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Application for Easement 
City of Key West, Florida • Planning Department 
1300 White Street • Key West, Florida 33040 • 305-809-3764 • www.cityofkeywest-fl.gov 

 

Application Fee: $2,400.00 
(includes $200.00 advertising/noticing fee and $100.00 fire review fee) 

($500.00 for each additional easement for same parcel) 
 

Please complete this application and attach all required documents. This will help staff process your request 
quickly and obtain necessary information without delay.  If you have any questions, please call 305-809-3764. 

 
PROPERTY DESCRIPTION: 
Site Address:    

Zoning District:    Real Estate (RE) #:    

Property located within the Historic District?  ☐ Yes ☐ No 
 

APPLICANT:              ☐ Owner                     ☐ Authorized Representative 
Name:                                                                                                                                                                                          

Mailing Address:                                                                                                                                                                       

City:                                                                                                              State:                              Zip:                                

Home/Mobile Phone:                                                      Office:                                         Fax:                                             

Email:                                                                                                                                                                                          
 

 

PROPERTY OWNER: (if different than above) 
Name:                                                                                                                                                                                          

Mailing Address:                                                                                                                                                                       

City:                                                                                                              State:                              Zip:                                

Home/Mobile Phone:                                                      Office:                                         Fax:                                             

Email:                                                                                                                                                                                          
 

 

Description of requested easement and use:    
 

 
 
 
 
 
 
 
                 
 
 
                
 
 
                

 
 
 
 

729 Fleming Street, Key West, FL 33040

HMDR 00006000-000000

Richard McChesney, Esq. - Spottswood & Sterling PLLC

500 Fleming Street, Key West FL            33040
(305) 293-8791

richard@spottswoodlaw.com

Fleming Street Faith Center, INC, a Florida non-profit corporation

908 Fleming Street, Key West FL        33040

The proposed easement will encompass an existing concrete
curb on William Street that will be converted to an ADA ramp, as well as an existing ADA ramp on Fleming Street.
The William Street easement area consists of 27 square feet and the Fleming Street easement area consists of 20 sqaure

feet, for a total easement area of 47 square feet.
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Are there any easements, deed restrictions or other encumbrances attached to the property?  ☐ Yes ☐ No 

If yes, please describe and attach relevant documents:           
 
 

 

REQUIRED SUBMITTALS: All of the materials listed below must be submitted in order to have a complete 

application. Applications will not be processed until all materials are provided. Please submit one (1) paper 

copy of the materials to the Planning Department along with one (1) electronic copy of materials on a flash 

drive. 

☐ Correct application fee. Check may be payable to “City of Key West.” 

 

☐ Notarized verification form signed by property owner or the authorized representative. 

 

☐ Notarized authorization form signed by property owner, if applicant is not the owner. 

 

☐ Certificate of Liability Insurance with the City of Key West listed as additional Certificate Holder. 

 

☐ Copy of recorded warranty deed 

 

☐ Monroe County Property record card 

 

☐ Signed and sealed Specific Purpose Survey with the legal description of the easement area requested 
and naming the property owner and/or entity and the City of Key West on the document. 

 

☐ Photographs showing the proposed area 

 
 
 
 
 
 
 
 
 



Page 1 of 1 

 
 

INFORMATION BULLETIN (IB) 
                                                        
 
PROJECT: Southernmost Church   INFORMATION BULLETIN NO.    Seven (7) 

             Spalling Repair and Exit Stairs      
             729 Fleming St. DATE OF ISSUANCE:  4/22/20 
 

OWNER: Rob & Maria Sharpe   CONTRACT FOR: Rehabilitation 
  729 Fleming Street    

   Key West, FL 33040   CONTRACT DATED: January 2019 
       

ARCHITECT'S PROJECT NO.  1810 
 

TO CONTRACTOR:      ARCHITECT:  
  Joe Hughes    Bender & Associates Architects 
       410 Angela Street 
       Key West, FL  33040 
       
         
         
 
If the Contractor believes that the information contained herein will result in a change in the contract time or amount, Contractor must 
submit a written Request for Change Order within fifteen (15) days of the date of issuance of this I.B.  
 
 

 
1. The exterior ramp at the William Street door #6 shall be revised per the attached 
sketch. Per conversation with Terry Justice, we are using 10” of city sidewalk to install a 
new 44” wide code compliant ramp. See attached sketch.  
  
 
2. The existing ramp at Fleming Street shall remain, and will serve as the accessible 
entrance to the building. The ramp slope is compliant. The handrails shall be revised to 
comply with the 2017 FBC, Accessibility. NOTE TO PLANS EXAMINER: This existing ramp 
has been here for decades. The existing ramp is 10.5” over the property line. We are in the 
process of obtaining an easement from the City for the property line overage.  

 See attached sketch.  
 

BENDER & ASSOCIATES ARCHITECTS, P.A.  
 
 
 
 
 
 
by:                                                                  

David Salay, Project Manager 
 

Attachments:  
Revised Ramp at Door #6 along William St. 
Revisions to Existing Ramp to Existing Door #7A at Fleming Street  







 

 

 

 

 

 

 

 

 

Authorization Form 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 

 

 

 

 

 

 

 

 

Verification Form 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 

 

 

 

 

 

 

 

 

Warranty Deed 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 







 

 

 

 

 

 

 

 

 

Specific Purpose Survey 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 







 

 

 

 

 

 

 

 

 

Boundary Survey 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 







 

 

 

 

 

 

 

 

 

Site Photos 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Fleming Street existing encroachment 



 

William Street area of encroachment 



 

 

 

 

 

 

 

 

 

Property Record Card 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 











 

 

 

 

 

 

 

 

 

Insurance  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 















 

 

 

 

 

 

 

 

 

Development Review Committee 

Comments from May 28, 2020 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





DESIGNATED A RELIABLE PUBLIC POWER PROVIDER BY THE AMERICAN PUBLIC POWER ASSOCIATION 

 
 
May 28, 2020    
 
Planning Director    
City of Key West 
PO Box 1409 
Key West, Florida 33040 
 
RE: DEVELOPMENT REVIEW COMMITTEE 

KEYS ENERGY SERVICES COMMENTS FOR MEETING OF MAY 28, 2020 
 
Dear Planning Director: 
 
Keys Energy Services (KEYS) received the Development Review Committee Agenda for 
May 28, 2020.  KEYS reviewed the items that will be discussed at the City’s Development 
Review Committee meeting. 
 
Below are KEYS’ comments: 
 

LOCATION: Easement - 210-216 Duval Street 
COMMENT: KEYS has no objection to the Easement request. 
 
LOCATION: Easement - 729 Fleming Street 
COMMENT: KEYS has no objection to the Easement request. 
 
LOCATION: Easement - 3720 Sunrise Lane 
COMMENT: KEYS has no objection to the Easement request. 
 

Thank you for giving KEYS the opportunity to participate in the City’s review process.  If 
you have any questions, please call me at 305.295.1055. 
 
Best regards, 
 

Matthew Alfonso 

Matthew Alfonso 
Supervisor of Engineering 
Matthew.Alfonso@KeysEnergy.com   
 
MA/cdc 
 
Copied via electronic mail: 
L. Tejeda, General Manager & CEO 
J. Wetzler, Asst. General Manager & CFO 
D. Sabino, Director of Engineering & Control Center 
E. Zarate, Director of Customer Services 

(305) 295-1000 
1001 James Street 

PO Box 6100 
Key West, FL 33040-6100 

www.KeysEnergy.com 

 

 U T I L I T Y   B O A R D   O F   T H E   C I T Y   O F   K E Y   W E S T  

mailto:Matthew.Alfonso@KeysEnergy.com


From: Young-Elizabeth <director@keysarts.com>  
Sent: Thursday, May 28, 2020 8:55 AM 
To: Donna Phillips <donna.phillips@cityofkeywest-fl.gov> 
Subject: Re: 5.28.20 DRC Meeting - Comments Needed 

 

Good morning Donna, 
Art in Public Places does not have comments on any of today's agenda items. 
thank you for your email. 
liz 
 

 
 

mailto:director@keysarts.com
mailto:donna.phillips@cityofkeywest-fl.gov


From: Elizabeth Ignoffo <eignoffo@cityofkeywest-fl.gov>  
Sent: Friday, May 15, 2020 4:58 PM 
To: Donna Phillips <donna.phillips@cityofkeywest-fl.gov> 
Cc: Angela Budde <abudde@cityofkeywest-fl.gov> 
Subject: RE: 5.28.20 DRC Meeting  
 
Hi, Donna. 
Utilities has no comments for the May DRC easement applications. 
I will not be in attendance at the May DRC meeting. 
 
Respectfully, 
Elizabeth 
 
Elizabeth Ignoffo, E.I. 
Contract and Permit Engineer 
P.O. Box 1409 
Key West, FL  33041 
305.809.3966 
 
 

mailto:eignoffo@cityofkeywest-fl.gov
mailto:donna.phillips@cityofkeywest-fl.gov
mailto:abudde@cityofkeywest-fl.gov


From: Karen DeMaria <kdemaria@cityofkeywest-fl.gov>  
Sent: Wednesday, May 13, 2020 1:23 PM 
To: Donna Phillips <donna.phillips@cityofkeywest-fl.gov> 
Subject: RE: 5.28.20 DRC Meeting  
 
Comments from Urban Forester: 
 
2. Easement 210-216 Duval St:  I am concerned regarding the locations of the balconies and how close 
they may or may not be to the existing city trees.  There is no site map showing the existing conditions 
of the area and the distance of the balconies to eh trees.  I think at least one city tree might be impacted 
by this work.  Before an easement can be considered, an accurate site map showing the locations of the 
City trees and palms and the distance to the proposed balconies needs to be submitted to the file. 
 
3.  Easement 729 Fleming Street:  No Comments. 
 
4.  Easement 3720 Sunrise Lane:  As the urban forester I have no comments.  As the acting City biologist 
this easement is appropriate. 
 
Sincerely, 
 
Karen 
 
 

Karen DeMaria 

Urban Forestry Manager 
Certified Arborist FL# 6585A 

City of Key West Planning Department 
1300 White Street, Key West, FL  33040 

305-809-3768 
 

 
 



From: Sabino, Dan <Dan.Sabino@KeysEnergy.com>  
Sent: Thursday, May 28, 2020 8:37 AM 
To: Donna Phillips <donna.phillips@cityofkeywest-fl.gov> 
Cc: Curry, Chasity <chasity.curry@keysenergy.com>; Young-Elizabeth <director@keysarts.com>; Alfonso, 
Matthew <Matthew.Alfonso@keysenergy.com> 
Subject: RE: 5.28.20 DRC Meeting - Comments Needed 
 
Donna, 
 
KEYS does not have any comments. 
 
Thank you, 
 
Dan Sabino  
Director of Engineering 
Keys Energy Services 
Work 305-295-1041 
Cell 305-304-4556 
 
Florida has broad public records laws.  Electronic mail sent or received by Keys Energy Services may be 
available to the public upon request. 

 
 



From: Scott Fraser <sfraser@cityofkeywest-fl.gov>  
Sent: Wednesday, May 20, 2020 1:13 PM 
To: Donna Phillips <donna.phillips@cityofkeywest-fl.gov> 
Subject: RE: 5.28.20 DRC Meeting 
 
Donna, 
 
I haven’t any floodplain comments for any of these agenda items.  
 
Scott 
Scott Fraser, CFM - Floodplain Administrator 

T: 305-809-3810 | sfraser@cityofkeywest-fl.gov| www.CityofKeyWest-FL.gov/Flood 
 
 

mailto:sfraser@cityofkeywest-fl.gov
http://www.cityofkeywest-fl.gov/Flood


 

 

 

 

 

 

 

 

 

Site Photos 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 








