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Application for Easement 
City of Key West, Florida • Planning Department 
1300 White Street • Key West, Florida 33040 • 305-809-3764 • www.cityofkeywest-fl.gov 

 

Application Fee: $2,400.00 
(includes $200.00 advertising/noticing fee and $100.00 fire review fee) 

($500.00 for each additional easement for same parcel) 
 

Please complete this application and attach all required documents. This will help staff process your request 
quickly and obtain necessary information without delay.  If you have any questions, please call 305-809-3764. 

 
PROPERTY DESCRIPTION: 
Site Address:    

Zoning District:    Real Estate (RE) #:    

Property located within the Historic District?  ☐ Yes ☐ No 
 

APPLICANT:              ☐ Owner                     ☐ Authorized Representative 
Name:                                                                                                                                                                                          

Mailing Address:                                                                                                                                                                       

City:                                                                                                              State:                              Zip:                                

Home/Mobile Phone:                                                      Office:                                         Fax:                                             

Email:                                                                                                                                                                                          
 

 

PROPERTY OWNER: (if different than above) 
Name:                                                                                                                                                                                          

Mailing Address:                                                                                                                                                                       

City:                                                                                                              State:                              Zip:                                

Home/Mobile Phone:                                                      Office:                                         Fax:                                             

Email:                                                                                                                                                                                          
 

 

Description of requested easement and use:    
 

 
 
 
 
 
 
 
                 
 
 
                
 
 
                

 
 
 
 

312 Catherine Street, Key West, Florida 33040

00026430-000100HHDR

Richard McChesney - Spottswood, Spottswood, Spottswood & Sterling

500 Fleming Street
Key West Florida 33040

(305) 293-8791
richard@spottswoodlaw.com

Brian Koziel and Jennifer Hansen

312 Catherine Street
Key West Florida 33040

Easement to incorporate existing boundary fence in front yard.
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Are there any easements, deed restrictions or other encumbrances attached to the property?  ☐ Yes ☐ No 

If yes, please describe and attach relevant documents:           
 
 

 

REQUIRED SUBMITTALS: All of the materials listed below must be submitted in order to have a complete 

application. Applications will not be processed until all materials are provided. Please submit one (1) paper 

copy of the materials to the Planning Department along with one (1) electronic copy of materials on a flash 

drive. 

☐ Correct application fee. Check may be payable to “City of Key West.” 

 

☐ Notarized verification form signed by property owner or the authorized representative. 

 

☐ Notarized authorization form signed by property owner, if applicant is not the owner. 

 

☐ Certificate of Liability Insurance with the City of Key West listed as additional Certificate Holder. 

 

☐ Copy of recorded warranty deed 

 

☐ Monroe County Property record card 

 

☐ Signed and sealed Specific Purpose Survey with the legal description of the easement area requested 
and naming the property owner and/or entity and the City of Key West on the document. 

 

☐ Photographs showing the proposed area 

 
 
 
 
 
 
 
 
 



 

 

 

 

 

 

 

 

 

Authorization Form 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 

 

 

 

 

 

 

 

 

Verification Form 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 

 

 

 

 

 

 

 

 

Warranty Deed 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 







 

 

 

 

 

 

 

 

 

Property Record Card 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 









 

 

 

 

 

 

 

 

 

Specific Purpose Survey 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 

 

 

 

 

 

 

 

 

Development Review Committee 

Comments from April 23, 2020 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Easement – 312 Catherine Street – DRC Meeting on April 23 

Good Morning Madam Chair and DRC Members, Angela Budde, Planning Staff 

This is an application for a proposed Easement Agreement at a property located at 312 Catherine 

Street. The subject property is located within the Historic High Density Residential (HHDR) zoning 

district and the property is recognized as a contributing structure to the Key West Historic District, 

built Circa 1938. The property recently sold on February 28, 2020 and the new  owners are reflected 

in the Application, Warranty Deed, Boundary and Specific Purpose Surveys and the Property 

appraiser’s information card, all made available in the Application package through this agenda.  

Pursuant to Section 2-938 of the Code of Ordinances of the City of Key West, the applicant is 

requesting an Easement to address the 530.0-square feet of  existing boundary fence located on the 

Catherine Street Right-of-Way. 

If the request for an Easement over City-owned land is granted, then the owner would be required to 

pay an Annual Fee of $400.00 pursuant to Code Section 2-938 (b)(3) to the City for use of City 

Property, The annual fee shall be pro-rated based on the effective date of the Easement Agreement. 

The Applicant has provided the certificate of liability insurance with the required coverage and 

having the City listed as an additional insurer with limits of no less than $300,000.00 PER INCIDENT.   

I have reviewed the application package and am pleased to report everything is compliant with the 

proposal.  

I appreciate any feedback DRC members may provide. 

Thank you for your time. 

FIRE – N/C 

UTILTIES – N/C 

GIS – All fences on this street encroach onto the City’s ROW. Fixing them one at a time as properties 

are for sale and/or sold and new owners want to be in compliance with the City. 

HARC – ENID – DISCLOSURE she spoke with the Previous Owner (BARBARA WITHERS) who now 

lives at 310 Catherine Street, will require an Easement Agreement for the fence and gate at 310 

Catherine. Enid said the issue at 310 Catherine does not impede moving forward the Easement 

proposal for 312 Catherine Street.  

Karen – N/C on Easement.  

Karen did ask when the fence was built, and she wanted to know the type of vegetation behind the 

Fence to regulate. 



 

 

 

 

 

 

 

 

 

Site Visit / Photos from 

April 23, 2020 
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