treated Souther Pine No2 or Greater kiln
dried as specified in the Standards, unless otherwise specified.

3. All wood members exposed to exterior, in direct contact with concrete or steel
shall be Pressure-Treated (PT) UC3B grade per AWPA Standards.

4.  All field cuts in pt lumber shall be treated on site.
5. Nailing shall be in accordance with FBC 6th Edition (2017). Nails and other

fasteners for PT wood shall be Stainless Steel or ACQ Approved treated.
6.Sheathing shall be 19/32” CDX Plywood Sheathing Grade, unless otherwise is

specified on the plans. Use 8d ring-shank nails with spacing of 4” o.c. on all edges
and 6” o.c. in the field.

Structual Steel:

1. Structural steel components shall be as described in "Specifications for
Structural Steel Buildings" AISC 2005 or later eddition.

2. HSS shapes (structural tubing) shall be ASTM A500 (Fy=46 ksi).
3. Steel plates, flanges and miscelenious elements shall be ASTM A36 (Fy=36 ksi)

unless noted otherwise on the plans.
4. W-shapes, C-shapes and other formed steel shall be ASTM A992 (Fy=50 ksi).
5. All welding shall be in conformance with the latest specifications AWS

D1.1/D1.1M:2010, Structural Welding Code - Steel.

Structural Steel Coating:

1. All surfaces shall be abrasive blast cleaned to near-white metal (per SSPC-SP10)
Exposed Steel:
2. All surfaces shall be primed with Polyamide Epoxy - one coat (8.0 mils DFT).
3. Apply Sealant at all locations where steel is welded, lapped, etc. Sealant material

shall be compatible with the painting system.
4. Top layer shall be two (2) coat Polyurethane (3.0 mils DFT each).
5. Top paint shall be UV resistant or have a UV resistant coating.
6. Colors shall match existing or to be selected by the owner.
Non-Exposed Steel (Interior):
7. 2 coats of "Sumter Coatings" Universal Primer (6.0 mils DFT) or Approved Equal.

Reinforced Masonry (CMU):

1. All Masonry shall be reinforced concrete masonry unit in accordance with
the latest edition of ACI 530/ASCE 5/TMS 402.

2. Install all blocks in running bond.
3. Minimum masonry block (ASTM C90) strength shall (F'm) be 2000 psi.
4. Type "S" mortar (ASTM C270) shall be used using 3/8" full bedding

reinforced w/ 9 gage galvanized ladder wire every 2nd row.
5. Filled cells shall be reinforced with #5 rebars @ 24" o.c. (unless

otherwise is specified on the plans).
6. Grout shall be pea rock pump mix (ASTM C476) with a minimum compressive

strength of 4000 psi (28 day) (ASTM C1019). Targeted slump shall be
8"-11".

6. Each grouted cell shall have cleanout openings at the bottom. There
shall be no loose mortar or other debris in the bottom of the cell. Use
blast pressure washing for surface preparation.

Windows & Doors:

1. All exterior windows shall be large and small missile impact rated.
2. All exterior windows shall have Florida product approval and NOA.

Product approval labels shall be permanently attached to the frame.
3. Wind Pressure on Components and Cladding (Ch 30 Part 1)
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	Site Address: 608 Grinnell St, Key West, FL 33040
	Zoning District: HHDR
	Real Estate RE: 00011150-000000
	undefined: Yes
	Owner: Off
	Authorized Representative: On
	Text1: Serge Mashtakov
	Mailing Address: 3706 N. Roosevelt Blvd, i-208
	City: Key West
	State: FL
	Zip: 33040
	HomeMobile Phone: (305) 304-3512
	Office: N/A
	Fax: N/A
	Email: serge@artibusdesign.com
	Text2: Ira C Waddey
	Mailing Address_2: 2205 Hampton Ave
	City_2: Nashville
	State_2: TN
	Zip_2: 37215
	HomeMobile Phone_2: (615) 481-2481
	Office_2: 
	Fax_2: 
	Email_2: Jack.Waddey@wallerlaw.com
	Description of Proposed Construction Development and Use 1: Remodeling of the existing historic
	Description of Proposed Construction Development and Use 2: single family residence with construction of new pool, pool deck and pool equipment in the rear of the property
	Description of Proposed Construction Development and Use 3: partial enclosing of roof covered side deck and opening of rear wall.
	List and describe the specific variances being requested 1: Maximum Imprevious Surface Required 60%, Existing 62.46%, Proposed 68.44%
	List and describe the specific variances being requested 2: Minimum Open Space Required 35%, Existing 37%, Proposed 22.93%
	List and describe the specific variances being requested 3: Rear Setback Coverage Maximum Required 60%,  Proposed 75%
	Are there any easements deed restrictions or other encumbrances attached to the property: No_2
	If yes please describe and attach relevant documents 1: 
	If yes please describe and attach relevant documents 2: 
	If yes please describe and attach relevant documents 3: 
	undefined_2: Off
	undefined_3: No_4
	Code RequirementZoning: HHDR
	Code RequirementFlood Zone: AE6
	Code RequirementSize of Site: 2,092.86 sq.ft.
	Code RequirementHeight: 30'
	Text3: 21.75'
	Text4: 21.75'
	Text5: No
	Code RequirementFront Setback: 10'
	Text6: 7.4'
	Text7: 7.4'
	Text8: No
	Code RequirementSide Setback: 5'
	Text9: 1.2'
	Text10: 1.2'
	Text11: No
	Code RequirementSide Setback_2: 5'
	Text12: 2.3'
	Text13: 2.3'
	Text14: No
	Code RequirementStreet Side Setback: N/A
	Text15: N/A
	Text16: N/A
	Text17: N/A
	Code RequirementRear Setback: 20'
	Text18: 17.7'
	Text19: 17.7'
	Text20: No
	Code RequirementFAR: N/A
	Text21: N/A
	Text22: N/A
	Text23: N/A
	Code RequirementBuilding Coverage: 50%
	Text25: 60.01%
	Text26: 60.01%
	Text27: No
	Code RequirementImpervious Surface: 60%
	Text28: 62.46%
	Text29: 68.44%
	Text30: Yes
	Code RequirementParking: 0
	Text31: 0
	Text32: No Change
	Text33: No
	Code RequirementHandicap Parking: N/A
	Text34: N/A
	Text35: N/A
	Text36: N/A
	Code RequirementBicycle Parking: N/A
	Text37: N/A
	Text38: N/A
	Text39: N/A
	Code RequirementOpen Space Landscaping: 35%
	Text40: 37%
	Text42: 22.93%
	Text43: Yes
	Code RequirementNumber and type of units: N/A
	Text44: N/A
	Text45: N/A
	Text46: N/A
	Code RequirementConsumption Area or Number of seats: N/A
	Text47: N/A
	Text48: N/A
	Text49: N/A
	or buildings in the same zoning district 1: Special conditions exist since the building is constructed on especially narrow lot with
	or buildings in the same zoning district 2: setback encroachments on all 4 sides. Usable area in the rear yard is very small since 
	or buildings in the same zoning district 3: part of the primary structure is already beyond 20ft rear setback line. 
	action or negligence of the applicant 1: The existing house was constructed in 1933 with few later additions in the back. The current
	action or negligence of the applicant 2: owner have not created any special conditions since no major work was done on the property 
	action or negligence of the applicant 3: interior nor exterior for decades. 
	the same zoning district 1: Granting of the requested variances will not confer any special privileges to the applicant. Large number of properties in the neighborhood
	the same zoning district 2: have usable rear yard with pools and decks similar to what is proposed under this 
	the same zoning district 3: application.
	under the terms of this ordinance and would work unnecessary and undue hardship on the applicant 1: Hardship conditions exist by limiting the owner the ability to use his property to full potential.
	under the terms of this ordinance and would work unnecessary and undue hardship on the applicant 2: Large number of houses in the same zoning district have pools and pool decks on their property 
	under the terms of this ordinance and would work unnecessary and undue hardship on the applicant 3: which are essential to enjoy outdoor living in Key West.
	make possible the reasonable use of the land building or structure 1: Only minimum variances are requested. Rear yard is so small that it allows for a small pool
	make possible the reasonable use of the land building or structure 2: and pool equipment deck together with mechanical equipment to be located between 
	make possible the reasonable use of the land building or structure 3: accessory structure setback lines.
	area involved or otherwise detrimental to the public interest or welfare 1: There are no apparent injurious to the public welfare. The proposed variances are consistent  with 
	area involved or otherwise detrimental to the public interest or welfare 2: the intended land use, will improve the quality of life of the Applicant. The variance will not be injurious to
	area involved or otherwise detrimental to the public interest or welfare 3:  the area involved since many properties in the area already have similar conditions.
	issuance of a variance 1: The existing nonconforming uses of other properties (if any) do not have any affects on this variance application.
	issuance of a variance 2: 
	issuance of a variance 3: 
	Correct application fee Check may be payable to City of Key West: Off
	Notarized verification form signed by property owner or the authorized representative: Off
	Notarized authorization form signed by property owner if applicant is not the owner: Off
	Copy of recorded warranty deed: Off
	Property record card: Off
	Signed and sealed survey: Off
	Site plan plans MUST be signed and sealed by an Engineer or Architect: Off
	Floor plans: Off
	Stormwater management plan: Off


